ACCREDITATION REPORT

Compliance - Budgeting, Accounting and Reporting (Articles 44 and 45) C.R.S. 22-11-206 (4)(a)(I)&(II)

(MUST BE SUBMITTED WITH FY10-11 ANNUAL FINANCIAL REPORT)

SECTION 1

Data collected from School Districts by the Colorado Department of Education that may be used to determine accreditation compliance.


31-May 
School district/BOCES administration submits proposed budget to district/BOCES board (22-44-108 (1) (c), C.R.S.) (30 days prior to start of new fiscal year)


July / 
School district certifies to CDE the amount of Colorado Division of Wildlife impact assistance grant monies received in  


August 
the previous fiscal year from the county treasurer. C.R.S 30-25-302(5)(b)

15-Aug
School district/BOCES submits pupil transportation reimbursement claim (Form CDE-40) to CDE for the July 1 – June 30, reimbursement period. C.R.S. 22-51-105(1)


25-Aug
County assessor certifies to school district the total assessed valuation and the actual value of the taxable property in the district. C.R.S. 39-5-128(1)


30-Sep
School district conducts pupil membership count, and later reports the count via the Automated Data Exchange (ADE) System. C.R.S. 22-54-103(10)(a)


10-Nov
Districts certify pupil membership count to CDE. C.R.S. 22-54-112(2)


Nov 
No later than 10 business days after the official election in November, school district provides to CDE a copy of its official November election ballot questions and the number of votes cast for the questions and the number of votes cast against the question.  Note: This is verified by a copy of Election Report that your district submits in November to CDE. (Colorado State Board of Education Rules 1 CCR 301-39: 2254-R-13.00)


Nov 
School district provides to CDE the names, addresses, positions, and term expirations of all school board members. C.R.S. 22-32-109(1)(d) Note: Within 15 days after the election the school district shall call a special meeting of the Board of Education for the purpose of selecting officers of the Board. C.R.S. 22-32-104


1-Dec
School district entitled to “Additional Funding”, if any, submits to CDE a certification signed by its auditor of its projected spending limit pursuant to the Taxpayer’s Bill of Rights (TABOR). C.R.S. 22-54-104.3(2.7) Note: certification is not required if district previously has held a successful “de-Brucing” election.


15-Dec 
School district certifies to county commissioners, copied to CDE, the mill levies for the various property tax-supported funds of thedistrict. C.R.S. 39-5-128(1) (Note: Per statute, mill levies must be certified no later than December 15.)


30-Dec
School district/BOCES must approve their annual ADE financial data; must complete their ADE Reconciliation Checklist; and must download their final ADE reports. ADE established under C.R.S. 22-44-105(4).


30-Dec
School district/BOCES must have their annual Audits postmarked to CDE and the Office of the State Auditor. Audits must have final copies of the “Auditor’s Electronic Financial Data Integrity Check Figures Report” bound in the audit. C.R.S. 29-1-606(3)

13-Jan
School district reports the estimated number of students expected to be enrolled in all “qualified” charter schools during the next budget year. C.R.S. 22-54-124(3)(b)


1-Feb
CDE shall certify the total number of pupils expected to be enrolled in all qualified charter schools during the next budget year to the General Assembly. C.R.S. 22-54-124(3)(b)


Continuing
Each school district which issues bonds or refunding bonds under the provisions of these articles shall file a report within sixty days after the issuance of said bonds with the state board of education. C.R.S. 22-42-125 & C.R.S. 22-43-108


Continuing
The Colorado Department of Education considers information provided by the State Auditor's Office concerning fiscal health of school districts.
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SECTION 2

District assurance of compliance with the following, budgetary, accounting and reporting requirements
*Please see note on page 4 when answering a question N/A
	
	
	Yes
	No
	N/A

	31-May
	Did your school district/BOCES administration submit a proposed budget to your district/BOCES board? C.R.S. 22-44-108 (1) (c) 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	10-Jun
	Did your school district/BOCES publish a public notice stating that the proposed budget is on file and stating the time and place for the budget hearing, within ten days after submission of the proposed budget to your board? C.R.S. 22-44-109 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	25-Jun
	Did your school district repay their outstanding cash flow loans, if any, to the State Treasurer? C.R.S. 22-54-110(2)(a) 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	25-Jun
	Did your school district repay their outstanding contingency reserve loans, if any, to CDE? (Or on such date as specified by State Board of Education). 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	30-Jun
	Did your local board of education adopt a budget for the ensuing fiscal year? C.R.S. 22-44-110(4) * If a budget is not adopted, your appropriation becomes 90% of your last adopted budget. C.R.S. 22-44-104 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	30-Jun
	Did your local board of education adopt an appropriation resolution for the amount specified in the adopted budget? C.R.S. 22-44-107 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	30-Jun
	Did your local board of education adopt a resolution for the planned expenditure of any portion of beginning fund balance? C.R.S. 22-44-105(1.5)(a) & (c)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	30-Jun
	A board of education of a school district shall not expend any moneys in excess of the amount appropriated by resolution for a particular fund. C.R.S. 22-44-115(1) Was the school district in compliance with this statute? 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	30-Jun
	Is your school district maintaining a third party trustee for the bond redemption fund used to pay debt related to bonds issued under the Colorado State Treasurer’s Intercept Program? C.R.S. 22-45-103(1)(b) 
If yes, please provide name of Trustee 
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	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	1-Jul
	Has the school district complied with all of the reporting requirements of the “Public School Financial Transparency Act”? C.R.S. 22-44-301 through 304


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	1-Jul
	Has the school district’s charter school(s) complied with all of the reporting requirements of the “Public School Financial Transparency Act”? C.R.S. 22-44-301 through 304


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	30-Sep
	Did your school district provide to each charter school in the district an itemized accounting of all its central administrative overhead costs charged to the charter school? C.R.S. 22-30.5-112(2)(a.4)(I) 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	30-Sep
	Did your school district provide to each charter school in the district an itemized accounting of all actual costs of district services the charter school chose, at its discretion, to purchase from the district? C.R.S. 22-30.5-112(2)(a.4)(II) 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15-Dec
	Did your School District inform the county treasurer of each county within the district's boundaries of the General Fund mill levy in the absence of funds estimated to be received pursuant to the Public School Finance Act of 1994 and the estimated funds to be received for the General Fund of the district from the state? C.R.S. 22-40-102(6) (December Fiscal Year being audited)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

For BOCES Only
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	Yes
	No
	N/A

	After 31-Jan
	Did your District adopt supplemental budgets for expenditures not to exceed amount of money for a specific purpose other than ad valorem taxes to meet a “contingency” which is defined as: “an act of God or the public enemy, or some event which could not have been reasonably foreseen at the time of the adoption of the budget of a school district? C.R.S. 22-44-102(3) "


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Quarterly 
	Does your district board of education review the financial condition of your school district at least quarterly? C.R.S. 22-45-102(1)(b)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Continuing 
	Have you posted on the website of the school district, filed with the state board of education, made available for public inspection during regular business hours and filed with the board of trustees of the largest public library within the school district, any and all subsequent collective bargaining agreements entered into by the board of education, within ten working days following the date of ratification of each agreement? (Revised or Changed Agreements) C.R.S. 22-32-109.4


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Continuing 
	Did your school district establish a Tabor Emergency Reserve (to be used for declared emergencies)? This Tabor Emergency Reserve MUST be a minimum of 3% of your district’s fiscal year spending (excluding bonded debt service) and other voter approved items. The budget shall ensure that the school district holds “unrestricted” TABOR emergency reserves in the General Fund or other appropriate funds (not Bond Redemption Fund or any other fund that has restricted revenue). C.R.S. 22-44-105(1)(c.5) (If you answer yes, the next two questions do not apply)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

For BOCES Only

	Continuing
	If you answered ‘no’ to the question regarding the establishment of a TABOR Emergency Reserve, did your school district file a letter of intent with the State Treasurer and CDE to designate real property owned by the district or secure a letter of credit from an investment-grade bank as the reserve required by Article X of the State Constitution (TABOR Amendment)? C.R.S. 22-44-105(1)(c.5)(I&II)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Continuing
	If you answered ‘no’ to the question regarding the establishment of a TABOR Emergency Reserve, did your school district establish a district emergency reserve in the general fund for the budget year, at an amount equal to at least 3% of the amount budgeted to the general fund? C.R.S. 22-44-105(1)(c.5)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Continuing 
	Is your non-appropriated operating reserve (unreserved/undesignated) 15% or less, General Fund expenditures only? C.R.S. 22-44-106(2)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Continuing 
	Does your school district use the Full Accrual Basis of Accounting when budgeting and accounting for Enterprise Funds included in the District Budget? C.R.S. 22-45-102


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Continuing 
	Does the board of education of your school district cause financial records to be kept in accordance with generally accepted principles of governmental accounting? C.R.S. 22-45-102


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Continuing 
	Does your school district record the financial transactions in general, appropriation, revenue and expenditure records, make the appropriate entries from the adopted budgets made in the records for the respective funds and separate the accounts maintained for each of the several funds prescribed by this article? C.R.S. 22-45-102


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Continuing 
	Does your school district comply with the Financial Policies and Procedures Handbook? C.R.S. 22-44-204(3) 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Continuing 
	Does your school district comply with the Chart of Accounts? C.R.S. 22-44-204(3)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Continuing 
	Have all borrowed moneys between funds been repaid when needed to meet obligations and were all revenues credited to the borrowing fund used to repay the loan? (see note below) C.R.S. 22-44-113(1)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Continuing 
	Were interfund loans repaid within 3 months after the beginning of the following budget year? (see note on page 4) C.R.S. 22-44-113(1)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
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	Yes
	No
	N/A

	Continuing 
	Have you used the General fund to expend the moneys to repay the loan in the case that the revenue was not received in the borrowing fund to repay the loan? 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Continuing 
	Has your board of education, by resolution, authorized the borrowing of unencumbered money from one fund to another? C.R.S. 22-44-113(1) 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Continuing 
	Has your board of education, by resolution, authorized the borrowing of money from any outside source? 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Continuing 
	Are all records for the school district maintained at the principal administrative offices of the school district and are the accounts posted and reconciled at least monthly and open for public inspection during reasonable business hours? C.R.S. 22-45-102(2) 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Note: 
	Definition of Interfund Loan: Loan from one fund to another, authorized by resolution of the Board of Education, where the borrowing fund does not have enough cash or expected short term receipts to cover its obligations. 


	
	
	

	
	Due To / Due From: Occurs when an outside funding source is expected based on a specific short term timeline known to the district. Examples include: Receipt of revenue from a bond issuance, grant fund requests, Certificates of Participations etc. The borrowing from one fund to another would be repaid based on receipt of those monies, usually a 30 to 90 day commitment. 
	
	
	


Note:  Some questions have an optional box for N/A (not applicable) as an answer.  Please mark this box if the question covers an activity the district did not participate in.  (i.e. If the district did not borrow money from outside source, answer N/A)
Please provide a detailed explanation for any “no” indications below:

Explanations should be detailed and include specific steps the district is taking or plans to take to correct any statute violations.  If the explanation is sufficient the district may not be contacted by the Department for additional corrective action information. 
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Signature Page

School District/BOCES: 

County: 
Chief Financial Officer (signature)
(printed name)
     


     

Date:

Superintendent/BOCES Director (signature)
(printed name)

     


     

Date:     

The signature below assures the District Board of Education/BOCES has reviewed the Accreditation Report prior to its submission to the Department of Education.

President of Board of Education (signature)
(printed name)

     


     

Date:     

Mail with Audit to:

Public School Finance Unit

Colorado Department of Education

201 E. Colfax Ave RM206

Denver, CO  80203
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