(2) Original Budgeted Cost, (3) Budget Revision #1, (4) Budget Revision #2 – always enter the original budget in (2) original budgeted cost.  Columns 3 and 4 should only be used when a revision to the budget is necessary.  If entering revised amounts, do not change the original budget amount.
Column (5) Description/Narrative – Provide detailed information on how funds will be spent when completing the budget detail.   For example “Staff Development” is not an adequate description.  The applicant should include such information as the number of staff to be trained, the topic of the training, and how many times the training will be held.

If entering multiple budget objects for the same program code, repeat entering the project number and year in column (2) Project Number & Budget Year.
4 – Budget Summary - Most of the data on these sheets will link automatically from the “3-Budget Detail” sheet
5 – AFR Expenditure Detail – this spreadsheet is similar to the 3-budget detail.  Enter actual expenditures for the fiscal year in this sheet.
6 – Annual Financial Report – this is a report of actual expenditures for each fiscal year of the grant.  Please report expenditures made from your beginning award date through June 30.  Actual indirect costs should be entered in this sheet.  See 6 – annual financial report for the due date. 
7 – Error Checking Sheet
Use this page to check whether or not your file is in balance.  The detail sheets are compared to the summary sheets to ensure that all amounts have linked over.  If so, the word “equal” is displayed.   If not, the words “not equal” are displayed with a red background.   This sheet allows you to know which sheet is not in balance.  

If something is not balanced, the most likely cause is that one of the following has not been selected on a detail sheet, Project Number/Year and/or Budget Object Code.

