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Student October Count 
Office Hour:

September 26, 2018 

Preparing for Audit
School Auditing Office



Compliance Audits

• The School Auditing Office conducts compliance audits that 
include a review of documentation for students reported in the 
Student October Count data submission as eligible for full or 
part-time funding
o Funding codes 64, 80, 81, 82, 83, 84, 85, 91, 92, 94, 95

• Audits are conducted every 1-3 years

• In general, districts are notified at the start of the calendar year 
(January) as to whether they will be required to upload 
documentation for audit (by March), i.e., “engaged for audit”.  
The goal is to review uploaded documentation by the end of 
the calendar year (December).
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Audit

For every student submitted for pupil count funding, districts are 
required to upload documentation including, but not limited to:

• Calendars/bell schedules

• Enrollment verification

• Attendance for the 11-day count period

• Student schedule (for all secondary students)

• Additional documentation as outline in the Student October Count 
Audit Resource Guide for various student types

A complete list of documentation can be found in the Guide or the audit process webpage
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School Auditing Office Main Website
http://www.cde.state.co.us/cdefinance/auditunit

4

http://www.cde.state.co.us/cdefinance/auditunit


Audit Process Webpage
http://www.cde.state.co.us/cdefinance/auditunit_process
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Audit Contact Form & Questionnaires

On the Audit Process webpage, districts are encouraged to access, 
complete and submit updated audit district contact forms and audit 
questionnaires.

• Completed contact forms should be emailed to the audit mailbox 
(audit@cde.state.co.us)

• Completed audit questionnaires should be uploaded to the 
district’s corresponding audit Syncplicity pupil count subfolder.  It 
is recommended that these questionnaires be completed during 
the data submission period and uploaded shortly thereafter.
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Audit Syncplicity Folders

• All districts have an Audit Syncplicity folder.
• The naming convention for these folders is:

• District Number_District Name_Audit_FAST
• Example:  0010_Mapleton 1_Audit_FAST

• Within these folders, there are 5 subfolders:
• At-Risk Count
• Audit Report
• Duplicate Count
• Pupil Count
• Transportation

• Each subfolder has corresponding folders for a given Student 
October Count Data submission (Example:  October 2018)

• Districts will be asked to upload audit documentation to the 
corresponding subfolder
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Audit Syncplicity Folders

Because districts will be required to upload all audit 
documentation to CDE through Syncplicity, districts should 
ensure that they have the ability to provide documentation in 
electronic format.
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Documentation

When gathering electronic documentation for audit (and 
duplicate count):

• All documentation should be organized

• Each document should be clearly labeled

How a district organizes their documentation will vary depending on the number of 
schools, programs, and student types it has.  It’s recommended that subfolders be created 
(when appropriate).  Please keep folder and document names as brief as possible.
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Recommendations

• Review the Student October Count Audit Resource Guide
• Identify student types that are applicable to your district
• Review Appendix E:  Data Submission Codes Used to Identify Funded Student 

Types

• Verifying that all students have met the funding requirements
• Review 11-day count period attendance
• Conduct calendar and bell schedule calculations

• Make sure bell schedules align with student schedules
• Secondary students are scheduled for enough classes/periods

• Collect documentation for unique student types

• Compare your district’s current year Student October Count data submission 
numbers to last year’s (counts/percentages- full-time kinders, transition, 
expelled, home school, free lunch, ASCENT, concurrent enrollment, 3rd party 
contract, etc.)

• Upload pupil count audit documentation to the audit Syncplicity folder once 
duplicate count is complete
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Student October Count Audit Resource Guide
Appendix E: Data Submission Codes Used to Identify Funded Student Types
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Student October Count Audit Resource Guide
Appendix E: Data Submission Codes Used to Identify Funded Student Types
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Student October Contacts

Genevieve Hale: Student October Count Collection Lead (Data Services)
Email:  hale_g@cde.state.co.us
Phone: 303-866-6970

School Auditing Office
Website: http://www.cde.state.co.us/cdefinance/auditunit
Email:  audit@cde.state.co.us

Rebecca McRee:  Audit Supervisor
Email: mcree_r@cde.state.co.us
Phone: 303-866-6805
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