Welcome to District - Administrative Pages! This document is intended for use by any district-level personnel coordinating improvement planning efforts
or responsible for Unified Improvement Plan (UIP) submissions. Each page of this document disects the Sales Force Administrative Pages, providing distirct
personnel with step-by-step insturctions for many aspects of the UIP Online System including: accessing schools’ UIPs; “chatting” with schools, districts and
CDE using the Chatter feature; and editing school and district UIPs.

Link to the system: https://cdeapps.cde.state.co.us/index.html

BROWSER NOTE: CDE recommends Chrome or Firefox. Only the most recent version of Internet Explorer (IE) works with the Online System (Version 11).
Older versions of IE do not work.
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Quick Access Guide

COLORADO
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UIP Contacts (UIP) <

Test UserbGDA
Tuesday March 15, 2016

Reports  Chatter

Ji- Hide Feed |
@ pPost ]l File 2 Link

Share an update, @mention someone...

More »

Q| sortBy Most Recent Activity ~

There are no updates.

s

hore

b =

Recommendations

Get The Salesforcet
App

Take Salesforce with
you everywherel Download the
new Salesforce1 Mobile App
from the Apple App Store and
Google Play.

Skip =

Test Users0
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@ Follow

Shonie Pachelli

UIP Contacts UIP

Home Reports Chatter

+

District Dasboard

Clone | Create Mew View

AEC Dashboard

istnct Dasboard

Previous Year School and District UIP
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Submit AECs to CDE for Review
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Home QUL Reports Chatter +

g District Dashboard ¥ | Clone | Create Ne

COLORADO
Department of Education

|
@ Post ] File (@ Link More ~

| write sometning..

Q | show All Updates ~

There are no updates.

« Back to List: UIP
Improvement Action Steps (01 | UIP Elements (01 | Performance Indicator Targets (&1 | Addenda (2 |

_ean(([uie Home )
UIPName  CDE TEST DISTRICT UIP 2014
Last Year's UIP
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II- Home Page

When you log in as a district user, you will first see the Home Page:

&Y

COLORADO

Department of Education

Search... Search

Test User 50 CDE...

7

<

Repoé Chatter  +
T

Click here to access

\

reports (see reports guide)
J

Help & Training

Unified Improvement Plan ~

7

9 Test User 50 TD estDistrictAdmin
dagsday Movember 12, 2014
Click here to access the UIPs

for Schools and Districts

File ¢ Link More ~

Q| SortBy Most Redk

There are no updates.

Click here to
show/hide
chat box

Calendar and Task
Feature (see
Calendar/Task guide)

.

Click here to
log in/out

N\

Discover Winter "15

Recommendations

More
Get The Salesforce1
App

Take Salesforce with - l

you everywherel Download the
new Salesforce Mobile App
from the Apple App Store and
Google Play.

Skip =

Test User 21 *
PuebloCityDistrictUser
Joined in the lastweek

@ Follow

Test User 20
PuebloCity DistrictAdmi
n

Joined in the lastweek
@ Follow

ProdTest DistrictAdmin
Joined in the lastweek
@ Follow

TestUser 51 CDE
TestDistrictUser
Joined in the lastweek
@ Follow

Calendar

New Event | | New Meeting Request

Scheduled Meetings = Requested Meetings

Today 1112/2014

Calendar Help \?

< November 2014 |3

Sun Men Tue Wed Thu Fri Sat
01

You have no events scheduled for the next 7 days.
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II1- Accessing UIPs

To access UIPs, click the “UIP” tab. To view UIPs, click the view drop down, and click “Go!”

COLORADO Search... Search Test User 50 CDE... *  Help & Training Unified Improvement Plan ~
h nt of Education

Chatter +

I Help for this Page 0
a Home
View: | Al v || Got | Clone| Create New View
Recent UIP

Mo recent records. Click Go or select a view from the dropdown to display records.

Copyright ® 2000-2014 salesforce.com, inc. All righis reserved. | Privacy Statement | Security Statement | Terms of Use | 508 Compliance
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Options in the dropdown include:
2014 and 2015 School and District UIP: All UIP from prior years
District Dashboard: Access to the district UIP and its status (e.g., in progress, submitted for review, submitted to CDE for review, submitted for posting)

School/AEC Dashboard: Access to all school UIPs and their status (e.g., in progress, submitted for review, submitted to CDE for review, submitted for
posting)

AECs/Schools Ready for Review: Schools submit their plans to the district for review, use this drop down to submit those plans to CDE for review or posting
to SchoolView.

Submitted AECs/Schools to SchoolView: All schools submitted by the district for public posting on SchoolView

Submitted to CDE for January Review: All schools that have been submitted to CDE for January Review

I\ 4

Home Reports Chatter UIP Contacts UIP +

COLORADO

Department of Education

Search... Search

a District Dasboard ¥ | Clone | Create New View
. 2014 School and District UIP

| 2015 School and District UIP
"4 | AEC Dashboard

AECs Ready for Review

LU District Dasboard District Name UIP Status UIP Annual CDE PI
Edit | § School Dashboard CDE Test District Submitted for Posting 2016 District Temp
Edit | Schools Ready for Review CDE Test District In Progress 2016 District Temp

Submitted AECs to Schoolview
Submitted Schools to SchoolView
Submitted to CDE for January Review
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This is the view when you select “School Dashboard” and click “Go!”

&Y

Home Reports Chatter UIP Contacts UIP +*

COLORADO
) Search. .. Search
Department of Education
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a | School Dashboard v | Clone | Create New View
tl
Action UIP Name + Record Type District Name School Name Plan Type TIG Type 1
Edit| @ ABC Sample School... School UIP 2016 CDE Test District Pending
Edit|§® CDE TestSchool1... School UIP 2016 CDE Test District CDE Test School 1 Improvement Awarded a TIG Grant




To view a UIP, click here:

Home m Reports  Chatter

a | District Dashboard

Click the UIP Name to T
enter into a UIP record

t) /\ / A/BICIDIE|FIGIH|I|J KI[LIM|IN|O|P|Q|R|[S|T|U

Action UIP Status Record Type School Code School Name District Name Organization
Edit| District UIP CDE Test District 2888

Edit| g9 School UIP 1234 CDE Test School 1 CDE Test District 2888

Edit| @@ CDE TestSchool 12015 UIF School UIP 1234 CDE Test School 1 CDE Test District 2888

Edit| @@ CDE TestSchool 2 -AEC 2014 UIF Submitted to Schoo... AEC UIP 111 CDE Test School 2 ... CDE Test District 2888
Edit| @@ TestUIP School UIP CDE Test School 1 CDE Test District
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This is the entry page for the selected UIP record. To access the UIP, click on “UIP Home.”

QE? COLORADO

) Search. .. Search
K T BT Test User50 CDE.. Help & Training Unified Improvement Plan ~
Home m Reports Chatter +

[
5 _ up Customize Page | Printable View | Help for this Page E
Click here to

a CDE TEST DISTRICT UIP 2014
enter into

J|L Show Feed
the UIP

Logged in as Test User 50 CDE TestDistrictAdmin (testuser50@vertiba.com)

« Back to List: Users
Improvement Action Steps [3] | UIP Elements [5+] | Performance Indicator Targets [5+] | Addenda[4] | rends [5] | UIP Contacts [0 | Motes & Attachments [5+] | Open Activities [0 | Activity History 10 |

CDE Feedback Reviews o] | UIP [0f ldenda (for Combined Plans) [0 | Schoel UIPs (for Combined Plans) [1]

UIP Detail Edit District UIP Document

L —
UIP Name  CDE TEST DISTRICT UIP 2014
Last Year's UIP
Record Type  District UIP
District Name  CDE Test District
Organization Code 8888
City
AUCode 0
AU Name  TESTAU

UIP Status
Annual CDE Plan

u

Year

These are details about the
UIP

Entering Year

Biennial Plan Eligible @

District Only Plan

v

Combined Plan

Required Year

Recommended Year

Is Version
Review Required

Submit for School View v

Title | 5chool Wide Mo \e-Review Required

N October Review
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7~

» Conga

v UIP Roadmap

Further down on this page, is
additional information about
Addenda, progress, completion of

sectionl  Loaded Section | Progress Status  Updated

Section Il Yes sections, and information on the Section Il Progress Status  In Progress

Sectionlll  Yes data populated in the system Section Ill Progress Status  In Progress

Section IV Yes Section IV Progress Status  |n Progress

Turnaround MNo \ / Turnaround Progress Status In Progress

ESEA MNo ESEA Progress Status In Progress

Title NI Yes Title lll Progress Status In Progress

Gifted Education  Yes Gifted Education Progress Status  |n Progress

Student Grad Completion Plan MNo Student Grad Com Plan Progress In Progress
Status

¥ UIP Progress
Section Il Complete ESEA Complete
Section Il Data Narrative Complete Turnaround Complete
Section Il Brief Description Complete Title lll Complete
Section Ill Prior Targets Complete Gifted Education Complete
Section Il Current Performance Student Grad Completion Plan
Complete Complete
Section Ill Trend Analysis Complete
Section Il PPCs Complete TIG - Transformation Complete
Section |l Root Cause Complete TIG - Turnaround Complete
Section IV Target Setting Complete TIG - Closure Complete
Section [V Action Planning Complete Title | School Wide Complete
w Section |: Scores & Ratings
Achievement Rating  Meets Plan Type  Accredited with Improvement Plan
Academic Growth Rating  Meets Target Dropout Rate  3.6%

Rating for Growth Gaps
PS Grad Rating

Grad Best

Grad Best Year

Post Secondary Rating

Disaggregated Graduation Rate

November 2016
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Logged in as Test User 50 CDE TestDistrictAdmin (testuser50@vertiba.com)

COLORADO

&@ . Search. . Search
5 Department of Education Test User 50 CDE... *  Help & Training Unified Improvement Plan ~
Home m Reports  Chatter 4

uIp These tabs represent the detail sections below. Don’t like

a CDE TEST DISTRICT U them? Remove them on the Customize Page.

Ji- Show Feed / \
« Back to List: UIP

Improvement Action Steps [3] | UIP Elements [5+] | Performance Indicator Targets [5+] | Addenda[4] | Performance Indicator Notable Trends [5] | UIP Contacts [0 | Motes & Attachments [5+] | Open Activities [0] | Activity History [0 |
CDE Feedback Reviews 101 | WIPI0 | Addenda (for Combined Plans) [0l | School UIPs (for Combined Plans) [11

Customize Page | Printable View | Help for this Page @

UIP Detail Edit | | UIP Home | | District UIP Document
UIP Name  CDE TEST DISTRICT UIP 2014 UIP Status  Submitted to School View
Last Year's UIP UIP Annual CDE Plan 2014 District Template
Record Type  District UIP Year 1
District Name CDE Test District Entering Year
Organization Code 3888 Biennial Plan Eligible
City District Only Plan v
Al Code 0 Combined Plan
AU Name TEST AU Required Year
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IV- Submitting UIPs to CDE

Submitting a School to SchoolView - District Administrator

Once your schools (traditional or AEC) have completed their UIPs and clicked “Ready for Review”, the schools will appear in either the “Schools Ready for
Review” or “AECs Ready for Review” view dropdown. For example, this CDE Test School has selected “Ready for Review”, and now appears in the “Schools
Ready for Review” view. The district can now review the UIP, and decide to submit to CDE by selecting the “Submit to CDE” button, and selecting ‘refresh’. If

Logged in as Test User50 (testusers0@vertiba.co

the district would like to submit the UIP to CDE for January review, see the next page (pg. 13).

COLQRADO

&Y

, Search. .. Search .
DepartmeNt of Education Test User50 -«  Help & Training Check this box
to submit to
Home Reports Chatt UIP Contacts UIP + CDE
QE s
a | Schools Ready for Review v | Clone | Create New View Refresh and - Feed | &
_ _ it will be

) < AlBlc|D/E|F|G|H|[I|J|KILIM submitted Jruvwxvzomer
Ll S \_

Action UIP Name + UIP Status Plan Type School Code School Name Record Ty pe Sybmit to CDE
Edit | §9 CDE Test Schoold ... Submitted for Review Improvement 1234 CDE Test School 1 School UIP 2016

To go into
the school

UIP Progress

Status

UIP Component

Section |

Section Il Ready to Submit

Section Il Ready to Submit

Section IV Ready to Submit

TG -
Transformation

Ready to Submit

TIG - Turnaround

Ready to Submit
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Submitting a School for Review - District Administrator

Once your schools (traditional or AEC) have completed their UIPs and clicked “Ready for Review”, the schools will appear in either the “Schools Ready for
Review” or “AECs Ready for Review” dropdown. For example, this CDE Test School has selected “Ready for Review”, and now appears in the “Schools Ready
” view. The district can now review the UIP, and decide to submit to CDE by double clicking on the UIP Status, and changing that status to “Submit
to CDE for Review”

Home Rep Chatter UIP Cgntacts UIP +

a | Schools Ready for Review \ v | Clone | Create New View

ti
Action UIP Name + UIP Status Review Required Re-Review Required
Edit| @@ CDE Test Scb,ggl 12016-17 ...  Submitted for Rayiew
To go to the
school UIP

Submitted for Review
—None—

In Progress

Submitted for Review
Submit to CDE for Review

Submitted for Re-Review
Submit to CDE for Re-Review
Feedback Submitted
Received by CDE

Submitted for Posting

13
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V- Creating Reports

Reports for districts are
| Home UIP Chatter available here

COLORADO

Search... Search
Department of Education

Logged in as Test User 50 CDE TestDistr

Test User 50 CDE... ~ Help & Training

\ 4
Repor‘ts & Dashboa rds ew Report.. | Mew Dashboard...
Folders Il Folders
Q, Find a folder...
Q, Find reports and dashboards ... Recently Viewed
All Folders
. Action Hame Folder Created By
|m| Unfiled Public Reports
|m| My Perscnal Custom Reports (=] 1 PPC RC and MIS Feports for Dis_.. Steffen. Lisa
-1 My Personal Dashboards (=] 1 Action Plan Reports for Dis...  Steffen. Lisa
.1 Best Practice Service Dashboard L i i
. (=] [ | January and October Submission Reports for Dis... Steffen. Liza

|| Best Practice Service Reports

.1 Company Dashboards
.1 Example Sales and Marketing/Dashboards
.1 Knowledge Dashboard

|m@) Knowledge Reports Pack

G Reports for Districts —

|| Sales and Marketing Dashboard - Reports
|| School/District and Contact Reports
|m| Opportunity Reports

|m| Sales Reports

|m| Lead Reports

|m@| Support Reports

|m| Campaign Reports

|| Activity Reports

|| Product and Asset Reports

|| Call Center Reports

| File and Content Reports
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CDE will create different types of
reports based on district feedback,
please let us know what types of
reports would be useful to you.
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RepCIrtS & DaShboardS New Report... | | New Dashboard..,

Folders Reports for Districts
Q. Find a folder...

Q, Find reports and dashboards...

All Folders
) Action Mame +
|| Unfiled Public Reports
|z My Personal Custom Reports | 1 Action Plan
.1 My Personal Dashboards |*] I January and October Submission
.1 Best Practice Service Dashboards
! = [~] PPC RC and MIS

|| Best Practice Service Reports
.1 Company Dashboards
a1 Example Sales and Marketing Dashboards

.1 Enowledge Dashboard

Make this folder easier
to find by pinning to
the top

|m@| Knowledge Reports Package
| Reports for Districts

|| Sales and Marketing Dashbogrd - Re Pin to top
|| ScheolDistrict and Contact Regorts

|m@) Opportunity Reports

|| Sales Reports

|| Lead Reports

|m) Support Reports

|m Campaign Reports

| Activity Reports

|z Product and Asset Reports
|m| Call Center Reports

|| File and Content Reports

November 2016
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VI-

Using the Chat Function - Chatter

Use Chatter on the Administrative pages to talk to CDE staff, other districts, and internally within the district. Use the @ sign to call out to specific people,

uip

ORADO

nt of Education

= -

Test User 50 CDE
TestDistrictAdmin

Messages

Feed

What | Follow
To Me
Bookmarked
All Company
Feople
Groups

Files

Topics

November 2016

Search. . Search

Logged in as Test User 50 CDE TestDistrig

Test User 50 COE... Help & Training

——)

Colorado Department of Education

Help for this Page 0

& Post

il File 2 Link

More -

What are you working on?

‘ecommendations

More
Get The Salesforce
App

Q

Show All Updates

Take Salesforce with - -

you everywhere! Download the

Test User 51 CDE TestDistrictUser
@Test User 50 CDE TestDistrictddmin Hello Test User 50

Comment - Like - Share - Today at 3.55 PM

new Salesforce1 Mobile App
fram the Apple App Store and
Google Play.

Skip =

Test User 51 CDE

Test User 50 CDE TestDistrictAdmin

@Lisa Stefien Use Chatter to talk to CDE staff, other districts, and internally

within the district.
Unlike - Share -

Comment - Today at 3:50 PM

You like this.

TestDistrictUser
Shares interestin 3
records

& Follow

Lynn Lannin
Shares interestin 2
records

& Follow

Lisa Steffen
Shares interest in 2
records

& Follow
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Chatter will also show up on your home page. You can show or hide this feed.

COLOR
A Depa; nt of Education

UIP Reports Chatter

Logged in as Test User 50 CDE TestDistrictA

Test User 50 CDE... = Help & Training G

Search... Search

+

hd

Test User 50 TestDistrictAdmin

Thursday M ber 20, 2014

J- Hide Feed

@ Post gl File @ Link More » Recommendations More

W worki ?
Vhat are you working on m Get The Salesforce

T
Take Salesforce with

you everywhere! Download 1hé
new Salesforce1 Mobile App
o from the Apple App Store and
Test User 51 CDE TestDistrictUser - Google Play.
@Test User 50 CDE TestDistrictAdmin Hello Test User 50 Skip =
Test User 51 CDE
E TestDistrictUser

Shares interestin 3 records

Test User 50 CDE TestDistrictAdmin - © Follow
@Lisa Stefien Use Chatter to talk to CDE staff, other districts, and internally &, Trstlast

-4/ ownedb
within the district. @ Follow

Comment - Unlike - Share - Today at 3:50 PM Lynn Lannin
E Shares interest in 2 records
@ Follow

Lisa Steffen
B Shares interestin 2 records
© Follow

Q| Sort By Most Recent Activity

Comment - Like - Share - Today at 3:55 PM

You like this.
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VII- CDE Contacts

If you have any questions, please contact the UIP Team:

Lisa Steffen (administrative, system, navigation questions)
Steffen L@cde.state.co.us
303-866-6676
720-498-3020 (cell)
Jen Morgan (UIP process)
Morgan J@cde.state.co.us
303-866-5499
Kelly Stritzinger (general)

Stritzinger K@cde.state.co.us
303-866-6108

General Feedback:

uiponline@cde.state.co.us

November 2016
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