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Program Questions:
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Note: The following version of the application is intended as a reference document for instructions and grant application planning purposes.

Applications for the Colorado Career Advisor Training Program must be submitted through GAINS.

Submission of application materials either in hard copy or via
e-mail will not be accepted.

The application window will open in GAINS on May 17, 2024, and close on Thursday, June 13, 2024, at 4 pm.

More information about GAINS is available on CDE’s website.


[bookmark: _Toc166760133]Accessing GAINS
School District and BOCES Applicants
· Contact your district Local Access Manager (LAM) to receive access to GAINS. Documentation and training on this process for LAMs is available on CDE’s GAINS Training webpage.

Charter School Applicants
Complete the Charter School GAINS Access Request Form

All Other Applicants
· Complete the Non-District Organization GAINS Access Request Form

Colorado Career Advisor Training Grant Program 
Applications Due: Thursday, June 13, 2024, by 4 pm
[bookmark: _Toc166760134]Introduction
In 2019, as an education leadership council initiative, Colorado developed a first-in-the-nation model, the Colorado Career Conversations Training project, to train career advisors across systems. As a result of COVID-19, funding for this project was interrupted.

Program evaluations from the initial implementation concluded that the Colorado Career Conversations Training project resulted in a statewide expansion of highly trained career advisors focused on high-need sectors of the economy and built increased capacity for a more consistent and sustainable approach to career advising in Colorado as a model for the nation.

As a result, in the 2022 session, the Colorado General Assembly passed Senate Bill 22-165 to continue the Colorado Career Advising Training Grant Program. The program intends to provide training for career advising professionals across sectors so that Colorado can magnify the impact and develop needed career advising capacity. These training strategies reduce duplication in the system, support career advisors in honing and deepening their skills, and ensure evidence-based practices and data driven decisions are supported by using labor market information within Colorado’s career advising processes. 

[bookmark: _Toc166760135]Purpose
The purpose of this grant program is to evaluate the current career advising landscape across the education and workforce ecosystem, develop statewide career advising tools, and offer a statewide career advising training opportunity during the 2023-2024 program year.

Importance of Career Advising
High-quality career advising starts early in a students’ K-12 academic journey and provides them with the appropriate guidance to make informed decisions during high school and post-graduation. Career advising activities also benefit employers and postsecondary institutions and pay dividends for local, regional, and our state’s economy. 

The basis for a strong career advising model is realized through qualified, trained professionals who have the knowledge, skills, and abilities to guide learners of any background - from Pre-K through adult - in identifying their career goals and understanding the path to achieving those goals. A qualified career advisor:

· helps students uncover career interests through individual aptitude assessments, relevant work-based learning experiences, and resources;
· shares aligned and in-demand career opportunities informed through labor market data such as Colorado’s Talent Pipeline Report;
· illustrates the pathway and related training options, bringing clarity about how learner goals can be achieved through various levels of education and training; and
· continues to guide the learners as they gain confidence and experiences.

Applicants shall provide an overview of their capacity, plan, and potential budget to deliver on at least two objectives. Applicants may also collaborate with the Colorado Department of Education (CDE), the Colorado Workforce Development Council (CWDC), the Colorado Department of Labor (CDLE), the Colorado Department of Higher Education (CDHE), other grantees (if applicable), and relevant experts and entities.





Objectives:
· Objective 1: Complete a comprehensive landscape review of career advising resources across sectors, including but not limited to professional development, training, conferences, state organizations, websites, etc. (K-12, higher education, workforce, school counselors, community-based organizations, youth organizations, and state agencies). Deliver a summary report with recommendations, which may include suggested tools, to encompass these available resources.

· Objective 2: Plan at least four regional in-person and two virtual forums to collect inclusive stakeholder feedback for a statewide ICAP/career pathways platform aligned with recommendation #5 in the 1215 Task Force Final Report.

· Objective 3: Draft an Individual Career and Academic Plan (ICAP) framework as a career advising framework for the state, including how ICAP can be broadened to include adults (where the academic element could be credentials). Inclusive stakeholder feedback required.

· Objective 4: Develop recommendations for the creation of a Colorado Career Advisor Credential aligned with national criteria in career advising, including an endorsement for licensed educators, or recommendations for a pathway towards acquiring an existing national career credential for career advisors in the state.

· Objective 5: Coordinate a statewide career advising conference, based on 500+ attendees from across all advising sectors, that includes the results of Objectives 1-4. Session proposals should, at a minimum, be focused on:
· Cross-training advising sectors;
· Updates on regional training collaboratives such as the regional talent summits in HB24-1365;
· Inclusion of student and job-seeker voices;
· Increasing awareness of in-demand, high-growth careers in the state;
· Other career training opportunities and resources.

Only applicants that specifically address two or more of these objectives identified for funding will be considered.

[bookmark: _Toc166760136]Eligible Applicants
Eligible applicants include:
· A secondary or postsecondary, public or private, nonprofit educational entity, including but not limited to a school district, charter school, board of cooperative services, state institution of higher education, local district college, and area technical college;
· A community-based nonprofit agency, organization, or foundation;
· An Indian tribe or nation;
· A library;
· A local work force board, as defined in section 8-83-203, that oversees a work force development program described in the "Colorado Career Advancement Act", part 2 of article 83 of title 8;
· A one-stop partner, as described in section 8-83-216, under the "Colorado Career Advancement Act", part 2 of article 83 of title 8; or
· A consortium of entities described above.

Applications will not be accepted from individual schools; instead, they must be authorized and submitted through the local education provider (LEP). A charter school’s authorizer will be the fiscal agent, if funded.

[bookmark: _Toc166760137]Available Funds and Duration of Grant
Approximately $972,000 is available for the 2023-2024 school year. CDE anticipates awarding of one to four grants. Grants will be awarded for a one-year term during the 2023-2024 fiscal year, through June 30, 2024. Funded applicants for the 2023-2024 school year are not guaranteed any additional funding beyond the 2023-2024 year at this time. Funds must be expended by June 30, 2024.

[bookmark: _Toc166760138]Allowable Use of Funds
Any eligible applicant that receives a grant under the program shall use the monies to meet grant objectives. The goal of this funding is to produce a statewide expansion of highly trained career advisors specifically focused on high-need sectors of the economy, with increased capacity for a more consistent career advising approach.

Allowable services or activities include:
All activities associated with the Colorado Career Advisor Training Grant Program objectives and deliverables.

Funding should be used for:
Meeting the Colorado Career Advisor Training Grant Program objectives.

Note: Funding may not be used for food, staff stipends, or hiring for district positions.

[bookmark: _Toc166760139]Evaluation and Reporting
Each Education Provider that receives a grant through the Colorado Career Advisor Training Grant Program is required to report, at a minimum, the following information to the Department on or before Friday, September 15, 2024:

· Interim report includes, but is not limited to;
· Progress made on SMART Goals as part of proposal;
· Recommendations for adjustments based on evaluation of progress made or not made; and
· Other information as directed by the CDE.

· Final report includes, but is not limited to;
· The number of participants trained;
· Copies of sign in sheets or electronic registrations;
· Roles of participants (school counselors, workforce center employees, etc.);
· Workplace participants;
· Locations of trainings; 
· Summaries of participant feedback about training;
· Recommendations for future professional learning on career advising; and
· Other information as directed by the CDE.

Information reported to CDE in relation to grant activities is not confidential and is subject to public request. Grantees should ensure reported information does not contain PII or confidential information.

[bookmark: _Toc166760140]Data Privacy
CDE takes seriously its obligation to protect the privacy of student and educator Personally Identifiable Information (PII) collected, used, shared, and stored. PII will not be collected through Career Advisor Training. All program evaluation data will be collected in the aggregate and will be used, shared, and stored in compliance with CDE’s privacy and security policies and procedures.

Note: Documents submitted must not contain any personally identifiable student or educator information including names, identification numbers, or anything that could identify an individual. All data should be referenced/included in the aggregate and the aggregate counts should be redacted to remove small numbers under n=16 for students or n=5 for educators.

[bookmark: _Toc166760141]Application Technical Assistance
Program Questions:
Michelle Romero, Office of Postsecondary & Workforce Readiness
(303) 877-4155 | Romero_M@cde.state.co.us

Budget/Fiscal Questions:
Steven Kaleda, Grants Fiscal Management
(303) 866-6724 | Kaleda_S@cde.state.co.us

Application Process and GAINS Questions:
Mandy Christensen, Grants Program Administration
(303) 957-6217 | Christensen_A@cde.state.co.us
 
[bookmark: _Toc166760142]Review Process and Notification
Applications will be reviewed by CDE staff and peer reviewers to ensure they contain all required components. Applicants will be notified of final award status no later than Friday, June 28, 2024.

Note: This is a competitive process – applicants must score at least 27 points out of the 40 possible narrative points to be approved for funding. Applications that score below 27 points may be asked to submit revisions that would bring the application up to a fundable level. There is no guarantee that submitting an application will result in funding or funding at the requested level. All award decisions are final. Applicants that do not meet the qualifications may reapply for future grant opportunities.
[bookmark: _Toc467665398]
[bookmark: _Toc148427815][bookmark: _Toc166760143]Submission Process and Deadline
Applications must be completed and submitted through GAINS by Thursday, June 13, 2024, by 4 pm.

Application materials and resources are available for download on the Colorado Career Advisor Training Grant webpage.

[bookmark: _Toc148427816][bookmark: _Toc166760144]Required Elements
The format outlined below must be followed to assure consistent application of the evaluation criteria. See Evaluation Rubric for specific selection criteria (pages 11-12).

Part I:	Applicant Information and Program Assurances
Part II:	Narrative and Budget


Colorado Career Advisor Training Grant Program 
Applications Due: Thursday, June 13, 2024, by 4 pm
[bookmark: _Toc166760145]Part I: Applicant Information
Applicants will complete their application at GAINS.
Applications will be accepted in GAINS from Friday, May 17, through Thursday, June 13.

	Lead Applicant Information

	Website:
	

	Organization Type
[check box below that best describes your organization or authorizer]

	☐ School District		☐ Charter School Institute		☐ BOCES
☐ State Institution of Higher Education		☐ Local District College		☐ Area Technical College
☐ Community-Based Nonprofit Agency, Organization, or Foundation			☐ Indian Tribe or Tribal Organization
☐ Library			☐ Literacy Council or Other Literacy Institute			☐ Volunteer Literacy Organization
☐ Business or Business Association			☐ Local Work Force Board			☐ One-Stop Partner	
☐ Consortium of Entities [describe below] 		☐ Other [describe below]

	If Consortium or Other
[list participating entities in consortium or describe organization]

	

	Authorized Representative Information

	Name:
	
	Title:
	

	Telephone:
	
	E-mail:
	

	Program Contact Information

	Name:
	
	Title:
	

	Telephone:
	
	E-mail:
	

	Fiscal Manager Information

	Name:
	

	Telephone:
	
	E-mail:
	

	Executive Summary

	[Provide a brief description of the program to be supported by this funding. May not exceed 500 words. Does not count towards page limit for narrative responses. The Executive Summary is not a scored component of the application.]



[bookmark: _Toc81306113][bookmark: _Toc148427818]Program Assurances
Applicants will agree to the below Assurances within the Colorado Career Advisor Training Program application in GAINS. An upload of this document is not required.

The applicant hereby applies for and, if awarded, accepts the state funds requested in this application. In consideration of the receipt of these grant funds, the applicant agrees that the General Assurances form for all state funds and the terms therein are specifically incorporated by reference in this application. The applicant also certifies that all program and pertinent administrative requirements will be met. In addition, grantees that accept Colorado Career Advisor Training Program funding agree to the following assurances:

1) The grantee will provide the Colorado Department of Education (CDE) the evaluation and reporting information required in the Evaluation and Reporting section of this document on or before Friday, September 15, 2023.
2) The grantee will work with and provide requested data to CDE for the Colorado Advisor Training 2.0 grant within the time frames specified.
3) The grantee will not discriminate against anyone regarding race, gender, national origin, color, disability, or age.
4) Funds will be used to supplement and not supplant any funds currently being used to provide Career Advisor Training services and grant dollars will be administered by the appropriate fiscal agent.
5) Funded projects will maintain appropriate fiscal and program records and fiscal audits of this program will be conducted by the grantees as a part of their regular audits.
6) If any findings of misuse of these funds are discovered, project funds will be returned to CDE.
7) The grantee will maintain sole responsibility for the project even though subcontractors may be used to perform certain services.

[bookmark: _Hlk145334177]Duplication of Benefits 
Federal or State funds generally cannot be used to pay for the exact same cost or activity already paid for from another source of funding. This is sometimes referred to as a prohibition on duplication of benefits (DOB), or “double-dipping.” Entities using multiple funding sources should be aware of the different authorities and program requirements for each funding source, being careful to avoid DOB in instances where they are paying for similar costs or activities from multiple sources. (2CFR200.302) Subrecipients should avoid a duplication of benefits for any federal or state award. A duplication of benefits occurs when the amount of the assistance (i.e., funding) to a beneficiary exceeds the total allowable assistance (i.e., based on the total allocable expenses) to that beneficiary for that purpose.

8) Applicant certifies no duplication of benefits resulting in this funding will occur. If awarded, the Awardee (applicant) will notify in writing CDE should this occur.

Fraud, Waste and Abuse 
Recipients of grant funds are responsible for taking steps to reduce fraud, waste, and abuse. Fraud Waste and Abuse can come in many forms, such as:
· Embezzlement, bribery, or other public corruption involving federal or state funds;
· Serious mismanagement involving federal or state programs or funds;
· Theft or misuse of Federal student aid to include knowledge of fraud, waste, or abuse involving a financial aid administrator or other entity official(s), or knowledge of fraud, waste, or abuse involving a student loan servicer or collection agency;
· Knowledge that your entity is not complying with regulations or laws involving Federal student aid or other federal or state program or operation requirements;
· Conflicts of interest-violation of arm’s length agreements;
· Contract and procurement irregularities;
· Theft or abuse of government property;
· Employee misconduct; or
· Ethics violations by officials.

Entities are required to have a procedure or methodology for timely reporting, in writing, of any noted violations that may potentially affect the federal or state award. (2CFR200.113)

9) Applicant certifies there are sufficient internal controls in place to reduce or eliminate the possibility of fraud, waste and abuse with these, or any funds within their agency, and if an instance occurs. If awarded, the Awardee (applicant) will notify CDE in writing.

Conflict of Interest 
The applicant hereby certifies that, to the best of its knowledge and belief, there are no present or currently planned interests (financial, contractual, organizational, or otherwise) relating to the work to be performed under the contract or grant resulting from this award that would create any actual or potential conflict of interest (or apparent conflicts of interest) (including conflicts of interest for immediate family members: spouses, parents, children) that would impinge on its ability to render impartial, technically sound, and objective assistance or advice or result in it being given an unfair competitive advantage. In this clause, the term “potential conflict” means reasonably foreseeable conflict of interest. The applicant further certifies that it has and will continue to exercise due diligence in identifying and removing or mitigating, to the Government's or Colorado Department of Education’s satisfaction, such conflict of interest (or apparent conflict of interest).

10) Applicant certifies there are sufficient internal controls in place to reduce or eliminate the possibility of any conflicts of interest with these, or any funds within their agency. If awarded, the Awardee (applicant) will notify CDE in writing. (2CFR200.112)

The Colorado Department of Education may terminate a grant award upon thirty days’ notice if it is deemed by CDE that the applicant is not fulfilling the requirements of the funded program as specified in the approved project application, or if the program is generating less than satisfactory results.

Project modifications and changes in the approved budget must be requested in GAINS and approved by CDE before modifications are made to the expenditures.

Approvals for this grant must be captured in GAINS from the following personnel:
· Applicant Authorized Representative
· Applicant Fiscal Manager

Note: For Charter School applicants, the above personnel must be from your authorizing district or CSI.


[bookmark: _Toc166760146]Part II: Narrative and Budget
Responses should be completed in the online application form. Although the system will save your work in progress, applicants may find it useful to compose answers in a separate document and copy them into the form.

For those applicants that have previously received funding from the Colorado Career Advisor Training Program, the expectation is that the narrative responses will include references to that award, where applicable. For example, discuss how the funds contributed to the program and what still needs to be accomplished. Applicants should demonstrate ongoing and improved capacity in the program and a well-developed plan for sustainability.


Section A: Organizational Capacity
1) Describe applicant’s experience in providing trainings and facilitation to relevant stakeholder groups, including, but not limited to school counselors, workforce center advisors, higher education advisors, college and career navigators, mentors, teachers, administrators, coaches, parents, after‐ school providers, community non-profit staff, and librarians.

2) Describe applicant’s current and anticipated partnerships/collaborations and how they will support the proposed program activities. Examples of potential collaborators/partners include the Colorado Department of Education (CDE), the Colorado Workforce Development Council (CWDC), the Colorado Department of Labor (CDLE), the Colorado Department of Higher Education (CDHE), other grantees (if applicable), and relevant experts and entities.


Section B: Programming and Objectives
1) List the objectives that grant funding will support. Only applicants that specifically address two or more of the below objectives identified for funding will be considered.
· Objective 1: Complete a comprehensive landscape review of career advising resources across sectors, including but not limited to professional development, training, conferences, state organizations, websites, etc. (K-12, higher education, workforce, school counselors, community-based organizations, youth organizations, and state agencies). Deliver a summary report with recommendations, which may include suggested tools, to encompass these available resources.
· Objective 2: Plan at least four regional in-person and two virtual forums to collect inclusive stakeholder feedback for a statewide ICAP/career pathways platform aligned with recommendation #5 in the 1215 Task Force Final Report.
· Objective 3: Draft an Individual Career and Academic Plan (ICAP) framework as a career advising framework for the state, including how ICAP can be broadened to include adults (where the academic element could be credentials). Inclusive stakeholder feedback required.
· Objective 4: Develop recommendations for the creation of a Colorado Career Advisor Credential aligned with national criteria in career advising, including an endorsement for licensed educators, or recommendations for a pathway towards acquiring an existing national career credential for career advisors in the state.
· Objective 5: Coordinate a statewide career advising conference, based on 500+ attendees from across all advising sectors, that includes the results of Objectives 1-4. Session proposals should, at a minimum, be focused on:
· Cross-training advising sectors;
· Updates on regional training collaboratives such as the regional talent summits in HB24-1365;
· Inclusion of student and job-seeker voices;
· Increasing awareness of in-demand, high-growth careers in the state;
· Other career training opportunities and resources.






2) Provide a clearly detailed work plan for implementation using the SMART Goals template provided below. Template and timeline should be consistent with the selected program objectives.

	SMART Goal
(Specific, Measurable, Achievable, Relevant, Time-phased)

	What data will you collect that will indicate the objective has been achieved?
For example: Number participating/in attendance will be counted

	Activity
	Implementation Benchmark / Measure
	Date to be completed
(in chronological order)
	Job Title of Person Responsible

	Hire XXXX.
	
	Month Day, Year
	John Smith

	Purchase XXXX curriculum/resources/tools.
	
	Month Day, Year
	Jane Doe

	Contact community partners to support XXXX.
	
	Month Day, Year
	ABC Partners



3) Describe applicant’s evaluation plan to include method, tools, and how applicant will make adjustments to programming based on ongoing evaluations.


Section C: Budget
Complete your proposed program budget in GAINS.

All expenditures must be reasonable and the budget sufficient in relation to the objectives, design, scope, duration, and sustainability of project activities. Budget descriptions should show how amounts are determined.

Item Description Example:
.X FTE for [role or title] at $xxxxx per [hour or month or year] times [x per hours or months or year]



[bookmark: _Toc148427820][bookmark: _Toc166760147]Evaluation Rubric and Application Scoring
The following criteria will be used by reviewers to evaluate the application. For the application to be recommended for funding, it must receive at least 27 points out of the 40 possible narrative points and all required elements must be addressed. An application that receives a score of zero on any required elements will not be funded without revisions.

For those applicants that have previously received funding from the Regional Career Advisor Training, the expectation is that the narrative will include references to that award, where applicable. For example, discuss how the funds contributed to the program and what still needs to be accomplished. In particular, applicants should demonstrate ongoing and improved capacity in the program and a well-developed plan for sustainability.

	Part I:
	Application Introduction
	Not Scored

	Part II:
	Narrative
	

	
	Section A:
	Organizational Capacity
	/20

	
	Section B:
	Programming and Objectives
	/15

	
	Section C:
	Budget
	/5

	Total:
	/40



Scoring Definitions
Minimally Addressed or Does Not Meet Criteria - information not provided
Met Some but Not All Identified Criteria - requires additional clarification
Addressed Criteria but Did Not Provide Thorough Detail - adequate response, but not thoroughly developed or high-quality response
Met All Criteria with High Quality - clear, concise, and well thought out response

	[bookmark: _Toc126572685][bookmark: _Toc166760148][bookmark: _Hlk28336102]Section A: Organizational Capacity
	Minimally Addressed or Does Not Meet Criteria
	Met Some but Not All Identified Criteria
	Addressed Criteria but Did Not Provide Thorough Detail
	Met All Criteria with High Quality
	TOTAL

	1) [bookmark: _Hlk166759631]Describe applicant’s experience in providing trainings and facilitation to relevant stakeholder groups, including, but not limited to school counselors, workforce center advisors, higher education advisors, college and career navigators, mentors, teachers, administrators, coaches, parents, after‐ school providers, community non-profit staff, and librarians.
	0
	3
	7
	10
	

	2) Describe applicant’s current and anticipated partnerships/collaborations and how they will support the proposed program activities. Examples of potential collaborators/partners include the Colorado Department of Education (CDE), the Colorado Workforce Development Council (CWDC), the Colorado Department of Labor (CDLE), the Colorado Department of Higher Education (CDHE), other grantees (if applicable), and relevant experts and entities.
	0
	3
	7
	10
	

	Section A Total:
	/20



	[bookmark: _Toc126572686][bookmark: _Toc166760149]Section B: Programming and Objectives
	Minimally Addressed or Does Not Meet Criteria
	Met Some but Not All Identified Criteria
	Addressed Criteria but Did Not Provide Thorough Detail
	Met All Criteria with High Quality
	TOTAL

	1) List the objectives that grant funding will support. Only applicants that specifically address two or more of the below objectives identified for funding will be considered.
· Objective 1: Complete a comprehensive landscape review of career advising resources across sectors, including but not limited to professional development, training, conferences, state organizations, websites, etc. (K-12, higher education, workforce, school counselors, community-based organizations, youth organizations, and state agencies). Deliver a summary report with recommendations, which may include suggested tools, to encompass these available resources.
· Objective 2: Plan at least four regional in-person and two virtual forums to collect inclusive stakeholder feedback for a statewide ICAP/career pathways platform aligned with recommendation #5 in the 1215 Task Force Final Report.
· Objective 3: Draft an Individual Career and Academic Plan (ICAP) framework as a career advising framework for the state, including how ICAP can be broadened to include adults (where the academic element could be credentials). Inclusive stakeholder feedback required.
· Objective 4: Develop recommendations for the creation of a Colorado Career Advisor Credential aligned with national criteria in career advising, including an endorsement for licensed educators, or recommendations for a pathway towards acquiring an existing national career credential for career advisors in the state.
· Objective 5: Coordinate a statewide career advising conference, based on 500+ attendees from across all advising sectors, that includes the results of Objectives 1-4. Session proposals should, at a minimum, be focused on:
· Cross-training advising sectors;
· Updates on regional training collaboratives such as the regional talent summits in HB24-1365;
· Inclusion of student and job-seeker voices;
· Increasing awareness of in-demand, high-growth careers in the state;
· Other career training opportunities and resources.
	Not Provided / 
More Information Needed

☐
	
Complete

☐

	2) Provide a clearly detailed work plan for implementation using the SMART Goals template provided below. Template and timeline should be consistent with the selected program objectives.
	0
	3
	7
	10
	

		SMART Goal
(Specific, Measurable, Achievable, Relevant, Time-phased)

	What data will you collect that will indicate the objective has been achieved?
For example: Number participating/in attendance will be counted

	Activity
	Date to be completed
(in chronological order)
	Job Title of Person Responsible

	Hire XXXX.
	Month Day, Year
	John Smith

	Purchase XXXX curriculum/resources/tools.
	Month Day, Year
	Jane Doe

	Contact community partners to support XXXX.
	Month Day, Year
	ABC Partners




	3) Describe applicant’s evaluation plan to include method, tools, and how applicant will make adjustments to programming based on ongoing evaluations.
	0
	1
	3
	5
	

	Section B Total:
	/15



	[bookmark: _Toc126572687][bookmark: _Toc166760150]Section C: Budget

	1) All expenditures must be reasonable and the budget sufficient in relation to the objectives, design, scope, duration, and sustainability of project activities. Budget descriptions should show how amounts are determined.

Item Description Example:
[bookmark: _Int_9WglWZ1N].X FTE for [role or title] at $xxxxx per [hour or month or year] times [x per hours or months or year]
	Not Provided / 
More Information Needed

0
	
Complete



5

	Section C Total:
	/5
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