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PROTÉGÉ CHECKLIST

	Protégé Name: 

	Date completed
	School Nurse Protégé Action:
	Protégé initials
	Mentor initials

	
	Apply for Initial Special Service Provider License with CDE

	
	

	
	Attend the CDE School Nurse Orientation (SNO)

	
	

	
	Complete, sign, and return the Mentor Request Form.

	
	

	
	Service Agreement complete with signatures of the protégé, school nurse mentor, and administrator/supervisor.

	
	

	
	Complete the School Nurse Mentor Checklist 

	
	

	
	Meet with assigned Mentor(s) to develop goals and objectives 
	
	

	
	Participate in district-sponsored induction activities that are relevant to your role as a district employee.

	
	

	(Ongoing)


	Communicate regularly with your School Nurse Mentor through email and/or phone calls
	
	

	
	Mentor visit in the Fall – Face-to-face or virtual
· Update goals and objectives 
· Prioritize activities

· Discuss other topics/concerns

· Share resources
	
	

	
	Mentor visit in the Spring – Face-to-face or virtual 
· Update goals and objectives using the induction checklist

· Prioritize activities

· Discuss other topics/concerns

· Share resources
	
	

	
	Meeting with the District or School Administrator/supervisor:

· Discuss the School Nurse Mentor Program

· Topics discussed:
	
	

	
	Protégé visit to another school or district, if possible, to observe a seasoned school nurses
· Name of School___________________ District____________

· Name of School Nurse _________________________
	
	

	
	Professional Development – highly recommended 

· CASN Annual Conference (November 3 and 4, 2018) 
· CDE Regional Update Workshop
	
	

	
	Complete the Essential School Health Services Guideline Checklist 

· Final Completion at the end of the year

· Provide a copy to School Nurse Mentor 
	
	

	
	Mentor Program evaluation 
· Completed and submitted 
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