
 
Welcome to District – Administrative Pages!  This document is intended for use by any district-level personnel coordinating improvement planning efforts 

or responsible for Unified Improvement Plan (UIP) submissions.  Each page of this document disects the Sales Force Administrative Pages, providing distirct 

personnel with step-by-step insturctions for many aspects of the UIP Online System including: accessing schools’ UIPs; “chatting” with schools, districts and 

CDE using the Chatter feature; and editing school and district UIPs. 

Link to the system: https://cdeapps.cde.state.co.us/index.html  
BROWSER NOTE: CDE recommends Chrome or Firefox. Only the most recent version of Internet Explorer (IE) works with the Online System (Version 11). 

Older versions of IE do not work.  
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I. Quick Access Guide 

 
Step One 

Quick Reference Sheet to get to a UIP.   
 

 
 

 
Click on “UIP” in upper tabs. 

   
 
Step Two 

 

 

 
Select your dashboard  
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Step Three 

 

 
 

 
Select the plan that you want. 

   
 
Step Four 

 

 
 

 
Click on “UIP Home.” 

   
Step Five  

 
 

 
You made it!  Plan away… 
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II- Home Page 

When you log in as a district user, you will first see the Home Page: 

 

Click here to access the UIPs 

for Schools and Districts 

Click here to access 

reports (see reports guide) 

Click here to 

show/hide 

chat box 

Click here to 

log in/out 

Calendar and Task 

Feature (see 

Calendar/Task guide) 
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III- Accessing UIPs 

To access UIPs, click the “UIP” tab.  To view UIPs, click the view drop down, and click “Go!” 
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Options in the dropdown include:  

2014 and 2015 School and District UIP: All UIP from prior years 

District Dashboard: Access to the district UIP and its status (e.g., in progress, submitted for review, submitted to CDE for review, submitted for posting) 

School/AEC Dashboard: Access to all school UIPs and their status (e.g., in progress, submitted for review, submitted to CDE for review, submitted for 

posting) 

AECs/Schools Ready for Review: Schools submit their plans to the district for review, use this drop down to submit those plans to CDE for review or posting 

to SchoolView.  

Submitted AECs/Schools to SchoolView: All schools submitted by the district for public posting on SchoolView 

Submitted to CDE for January Review: All schools that have been submitted to CDE for January Review 
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This is the view when you select “School Dashboard” and click “Go!” 
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To view a UIP, click here: 

 

 

Click the UIP Name to 

enter into a UIP record 
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 This is the entry page for the selected UIP record. To access the UIP, click on “UIP Home.”

 

 

Click here to 

enter into 

the UIP 

These are details about the 

UIP 
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Further down on this page, is 

additional information about 

Addenda, progress, completion of 

sections, and information on the 

data populated in the system 
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These tabs represent the detail sections below. Don’t like 

them? Remove them on the Customize Page.  
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IV- Submitting UIPs to CDE 

Submitting a School to SchoolView – District Administrator  

Once your schools (traditional or AEC) have completed their UIPs and clicked “Ready for Review”, the schools will appear in either the “Schools Ready for 

Review” or “AECs Ready for Review” view dropdown. For example, this CDE Test School has selected “Ready for Review”, and now appears in the “Schools 

Ready for Review” view.  The district can now review the UIP, and decide to submit to CDE by selecting the “Submit to CDE” button, and selecting ‘refresh’.  If 

the district would like to submit the UIP to CDE for January review, see the next page (pg. 13). 

 

 

Check this box 

to submit to 

CDE 

Refresh and 

it will be 

submitted 

To go into 

the school 

UIP 
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Submitting a School for Review – District Administrator 

Once your schools (traditional or AEC) have completed their UIPs and clicked “Ready for Review”, the schools will appear in either the “Schools Ready for 

Review” or “AECs Ready for Review” dropdown. For example, this CDE Test School has selected “Ready for Review”, and now appears in the “Schools Ready 

for Review” view.  The district can now review the UIP, and decide to submit to CDE by double clicking on the UIP Status, and changing that status to “Submit 

to CDE for Review”   

  

   

 

To go to the 

school UIP 
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V- Creating Reports 

 

 

Reports for districts are 

available here 

CDE will create different types of 

reports based on district feedback, 

please let us know what types of 

reports would be useful to you. 
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Make this folder easier 

to find by pinning to 

the top 
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VI- Using the Chat Function - Chatter 

Use Chatter on the Administrative pages to talk to CDE staff, other districts, and internally within the district. Use the @ sign to call out to specific people, 

and share files, links, or chat.  
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Chatter will also show up on your home page. You can show or hide this feed.  
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VII- CDE Contacts 

 

If you have any questions, please contact the UIP Team: 

Lisa Steffen (administrative, system, navigation questions) 
Steffen_L@cde.state.co.us 
303-866-6676 
720-498-3020 (cell) 

Jen Morgan (UIP process) 
 Morgan_J@cde.state.co.us 
 303-866-5499 
Kelly Stritzinger (general) 
 Stritzinger_K@cde.state.co.us  
 303-866-6108 
 

General Feedback: 

uiponline@cde.state.co.us 
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