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Introduction to the Chart of Accounts

All sclool districts, district charteschools, institute charter schoolsharter school collaborativegharter school
networks,and Boards of Cooperative Educational ServiB&CESjust usethe standard bart of accounts for

financial accountingand reporting 882-44-105(4), 22-30.5104.7, 22-30.5112, 22-30.5603 C.R.S.

1 CCR301-11.Toincreaseeadability of this documeni\BE F SNB y O0S & yiRe daRAKAiRNAe@Mdal i NA O
districts, district charter schools, institute charter schools, charter school collaboratives, charter school networks,
and BOCES.

Process for Review

The FhancialPolicies andProceduresAdvioory Committee believes this standard chart of accounts mées

intent of legislation which calledor the creation ofthe chart of accounts Furthermore, the FPP Advisory
Committee and the Colorado Department of Education (CDE) resolve to review isshey arise and to make
subsequent recommendations to ensure that the chart of accounts improves the ability to meet the intent of the
enabling legislation as well as the future financial information needs of the public at large, public school districts
and legislative and regulatory bodies.

Required Versus Optional Elements of the Chart of Accounts

Thecharter of accountss developed as a comprehensive budgeting, accounting and reporting code structure for
use in school district financial managemesitme elements of the system are required; others are available for
2LI0A2yE dza Sz RSLISy Reglid eleyients &rSdestyhate BRRDM thefallowing faBes. @
SeeAppendix NpRolling to the Bold.

If a district does not use a partieulfund, does not operate a given program or does not provide a specific support
service then budgeting, accounting and reporting for these funds, programsupport services is not required.

Component Units

Financial data concerning Component Unitaim§ nature which are included in thauditedfinancial statements
must be included in th®ecemberFnance datecollection Similarly, activity that isot included in the financial
statements shouldhot be included in the dataubmission. Barter school reporting must be included in the data
submissionIn all cases, an independent governmental audit for the charter school operatiosisaccompany
iKS RAAGNRAOGQA | dzRA G

Data Pipeline dinance December Collection

The chart of accounts allowBDE to collect district financial data in a consistent layout, with codes aligned to
statute and regulation. The data collection must match the independent financial audit submitted to the Office of
the State Auditor and to the Colorado Department of Eadion. A substantial and good faith effort should be

made to ensure proper codes for fund and object/source/balance sheet correspond to the audit. Districts
adzo YAGGAY3 REFEGE GKFG A& y28 ARSYGAOFf GauditdikiSg aRdh & G NA
gAff 0S NBIIZANBR (2 NBalLRyR (G2 /593 {OK22f CAylyOS !
Accreditation.

Periodic Collectiong December Financdttps://www.cde.state.co.us/datapipeline/per_decembdénance
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Statutory/Regulatory References for Account Code Elements

The various elements specified in the account code structure are inctodsmmplywith applicable statutes and
regulations.Colorado Revised Statutes (C.R.S.), Codeolirado Regulations (CCdhd the Code of Federal
Regulations (C.F.R.) stipulate tlegluirements for the funds and accounts used by distri€tee following is a list

of the account code elements that are included in the account code structure based on the identified statutory or
regulatory provisions.

Fund §22-44-102(6), C.R.S. a . .all of the financial transactions for a particular fund shall be
recorded in said fund.

§22-45102(1) C.R.S. 0Separate accounts shall be maintained for each of the several
funds prescribed by this articke.

§22-45103(1) C.R.S. GThe following fund are created for each school district for
purposes specified in this articke:
@) Generalfund
(b) Bondredemptionfund
(© Capitalreservefund
(d) Speciabuildingand technologydnd
(e) Risk management reserves
() Transportationfund
(h) Fulldaykindergartenfund (nolongerin use

@ Supplemental capital construction, technology, and
maintenance fund
(K) Total program reserve fund

1 CCR 30611,2245R-3.00 dln addition to the funds created in statut 22-45-103, C.R.S,
the following funds and account groups are available for school
district financial accounting and reportirdg.

3.01 Charter School Fund

3.02 Colorado Preschool Program (CPP)}feud of the
general fund

3.08 Special Revenue Funds
Governmentabesignatedpurposegrants may be
accounted for in special revenue funds.

3.03(1)Food Serve Fund

3.04  Pupil Activity Fund

3.05 Building Fund

3.06 Enterprise Fund

3.07 Internal Service Fund

3.08 Fiduciary(Trust andCustodial Funds

3.08(1) Privatepurposetrustfund

3.082) Custodiafund

3.09 Permanent Fund

3.10 Foundations

3.11 Certificate of Participation (COP) Debt Service Fund

Effective July 1, 2020 Page2
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Location §22-44-105(4)(b)()C.R.S.  dThe financial and human resources reporting system shall be
based on a redesigned chart of accounts thét make schoal
to-school and school distri¢b-school district comparisons more
accurate and meaningfdl.

§22-44-105(4)(b)(IIN(G)C.R.S. dThe financial reporting system shall make it possible to collect
comparable data by program and school gite.

SRE No Statutory Reference

Program §22-44-110(1) C.R.S. XGKS 62 NR 2F SRdOFGA2y &aKIff
of the proposed budged.

§22-44-105(4)(b)(II)C.R.S. dThe financial reporting system shall make it possible to collect
compardle data by program & school site.

Source/Object §22-44-110(1) C.R.S. & . . the board of education shall review the functions and objects
of the proposed budged.

Job

Classification §22-44-105(4)(b)(Il)C.R.S. dThe financial and humamesource reporting system shall
provide standard definitions for employment positions such that
full, accurate disclosure of administrative costs is made within
the budgets and the financial statements of every school
district.€

Designated

Grant 80.20 (a)?) 34 C.F.R. Part 20(Recipients of federal funds must maintain separate accounting of
revenue and expenditures by program, by fiscal yaad by
carry-over period.

§22-44-105 (4)(b)(II)C.R.S. dThe financial reporting system shall make it possibleditect
comparable data by program and school gite.

Definitions of Account Code Elements

The first eleven account code elements listed compromise the account string usBédember Finance data
collection The additional account code elements, whiale @ptional, are available to meet individual district
reporting needsThese additional account code elements are removed from the account &tridgta collection

1. District Codeg a uniquecodetied to each reporting entity.

2. Administrative Unit¢ a urique code identifyingthe specific administrative unit thas tied to the
reporting entity.

3. School Code a uniquecodeassignedy CDEor every school building at a school disttictfacilitate

school sitelevel reporting. In some cases, districts requested multiple school codes for one school
building. Expenditures for a school code are required for each school code reporting students in the
October Count data submission.

4, Fund¢ an independent fiscal and accounting entitith a selfbalancing set of accounts for recording
cash and other financial resourcds.contains all related assets, liabilities and residual equities or
balancesor changes thereinFunds are established to carry on specific activities or attain certai
objectives of the school district according to special legislation, regulatiooiher restrictions.

Page3 EffectiveJuly 1, 2020
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5.

6.

10.

11.

12.

13.

14.

15.

16.

Location¢ a dimension used as a way to identify schools, attendance centers, operational units,
buildingsor sites as budgetary units or cost centersignators, as a means of segregating costs.
Special Reporting Element (SREdescribes the activity for which a service or material object is
acquired, much like a functioithis element is optional, but may be used with the program element
to differentiate program costs.

Programg¢ a dimension which describes the activity for which a service or material object is acquired.
The programs of a school district are classified into six broad arneasruction, Support Services,
Operation of NornstructionalServices, Facilities Acquisition and Construction Servither Oses
andReserves.

Source/Object/Balance Sheeg a combination dimension which is used to identify the type of
account Balance Sheet, Revenue (Souadxpenditure (ObjectDbject is tle service or commodity
obtained.

Job Classificatiog a dimension which enables school districts to break down expenditures for salaries
YR SYLX 2eSS o0SyS¥AaAda o0& (GKS SyLX2eSsSQa 220 Of
Designated Grant/Project an award of financial assistangethe form of cash or a contribution or

gift of other assets from another government to an eligible grantee to be used for a specified or
designated purpose, activity or facility.

Amount¢ the data element to capture the specific amount being reportetdiie unique combination

of reporting elements.

Fiscal Yeag a twelvemonth accounting period (July 1 through June 30) to which the annual budget
applies.

Instructional Organizationg the general type of school or other organizational entity providing
instruction.

Termg a prescribed span of time when school is open and pupils are under the direction and guidance
of teachers.

Special Cost Centeythe smallest segment of a program that is separately recognized in the school
RA & G NA O @a®éuntNaBdISHdiR & =

Level of Instruction¢ a dimension which allows a school district to track activities by areas of
instructional, such as prechool, elementary, secondagy post-secondary.

Revenue, Expenditure and Balanc e Sheet Account Code Structu re

All three account typesc revenues, expenditures and balance sheet accouqtsise the same basic
multidimensional accouncode structure. Districts must report at least a minimum level of detail for the
dimensions shown iBOLD This minimum required level of detail for each dimension is outlined in Appendix A,
GwSljdzZANBR wSLENIAY3I [ SOSt drefledeld BBOANBijntzbdeBaRhinNEch 32 dtidnA y 3
of the Chart of Accounts.

Effective July 1, 2020 Paged
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Revenue Dimensions Expenditure Dimensions
District Code (4 digits) District Code (4 digits)
Administrative Unit (5 digits) Administrative Unit (5 digits)
School Cde (4 digits) School Code (4 digits)
Fund (2 digits) Fund (2 digits)
Location(required for Charter School€] digits) Location (3 digits)
SRE (2 digits) SRE (2 digits)
Program (4 digits) Program (4 digits)
Source (4 digits) Object (4 digits)
Job Classification (3 digits) Job Classification (3 digits)
Designated Grant/Projec(4 digits) Designated Grant/Projec(4 digits)
Amount (13 digits) Amount (13 digits)
Balance Sheet Dimensions

District Code (4 digits)

Administrative Unit (5 digits)

School Code (4 digits)

Fund (2 digits)

Location(required for Charter School€3 digits)

SRE (2 digits)

Program (4 digits)

Equity/Liability/Asset (4 digits)
Job Classification (3 digits)
Designated Grant/Project (4 digits)
Amount (13 digits)

Regardless of account type, this basic account code structure contains eleven dimensions and the same number
of digits in each dimensiosome of the dimensions in the revenue, expenditame balarce sheet account codes

differ in purpose; however, the length, placemeand separation of the dimensions are identical for computer
programming purposed®imensions which are not required for a particular account type and are unused by the
district, but ae part of the basic account code structure, shouldibero filled¢

The districts may use ndpold dimensions for local reporting purpos&)Ewill ignore any such codes in these
dimensionsFor example ie program code is a nelmold dimension for reenue accounts; therefore, the program

code can be used by the district to track detail associated with reverkr@sinstance, if a district wanted to

identify the specific course for which a tuition payment is made, the course number could be recorithed in
program code dimension.

The length of each dimension and the composition of the account code structure are designed to allow districts
of any size to code financial transactio®&me districts will desire/require more detail than is provided by the
basic account code string; these districts are encouraged to add optional dimensions to their account code string.
Optional dimensions must be removed iincaccount code strings prior taath pipeline submission.

The following illustrations present the basaccount code structure for each account type by a series of Xs and
hyphensEach X designates the placement of a numerical digit (which can include zero) in the accoufihesée.
graphics are for illustration purposesSee Data Pipeline Periodic Collections December Finance,
http://www.cde.state.co.us/datapipeline/per _decembdinance
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Revenue Accounts
The format and sequencing of the elemeimghe revenue account code are:

XXXX - XXXX X% XXXX- XX - XXX - XX - XXXX- XXXX - XXX - XXXX

!

DISTRICT

[ADMIN UNIT
[ scHooL |

[ FunD ]
[ LocaTion] ¢
[ sre ] v
[ PrROGRAM| ¢
[ source |

[ opTIONAL |

DESIGNATH
GRANT
PROJECT]

* Location codes are required for charter schools.

Expenditure Accounts
The format and sequencing of the elements in the expenditure account code are:

XXXX- XXXXX XXXX- XX - XXX - XX - XXXX- XXXX - XXX - XXXX

[ oistriCT] l

[ADMIN UNIT
[ scHooL |
[ Funp ]
[ LocaTion]

SRE | v
[ PrOGRAM| ¢

[ oBJECT ]
JOB ‘&
CLASSIFICATI

DESIGNATH
GRANT
PROJECT]

At the discretion of the district, the following aexamples of expenditure account dimensions which may be
added to the code structure:

1. Fiscal Year 4, Special Cost Center
2. Instructional Organization 5. Level of Instruction
3. Term

If these dimensions are used, they must be removed from accadd strings prior talata pipeline submission.

Effective July 1, 2020 Pageb
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Balance Sheet Accounts

The format and sequencing of the elements in the Balance Sheet account code are:

XXXX- XXXXX% XXXX- XX - XXX - XX - XXXX- XXXX - XXX - XXXX

|

DISTRICT
[ADMIN UNIT
[ scHooL |

[ Funp ]
[ LocaTion] ¢
[ sre ]
[ PrROGRAM| A ¢
[BALANCE SHEET

[ opTiONAL |

DESIGNATH
GRANT
PROJECT]

* Location codes are required for charter schools.
Districts must reportll BOLDcodes that are pplicable to CDE, including balance sheet accounts.

Adding Account Codes within Dimensions

Most districts will need to customize this Chart of Accounts to meet local reporting naesdkscussed earlier in
this section (undebRevenue, Expenditurend Bdance Sheet Account Code Structi)redistricts must report at
least to the levels of detail indicated BOLDcodes; however, most districts will need to report to higher level(s)
of detail at least for certain transactionkach district must decide whégvels of detail are appropriate for
providing financial information for decisiemaking and accountability to magement, the board of education
and other local parties.

The following sections present and define codes for each dimension of the acaulensiting. These codes have
been carefully developed with a high degree of input from school distfitis level of detail available from these
predefined codes will exceed what is required for many types of transactimgever, almost every districtillv

have instances of transactions where the level of detail available from predefined codes is not sufficeaas
where it is predictable that districts will want to add codes, this document notes which codes are available for
district use.There ae a few areas where this document notes that codes are reserved; reserved codes must not
be used for purposes other than those specifi@ddistrict may need to add codes in an area where there is no
indication that codes are available for district ugedistrict can add codes within the structure of predefined
codes as long as dafeolls ugg into appropriateBOLDaccount typesSee Appendix NRRolling to the Bold.

Page7 EffectiveJuly 1, 2020
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Fund

A fund is an independent fiscal and accounting entity with alssdlincing set of accounts for recording the source
and use of cash and other financial resourdesontains all related assets, liabilities andidual equities or
balancesr changes therein.

Funds are established to carry on specific activities or attain certain objectives of the school district according to
special legislation, regulatioms other restrictions for the purposes described.

Fund 01 is reserved for district use in tracking cash furtdsfollowing funds with designated fund numbers are
available for use by school districts.

General Funds

10 General FundUsed to account for and report all financial resources not accounted for and reported in
another fund. GASB 1300.104 and GASB Statemerid\NBurther, 822-45-103(1)(a) C.R.S states that
all revenues, except those revenues attributable to the BordeR®ption Fund, the Capital Reserve Fund,
the Special Building Fund, the Insurance Reserve &ndeny other fund authorized by the State Board
of Education, shall be accounted for in the General Fémy. lawful expenditure of the school district,
includng any expenditure of a nature that could be made from any other fund, may be made from the
General Fund.

Typically, categorical programs (e.gpecial education, gifted and talented education, vocational
education, transportation and E.L.P.A. (Englishguage Proficiency Agtlare funded by both state
categorical revenues and General Fund subsidliés.recommended that these categorical programs be
reported in the General Fund rather than in a special revenue fund.

Refer to the note in fund 22, Gesnmental DesignatedPurpose Grants Fund, for additional information
regarding supplemental support from the General Fund.

11 Charter School FundJsed to track financial activities of the charter scho®lse district is not required
to include charter shool transactions in its financial database for normal day to day operatitwvgever,
/ KI NI SN { OK2 2§ NI yalrOtAz2ya Ydzad 0SS AyOf dzRSR Ay
reporting. When charter school transactions are recorded in théidiéh OG Q& RIF GF ol aS> dz3
funds may also be used to track charter school financial transactions, if applicable, such as Pupil Activity
Fund and Governmental DesignatBdrpose Grants Fundlocation codes 900 through 969, which are
reserved exclsively for charter schools, must be used to identify specific charter schools within the
district. See Appendix KCharter School§for an explanation of charter school reporting requirements.

18 RiskManagement Sul-und of the General Fundgtional). If used, this fund allowa district tomaintain
a selfbalancing set of records specific to risk manageménK S Fdzy RQa 2NRARIAY | § LJd
moneys allocated pursuant toZ2-54-105(2) C.R.Swhich is no longer requiretllsed to account for the
purposes and limitations specified b§22-45-103(1)(e)C.R.S.and used to account for financial
transactions as identified i824-10-115, C.R.S.

Paged EffectiveJuly 1, 2020
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19 Colorado Preschool Program (CPP)-Buiid of theGeneral Fundoptional). If used, this fund allows a
district to separate the Colorado Preschool Program accourgmymaintain a selbalancing set of
records specific to the Colorado Preschool Program requirements for allocdtised.to account fortte
purposes and limitations specified ByY22-28-108(5.5) C.R.S.

Any other moneys of the district that may be used to pay the costs of providing preschool services directly
G2 OKAfRNBY SyNRtfSR Ay (KS RA & ifiis lé My belddpBsied K 2 2 f
in the preschool program fund of the distri¢iowever, grant code 3141 must be used to identify CPP
allowable expenditures from the fundavhichshall only be made to pay the costs of providing preschool
services directly to€kA £ RNBY Sy NRff SR Ay (KS RAAGNAOIit@A2 LINB &
Such costs shall include teacher and paraprofessional salaries and benefits, supplies and materials, home
visits, the entire cost of any preschool program contractedviees, the costs of their parents, any
associated professional development activities, costs that a district would not otherwise have incurred
but for the services provided in conjunction with the five percent of such overhead &sfsmoneys
remainingin the fund at the end of the year shall remain in the fsele balancesheet code 6724)

CPP Allocations may be made to fund 11 for charter schibladscharter schools must use the appropriate
grant code of 3141 (CPP) for all accounts related to £RRy of the allocation remains unused at the
end of the fiscal year, &eservation of fund balan@gseg balancesheet code 6724) must be identified

within the equity section of Fund 11 using the appropriate grant ctidand 19 is used, grant code 3141
must be used to isolate CPP allowable activities.

Regardless of whether FdrlO or Fund 19 is used to accoua KJ 4§ KS RAAGNAROGQa / z
Program, grant code 3141 must be used and balance sheet code 6724 must be used if monies are unspent
at the end of the fiscal year.

Special Revenue Funds

Used to account for and report the proceeds of special reveraugcgs that are restricted or committed to
expenditure for specified purposes other than debt service or capital projéafsSB 1300.105 and GASB
Statement No. 54A separate fund may be used for each restricted/committed soufée following special
revenue funds are designated for use by school districts.

20 Special Revenue FumdCther (optional). If used, this fund allows a district to identify special revenue
funds other than those listed in this section. The funds listed in this section are hbddatdata pipeline
YR | dzRAG2NRA Ay S 3n6rhioagh RERielaviiablelfddoisiriig ds& andbrollGodzynig
Hn F2NJRFOGF LIALISEAYS FYR FdzZRAG2NDRA AyiSaNRrRGe NBL

06 Supplemental Capital Construction, Technologgd Maintenance Fund The revenue from a tax levied
for the purpose of providing ongoing cash funding for the capital construction, new technology, existing
technology upgradand maintenance needs of a school distrégtd no other money other than interest
and income redited to the fund, shall be deposited in the supplemental capital construction, technology
and maintenance fund of the district. Used to account for the purposes and limitations specified by
§22-45-103(j) C.R.9f determined to be speciabvenue in naturelf determinedto be a capital projects
fund usefund 46.

Effective July 1, 2020 Pagel0
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07

21

22

23

24

Total Program Reserve Fundhe revenue fim a tax levied pursuant to &-54-107(5) C.R.S is
deposited into this fundThe district may expend money from the total program reserve fund only to
2FFaSid GKS Fyzdzyyd 2F | NERdAzOGAZ2Y Ay (HeDuddeth a G NR
stabilizationfactoA y FAaO0Ff &SI NR ¢KSy luk$ecifitbnardhip oirevénuel 2 G |
isinsufficient to coveti K S R kofalipMgradniAfyamoney remaining in the fund at the end of a fiscal

year must remain in the fund and may be used in future years only as provided for in this paragraph.

Food Servie Fund Used to record financial transactions related to food service operatibttse district
receives USDA school breakfast/lunch money, this fund is reqairdd not required to be used is not
available for use by neschool food authorities.

Governmental Designatedurpose Grants Funbptional). Used to record financial transactions for
grants received for designated programs funded by federal, state or local solfr¢bs. program is
identified by a Catalog of Federal Domesiissistance (CFDA) number (except food service programs
which are required to use fund 21), it is recommended that the applicable program be reported in this
fund.

Note: If there is supplemental support from the General Fund, the General Fund portiondsheul
shown in the General Fund as an expenditure or trangfee Designatedurpose Grants Fund
portion should be shown as an expenditure in the Governmental Desigiiaigabse Grants
Fund.The local/state supplemental funding must not be coded to theefatigrant code used.

The designated grant/project element of the account code in both the General Fund and the
Governmental DesignateBurpose Grants Fund must contain the same designated grant program
number, if reportable by the specific grant.

Puwil Activity Special Revenue Fufaptional). Used to record financial transactions related to school
sponsored pupil intrascholastic and interscholastic athletic and other related activitiese activities

are supported in whole or in part by revenuer pupils, gate receiptand other fundraising activities.
When activities of student organizations are reported as a special revenue fund, revenues and
expenditures must be recorded at the level of detail identifieB@LDprint. If such activities areeported

as acustodialfund, fund 74 is tdoe used to record transactionsee fund 74 descriptiorAppendix C,
oPupil Activitye provides information of the two different types of funds that may be used for these
activities.Appendix C also includes gitory references related to reporting feelse fund 23 if general

fund subsidies are likelgeneral Fund subsidies are not allowed for fund 74.

FulkDay Kindergarten Mill Levy Override Fuifido longer in use beginning July 1, 201%jhe revenues

from a tax levied pursuant ©22-54-108.5 C.R.Sfor the purpose of paying excess fdHdy kindergarten

program costs shall be deposited in the fddly kindergarten fund of the districthe revenues from a tax

levied pursuant t§ 22-54-108. 5C.R.Si2 YSSiG G2 OFLAGEIE O2yaidNMzOGA2Y
ful-RFe 1AYRSNAFINISY LINRINIY akKlFff 6S ONBRAGSR G2
day kindergarten fundAny moneys remaining in the fund at the end of any figeak shall remain in the

fund and shall be used to reduce the levy for excesslayllkindergarten program costs in future years
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25 Transportation FundUsed to account for revenues from a tax levied or fee imposed for the purpose of
paying excess trangptation costs pursuant @ the provisions of§22-40-102(1.7)(a)C.R.S. or
§22-32-113(5)(a) C.R.SrespectivelyFurther §22-45-103(1)(f) C.R.S requires a district to use this fund
when such a tax is levied or such a fee is impo¥¢den use of tfs fund is required, transportation
categorical program revenues received from the state pursuardrtiole 51 oftitle 22, C.R.S.shall be
recorded in this fundA District may impose and collect a fee for the payment of excess transportation
costs witlout voter approvalDistricts must depositray revenues received from the imposition of the fee
into this fund

Debt Service Funds

Used to account for and report resources that are restricted, committealssigned to expenditure for principal
and interes. Debt service funds should be used to report resources if legally mandakeduse of the Bond
Redemption Fund fonon-voter-approved debt is not permitted. 82-45-103(b)(lll) C.R.SSee alsp GASB

1300.107 and GASB Statement Né.

31 Bond Redemption FundUsed to account for the accumulation of resources for and the payment of
principal, interestindrelated expenses on loAgrm general obligation debt or lorgrm voterapproved
financed(lease)purchase debt.

32-38 Voter Approved Debtunds. Available for district use and will roll to Fund 31.

39 Certificate of Participation (COP) Debt Service F(omdional). A debt service type fund may be
established to allow school districts to account for the accumulation of resourcegpaymhent of
principal, interestand related expenditures on any COP debt. Do not use this code for-apfmoved
debt.

Capital Project Funds

Used to account for and report financial resources that are restricted, comnutt@dsigned to expenditure for
capital outlaysacquisition or construction of major capital facilities and other capital assets (other than those
financed by proprietary funds and trust funds). GASB 1300.106 and GASB Statement No. 54.

41 Building Fund Used to account for all resourcesvailable for acquiring capital sites, buildingsd
equipment. Examples of such resources include bond sale proceeds, grants, donatidisterfund
transfers.Fund 41 required to be used for Bond sales reported to capital acquisitions.

42 Special Builthg and Technology FundJsed to account for all resources generated by taxes levied
pursuant to § 22-45-103(1)(d) C.R.S.for the construction of schools (e.g., the acquisition of land and
construction of structures) or for the acquisitioniabtructional computer technologyf a district levies
the tax, this fund is required.

43 Capital Reserve Capital Projects Fypgtional). Used to account for the purposes and limitations

specified byg 22-45-103(1)(c) C.R.Sincluding the acquisitimof sites, buildings, equipmeandvehicles.
Fund 43maybe usedasa capital reserve fund which is classified as a capital projects fund.

Effective July 1, 2020 Pagel2



Financial Policies and Procedures Handbook
. Chart of Accounts
w Fund

Return to the Table of Contents

46 Supplemental Capital Construction, Technologyd Maintenance Fund The revenue from a tax levied
for the purpose of providing ongoing cash funding for the capital construction, new technology, existing
technology upgradend maintenance needs of a school distrastd no other money other than interest
and income credited to the fund, shall be deposited in thepdamental capital construction, technology
and maintenance fund of the district. Used to account for the purposes and limitations specified by
§22-45-103(j) C.R.Sif determined to be capital project in naturf.determined to be a special revenue
fund, see fund 06.

Enterprise Funds

May be used to report any activity for which a fee is charged to external users for goods or s€tiaeample,

an enterprise fund may be used to account for operations that are financed and operated in a mannensimilar
private business enterprises where the intent of the governing body is that the full costs (expenses, including
depreciation) of providing goods or services to the general public on a continuing basis be financed or recovered
primarily through use chagms.Activities are required to be reported as enterprise funds if any one of the following
criteriaismetD2 ASNY YSy a &aK2dzZ R | L) & SIFEOK 2F GKS&S ONRGSN
sources The activity is financed with deltihat is secured solely by a pledge of the net revenues from fees and
charges of the activityDebt that is secured by a pledge of net revenues from fees and charges and the full faith
and credit of a related primary government or component unit is not péyaolely from fees and charges of the
activity.[ F a4 | yR NB3IdzZE A2y & NBIdZANBE GKIFIG GKS FFOGAGAGEQ
recovered with fees and charges, rather than with taxes or similar revefinespricing policies dhe activity

establish fees and charges designed to recover its costs, including capital costs (such as depreciation or debt
service) GASB 1300.109

51 Not Available for Use.
52-59 Available for district use.

Internal Service Funds (optional )

Used toaccount for the financing of goods or services provided by one department or agency to other
departments or agencies of the government and its component umite other governmental units, on a cest
reimbursement basidnternal service funds should orte used if the reporting government is the predominant
participant in the activityOtherwise, the activity should be reported as an enterprise f®ASB 1300.110he
recording of user fee revenue generated by charging other funds within the distrisefaices provided when

such services are accounted for in internal service funds causes a double counting of revenues and expenditures
when data from all funds are aggregat@ah prevent the overstatement of revenue and expenditure amounts on
CDE reportsor financial reporting purposes, districts must code revenues to the appropriate source codes (1973
1978).Examples of internal service funds include central warehousing and purchasing, central data processing
and central printing and duplicatingsee Apendix P dinternal Service Fundsfor information about recording
internal service fund transactions.

61-62 Available for district use.
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63 RiskRelated Activity Fun¢bptional). Used if a second funéh addition to fund 64 belowis needed; CDE
will combine ¢roll€) fund 63 into fund 64 for data reporting purposesgsed to account for financial
transactions for services that are purchased from an Internal Service Fund by other funde¢oosty
basis) includingselfinsurance covering thdistrict and its employeesund 63 may be used for property
riskYl yIF 3SYSyd FyR G2 LJzZNOKI & Sandothdr instirankditypes fram2wNighS N& Q
other funds purchase these servica$ie applicable expenditures are reported in the origimgtfund.

64 RiskRelated Activity Fundoptional). Used to account for financial transactions for services that are
purchased from an Internal Service Fund bliestfunds (costecovery basis), includingelfinsurance
covering the district and its employeeBund 64 may be used for property rislanagement and to
LIAZNO K| &S f Al 0 Af A ( daddothe? iNSurSnsdtpes @@rnywhiShyoiér furd® gurchase
these servicesThe applicable expenditurese reported in the originating fund.

65-69 Available for district use.

Fiduciary Funds (Trust and Custodial Funds)

Used to account for assets held by a governmental unit in a trustee capacity or as an agent for individuals, private
organizationsandor other governmental unitsThe key distinction between trust funds acdstodialfunds is

that trust fundsare subject to a trust agreement that affects the degree of management involvement and the
length of time that the resources are heldl.custodialfund does not involve a formal trust agreement ane th
government's role is moreustodial.

72 PrivatePurpose Trust FundUsed to report any trust arrangement under which the principal and/or
income benefit individuals or organizations and the funds areused as part of the operations of the
district. An example of a privatpurpose trust would be a formal agreement to provide scholarships to
students in the districtThis fund may be used for expendable or rexpendable scholarship programs
Assets hal under a trust must also be legally protected from the creditors of the government.

73 CustodialFund Used to account for assets held for other funds, governments or individaalgls are
custodial in nature and do not involve measurementopkrations.Custodialfunds generally serve as
clearing accounts.

74 Pupil Activity CustodialFund Used to record financial transactions related to schgmbnsored pupil
organizations and activitie§hese activities are sedupporting and do not redee any direct or indirect
district support within fund 74For the Pupil ActivitustodiaFund the same level of detail as the Pupil
Activity Special Revenue Fund (fund 28) be provided with the exception of additional detailed
reporting to determne the net investment income (Gross investment income less investment costs) for
Custodial Fund#Appendix CoPupil Activitye showsinformation on reporting opupil activity in fund 23
and in fund 74Appendix C also includes statutory references reldtereporting fees.

Permanent Fund

79 Permanent FundUsed to report resources that are legally restricted to the extent that only earrings
Y20 LINAYOALI X YI& 0SS dzaSR ¥F2NJ LlzN1J2 & Sdhatisfdr i & dzl
the benefit of the government or its citizenrfPermanent funds do not include private purpose trust
funds)GASB 1300.108.
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Other Funds

85 Foundations Funds 8889 ae used for reporting foundation activitgr other noncharter school
discretely presented compmnt units The audit will reflect this activity in a specific fund based on the
purpose of the foundationl CCR301-11, 3.10.Funds 859 will roll to Fund 85.

90 District Reporting ElementUsed with Balance Sheet Codes 7511, 7512, 7513, 7514, aril8519
(contra account) to report District DeldRefer to Appendix R for specific examples and the level of detail
on reporting district debt. Also used with Source Codes 1170, 1171, 1172, 1173, 1174 and 1179 to report
voter approved Override Revenues.
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Location
The location dimension is used as a way to identify organizational units such as:

schools,
attendance centers,
operational units,
buildings,

sites,

budgetary units,
cost centers.

NogokrwdhpE

Identification of suctorganizational units provides a convenient way to budget and segregate expenditures by
organizational unitAlso, the location code can assist with payroll check distribution.

The location dimension is structured to allow for identification of the typewdifvity (such as instructional or
support) and the organization group (such as elementary school, middle smhioigh school)This enables the
sorting and aggregation of data for reporting purpodascation codes greater than 599 are used for costears,
rather than specific buildings.

When compiling reports to reflect school district expenditures, CDE will use location codes in conjunction with
program codes to report school district instructional programs by lddelvever, ©OE will use programodes
only, rather than pogram codes and location codés,report school district support expenditures.

Note for BOCESee Appendix BBOCESfor an example of how to maintain the required recording structure
for location codes while identifying vatie school districts served.

100 Elementary SchoolsNormally classified as elementary instruction by state and local practice and
composed of any span of grades from {s&hool through but not above grade Bo not use location
codes in the 100 series farharter schools; districts must use location codes 900 through 919 for
elementary charter schools.

Example:
101 Adams Elementary School
102  Baker Elementary School

001-099 Available for district use to identify elementary schools.

200  Middle (Junior Hitn) SchoolsNormally falls between an elementary school and a high school and usually
consists of some combination of grades between grades 5 afi %ot use location codes in the 200
series for charter schools; districts must use location codes 92Qgtr®29 for middle school charter
schools.

Example:
201  Columbine Middle School
202  Deer Creek Junior High School
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300

400

Senior High School€Comprises any span of grades beginning with the next grade following a middle
(junior high) school and endingith grade 12.Do not use location codes in the 300 series for charter
schools; districts must use location codes 930 through 939 for high school charter schools.

Example:

301 East High School

320  Franklin Alternative High School

Vocational/TechnicalSchools Used to designate secondary schools which are separately organized for
the purpose of offering education and training in vocational and/or technical skills and occup&imns.
not use location codes in the 400 series for charter schools; distnigts use location codes 940 through
949 for vocational/technical charter schools.

Example:

401 Grand Vocational School

402  Highland Technical School

461-4690n-Line Activity Used to designate where on line activity is taking plaoeation codes 461 through 469

500

600

700

are available and arBOLD(e.qg.,location 463 does not roll to 461, it rolls to 463 unique and specific
location code should be used for eachlarme school or program within the Distric@harter schools with
on-line adivities should use the 90069 charter school location codeall on-line school and program
location codes are bolded and #ine school and program detailed activities must be reported (reporting
of single purchase service account for online is nowalde.

Combination SchoolsSchools that house on a permanent basis more than one type of instructional
organization; e.g. an elementary school and a middle sciimhot use location codes in the 500 series
for charter schools; districts must usecigion codes 950 through 969 for combination charter schools.
Example:

501 Combined Elementary/Middle (Junior High) Schools

502  Combined Middle (Junior High)/Senior High Schools

503 Combined Elementary/Middle/High Schools

509 Other Combined Schools

Catralized ServicesActivities or services associated with distigtle or centralized administration,
program direction, curriculum services, business servarabrelated support serviceqThis category
includes the board of education; superintendecgntralized administration and support for instructional,
curriculum, media, special education, athletaosd other programs; and distrietvide staff development,
human resources, payroll, accounting, information systems, Biit.}o be used with charteschools

Service CenterLentralized operations for specific support activities rather than for buildings or facilities.
Not to be used with charter schools

Example:

710  Operations and Maintenance Center

720  Transportation Center

730  Warehouse

740  Food Service Center
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800 Districtwide CostsCosts which are not directly associated with district operations, programs, activities
or serviceandwhich are not related to the level of services provided by the distf®uch costs include
principalt YR Ay GSNBad 2y RSo00GT o02yR Aaadad yoS OzadarT
compensation insurance; judgments or legal claim settlements; Mtit.Jo be used with charter schools

900-969Reserved for district use for charter schoolsonlyf £ OKI NI SNJ a0K22f GNFyal O,
Data Pipeline submission filaust be coded to appropriate locations in this ranggee Appendix K,
oCharter Schooléfor an explanation of charter school reporting requiremertt charter school location
codes are boldedi.e. location 903 does not roll to 900, it rolls to 903.

900 ¢ 919 Elementary Charter School&ocation codes 900 through 919 must be used fomeletary
charter schools.

920¢ 929 Middle School Charter SchooMust be used for middle school (junior high) charter schools.
930¢ 939 High School Charter Schodidust be used for high school charter schools.
940¢ 949 Vocational/Technical CharteicBools Must be used for vocational/technical charter schools.

950¢ 969 Combination Charter Schoalkocation codes 950 through 969 must be used for combination
charter schools.

970  Other Operational Units Location codes 970 through 989 are availabde district use for other
operational units not specified elsewhere.
Example: 971 Athletic Stadium

990 Private/Parochial SchoolsUsed to identify private or parochial schoolocation codes 99099 are
available for district use.

Pagel9 EffectiveJuly 1, 2020






Financial Policies and Procedures Handbook
. Chart of Accounts
w Special Reporting Element

Return to the Table of Contents

Special Reporting Element

In the instances defined below, the Special Reporting Element describes the activity for which a service or material
object is acquiredThe RE of a school district are classified into six broad ardastruction, Support Servise
Non-Instructional Services, Facilities Acquisition and Construction Services, Othearid$esservesSREs and
Sub-SREs consist of activities which have somewhat the same general operational obj&ctiteggories of
activities comprising each of theivisions and subdivisions are grouped according to the principle that the
activities can be combined, compared, relassti mutually exclusive.

The use of the SRBther than95, is voluntary.lt is recommended that if a district choosesitoplement this
element,the districts followgshe scheme provided below.

10 Instruction.Instruction includes the activities dealing directly with the interaction between teachers and
students.Teaching may be provided for students in a scletadsroom, in another location such as a home
or hospitalandin other learning situations such as those involvingcaricular activitieslt also may be
provided through some other approved media such as television, radio, telepdnmheorrespondence.
Included here are the activities of paraprofessionals, aides, classroom assistantyragekersandthe
use of teaching machines or computers which assist in the instructional process of interaction between
teachers and students.

11 Regular Educatio

12 Special Education.

13 Vocational Education.

14 Cocurricular Education/Activities.
15 Adult Education for K2 Students.
19 Other Education.

20 Support ServicesSupport services provide administrative, technical (such as guidance and teeadth)
logistical support to facilitate and enhance instructidrese services exist as adjuncts for fulfilling the
objectives of instruction, community servicasdenterprise programs.

21 StudentsActivities designed to assess and improve theseihg of stulents and to supplement
the teaching process.

22 Instructional StaffActivities associated with assisting the instructional staff with the content and
process of providing learning experiences for students.

23 General AdministrationActivities concernedwith establishing and administering policy for
operating the school district.

24 School AdministrationActivities concerned with overall administrative responsibility for a school
or combination of schools.

25 BusinessActivities concerned with payinga@nsporting, exchangingnd maintaining goods and
services for the school distridhcluded are the fiscal and internal services necessary for operating
the school district.

26 Operation and Maintenance of Plamctivities concerned with keeping the pligal plant open,
comfortable and safe for useand keeping the grounds, buildingand equipment in effective
working condition and state of repaifhese include the activities of maintaining safety in
buildings, on the groundandin the vicinity of schoal
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27 Student TransportationActivities concerned with conveying students to and from school, as
provided by state and federal lawhese activities include trips between home and sclzom
trips to school activities.

28 Central. Activities, other thangeneral administration, which support each of the other
instructional and support services programs$hese activities include planning, research,
development, evaluation, information, stadhddata processing services.

29 Other.All other support servicesot classified elsewhere in the 20 series.

30 Non-Instructional ServicedActivities concerned with providing nenstructional services to students,
staff or community.

31 Food Services OperationActivities concerned with providing food &tudents and staff in a
school or school districiThis service area includes preparing and serving regular and incidental
meals, lunchesr snacks in connection with school activities and food delivery.

32 Enterprise OperationgActivities that are financed and operated in a manner similar to private
business enterpriseswhere the stated intent is that the costs are financed or recoveraaarily
through user charges.

33 Community Services Operation&ctivities concerned with providing community services to
students, staff or other community participantsxamples of this function would be the operation
of a community swimming pool, a retion program, a child care center, etc.

34 Education for AdultsActivities concerned with providing services for adults.

40 Facilities Acquisition and Construction Servigegivities concerned with acquiring land and buildings;
remodeling buildingsconstructing buildings and additions to buildings; initially installing or extending
service systems and other buift equipment; and improving sites.

41 Site Acquisition ServiceActivities concerned with initially acquiring and improving new sites.

42 Site Improvement Service#\ctivities concerned with improving siteand with maintaining
existing site improvements.

43 Architecture and Engineering ServicAstivities of architects and engineers related to acquiring
and improving sites and improvingifdings.

44 Educational Specifications Development Serviokstivities concerned with preparing and
interpreting descriptions of specific space requirements for the various learning experiences of
students to be accommodated in a buildifidnese specifations are interpreted to the architects
and engineers in the early stages of blueprint development.

45 Building Acquisition and Construction Servicésctivities concerned with acquiring or
constructing buildings.
46 Building Improvement ServiceActivities concerned with building additions and with installing or

extending service systems and other builtequipment.
49 Other Facilities Acquisition and Construction Serviéexilities acquisition and construction
activities which cannot be classifiedaie.

50 Other UsesA number of outlays of governmental funds are not properly classified as expenditures, but

still require budgetary or accounting contrdlhese are classified under Other UsHsese include debt
service payments (principal and intetand certain transfers of moneys from one fund to another.
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60-89

90

95

51 Debt ServiceServicing the debt of the school district, including payments of both principal and
interest and debt issuance costs. The receipt and payment of principal on-s&ort loans ae
handled as an adjustment to balance sheet account 7451.

52 Fund TransfersTransactions which withdraw money from one fund and place it in another
without recourse.

Available for district use.

ReservesConsists of moneys SAside for specifi purposes and identifies those portions of the fund
balance (the excess of revenues over expenditures) which are segregated for future purposes and/or are
not available to finance expenditures of the subsequent accounting peBiohe reserves are statuity

or constitutionally mandated while others are in compliance with generally accepted accounting
principles or practices.

SRE codes for reserves are used in budgeting Anlyidget transfer may be made from the reserve to
the expenditure accounSpedfic reserve types may be identified using the program 9000 series.

Consolidated School wide Prograrfihis SRE code identifies Consolidated School wide Progitaisis.

used in conjunction with a unique location code and/or school code if usezhfdr school wide plan site

and Object Code 085®bject Code 0855 identifies the School wide Plan Distribution, as an option to
detailed object codingSRE 95 should be used for the coding of all expenditure activities related to a
ALISOATAO avide planSREIshoal@a#sa Befused in all General Fund (10) Abatement Accounts
and all Governmental Grants Fund (22) or General Fund (10) Grant Accounts for the grant programs that
have been included in the specific school wide plan. See Appendi€ohslidated School wide
Programs; for additional information.
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Program

A program is a plan of activities and procedures designed to accomplish a predetermined objective or set of
objectives.The program dimension provides the schdisitrict a framework to classify expenditures to determine

total costs of attaining such predetermined objectivéhe program dimension allows a school district to charge
costs, instructional and support, directly to the benefiting program.

Instructional Program

Instruction includes those activities dealing directly with the interactions between staff and studeashing

may be provided fostudents in a school classroom ioranother location(e.g.,a home hospital co-curricular
activity location, et.) Instruction may be provided through approved media such as television, radio, telephone
or correspondencelnstruction includeshe activities of paraprofessionals (aides) or classroom assistants of any
type which assist teachers in the instructionabgess.

The Financial Policies and Procedures Advisory Committee has designed this dimension of the chart of accounts
so that instructional program costs can be identified by specific subject area. Recording expenditures by subject
area may be difficult wen the curriculum is integrated or when human resources, payroll and financial systems
are not fully integrated.

Instructional programs are divided into subprograms which are more discrete descriptions of the overall program.
These subprograms should notS O2y aid NUzSR G2 RAOQOGFGS |y 2NBEFYAT L GA:
departments, classes, etRather, they enable the district to identify the cost elements which may be combined

as the district sees fitn each major program categomm axx90¢ series has been added fantheré for use at the

RA & NR Ol QRe ude bfary Ndadgsignadycddes other thanih®0€ series is not advisable, as those codes

are reserved for possible future designation by CDE.

1 Instructional supplies and matials used in the classroom should be coded to the appropriate
instructional program, not to central administration or other support services.

9 Training for teachers should not be coded to an instructional program, but to 2213, Instructional Staff
TrainingServices.

Elementary school and middle school instructional prograsts may be reported by subject or, alternatively,

may be reported by general education programs 0010 General Elementary Education and 0020 General Middle
School Education or by generalucation programs 0060 through 0090. A district should choose whichever level

of detail is appropriate based upon local reporting needs for the elementary and middle school levels. In order to
produce an appleto-apples comparison, CDE will use locatimdes to aggregate instructional program data
reported for elementary and middle schools regardless of whether these data are reported by subject or by a
general education program such as 0070 Gifted and Talented or 0080 General Instructional Media.

Highschool hstructional progranexpenditures must be reported by subject, to include salaries and benefits and
all costs related to the program, for high school level adigh school program costs by subject may be recorded
using actuakxpenditure amounts or using costs which are determined by any reasonable method of allocation
based actual costd he use of program code 0030 General High School Education is restricted to those limited
instances in which there is no feasible way ofcdling instructional costs by subjeétn example of such a cost

that appropriately can be coded to 0030 is substitute teacher costs.

Instructional programs range from0@0 to 2099. For a quick overview of instructional program codes, see
Appendix Igingructional Program Codes in Brigf.
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General Instructional Programs

0010 General Elementary EducatioRlanned learning activities and experiences that are provided for students
in the setting identified by the school district as the elementaghool. Typically, this classification
includes students from Kindergarten through grades 5 oAl€rnatively, instructional costs for these
students can be coded using subject program codes.

0018 Kindergarten through Eighth Grade {&. Planned learnig activities and experiences that are provided
for students in the setting identified by the school district as&d4€hool Alternatively, instructional costs
for these students can be coded using subject program codes.

0020 General Middle/Junior High é&ool Education Planned learning activities and experiences that are
provided for students in the setting identified by the school district as the middle or junior high school.
Typically, this classification includes students from grades 6 or 7 throagleg)8 or 9Alternatively,
instructional costs for these students can be coded using subject program codes.

0030 General High School Educatigsubject toexceptions Planned learning activities and experiences that
are provided for students in the satg identified by the school district as the high schdgipically, this
classification includes students from grades 9 or 10 through graddn$&uctional costs for these
students MUST BE CODED TO SUBJECT PROGRAM CODES 0100 THREXO&GHId2G98this rule
general instructional program codes 0050 through 0090 may be used if more appropriate; and, program
0030 may be used when there is no feasible way to allocate instructional costs by sEbjeicistance,
high school substitute costs may be eodto program 0030Also, supplies which are purchaseid
commort for the benefit of multiple programs may be coded to program 0036wever, severance
payments must NOT be coded to program 0030; rather, severance payments are coded to program 0090.

0040 General Preschool EducatioRlanned learning activities and experiences that are provided for preschool
students. Typically, these instructional costs help preschool students develop skills for later success in
Kindergarten.Day care costs should N®& charged here; rather, day care costs should be coded to
support program 3200 or 3300 series.

0050 General PosSecondary Education for-K2 Students Costs associated with-1 students taking
instructional course work at an institution of higher lesnm such as a community colleggcholarships
awarded to students to pursue pesecondary educational opportunities may be charged here.
LyadNdzOGA2y Il f Ozata aaz20AlFliSR gAGK addzRSyda
coded to progran®050.Rather, instructional vocational costs are charged to subject program codes 0100
through 2099 for K12 studentsandto support program codes in the 3400 series for adult students.

0051 Programs for Adult/ContinuingA program for adults and out aichool youth (typically 16 years of age
and older who are not regularly enrolled in school) who have completed, interruptedt begun their
formal education and are pursuing skills or knowledge in other than regularly prescribed cdursss.
include alult basic programs and other programs that have as their purpose the upgrading or retraining
of occupational skills, the pursuit of special interests or enrichment.
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0060 General Integrated Educatiarincludes planned learning activities and experientes are provided for
students of multiple levels and/or that combine multiple subject arédasexample is a technical research
and writing class that cannot be appropriately coded as a writing class nor as a science class since it
involves both subject aas.

0070 Gifted and Talented EducatiofPrograms for pupils who have been identified by professionally qualified
personnel as being gifted and talented in areas such as academic subjects, fiardarteational and
technical areadnstructional cost$or Advanced Placement classes should NOT be coded to program 0070
but, rather, should be coded to the appropriate subject or general education program.

0080 General Instructional Medialncludes planned learning activities and experiences for studentshwh
involve the use of media resourcédanagement and supervision costs of running and maintaining media
centers should NOT be charged to instructional program 0080 but, rather, should be charged to the
support program 2220 series.

0090 Other General Edeation. Includes any general education expenditures not categorized algmsxarance
payments to teachers must be charged to this program and NOT to a subject prograntewvdeance
payments to support staff must be coded to program 2900.

High Schoollnstructional Program s
Required for High School Instructiddptional for othergradelevels

0100 Agriculture. Agriculture is comprised of the group of related courses or units of subject matter which are
organized for carrying on learningxperiences concerned with preparation for or upgrading in
occupations requiring knowledge and skills in agriculture production, agricultural supplies, agricultural
mechanization, agricultural products (processirghamental horticulture, forestryand agicultural
resourcesThe services related to agriculture are emphasized in the instruction to provide opportunities
for pupils to improve their competencies in agricultural occupatiofs.agricultural occupation may
include one or any combination of thepeograms.Included in this subjeamnatter area are the items of
information which identify various aspects of agriculture.

0110 Agriculture ClusterA curriculum/course of study which proposes to prepare students for more
than one occupation in agriculte.

0120 Agriculture ProductionSubject matter and learning activities which are concerned with the
principles and processes involved in the planning related to and the economic use of facilities,
land, water, machinery, chemicals, finanaed labor in te production of plant and animal
products.

Activities include classroom instruction and laboratory experiences in and out of school, including farms,
ranchesandother agriculturally related establishment&spects of agricultural production are orgardze

under a variety of descriptive titles, such as animal science, plant science, farm mechanics, farm business
managementnd other agricultural production.

0121 Animal Science?lanned learning experiences which are concerned with the study and

the operaions dealing with theories, principlesnd practices involved in producing
animals and animal products for economic and other uses.
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0122 Plant SciencePlanned learning experiences which are concerned with the study and
operations dealing with principleend practices involved in the culture and production of
agricultural plants.

0123 Farm Business Managememtlanned learning activities concerned with farm resource
analysis, accounting, production, financing, resource acquisition, purchasing, farm inputs
performance records, contracts, marketirgnd maintenance.The results of these
learning activities are applied to formulating decisions involved in managing a farm or
ranch operation.

0129 Other Agriculture Productionincluded here is other organizesubject matter and
experiences emphasized in agriculture production which are not listed above.

0130 Agriculture Supplies/ServiceSubject matter and learning experiences concerned with preparing
pupils for occupations involved in providing consumablgpdies used in the production phase of
agriculture, including processing, marketing, consul@mgl other servicesVarious aspects of
agricultural supplies are organized under descriptive titles such as those which follow.

0131 Agriculture Chemicalslhe study of a variety of chemicals, drugad related products
which are associated with the production of animal and plant produdssially included
for study are various types of chemicals used to prevent, comtndlicure animal and
plant diseases and atrol pests.

0132 FeedsThe study of the business of processing and distributing feeds and feedstuffs.
0133 SeedsThe study of the business of producing, procesaimgdistributing seeds.

0134 FertilizersThe study of the principlesoncerned with the analysis, saladapplication of
chemical elements known to be necessary for plant growttese elements are classified
as follows Primary¢ N, P, K; SecondagyCA, MG, S; and Micronutrientd3, CU, FE, MN,
MO, ZN, CE.

0139 Other Agriculture Supplies/Servicekclude here other organized subject matter and
experiences emphasized in agriculture supplies which are not listed above.

0140 Agriculture MechanicsA combination of subject matter and activities designed to develop
abilities necessary for assisting with and/or performing the common and important operations or
processes involved in the selection, operation, maintenaand use of agricultural power,
agricultural machinery and equipment, structures and utilities, soil anttmmanagementnd
agricultural mechanics shop, including kindred sales and services.

0141 Agriculture Power and MachinenA combination of subject matter and experiences
designed to develop in pupils the abilities (1) to recognize and identify the foedial
principles of selection, operation, service, maintenance, repaitsafety in agricultural
power engines, electricitgndhydraulics and (2) to plan, install, service, assemble, adjust,
operateandrepair farm machinery.

Effective July 1, 2020 Page28



Financial Policies and Procedures Handbook
. Chart of Accounts
w Program
Return to the Table of Contents
0142 Agriculture Structure and Conveniencekearning activities designed to assist pupils in
developing the ability to plan, select materials &rdconstruct and maintain agricultural
structures and conveniences.

0143 Soil ManagementA combination of subject matter amatactical experiences designed to
develop knowledge and skills concerned with surveying and classifying soils; determining
cropping systems and fertilizer; and conditioning and cultural practices that will result in
efficient agricultural production.

0144 Water ManagementA combination of subject matter and practical experiences designed
to develop knowledge and skills concerned with surveying, planning, laying out,
constructingand using and maintaining irrigation, drainage, water conservation, runoff
and erosion control systems and with maintaining proper soil/water plant relationships.

0145 Agriculture Mechanics SkillRlanned learning experiences designed to develop skills,
abilitiesand judgments necessary to select, umed maintain hand and powetools and
acetylene welders and to plan and establish home farm shops.

0146 Agriculture Construction and Maintenancé combination of subject matter and
experiences designed to develop skills and abilities necessary in the planning, layout,
fabricationand maintenance of farm and other agricultural equipment, especially small
custombuilt devices.

0147 Agriculture ElectrificationA combination of subject matter and experiences designed to
provide opportunities for pupils to gain knowledge and understagdconcerning
effective use of electricity and electrical equipment on farms, ranched other
agricultural establishmentsincluded for study are the principles of electricity,
maintenance and operation of equipmeandsafety factors related there to.

0149 Other Agriculture Mechanicsinclude here other organized subject matter and
experiences emphasized in agriculture mechanics which are not listed above.

0150 Agriculture ProductsA combination of subject matter and learning experiences designashtah
basic principles and management decisions involved in the science and technology of farm
products, including marketing, inspectiamd processingThe groups of products include meat,
fish, poultry and eggs; dairy products; fruits and vegetables;eadrgrains; oilseeds; cotton,
tobaccoandwood; and others.

0151 Food ProductsA combination of subject matter and learning experiences concerned with
the scientific principles and operations involved in the preparation of agricultural
products for saland consumption, including home and institutional preparation of food
and its nutritive value.

0152 Nonfood ProductsA combination of subject matter and experiences concerned with the
information, scientific principles, processesd management decisionsgelated to
processing and marketing functions associated with nonfood products such as cotton,
tobaccoandwool, as well as the industrial nonfood uses of grains and oilseeds.
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0160

0170

0159 Other Agriculture Productdnclude here other organized subjectatter and practical
experiences emphasized in agriculture products which are not classifiable or listed above.

Ornamental HorticultureOrganized subject matter and practical experiences concerned with the
culture of plants used principally for ormeental or esthetic purposednstruction emphasizes
knowledge and understanding important to establishing, maintaiindgmanaging ornamental
horticulture enterprisesSubject matter and experiences are organized under descriptive titles
such as arboricture, floriculture, greenhouse operation and management, turf manageraadt
other ornamental horticulture.

0161 Arboriculture.Organized subject matter and practical experiences concerned with the
principles and practices involved in the culture and rtexiance of woody plants used
for decoration and shade purposes.

0162 Floriculture. Organized subject matter and practical experiences concerned with the
principles and practices involved in field or greenhouse production of flowers and the
arrangement osuch flowers for ornamental purposes.

0163 Greenhouse Operation and Managemer@drganized subject matter and practical
experiences concerned with the principles and practices involved in producing plants
under glass and in other artificial environmentscluding greenhouse operation,
maintenanceand management.

0164 LandscapingOrganized subject matter and practical experiences concerned with the
principles and practices involved in locating, planandmaintaining turf, plants, shrubs,
trees or devies for the beautification of home grounds and other areas of human
habitation and recreation.

0165 Nursery Operation and Managemefirganized subject matter and practical experiences
concerned with the production of turf, plants, shruaador trees forthe purposes of
transplanting or propagating them, including nursery operation, maintenaacd
management.

0166 Turf ManagementOrganized subject matter and practical experiences concerned with
the principles and practices involved in establishing, ngamgand maintaining grassed
areas for ornamental and/or recreational purposes.

0169 Other Ornamental Horticulturelnclude here other organized subject matter and
experiences emphasized in ornamental horticulture which are not listed above.

Agricuture ResourcesA combination of subject matter and planned learning experiences
concerned with the principles and processes involved in the conservation and/or improvement of
natural resources such as air, forests, soil, water, fish, plantswildlife for economic and
recreational purposes.Instruction also emphasizes such factors as the establishment,
managementndoperation of forest lands used for recreational purposes.
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Forest.A combination of subject matter and experiences concerned fuoithsts as living
communities of plants and animals in which trees are the dominant spdeeghasis is
on the multiple uses of forest lands and resources.

RecreationThe study of recreation as one of the multiple uses of land, including emphasis
of the principles of conservatiorincluded in instruction are examples of recreational
activities which can be established, maintaireetd managed such as fishing, picnicking,
hunting, camping@nd nature study.

Soil. A combination of subject matterra practical experiences designed to provide
opportunities for gaining knowledge and understanding concerning the principles and
practices involved in maintaining soil stability and productivity, including the prevention
of erosion, pollution, water logg@m exhaustion of plant nutrientand accumulation of
toxic salts.

Wildlife. A study of the principles and practices involved in the preservation and/or
improvement of wildlife such as game, foavidfish.

Water. A combination of subjeanatter and practical experiences concerned with water
conservation practices such as prevention of soil erosion, sedimentation, other pollution,
seepageand evaporation; flood control; aquatic weed control; and the development,
conservatiorandmanagemenbf water supplies for agricultural, domestic, industaad
recreational purposes.

Air. The study of air pollution, including the effects of agricultural activities on pollution
and the effects of pollution on plants and animals.

Fish.A combnation of subject matter and activities concerned with the propagation,
rearing, stockingind management of fish in public and private waters.

RangeThe study of theories, principlesmdpractices involved in the preservation and/or
improvement of mtural range lands.

Other Agriculture Resourcednclude here other organized subject matter and
experiences emphasized in agriculture resources which are not listed above, including
emerging occupational areas in the category.

Forestry.A combnation of subject matter and experiences concerned with the multiple use of
forest lands and resources, including their management and protection.

0181

ForestsA combination of subject matter and experiences concerned with forests as living
communitiesof plants and animals in which trees are the dominant spe&eagphasis is
on the multiple uses of forest lands and resources.
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0182 Forest ProductionA combination of subject matter and activities designed to provide
knowledge, understandingnd judgment concerning the behavior of enemies of the
forest and their control.
0183 LoggingStudy, including observation and practical experiences, concerned with the initial
collective activities involved in harvesting trees as a crop and in terms of not inberferi
with other desirable uses of forest.

0184 Wood Utilization.Organized subject matter and practical activities concerned with the
many wood products of the foresEmphasis in instruction is on the study of production,
selection gradingand marketing offorest raw material (wood) for multiple uses in
conversion to consumer goods (e.g., paper, plywood, wallboard, plastias
preservativetreated wood products).

0185 RecreationThe study of recreation as one of the multiple uses of land, including esigpha
of the principles of conservatiorncluded in instruction are examples of recreational
activities which can be established, maintaireatd managed such as fishing, picnicking,
hunting, campingaind nature study.

0186 Special Product®©rganized subjgenatter concerned with the production and marketing
of special products (e.g., maple syrup, nuts, Christmas teees other products).
Consideration is given to the great variety of products utilized in their natural states
and/or manufactures from suchrpducts.

0189 Other Forestrylnclude here other organized subject matter and activities emphasized in
forestry which are listed above.

0190 Other Agriculturelnclude here other organized subject matter and experiences emphasized in
agriculture which a& not listed or classifiable in one of the above categories.

0200 Art. Art is comprised of the organized body of subject matter or related courses involving visual, tactile
andkinesthetic expression and the history of art.

0210 Art History and Theorylhe study of the visual arts from a conceptual point of view including its
history, its relation to social and psychological conditions, to philosophic pos#iwht other
humanistic disciplinesArt concepts are treated under a variety of descriptive titles such as art
history, art theory, humanitieand other art history and theory.

0211 Art History.The study of the history and evolution of art forms and symbols thed
relationship to other historical data, usually presented in chronological or cultural order.
Specific periods of art, including contemporary, may be isolated in specialized courses.
The focus might be on sensitivity to the inherent esthetic merita wfork of art as well
as to its historical significance.
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0212 Art Theory.The study of those aspects of philosophy, psychology, socialodyther
disciplines which relate to art topicksthetics, criticism, creativity, perception, cultural
anthropology and other relevant social or behavioral studies may be includtuis
subject matter also applies to the professional education of art teachers and professional
museum personnel.

0213 Humanities.The study of selected aspects of art presented in refatio visual and
performing arts, literatureand philosophy in their social and historical concepts.
Sometimes aspects of the various subjewtter areas are taught separately, but
relatedly; in other instances, these aspects of subject matter are fusedemrated with
selected content from art forming the core.

0219 Other Art History and Theorgubject matter emphasized in art history and theory which
is not listed above.

0220 DesignA study of visual forms in learning situations involving partt@paby pupils in the visual
arts, emphasizing their expressive and creative aspaishe development of necessary related
skills and understandingEsthetic merit, rather than technical virtuosity, receives primary
emphasisOpportunities include basidesign, commercial design, environmental design, crafts,
drawing, painting, photography, printmaking, sculptared other aspects of art.

0221 Basic DesignA study of the relationship of twoand threedimensional visual forms,
somewhat comparable to #hstudy of the structure of verbal languadédne elements and
principles affecting visual expression are centEasign is treated under a variety of
descriptive course titles.

0222 Commercial DesigiThe studies directed toward specific applicationg@sgign principles.
Commercial design is organized and treated under a variety of titles such as advertising
and graphic design, design for the performing arts, fashion design, technical and medical
illustration and other commercial design.

0223 Environmemal DesignThe development of environmental sensitivity and the application
of principles of spatial and structural design to the problems of creating structural
elements and to products that man creates to adapt, adted control his surroundings.

0229 Other Designinclude here other activities in design which are not listed above.

0230 Crafts.Activities for pupils which are planned to emphasize the conception and production of
objects designed for use, design qualégd esthetic and creative facter Consideration of
function and technique, while important, is subordinated to the activit@€saft activities are
designed under a variety of descriptive titles such as metalwork and jewelry, pottery and
ceramics, textileandother crafts.

0231 Metalwork and JewelryStudy and activities which involve the techniques of metalwork
and jewelry such as brazing, soldering, forging, casting, finiginieigther techniques.
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0232 Pottery and CeramicStudy and activities concerned with the formirfigng, glazingand
other finishing processes of ceramic wa@#ay composition and glaze chemistry may be
taught.

0233 Textiles.Activities in which the central concern is weaving, printargl creating new
forms of fiber and other materialThe utilizaton of the product is not normally an
important element.

0239 Other Crafts.Include here other crafts which are emphasized for study (e.g., wood,
leather, enameled metal, glassid other materials).

0240 Drawing.The process of producing work in a vayief wet or dry media including, among others,
pencil, pen or brush ink, crayon, chatk mixed media, usually nechromatic. Drawing
experiences may emphasize a particular medium or specialized subject matter.

0250 Painting.The process of producing work a variety of media such as oils, water color, tempera,
casein, syntheticand mixed mediaPainting experiences may emphasize a particular medium or
specialized subject matter.

0260 Photography and Related Medi@he process of producing work photographic and related
media emphasizing, in addition to technical aspects, the artistic elements which distinguish this
work from similar offerings in journalism, scieraresocational educationSpecialized studies may
be offered in still or motion ptares, televisiorandother electronic equipment.

0270 Printing. The process of printmaking, including intaglio, relief, planograpmd stencil
operations.Etching, engraving, lithography, wood and linoleum cuts, silk screen, calligraghy
allied techiques are included in this categoihese activities do not include industrial printing.

0280 Sculpture.The conception and creation of expressive forms by means of modeling, forming,
carvingand constructing.Media may include clay, wood, stone, metabx, plaster, synthetics,
found objectsandothers.

0290 Other Art.Include here other organized subject matter and experiences emphasized in art which
are not listed or classifiable under one of the major categories above, including emerging art
conceps.

0300 BusinessBusiness includes the body of related subject matterelated coursesnd planned learning
experiences which are designed to develop in pupils the attitudes, knowledge askillsxderstanding
concerned with business principles anagtices having applications for personal use and/or activities in
the business worldBusiness also includes a wide variety of aspects of general education (e.g., subject
matter from other subject areas such as English (language arts), social sciene¢stadiesand
mathematics).
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Accounting.Organized subject matter and learning activities which are designed to provide
opportunities for pupils to develop knowledge, understandisugd skills concerned with the
principles and theory of accounting aadcounting practiceDifferent aspects of accounting and
organized for instruction under various descriptive titles, such as accounting principles and
advanced accounting.

0311 Accounting PrinciplesSubject matter and learning experiences which areigheed to
introduce pupils to the general principles of accountibigually included for study are
theory and practice of accounting and their application, for example, to proprietorships,
partnershipsand corporations; problems in recording transactionsaypoll and tax
transaction procedures; procedures in depreciation and accrual accounting; and
preparation and analysis of financial statements.

0312 Advanced Accountind\n organization of subject matter and learning activities concerned
with the refinement and expansion of accounting theory and procedures, with emphasis
being placed on a variety of special problems dealing with such considerations as
partnerships, proprietorshipand corporations; installment; consignments; budgeting;
depreciation and deletion; governmental accounting; consolidated statements; taxes;
liquidation; receiverships; and actuarial science.

0319 Other Accounting.Include here other organized subject matter and experiences
emphasized in accounting which are not listdzbve.

Bookkeeping A combination of subject matter and learning experiences concerned with the
principles of bookkeeping, such as recording transactions in appropriate accounts and preparing
financial statementsCourse work includes some theoryamfcounting.

0321 Bookkeeping 1A combination of subject matter and learning experiences concerned with
the elementary principles of bookkeeping, including some theory of accouMaripus
bookkeeping situations are emphasized in instruction (e.g.,lesirmnd doubleentry
bookkeeping; methods and principles of recording business transactions; the preparation
of various documents used in recording income, expenses, acquisition of assets,
incurrence of liabilitiesand changes in equity; and the preparatioand some
interpretation of financial statements).

0322 Bookkeeping 2The repetition of the cycle of the first course, expansion of the subject
matter and the enlargement of the degree of difficultyn addition, the pupils are
introduced to the simplasforms of partnership and corporate accountifgctual books,
oFaSR 2y &aAYdzZ I GS O2YLIYyASEAQ GNIyalOldAazy
process.

0323 Bookkeeping 3.0rganized learning experiences which provide for more extensive
treatment of the activities carried on in the first two courses or cyd\esy elements on
control accounting, subsidiary ledger wodnd inventory accounting usually are
introduced.
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0324 Bookkeeping 4Usually the terminal course in bookkeepiRgyovisia is frequently made
for repeating the cycles of the first three coursédore comprehensive treatment of
specialized types of records, introduction to cost accounting systemd often
relationships through simulated activities in data processing affgdtiookkeeping are
introduced.Increased emphasis also is placed on financial control through bookkeeping
and report construction.

0325 Machine Bookkeepingdn organization of subject matter and directed activities, often
designed as a unit in bookkeepingan accounting course, to provide opportunities for
pupils to gain experience in the use of bookkeeping machines, usually posting accounts
receivable and other control account data.

0326 Record keepingSubject matter and learning experiences that dedh financial records
less technical than those provided in the first and second courses in bookkeeping and
which frequently are considered to be on a clerical leZehphasis is placed on simple,
commonly used financial records which often are concerwét personal, family, club
and small business need§ometimes the subject matter and experiences serve as a
background for enrollees in the first and second courses in bookkeeping, as well as a
substitute for bookkeeping for those not desiring or not tfied to take technical
bookkeeping courses.

0329 Other Bookkeepingnclude here other organized subject matter and activities relevant
to a basic understanding of business activities which are not classified above.

0330 Fundamentals of Business (Basic courses which contribute to an understanding of activities
common to the world of busines€ourses frequently included deal with business mathematics,
communication skills, office machinaadbusiness law.

0331 Business Arithmetic/Mathematic¥hestudy of various aspects of arithmetic which apply
particularly to business problemgsually included in the mathematics subject matter for
business applications arg1) the rationale of computation by means of the four basic
operations with the rationanumbers; (2) the decimal numeration system; (3) ratio,
proportion andpercent; (4) measurement; (5) formulas; and (6) graphs.

0332 Business CommunicationBhe study of oral and written English as they apply to business.
The emphasis is on the type obreect and proper English needed by the secretary,
stenographerand clerk and includes correctness and clarity in style and vocabulary in
business correspondence, memorandums, formal and informal repant$ writing
minutes.

0333 Business Lawlhe study the principles of law as they relate to business transactions
and to the individual and his/her job responsibilities, the rights of individuals and
businesses and other individuals and businesses with whom theyldmadlly, emphases
are placed on conderations such as contracts, insurance, loans, sales, negotiable
instruments, partnerships, corporations, principal and agerd property.
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Business Machine& combination of subject matter and guided experiences concerned
with developing in pupilshe knowledge, understandingnd varying degrees of skills
related to a variety of machines used in business officessruction and practice activities
are designed to provide pupils with an introduction to computing machines and with
opportunities to biuld acquaintanceshitevel skills on adding machines (tkay and fuH

key) and on calculating machines (ldrwen, rotary, printingandelectronic).

Office Work Experienc®lanned educational activities designed to permit application, in
a realistic situation, of background and skill knowledge previously leaned through
cooperative programs with an approved teackmordinator in the business community,
directed experience programs providing systematic supervision of the pupil learning
situation in or out of schoobr simulated programs providing realistic classroom work
experience directed by a qualified teacher.

Clerical PracticelLearning situations involving laboratory and discussion experiences
which are designed to provide opportities for pupils not interested in or not pursuing
secretarial or bookkeeping knowledge and skills to develop knowledge and skills in clerical
operations. Emphasis is on various activities (e.g., filing, record keeping, sometimes
advanced typing, telephonend telephone usage, mail room activities, shipping
procedures, personality development, machine operatiand job application
procedures).

Consumer EducationThe study concerned with the development of knowledge,
understanding, appreciatiorendskills involved in the economic welfare of the consumer
and consumer groups in everyday life (e.g., competency in managing money, purchasing
and using goods and services, banking, investments, credit, consumer legislation,
evaluation of consumer research@product testingandthe role of the consumer in the
economy).

Data Processing and Computer Operatibearning activities concerned with surveying
and studying the rapidly growing need for and uses of electronic data processing systems
in the busiress office and the implications for management, including the analysis and
study of concepts of computer operation®ften simple applications are made in the
areas of payroll, inventory, customer recordsd billing. This is sometimes a separate
course wken equipment is availabl®r it is often a part of an office practice or
bookkeeping course when equipment is not available.

Other Fundamentals of Business (lhiclude here other organized subject matter and
activities contributing to the understaigly of concepts of office experiences not
classified above.

0340 Fundamentals of Business (Zhis body of course work includes basic subject matter providing
the student with insights which may contribute to the making of career decisions in the dreas o
business and also provides fundamental information to be built upon with future course work.
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transformed by production into goods and services which, upmlstribution, are
transformed by consumption to yield the satisfaction of wartkse study of economics
includes the analysis of the implications of alternative choices in the allocation of
resources.

0342 Exploratory Busines&n organization of subjechatter and activities designed to assist
the pupil in determining the extent of his interest in and aptitude for activities related to
business employmenEmphasis is usually on limited skill objectives in shorthand, selling,
bookkeepingandclerical dutes.

0343 General/Introductory BusinesSubject matter designed to make available to all pupils an
introductory study of business, includingl) an understanding and appreciation of the
nature, scopendfunctions of the business economic system in niegtonsumer needs
and wants; (2) an understanding of economic principles and desirable business practices
which should be followed by consumers in the wise handling of their business affairs; and
(3) an understanding and appreciation of career opportesitivhich are to be found in
business occupation.

0344 Insurance and RisKEhe study of the foundations of the standard forms of insurance and
the functions of those following an insurance care®ubject matter usually emphasizes
the practices and majaroverage involved in life, fire, casualty, automolaitel property
insurance; the nature of risk; the social and economic services of insurance; and insurance
as a vocationOrganized subject matter and learning experiences related to the tasks
performed ty sales and management, personnel for insurance carriers of all types
agents representing carriers and brokers dealing in the sale or placement of insurance
contracts with carriers.

0345 Investments.An organization of subject matter concerned with tsieidy of sources of
capital, various types of securities, methods of financing, principles of investing, policies
of investingandkinds of financial and investment institutions.

0346 Business and Managemerithe study of planningrganizingand controlling a business,
including both the organizational and human aspects, often with emphasis on various
theories of management, the purpose of which is to develop in pupils the knowledge and
understanding necessary for managing people and functions and maéaigjons.

0347 Personal Development and Human Relatiohgarning experiences designed for
improving seHmanagement and enhancing social and job performaBgephasis is on
improving study and work habits, qualities of leadership, grooming and personal
appearanceandthe analysis of personality deficiencies and ways of overcoming them.

0348 Personal FinanceSubject matter concerned with the study of everyday personal
financing problems including such aspects as budgeting, borrowing, charge accounts,
ingallment buying, insurance, savings, investments, pensions, social security, home
ownership, banking, taxemdwills and estates.
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Other Fundamentals of Business (R)clude here other organized subject matter and
activities emphasized in the fundamntals of business which are not classified above.

0350 Shorthand.The study of subject matter and the development of skills concerned with the
substitution of symbols for letters, syllableswords normally written in longhand as a means of
achieving rapidity in writinglt also involves the related activities usually associated with
transcribing the notes back into the common language through the use of typewriters and
includes the concomitarclerical activities.

Page39

0351

0352

0353

0354

0355

Machine ShorthandLearning activities which are designed to provide opportunities for
pupils to develop skills in recording dictation through the use of a machine, as contrasted
with recording dictation with a pen or pencilrefjuently, high speed recording is
emphasized.

Personal Use Shorthandearning activities which are designed to provide opportunities
for pupils to study a highly simplified alphabetic or symbol system of shorthand for
personal use and to developibkthrough practice, in using itn addition, instruction
usually includes emphasis on taking notes (e.g., when working with printed materials or
listening to lectures or participating in discussions or meetings).

Shorthand TheoryStudy and pradte activities concerned with the basic theory of
shorthand, including the shorthand alphabet, brief forms, phrasing principles and
abbreviating principlesind the development of fluency in writing shorthand outlines.
Also included are study and practicetigities concerned with the refinement of basic
shorthand principles and the extension of the shorthand vocabulary.

Shorthand Dictation/Speed Buildingtudy and practice activities, sometimes called
advanced shorthand, which usually follow the etatary principles course, but which
may be introduced in shorthandlhe purpose of the course is to develop shorthand
vocabulary; to develop speed, accuraryd shortcuts in taking dictation; and to develop
sustained dictation with ordinary corrections anidterruptions simulating office
conditions.Designed to develop an expert level of transcription s&flecial dictation
involving technical vocabularies such as those of medicine, law, enginesdrsgience
often is included.

Shorthand/Machine mnscription.Learning activities which provide for combining the
skills of taking dictation on new material and transcribing it rapidly and accurately at the
typewriter in mailable formConsiderations are given to special transcription problems
such asdnguage structure and style, letter form, transcription shortcuts, vocabulary,
punctuationand general duties of office practicélso included are study and practice
activities concerned with transcribing letters, repous other recorded data, using a
transcribing (voice reproducing) machine and a typewriter.
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0360

0356

0357

0358

0359

Secretarial Practicéearning activities which include a combination of subject matter and
skills development activities designed primarily for pupils who are interested in
stenographic or secretarial worEmphasis is on a variety of knowledge and skills (e.g.,
refining and improving dictation and transcription skills in an office setting, using business
machines, developing personal etiquette and grooming skills, writitigrseand reports

for the executive, planning travel itineraries, filing and maintaining records for
management, achieving advanced typewriting skilld learning about office hosting).

Specialized Shorthand Terminology/Transcriptiéncourse desiged to acquaint the
pupil with the specialized terminology (legal, medical, scientific/techricatther) and
special shorthand forms of the selected field through the use of shorthand dictation
exercises. The presentation includes transcription practicctivities, combining,
specialized shorthand outlines, spelling, pronunciatioil definitions of the most used
specialized terms, with practical application at the typewriter.

Specialized Secretarial Practiéecombination of subject matter and B&idevelopment
activities in the specialized fields of secretarial practEephasis is on the secretarial
duties and procedures peculiar to the field and on refining and improving dictation and
transcription skills in the setting of the legal officeetmedical office or hospitair the
scientific or technical office or laboratory.

Other Shorthandlnclude here other organized subject matter and activities appropriate
to acquiring skills in shorthand which are not classified above.

Typing/Kgboarding. Subject matter and learning experiences designed to develop
typing/keyboarding skills and to practice common applications.

0361

0362

0363

Personal TypingA combination of subject matter and practice experiences to provide
opportunities for pupils to desfop knowledge about and skills in typewriting, primarily
for personal useEmphasis is on the attainment of limited skills in typewriting using
straight copy and on composition of original material at the typewriter, such as personal
correspondence, then® outlinesandreports.

Production Typing.Planned learning experiences which are concerned with the
improvement of basic typewriting techniques and the application of skills to the
development of a high degree of speed and accuracy in producimegl tyfaterials on an
office production basis, including letters, envelopes, cards, labels, manusamigbtsher
simulated office jobs.

Typewriting 1 Subject matter and practice experiences which are designed to assist the
pupil in developing the tout system in typewriting, mastery of the keyboaamhd
reasonable proficiency in typewriting from straight cogynphasis is also on the correct
operation of the manipulative parts of the typewriter, techniques in making corrections,
preparing simple tabulamatter, following instructions and solving problems on the
typewriter and skill in using grammar, punctuatiaand spelling.Usually the speed goal
ranges from 3% 50 words per minute.
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0364 Typewriting 2.The learning experiences in this course aomcerned with the further
development of the skills emphasized in typewriting 1, with concentration on speed and
accuracy and production typewriting on a sustained baS@ne attention is given to
composition at the machinélhe speed goal ranges from 635 words per minute.

0369 Other Typing/Keyboardingnclude here other organized subject matter and activities
which will contribute to the acquiring of typing and keyboarding skills and which are not
classified above.

0390 Other Business Coursdsdude here other organized subject matter and activities which are not
classified above.

Distributive/Marketing Education Distributive education includes various combinations of subject
matter and learning experiences related to the performance t¥dies that direct the flow of goods and
services, including their appropriate utilization from the producer to the consumer orTisese activities
include selling and such sales supporting functions as buying, transporting, storing, promotingndinanc
marketing researcland managementDistributive education is comprised of programs of occupational
instruction in the field of distribution and marketinjhese programs are designed to prepare individuals
to enter or progress or improve competenciegdistributive occupations.

Emphasis is on the development of attitudes, sk#éisd understanding related to marketing,
merchandisingand management.Instruction is offered at the secondary, pestcondaryand adult
education levels and is structuredneeet the requirements of gainful employment and entrepreneurship
at specified occupational levelBistributive occupations are found in such areas of economic activity as
retail and wholesale trade, finance, insurance, real estate, services and seades,tmanufacturing,
transportation, utilitiesandcommunications.

0410 Distributive Education Clustes.curriculum/course of study which proposes to prepare students
for more than one occupation in the area of distributive education.

0420 Distributive Education 1.

0421 Advertising ServicefOrganized subject matter and learning experiences related to
planning, development, placemerdnd evaluation tasks performed by distributive
employees and management personnel in demand creation andsspiomotion
activities, utilizing displays, merchandising agf&l mass media in such enterprises as
advertising agencies, display houses, retail and wholesale establisharatsoduction
industries.

0422 Apparel and Accessorie@rganized subject magt and learning experiences related to
the variety of sales, fashion coordinaticand salessupporting tasks performed by
distributive employees and management personnel in retail and wholesale
establishments primarily engaged in selling clothing of atisiincluding related articles
for personal wear and adornment.
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0423

0424

0425

0426

0427

0428

Automotive.Organized subject matter and learning experiences related to the variety of
sales and salesupporting tasks performed by distributive employees and management
personnel inretail, wholesaleand service establishments engaged in selling, renting,
storing or caring for cars and trucks and in selling automotive parts, accessamiks
equipment.

Finance and CrediDrganized subject matter and learning experiences relatethe
tasks performed by distributive employees and management personnel in institutions
engaged in deposit banking and related servicestending credit in the form of loans,
services allied with the exchange of securities and commoditi€®nsumer cedit and
collections.

Floristry.Organized subject matter and learning experiences related to a variety of sales
and salessupporting tasks performed by distributive employees and management
personnel in retail and wholesale establishments engageskiling floral arrangements,

cut flowers, growing plants, artificial plaresdrelated items for ornamental use.

Food DistributionOrganized subject matter and learning experiences related to a variety
of sales and salessupporting tasks performed by distributive employees and
management personnel in establishments primarily engaged in selling food for home
preparation and consumption or selling a general or commodity line of food products at
wholesale.

Food Sevices.Organized subject matter and learning experiences related to the sales and
salessupporting tasks performed by distributive employees and management personnel
in establishments serving prepared foods and drinks for consumption on their own
premisesor at a place designated by the customer.

General MerchandiseOrganized subject matter and learning experiences related to a
variety of sales and salssipporting tasks performed by distributive employees and
management personnel engaged primaiilselling various types of merchandise at retail
in department stores, junior department stores, variety stores, general merchandise
stores, discount storeandcatalog houses.

0430 Distributive Education 2.

0431

Hardware/Building/Farm and Garde@rgarized subject matter and learning experiences
related to various sales and salegpporting tasks performed by distributive employees
and management personnel in establishments engaged primarily in selling one or more
of the following product lines at rethiat wholesaleor to contractors hardware, paint,
wallpaper, lumber, building materials, supplies and equipment for home construgtion
farm and garden supplies and equipment.
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0432

0433

0434

0435

0436

0437

0438

Home Furnishing©rganized subject matter and learning experienceatesl to various
sales and salesupporting tasks performed by distributive employees and management
personnel in retail and wholesale establishments engaged primarily in selling home
furnishings, such as furniture, household appliances, floor coveringgedes and
specialized lines of home items.

Hotel and Lodgingdrganized subject matter and learning experiences related to the tasks
performed by distributive employees and management personnel in establishments
which provide lodging, lodging amdeals, convention facilitieand other services on a
yearNR dzy R 2 NJ aSl az2ylf olaira (2 GKS 3IASySNI ¢

Industrial Marketing Organized subject matter and learning experiences related to the
tasks performed by sadeand management personnel in establishing market potentials
and selling goods and services to business and institutional buyers for use in their
operations.

Insurance.Organized subject matter and learning experiences related to the tasks
performedby sales and management personnel for insurance carriers of all types or by
agents representing carriers and brokers dealing in the sale or placement of insurance
contracts with carriers.

Personal Service®rganized subject matter and learning exipeces related to the tasks
performed by sales and management personnel in establishments primarily engaged in
providing servicesGenerally these services are concerned with personal improvement
and the care of a person or his/her appargicluded in ths category are laundries and
dry-cleaning establishments, shoe repair shops, funeral homes, photographic stundios
dance or art studios.

Real Estate.Organized subject matter and learning experiences related to tasks
performed by persons who act fdhemselves or as agents for others in real estate
brokerages or other firms engaged in buying, selling, appraising, renting, marsaging
leasing of real property.

Recreation and Tourisn®@rganized subject matter and learning experiences related to
the variety of sales, counselirand salessupporting tasks performed by distributive
employees and management personnel in establishments primarily engaged in providing
amusement, recreation, entertainment, recreational supplies and equipnoeritavel
services. This instruction program also is designed for employees and management
personnel engaged in other trawveérving businesses who assume responsibilities for
stimulating the local economy through tourism.

0440 Distributive Education 3.

Page43

EffectiveJuly 1, 2020



Financial Policies and Procedures Handbook
E % Chart of Accounts
p w Program
Return to the Table of Contents
0441 Transmrtation. Organized subject matter and learning experiences related to the physical
movement of people, personal effects and produetsd the sales, storingand sales
supporting tasks performed by distributive employees and management personnel in
enterprises engaged in passenger and freight transportation, public warehoasidg
services incidental to transportation.

0442 Retail/Wholesale Trades, Othénclude here other organized instructional programs and
learning experiences emphasized in sales aatbssupporting tasks performed by
distributive employees and management personnel in establishments engaged in selling
merchandise purchased for resale to customers for personal, housahaldusiness or
farm use and to places of business engaged piilgnar selling goods to retailers and to
industrial, commercial, institutionand professional users or in bringing buyer and seller
together, which are not listed above.

0449 Other Distributive Education Occupatiorisclude here other organized subjettatter
and activities related to distributive education which are not listed or classifiable in one
of the categories above.

0450 Distribution. Include here other organized instructional programs and learning experiences
emphasized in marketing functiorsd performed by employees, managensdor proprietors
in establishments engaged in selling products or providing services to individuals and business
establishments, including selected service trades, which are not classifiable as either retail or
wholesale in nature and function.

0451 Distribution 1. Organized learning experiences which are concerned with the
competencies needed by those in basic entry jobs in distribufldve@ subject matter
usually includes a survey of the marketing functions opegatn a business enterprise
and basic information and skills related to a product line or type of distributive service
and stresses the application of tool subjects, personal employatslity economic
understandings.

0452 Distribution 2.0rganized learmig experiences which precede Distribution 3 and which
are concerned with the competencies needed by those in cadegelopment jobs in
distribution. The subject matter usually stresses the marketing functions operating in a
business enterprise and knowlge and techniques related to product lines and includes
human relations, judgment skills, problems in the tool subjaat$the role of distribution
in the economy.

0453 Distribution 3.0rganized learning experiences which typically follow Distributiamd®
provide for more extensive treatment of the activities carried on in Distributidsisially
the subject matter is approached from the point of view of the employee in relation to
management activities and merchandising proble@entinued emphasis given to the
effective use of tool skills and the social and economic responsibilities of those engaged
in distribution.
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0490 Other Distributive Educationinclude here other organized subject matter and activities
emphasized in distributive education nlisted above or classifiable in one of the above major
categories.

0500 English Language ArtEnglish language arts is comprised of the body of related subject nttie
body of related coursesrganized for carrying on learning experiences concgmvih developing (1) an
understanding of the language system, (2) proficiency and control in the use of the English language, (3)
appreciation of a variety of literary form§}) understanding and appreciation of various aspects of past
and present cultugs as expressed in literatueend (5) interests which will motivate lifelong learning.

0510 Language SkillSubject matter and experiences concerned with knowledge, understarattidg
skills designed to develop competency in the use of languagghasiss on (1) oral language
involvingdintakeg (listening) andioutpute (speaking) and (2) written language involvétaket
(reading) anddoutputé (writing). Activities include the development of vocabulary, concepts,
interpretations, reactions and resporsand concentration on skills in writing, reading, speaking
andlistening.

0511

0512

0513

0514

0515

0516

Page45

Reading.Instruction designed to develop the skills necessary to perceive and react to
patterns of written symbols and to translate them into meaniipe teaching of reading

is differentiated according to a number of levels and objectivEse continuous
development of reading skills and vocabulary applies to all subjatter areas,
SYLKIaAT Ay3a aStSOGSR aiatta FyR @20l odz |
learningsituations.

Handwriting. Instruction designed to assist pupils in learning the processes and
developing the skills involved in using an inscribing instrument to record manually
material to be read.

Spelling.Organized subject matter, experieagand learning activities concerned with
developing the mingeye-hand coordination and memory involved in ordering letters into
whole words according to standard written usage.

Punctuation. Experiences designed to develop an understanding of thabéished
system of points or marks used in written English to indicate the syntactic units in their
relationships.The relationship of the marks to syntactic factors (such as sentence, clause
and phrase), to rhetorical factors (such as emphases, parallgissubordination)and

to voice factors (intonation patterns) may all be shown.

Listening! OGAGPAGASE H6KAOK IINB LI IYyySR G2 akKkl N
appreciative, attentivendanalytical listening with increasing skill.

Dictionary SkillsExperiences designed to develop an understanding of the process by

which dictionaries are constructed and the type of information available from this source,
together with the skills needed to locate and use this information.
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0517

0518

0519

Reference SkillExperiences designed to develop an understanding of the many types of
reference materials and the type of information particular to each, together with the
developmant of the skills needed to use these references effectively and efficiently.

Voice and DictionThe study and application, through exercises, of knowledge about voice
production and the means for improving projection, articulation, pronunciationagimg,
melody patterns, et al. and for developing (where needed), often through the use of
phonetics, standard language.

Other Language Skillfnclude here other organized subject matter and experiences
emphasized in language skills which are retet above.

0520 Linguistics.The descriptive, historicadnd theoretical study of language, such as its nature,
structure, varietiesand history, including especially the sound system (phonology), grammatical
system (morphology, syntax), lexical systemmc@bulary, semiologyndwriting system.

0521

0522

0523

0524

0525

Phonology.The descriptive, historicand theoretical study of the sound system of
language or languages.

Grammar.The division of linguistics including primarily morphology and syntax; hence,
the study by various methods of the structural devices by which the meagéaging

units of a language (morphemes, words, phrases, sentences) are identified and their
relationships indicated.

Usage.The study and teaching of the ways in which certain $etbdeatures of a
language, especially those not systeentered or covered by general rules, are
employed (the descriptive approach) or should be employed (the prescriptive approach).
The features may be grammatical, lexioabther andthey may be seem relation to (1)

the social of esthetic milieu (e.qg., illiterate, command cultivated) and (2) the use to
which they are put (e.g., conversation or formal address).

History of the English Languadédwe study of the ways in which the An@axon dlects,
translated to Britain in the Fifth Century A.D., developed in the course of time into the
language today calledEnglishé Any or all aspects of the broad subject are included, but
attention centers especially on thiwuter history (the influenceof nonlinguistic factors
such as social and political change) and dmner histor (the processes of general
language change as they affected this specific language).

Dialectology The study of the features of a language, written or spoken (ssufotms,
constructions, words), as they vary individually or in related groups with respect to their
distribution, geographical or socidlheoretically, it can be synchronic (of a single point in
time); practically, it is diachronic (historical), sinbe w/ariations can be understood only

as the result of developments occurring over a span of yé&aiedects often are thought

of as those varieties with a language which have more features in common with each
other than they have separately.
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0530

Page47

0526 Semantis. The historical and descriptive study of meaning as a linguistic phenomenon,
including the structure of the meaning system of a language or set of languages, the
components of meaning and their combination in larger structures of meaning, the
associatiorof meanings with morphemes and wordsdthe systematic study of meaning
change.Specifically, the study of semantics deals with meaning as a system within the
overall structure of language; general semantics deals with meaning as a relationship
between Inguistic signs and the outside world.

0527 Study about Languag@é cover term used to include any instruction about language or
languages (as distinct from instruction in a language or training in the skills of using
language) which may be included irethurriculum from the elementary grades on, but
which is not formal and developed sufficiently to be denominated linguistics (Q. V.).

0529 Other Linguistics.Include here other organized subject matter and experiences
emphasized in linguistics which aretristed above.

Literature.The study of printed materials which have noteworthy content and excellence of style

and which may be identified by country, typedor period of time.Such study may be directed

to bodies of nationaliterature such as American and British or may be inclusive as in world
literature, which term usually includes Oriental literary workise types usually considered in the

study of literature are biography, drama, essay, fictemd poetry. Myths and legads are
sometimes considered as type3ften the focus is on specialized areas such as Biblical literature

or classical literaturen OO aA 2yl ftf &8 fAGSNINE g2NJa FNBE ast
literature and literature foradolescentsFor developing taste and critical judgment, writing and
discussion are frequently a means of instruction in the study of literature.

0531 By SourceThe study of selected literary works of various types, including American,
Biblical, Classitéancient Greece and Rome), English and world (of Western and Eastern
cultural origin from ancient times to the present) literary works.

0532 By Genrelncludes the study of the lives of persons in narrative accounts which have
stylistic and other formiqualities (biography); the type of literature distinguished by plot,
setting, themeandcharacters (drama); expository writings of a formal and informal kind
(essay); short stories and novels with special attention to point of view, plot, character,
setting and theme (fiction); literary selections which are characterized by rhythm,
imagery, words chosen for their connotative valaesl varied figures of speech, such as
similes and metaphors (including poetry); and, other literary works.

0533 / KA f Ritedtyr® The §tudy of the portion of the larger body of literature which has
both appeal and interest to children and is understood by théiterature for children
can be found in the various genres and can be obtained from both English and other
sources. It extends from picture books designed specifically for young children to adult
reading material.

0534 Literature for Adolescentd he study of that portion of the large body of literature which
has appeal and interest and can be understood by youngplgeof the age range
commonly calledbadolescent Literature for adolescents can be found in the various
genres and can be obtained from both English and other sources.
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0535 Myth and LegendThe study of stories, balla@sd plays which have come frorhe oral
tradition of national groups and which constitute part of their literatu®uch folk
material sometimes is organized as a unified body, but more frequently is combined with
other literary works into thematic or type arrangementdppreciation of sthetic
qualities of such selections often are enhanced by their being sung, recifedformed.

0536 HumanitiesThe study of a group of related subjects such as literature, art, music, religion,
history, philosophyand classical and modern languagesith literary works usually
F2NX¥AY3I GKS O2NBI O2yOSNYSR GAGK YIyQa Ay
society as distinguished from social institutions and customs of the natural world.
Sometimes aspects of the various subjedtter areas aretaught separately, but
repeatedly; in other instances, these aspects of subjeatter areas are fused or
integrated.

0539 Other Literature. Include here other organized subject matter and experiences
emphasized in literature which are not listed above.

0540 Composition.Learning activities concerned with the art of selecting, combiming arranging
words in connected discourse.

0541 Theory.The study of the form of composition emphasizing dependence on principles and
rules which have evolved throughrte, as well as dependence of personal abilities and
the language usedMental ordering of ideas precedes writingdeas are explored,
experimented withand revised through writinglncluded are the studies offormal
principles frequently included in coropition courses to improve the reasoning of the
writer (logic); the art of discourse and its various meanings (rhetoric); and, the body of
principles sometimes included for study and application in composition courses (general
semantics).

0542 Writing. Learning experiences designed to provide opportunities for pupils to develop
knowledge, understandingndskills essential to setfxpression (e.g., ideas, interesisd
facts in written language)Writing forms vary according to the content, the audieae
the purpose of the writerlncluded are expository writing, persuasive writing, creative
writing and narrative writing.

0543 Journalism. The study and practice of writing, editamgl publishing newspapers and
periodicals.Instruction usually emphasizesporting, editorial writing, feature writing
andother journalism.

0544 History of JournalisnT he study of the financial, technicaideditorial processes and the
contributions of individuals involved in the publishing of newspapers and periodioats fr
the beginning of such publications to the present.

0549 Other Compositioninclude here other subject matter emphasized in journalism which is
not listed above.
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0550 SpeechSubject matter and experiences comprised of a wide spectrum of studieadivities

that range from the specific (voice science) through the humanistic (rhetoric) and the behavioral
sciences (group dynamics) to the artistic (oral interpretation of literatdreg unifying feature of
these studies and activities is the predomnte, in varying degre@s oral communication.

0560

Page49

0551

0552

0553

0554

0559

Rhetoric and Public Addresghe study of the practical arts of speaking as revealed in the
variety of forms and functions evident in public discoutsephasized are speech making
(composition and delivery), argumentation and debate, audience analysis and listening
behavior, persuasion, discussion, parliamentary procedure, speech critamshthe
history of rhetoric and public address.

Oral Interpretation of LiteratureThe sudy of the principles and the opportunities for
practicing the art of analyzing and reading literature aloud to oth&tss includes the
theory and practice of group readings of literary works (choral readind}the analysis

and performance of dramatiworks embodying the principles of oral interpretation of

f AGSNY GdzNB a 2LJJ2aSR G2 GkK2a$8S 2F | OldAay3

Speech ImprovementSubject matter and experiences concerned primarily with the
acquisition, largely through study and exercisdsuch basic language skills as adequate
projection, articulation, phrasing, vocal variatiand appropriate usage.

Speech through Mass Medighe study and practice of the techniques and procedures of
mass media as well as the identification of siiti features unique to each mediurfihe
study of history and criticism is usually coupled with experiences in the arts of radio,
televisionandor films.

Other Speechinclude here other organized subject matter and experiences emphasized
in speechwhich are not classifiable or listed above.

Dramatic Arts.Subject matter and experiences concerned with a wide range of studies and
activities including play writing, dramatic literature, scenic design, acting, direatidgthe
supporting arts andrafts of the theater and of selected aspects of radio, televiaihfilm.

0561

0562

0563

0564

Acting. Theory and practice in the art and craft of interpreting roles from dramatic
literature for presentation on the stage or through certain mass media.

Dramatic iterature. The study of the types, formendstyles of plays from both the past
and the present with special emphasis on the elements of production that are used in
transposing a manuscript into living theater.

Creative DramaticsLearning activitieswherein pupils, using nedramatic literary
materials created by themselves or by others, create informal, nonscripted plays using
their own words and movements.

Play ProductionThe study of, coupled with opportunities for practical experiencehsuc

component elements in producing plays as directing, staging, consuming, makeup,
propertiesandbusiness management.
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0565 Play Writing A study of the theory of dramatic writing (form, structure, style), coupled
with an examination of representative plsuyand appropriate exercises in writing.

0566 Technical Theater and DesigAn intensive study of the physical aspects of play
production including scenic design, costume design, lighting desigstage craft with
opportunities, frequently in conjunctionwith co-curricular activities, for practical
experiences.

0567 Theater CriticismThe study of the theater including frequently the related arts of film
and television, emphasizing such elements as esthetics, social irapddbistorical
perspective.

0568 Theater History.The study of the development of dramatic literature, the physical
theater, the elements of productioandthe artists and craftsmen who have contributed
to our theater heritage.

0569 Other Dramatic Artsinclude here other organizedubject matter and experiences
emphasized in dramatic arts which are not listed above.

0590 Other English Language Artaclude here other organized subject matters and experiences
emphasized in English language arts which are not listed above.

Foreign Languaged he body of subject matter in this area is comprised of a variety of foreign languages,
including English as a foreign langua@kssified under this heading are the various classical and modern
languagesUsually the activities involved iteaching and learning of a foreign language are planned in
terms of selected objectives(1) to assist the pupil in acquiring progressive proficiency in the control of

the skills of listening comprehension, speaking, readimdwriting and the skillsi structural analysis; (2)

G2 RS@OSt2L) G6GKS LzLAt Qa OF LI OAdGe G2 I addibtépreiingSasS |
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understanding of the counies, culturesandattitudes of the peoples whose language is being learned.

0610 Classical Languagéssually considered to be the study of the language, literaturéculture of
an ancient civilizationlncluded are Arabic, Chinese, Greelebrew, Latin and other classical
languages.

0620 Modern Foreign Language$he study of the language, literatund culture of a selected
segment of the population of the modern worlbhcluded are Modern Arabic, Colloquial Arabic,
Modern Mandarin Chinge, Cantonese Chinese, Czech, Danish, English (as a foreign language),
French, German, Modern Greek, Hawaiian, Modern Israeli, Italian, Japanese, Norwegian, Polish,
Portuguese, Russian, Spanish, Swedish and other modern foreign languages.

0630 Humanities.The study of a group of subjects such as classical and modern languagas] art
music, with foreign languages usually forming the core, concerned with individual cultural
achievement in society as distinguished from social institutions and customs wétiweal world.
Sometimes aspects of the various subjewtter areas are taught separately; in other instances,
these aspects of subject matter are fused or integrated.
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0690 Other Foreign Languagdaclude here any other foreign languages which arelisted above.

0700 Health Occupations Educatiofeducation for health occupations comprises the body of related subject
matter or the body of related courseand planned experiences designed to impart knowledge and
develop understanding and skills requdréo support the health professionmstruction is organized to
prepare pupils for occupational objectives concerned with assisting qualified personnel in providing
diagnostic, therapeutic, preventive, restorativand rehabilitative services to people, dluding
understanding and skills essential to provide care and health services to patients.

Education for health workers usually is conducted by recognized education agencies and appropriate
health institutions and services that can make available thdityuand kind of experiences needed by the
trainee in developing the competencies required for his occupational goal.

Instructional programs which prepare persons for occupations that render health services directly to
patients provide planned instructioand experience in appropriate clinical situatiof®r occupations

that render health services which do not involve direct services to patients, planned instruction and
experience in laboratories and/or appropriate work situations are provided as anrahtpgrt of the
instructional program.

0710 Health Occupations Clusték.curriculum/course of study which proposes to prepare students for
more than one occupation in the area of health occupations.

0720 Dental.Included in this category are occupatiamncerned with supportive services to the dental
profession.

0730 Medical Laboratory Technologilanned subject matter and laboratory experiences concerned
with bacteriological, biologicahnd chemical tests to provide data for use in diagnosis and
treatment of diseases using microscopes, micromeggrgdother instrumentsPersons prepared
in this area usually work under the supervision of medical technologists, clinical pathotmgists
physicans.

0731 Medical Laboratory Assisting.combination of subject matter and experiences organized
to prepare a person to work under the supervision of medical technologists, clinical
pathologistsor physicians to perform routine clinical laboratory procegs.

0739 Other Medical Laboratory Technolodgiclude here other organized subject matter and
experiences emphasized in occupations, not listed or classifiable above, which are
concerned with medical laboratory technology.

0740 Nursing.A combination 6 subject matter and clinical experiences designed to prepare a person
to provide nursing care to patients in hospitals, sanitariums, clioicether institutions by
administering medications and treatments, assisting the physician during treatment and
examination of patientor performing related auxiliary services.

0741 Nursing AssistingA combination of subject matter and experiences which prepares a

person to perform simple tasks involved in the personal care of individuals receiving
nursing serviceslhese tasks are performed under the supervision of a nurse.
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0750

0760

0790

0749 Other Nursinglinclude here other organized subject matter and experiences emphasized
in occupations, not listed or classifiable above, which are concerned with nursing.

Rehabilitatbn. A combination of subject matter and experiences designed to prepare a person to
work under the direction of a physician and the supervision of other appropriate specialists in
assisting handicapped persons to overcome or compensate for any loss tdfusred to restore

0KS AYRAGARdzZ ft Q& LIK@AAOIf FYRk2NJ YSydlrf KSIfi

0751 Occupational TherapydA combination of subject matter and experiences designed to
prepare a person to assist the professional occupational therapist in implenggtite
plan of therapy for a patient as prescribed by a physician.

0759 Other Rehabilitation.Include here other organized subject matter and experiences
emphasized in occupations, not listed or classifiable above, which are concerned with
rehabilitation.

Miscellaneous Health Occupatioriaclude here other health occupations education programs,
not elsewhere classified, which prepare a person to provide specified medical and health services.

0761 Medical AssistingA combination of subject mattemal experiences designed to prepare
a person to perform functions and follow procedures concerned with diagnosis and
GNBIF GYSyd 27F LI GA S yntauctidnyhcludes pligsical Bx@rhinayosa 2 F
laboratory tests, xays, measurementand medicdions.

0762 Community Health AideA combination of subject matter and experiences designed to
prepare a person to serve as liaison between professional health workers and the
recipients of health servicednstruction emphasizes basimderstanding of biology,
communicable diseases, environmental health, personal hygiene, infants, medicides
family and community resources.

Other Health Occupationdnclude here other subject matter and experiences emphasized in
health occupatios education which are not listed or classifiable above.

Physical CurriculumThe body of related subject matter and activities in health and safety in daily living,
physical educatiorand recreation are organized for carrying on learning experiences concerned with
developing (1) knowledge, attitudes, appreciatioasdconduct essential to individual and group health;
(2) awareness of, concern fandknowledge, skillandjudgment necesary for practicing and promoting
personal and public safety in the home, at school, on thegbin traffic; and (3) physical and mental
growth and fitness by means of activities designed to improve the muscles, motoaskid#itudes and
habits of onduct of individuals and groupkicluded under this heading are health, safety in daily living,
physical educatiomndrecreation.

0810

Health EducationLearning activities which utilize experiences for influencing and understanding
attitudes and pradtes relating to individual, famignd community healthlInstruction is based

on scientific facts and truth which serve as a foundation for decisiaking and action to achieve
health potentials.
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0811 Community HealthThe study af (1) the availabily and accessibility of public, private
andvoluntary health services and facilities; (2) the functions and services of local, state
and federal health agencies, including public, voluntamyd professional; and (3)
prevailing health conditions in the commity.

0812 Consumer HealthLearning experiences designed to help pupils develop the ability to
make sound decisions in the selection and utilization of health services, the selection of
health and accident insuran@ndthe purchase of health product&mphasis is also on
developing knowledge essential for recognizing quackery and false advertising in relation
to foods, drugandmechanical devices.

0813 Disease Prevention and Contrdlhe study of the cause, contraind prevention of
disorders which imair health, with emphasis on preventiofhe various diseases are
usually categorized under two headingscommunicablé and ¢échronicé The former
includes diseases which can be transferred from one person to another, such as
tuberculosis, venereal diseesand measles; the latter includes diseases such as cancer,
heart disease, multiple sclerosiadcerebral palsy.

0814 Environmental HealthLearning experiences designed to help the pupil understand the
STFSOU dzLl2y Y I spénd of KUSH efirdnkhentalfdtorg &8 tvdter supply,
pollution control, food contamination, air pollution, radiation exposure, crowdedness,
noiseand mobility.

0815 Family Life Educatioithe study of the family as an entity and as a unit in the community;
the physical, psychological, sociologicalnd emotional aspects of growth toward
maturity; and the biology of reproduction.

0816 Growth and Developmeni he study and development of understanding concerning the
physical, mental, emotionandsocial changes which occimrhuman development from
conception through adulthoodncluded are such areas as body structure and function,
heredity, environmental influencesnd differences and likenesses among people.

0817 Health Maintenance and Car®rganized learningxperiences directed toward helping
the individual to assume responsibility for attaining optimum personal health through
giving attention to such factors as the development and maintenance of personal fithess
(physical fitness); a balance in exercise, kyateepand rest, relaxation and recreation;
and body care and grooming.

0819 Other Health Educatiorinclude here other organized subject matter and experiences
emphasized in health education which are not listed above.

0820 Safety.Subject matter andearning experiences concerned with developing in individuals (1) an
awareness and understanding of hazards of everyday living and (2) the knowledge, habits,
attitudes and skills which will enable them to function at optimum level in the presence of
hazard.
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0823
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0825

0826

0827

FirearmsThe study of the proper use of firearms including knowledge of the gun and its
working mechanism; its use in hunting, trap and skeet shoaimfymarksmanship; and
legal requirements related to firearms.

Fire SafetyThe study ofife safety emphasizing subject matter and learning experiences
designed to develop desirable attitudes regarding fire prevention and fire waste and to
help pupils understand the hazards and benefits of fire, including causes and preventive
measuresConsieration is given to various common hazards such as smoking, matches,
electricity, heating units, explosive materials, rubbish, outdoor fires, lightrind
construction defects and to procedures to be followed in a case of fire (e.g., escape plans
and fighing fires).

Holiday and Vacation Safet.familiarization with and study of hazards as they apply to
holidays, for example Christmas (hazards of shopping, decorating, preparing a safe
Christmas treeand electrical equipment); Halloween (costumescks and treatingand

GNF FFAO al FSGeuT C2dz2NIK 2F WdzZ & O6FANBG2N]
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constant changing of environment which necesstainore selfesponsibility due to less
supervision than at other timesFrequently considered are playgrounds, parks and
camping areas, public places (stores, churches, libraries, theaters), public transportation,
excursions, general recreational areagicking, hiking), fishing, bathing and swimming,
canoeing, sunburn and exposuradtraffic safety.

Personal Responsibility in Unsupervised Activitlesarning experiences designed to
RS@St 2 L) uddpaisibilityQandiesponsibility for others as they participate in
unsupervised activitie€onsideration is usually given to the following are@ds safe play

sites, (2) sportsmanlike conduct, (3) respect for property, (4) places to avoid, (5) strangers
and(6) procedurs to follow in case of accident.

Safety in the Homelearning experiences and activities designed to help pupils
understand the hazards in and around the home, includifadls, burns, gas poisoning,
poisons, mechanical suffocation, firearms, homerkghops, garden tooland power
mowers; the safe use of electrical fixtures and appliances; the treatment of cuts, scratches
andbruises; the care and treatment of animals; and guidelines for engaging aslitdyy

Safety in Physical Education dRdcreationLearning experiences and activities designed
to develop in pupils an understanding of the hazards in physical education (including
sports) and recreational activities; acceptance of responsibility for their own safety and
that of fellow particpants; and essential knowledge, skills, halbitsl attitudes for safe
participation.These learning experiences are emphasized as an integral part of instruction
in physical education and recreation.

School SafetyA study of safety in and around tfsehoolg on playgrounds and in halls
and stairs, classroom&nd washrooms. Also emphasized in instruction are the
responsibilities of the administration, teachers, pupils, custodartparents.
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0828 Water Safety.Learning experiences and activities ideed to provide instruction
emphasizing safety in swimming, diving, water sports, skin and scuba diving, handling of
small crafts, skiing, surfacing, health precautiandrescue skills.

0829 Other Safetylnclude here other organized subject matter agxberiences emphasized
in safety in daily living which are not listed above.

Physical EducationOrganized, sequentiahnd systematic application of the concepts and
principles of the art and science of human movement through the teaching/learna@ajum of

physical activitiesThe types of planned movement experiences are organized under various
descriptive titles of adapted physical education such as aquatics; body dynamics; dance, rhythms
and dramatic activities; group games, contestsd relays;individual and dual sports; outdoor
recreational activities; stunts, tumblingnd gymnastics; and team sportBhysical education is
RANBOGSR LINAYFNRf& (2 GKS LizZLAf Qa FoAtAdGe | yR
maintenance and immvement, fithess, education for leisure, communicatard expression.

0831 Aquatics.Organized activities, in or on the water, designed to provide opportunities for
pupils to experience activities such as swimming, diving, lifesaving, synchronized
swimmig, water games, handling small crafts, skin and scuba diving, water aking
surfing.

0832 Body Dynamics. f  YYSR LIKeaAOlf OGAGAGASAE ol aSR
and desires for seffiscovery, selevaluation, selfdirection and selfmanagement in
maintaining, motivatingand improving his general level of total fitness and the
achievement of better performance in special tasks and in daily lifihgse activities
include conditioning exercises, fundamental mmants, individual seifesting events
andposture education.

0833 Dance, Rhythmsand Dramatic Activities.Activities which are imitative or creative
expressions of movement designed to communicate ideas and feefngile variety of
rhythmic, spacendmovement patterns are involved.

0834 Group Games, Contestnd Relays.Planned developmental activities which provide
opportunities for physical interactions among pupils in either cooperative or competitive
situations.The activities are developed on aogressive and sequential basis from the
very simple to the complex and include dtinkpond, dodge ball, partner tag, chicken
fight, Indian wrestling, tugf-war andvarious types of relays.

0835 Individual and Dual SportBlanned physical activities,itv high carryover possibilities
for lifetime use, generally involving participation by one or two pupils competing against
one or two pupils in the same activity according to predetermined ri$egh activities
include the following archery, badmintonbowling, fencing, golf, handball, swimming,
tennis, track and fieldndwrestling.
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Outdoor Recreational ActivitiesPlanned learning experiences which are usually
organized as noncompetitive, voluntary, eaftdoor diversions conducted in a natural
setting, often away from the school environmeAinong such activities are the following
camping, cycling, fishing, hunting, ice skating, riding, skin and scuba diving, small crafts,
snow skiing, surfingndwater skiing.

Stunts, Tumblingnd Gymrastics.A series of activities designed to provide the pupil an
opportunity to perform formal movements in various combinations and to create new
movements while participating in activities such as balancing, building pyraanidls
performing novel anticsral actions as an individual, with a partner or in a grdspch
activities involve vaulting over various apparatus and exercising on mats, parallel bars,
horizontal bars, rings, ropes, a side homearampolines.Among the activities are the
following: balance beam, building pyramids, parallel bars, horizontal bars, rings, ropes,
side horseandtrampoline.

Team SportsPlanned physical activities involving relatively complex rules and strategy in
which success is partially determined by tiegree of group cooperation in competing
successfully against comparable opponents in the same activity according to
predetermined rules.Such learning experiences and activities include the following
basketball, baseball, cross country, curling, fietethey, football, ice hockey, lacrosse,
soccer, softball, speedway, speedball, volleybahdwater polo.

Other Physical Educatioinclude here other organized subject matter and experiences
emphasized in physical education which are not listeolvab

Recreation Subject matter and experiences organized to develop knowledge and skills through
activities that are creative and enjoyabRecreational activities offer an alternative structure for
instruction in subject areas such as science, imyshysical education, English language arts
mathematics.Normally, when these activities are not for credit, they become part of the co
curricular activities program.

0841

0842

Arts and Craftsinstruction designed to provide pupils with opportunities feative
SELINBaaAz2y YR 02YYdzyAOlF A2y Ay G6KAOK 2y S8
personality into objects of reality for personal satisfaction and to develop an appreciation

for welldesigned objects (e.g., sculpturing, weaving, pottery makingittling,
metalworking, leather crafandclay modeling).

Communicated ArtsReading, writing, speakirandlanguage activities which offer both
personal enjoyment and creative experiences (e.g., the Great Books program, reading for
others, persoal improvement reading, business and letter writing, creative and technical
writing, poetry, public speaking, foreign language clabgdiscussion groups).

Effective July 1, 2020 Pageb6



S

Return to the Table of Contents

Financial Policies and Procedures Handbook
Chart of Accounts
Program

0850

Pages7

0843

0844

0845
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0847
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Hobbies. Recreation activities which are happily pursued with great interest over
sustained period of timeAlthough basically an individual pursuit, they can be and often
do lead to group and club participation hobbies which are as varied as the field of human
interest and experience, but usually can be encompassed under four catggorie
collecting (coins, stamps, insects, autographs, etc.); creating (writing, home mechanics,
gardening, painting, designing, photography, etc.); educational (astrorarmitghology,
mineralogy, horticulture, etc.); and performing (sports, music, hiking).et

Outdoor Recreation.
Performing Arts.
Physical Recreation.
Voluntary Services.

Other Recreation.Include here other organized subject matter and experiences
emphasized in recreation which are not listed above.

DriverEducationDriver education consists of learning experiences provided by the school for the
purposes of helping pupils become good traffic citizens and operate motor vehicles safely and
efficiently. The typical high school course consists of both classrotstruction and practice
driving. Instruction emphasizes the following objectives(1) appropriate knowledge and
efficiency for living in a traffic environment; (2) fundamental driving skills and correct skill habits;
(3) desirable behavior pattern indffic; (4) an understanding of driver and pedestrian limitations,
obligationsand responsibilities, legally and socially; and (5) knowledge about the motor vehicle
and an understanding of how society may achieve maximum efficiency in operating its-motor
vehicle transportation system.

0851

0852

0853

0859

ClassroomThe classroom phase of driver education includes instruction in the following
areas alcohol, drugaindother harmful substances and driving; characteristics of drivers;
development of judgment; laws and ordinces of enforcement; traffic accidents; and
traffic citizenship.

Behindthe-Wheel DrivingLaboratory experiences planned to help the pupil develop
basic skills and competencies in starting and stopping, turning, executing special
maneuversanddriving under hazardous conditions involving expressways, parking, open
highway drivingandemergency situations.

Driver Simulator.A combination of subject matter (including special films) and

experiences involving the use electromechanical devices for enhancing subsequent in

car instruction. Simulator instruction assists in developing basic skills related to
performance and helps to develop perceptual and judgmental proficiencies.

Other Driver Educatiorinclude hereother organized subject matter and experiences
emphasized in driver education which are not listed above.
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0860 Safety EducationSafety education is directed toward the conservation of human and material
resources.The learning environment provided is $uthat pupils may acquire knowledge and
behavioral patterns conducive to efficient and safe livifige subject is concerned with enhancing
personal characteristics and values involved in preventing accidents and savininlagdition
to other factors,instruction emphasizes (1) the development of appropriate attitudes towards
safety, (2) knowledge concerning a wide range of safety factors, (3) habits and skills involved in
safeguarding oneself and othemad(4) effective citizenship.

0861 Civil Defese.Planned learning activities involving the preparation of pupils to meet both
manmade and natural disasterdNatural disasters may include tornadoes, floods,
blizzardsand hurricanes Man-made disasters may include fire explosions, lesgale air
or water pollutants, transportation accidents, construction disastarsl air-bombing
attacks.

0862 Law, LiabilittandResponsibilityA study of the legal aspects of safety education, including
state and local statutes pertaining to the safe operation of asd&, curriculum
requirements, responsibilities of state and local school administrators, liability suits and
liability areas, legal terminology, legal defenses, insurance proteetmhteacher and
school liability.

0863 Traffic SafetyA study of the bsic elements of the traffic problem, including the driver,
the roadwayandthe vehicleThe basic essentials for the safe and efficient operation of a
motor vehicle are considered in the light of attitudes and habits to be developed and the
knowledge andldlls to be learned.

0864 Vocational and Occupational Safdigarning experiences concerned with unsafe working
areas and conditions and unsafe personal conduct, including causes and eSffetty.
practices are emphasized as related to a wide rangstoétions (e.g., the handling and
storing of a variety of objects, machine operations, use of tools, the environment, fire
prevention and fire protection, otthe-job instruction, accident reporting, ruleand off-
the job accidents).

0869 Other Safety Ediation. Include here other organized subject matter and experiences
emphasized in safety education which are not listed above.

0890 Other Physical Curriculum.
0891 Reserve Officer Training Corps (ROTC).

0899 Other Physical Curriculurmclude here otheprganized subject matter and experiences
emphasized in other physical curriculum which are not listed above.
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0900 Family and Consumer Educatiodlome economics comprises the group of related courses or units of
instruction organized for purposes ehabling pupils to acquire knowledge and develop understanding,
attitudes and skills relevant to (1) personal, honaad family life and (2) occupations preparation using
the knowledge and skills of home economiEke subject matter of home economics irbds, in addition
to that which is unique to the area, concepts drawn from the natural and social sciences and the
humanities.

0910 Home Economics Clustek.curriculum/course of study which proposes to prepare students for
more than one occupation in tharea of home economics.

0920

Pageb9

Home Economics, Family Foclike courses or units of instruction in home economics which
emphasize acquisition of knowledge and the development of understanding, attiarbskills
relevant to personal, homandfamily life in the areas described below.

0921

0922

0923

0924

0925

Home Economics, Comprehensikrestruction which derives content from a combination
of the various areas of homemaking (as described by the items listed below) and
emphasizes basic principles and interrelationships among these areas.

Child DevelopmentThe study of childrei their physical, mental, emotionand social
growth and developmen¢ and their care and guidanc€ontent draws on aspects of the
social andiological sciences.

Clothing and Textile3he study of clothing and textiles, including the significance of these
to the individual and family and the nature, acquisitiamd uses of textiles and clothing
products.Planned experiences in the seliect, construction, maintenancandalteration

of clothing and other textile products usually are provided.

Consumer EducationThe study concerned with the development of knowledge,
understanding, appreciatiorandskills involved in the economic viete of the consumer

and consumer groups in everyday life (e.g., competency in managing money, purchasing
and using goods and services, banking, investments, credit, consumer legislation,
evaluation of consumer research and prodtestingandthe role ofthe consumer in the
economy).

Emphasis in home economics will be on consumer education as it relates to management
of a home and to the welfare of family members.

Family RelationsThe study of the nature, functiongnd significance of human
relationships in the familyThe subject matter includes concepts and principles related to
various family living conditions, the establishment and maintenance of relationahips

the preparation for marriage and family lifélhese designated aspects of family
relationships emphasize the universality of families, the uniqueness of individuals and
families, the development and socialization of the individaatl the meeting of the
variety of needs and interests of family members.
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Food and NutritionThe stug of food and its roles in personal and family living, including
the basic principles of health, food managemantd economicsEmphasis frequently is
placed on meal management as a means of understanding the significance and nature of
food, its careandits preparation for individuals and families.

Housing and Home Furnishingehe study designed to develop judgment needed for
creating a favorable environment for family livingttention is given to a complex of
housing and home furnishing considamats including the influence of housing on people;
types and costs of housing; interior design; the care, maintenancémprovement of
homes and furnishings; and the relation of resources to family needs.

Other Home Economics, Family Foclmzlude here other organized subject matter
emphasized in homemaking which is not listed above.

Occupational PreparationThe courses or units of instruction emphasizing the acquisition of
competencies needed for getting and holding a job and/or preparargatlvancement in an
occupational area using home economics subject areas to meet the unique requirements in
specific occupations and coordinated with appropriate field, laboratomg work experience.
Occupations include those which providd) serviceso families in the home and similar services

to others in group situations; (2) assistance to professional home economists and professionals in
fields related to home economics in industries, agenaigsorganizations; and (3) other services
and/or assitance directly related to one or more home economics subjeatter areas.

0931

0932

0933

0934

Child Service$2reparation for various kinds of employment related to child care centers
and young children (e.g., assisting directors of child day care centers or nurseojssc
assisting with activities on playgrounds and in recreation cergadkcaring for children

in homes and in such public places as stores, playgrounds, recreation canigrs
transportation terminals).

Clothing and Textiles Servic&eparationfor employment concerned with clothing and
textiles (e.g., fitting and altering readgade garments, custom tailoring and
dressmaking, laundry/drgleaning work, demonstration worknd technical work in
business and industry).

FoodServicesPreparation for various kinds of employment related to institutional and
commercial food serviceEmployment may include workers and supervisors in hospitals,
child day care centers, homes for the eldedyd school lunch programs and
demonstrators and technicians in food industries.

Housing ServicesPreparation for various kinds of employment related to home
furnishing and/or equipmentit includes assisting purchasers in the selection of suitable
home furnishings and/or equipment, assisting interior decoratangl custommaking of
curtains, draperies, slip coveasdsimilar items.

Effective July 1, 2020 Page60



Financial Policies and Procedures Handbook

. Chart of Accounts

w Program

Return to the Table of Contents
0935 Family and Community Servic&separation for various kinds of employment related to
institutional and home manageemt servicesThese include homemaker/home health
aides, assistants to homemakeasd management aides in public housing, institutional
housekeeping, executive housekeepamgl hotel and motel housekeeping.

0936 Cosmetologyln Colorado, these programsgpare students to pass a state board exam
and become cosmetologists, manicurists estheticians.All cosmetology programs
include a supervised clinical training componéltie courses and competencies within a
program include hairstyling, haircutting, @rmanent wave/chemical relaxers, hair
coloring, skin care, manicures/pedicures, artificial nails, salon management,
sterilization/sanitation, electricity/chemistry/light therapy, massage, make
cosmetology law, occupational safety/health, practicamdindividualized studies.

0939 Other Occupational Preparatiomclude here other aspects of occupational preparation
not included above.

0990 Other Family & Consumer Educatiomclude here other subject matter and experiences
emphasized in home economieducation which are not listed or classifiable above.

1000 Industrial Arts/Technology Educatiarindustrial arts is the body of related subject mattar related
coursesorganized for the development of understanding about the technical, consumer, cicoak
recreationalorganizational, managerial, social, historigat cultural aspects of industry and technology.
Trade and industrial occupations is a branch of vocational education which is concerned with preparing
persons for initial employment or foupgrading or retraining workers in a wide range of trade and
industrial occupationsSuch occupations are skilled or semiskilled and are concerned with layout
designing, producing, processing, assembling, testing, maintaining, semia@ggairing anyproduct or
commodity.Instruction is provided through a combination of shop or laboratory experiences simulating
those found in industry and classroom learnifiieluded is instruction for apprentices and journeymen.

1010 Construction.The study of the tehnology and the socieconomic contributions of those
industries concerned with residential, industréaldtransportation structuresLearning activities,
which usually centeon scaled structures, involve research, design, engineering, masonry,
carpently, electricityand plumbing.

1020 Industrial Arts/CraftsA category of information and skills concerned with handcrafts and the craft
industry, including the tools, materials, processes, prodagtd occupations of the industry.
Subject matter and learng experiences are organized under various descriptive titles such as art
metals, ceramics, industrial crafts, leather, textide®l other industrial crafts.

1021 General Industrial Art§ he study of two or more separate and somewhat distinct aspects

of industry and technology.earning experiences involve activities such as experimenting,
designing, constructing, evaluatiagdusing a variety of tools, materiadéd processes.
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Graphic Arts.The study of tools, materialand processes of the printing industry,
including block printing, intaglio printing, letterpress printing, lithography, photography,
rubber-stamps construction, silk screen printing, thermography, type composérah
binding. Learning experiences include agsing, composing, printingnd evaluating
reproduction techniques and the study of history, economics, occupatindsonsumer
information related to the printing industry.

PhotographyThe study of the tools, materiaémd processes used in photoaphy, with
emphasis on industrial use&earning activities include experiences using cameras,
developing negativeand making contract prints, enlargemenasmd mountings.

Printing.The study of the industry and technology involved in graphic rejpectdn from
an inked surfaceq relief, intaglio or flat. Activities include design, composition,
imposition, pressworlandbindery.

Other Industrial Arts/Craftsinclude here other organized subject matter and learning
situations emphasized imdustrial arts/graphics which are not listed above.

Drafting. A category of information and skills concerned with conveying ideas or illustrations
graphically through drawings, charts, sketches, mapdgraphs and related factors such as the
role o drafting in history and industrySubject matter and learning experiences are organized
under various descriptive titles such as architectural drafting, descriptive geometry, drafting,
drafting technology, engineering drawing, industrial design, mechhnitawing, technical
illustrationandother drafting.

1031 Architectural Drafting.The study of the means of communicating, through lines and

1032

1033

1039

symbols, information about building&earning activities include the development of
preliminary sketches, plan®levations, sectionand detail drawings and the study of
architectural design, the history of structures, building ordinararesbuilding materials.

Engineering Drawingp study of the communication of ideas through lines, symhbat$
drawings deicting the mechanical details associated with machine parts, including
machine designLearning activities involve the use of technical drawing instruments,
equipment and techniques.

Mechanical DrawingA study of the communication of ideas throulijhes, symbolsand
drawings.Learning activities involve the use of technical drawing instruments to convey
ideas graphically (e.grthographic projection, pictorial viewendassemble drawings).

Other Drafting.Include here other organized subjeptatter and learning situations
emphasized in drafting which are not listed above.
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Electricity/ElectronicsA category of information and skill concerned with electrical energy
including theory, applicationand control as they relate to electricallpowered equipment,
various kinds of communications equipmaearid related factors such as occupations, economics
andconsumer informationSubject matter and learning experiences are organized under various
descriptive titles such as electricity, electrygdlectronics, electronics and other
electricity/electronics.

1041 Electricity. The study of sources, measurement, contamld applications of electrical
energy as used for heating, powandillumination, as well as some elementary aspects
of the use ofelectrical energy for communication as in devices such as the telegraph,
telephone and radio. Learning activities include demonstrating, experimenting with,
designing, constructingndtesting electrical devices.

1042 Electricity/ElectronicsThe study ofsources, measurement, contrahd applications of
electrical energy in devices such as those used in heating, movdéiumination, as well
as those used in communications (e.g., the telegraph, telephone, radio, television, radar
and computers). Learning activities include demonstrating, experimenting with,
designing, constructingndtesting electrical devices.

1043 Ekctronics.The study of the measurement, contrahd applications of electrical energy
in devices used for communication such as the telegraph, telephone, radio, television,
radar and computers. Learning activities include demonstrating, experimenting with
designing, constructingndtesting electrical devices.

1049 Other Electricity/Electronicdnclude here other organized subject matter and learning
situations primarily related to and emphasized in electrical energy which are not listed
above.

Manufacturing.The study of the technology and the so€iconomic contributions of industries
concerned with the creation of durable consumer produtisarning experiences are developed
around functions or concepts of industry and include research and ewpatation, product
design and development, fabrication (custom and mass), packaguhdistribution.

Metals, Plasticand Woods.A category of information and skills concerned with metals, plastics
andwoods including the products manufactured fralrese materials; the technology employed
in the production, processingnduse of these materialandrelated factors such as occupations,
economicsaandconsumer information.

1061 Metal Machining.The study of the operations and related information comesl with
the shaping of metals by machine.

1062 Sheet MetalsThe study of the operations, problerasd related information concerned
with forming and fabricating sheet metal products.

1063 Welding.The study of the operations used in cutting and fabricating metal products by
welding techniques.
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1064 PlasticsA category of information and skills concedneith the production, processing
and uses of plastics and related factors such as occupations, econamdgonsumer
information. Subject matter and learning experiences are organized under various
descriptive titles such as plastics, plastics technotogyother plastics.

1065 Woods.A category of information and skills concerned with woods, including various
manufactured wood products, the technology employed in the manufacture and
construction of products using woodsdrelated factors such as occafon, economics
andconsumer informationLearning experiences usually include experimenting with and
evaluating woods and wood products and designing and constructing wood products,
using the tools, materialand processes related to these industrieghe study of such
factors as techniques, economiasd consumer information relating to these industries
is emphasized.

1069 Other Metals, Plasticand Woods. Include here other organized subject matter and
learning situations primarily related to and emgiged in metals, plasticand woods
which are not listed above.

1070 Power/Automotive MechanicsA category of information and skills concerned with the various
forms of power, including its generation, transmissamdutilization. Subject matter and leaing
experiences are organized under various descriptive titles such as automotive mechanics, power
and automotive mechanics, power mechanics, transportatod other power and automotive
mechanics.

1071 Power Auto MechanicsThe study of the technologynvolved in harnessing and
controlling power, including its source, generation, transmissaod utilization, with
specific emphasis on the automobile as a device of power conversion, transmassion
utilization.

1072 Power MechanicsThe study othe development, transmissioand utilization of power,
including the theory, maintenancand servicing of machines and devices for the
conversion of power into useful forms$lethods and devices for the transmission of
power and output machinery for utilizg power are emphasized.

1073 TransportationThe study of operating principles, design, construction, maintenande
repair of transportation devices (e.g., automobiles, airplanes, traing boats) and
understanding of related physical and chemicahgiples.

1079 Other Power/Auto Mechanics$nclude here other organized subject matter and learning
situations primarily related to and emphasized in power and automotive mechanics which
are not listed above.

1080 Trade and Industry OccupationEtade awml industrial occupations is the branch of vocational

education which is concerned with preparing persons for initial employment or for upgrading or
retraining workers in a wide range of trade and industrial occupations.
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1081

1082

1083

1084

1085

1086

Air ConditioningClassroom ath shop experiences which enable the student to become
proficient in the installation, repaiand maintenance of commercial, industriaind
domestic air conditioning systemscluded is instruction in the theory and application of
basic principles involveid conditioning the air cooling, heating, filteringnd controlling
humidity; the operating characteristics of various units and parts; blueprint reading; the
use of technical reference manuals; the diagnosis of malfunction; the overhaul, agphir
adjustment of units and parts such as pumps, compressors, valves, smiTd)s
connections; and the repair of electric and pneumatic control systems.

Appliance RepairClassroom and shop experiences concerned with the theory of
electrical circuitry, simle gearing, linkagesand lubrication ion the operation,
maintenanceand repair of components including relays, time switches, puraps
agitators used in appliances such as washers, dryers, vacuum cleaners, toasters, water
heaters and stoves. Related traiing is provided in the uses of familiar tools, test
equipmentandservice manuals and in making cash estimates for repairs.

Automotive Service€lassroom and shop experiences which include training in all phases
of automotive maintenance repair woidn all types of automotive vehiclemicluded is
training in the uses of technical manuals and a variety of hand and power tools.
Instruction and practice are provided in the diagnosis of malfunction, disassembly of
units, parts inspectiomndrepair or eplacement of parts involving engine overhaul and
repair, ignition systems, carburetion, brakes, transmissions, femat alignmentndthe
installation of a variety of accessories such as radios, heater, maratsvindshield
wipers.

Aviation OccupationsClassroom and practical experiences which include instruction
relating to aircraft maintenance, aircraft operatiamdground support.

Blueprint ReadingClassroom and practical experiences concerned with visualizing,
preparing,developingandinterpreting blueprintsincluded for study are the principles of
sketching and drawing objects or structures; understanding and utilizing symbols, plans,
sectionsand details for communicating through blueprints; interpreting blueprintgdan
their related specifications; and translating them into actuality.

Business Machine Maintenanc€lassroom and shop experiences concerned with
maintenance and repair of a variety of office machines such as typewriters, dictation
machinesand calcuhtors; data processing equipment used for recording and processing
data; and duplicating and mailing machinésstruction includes diagnostic techniques;
understanding of mechanical principles such as those involved in gears, camsatevers
eccentrics;nomenclatures; uses and care of special hand and power tools; soldering,
mechanical drawing; principles of electricity and electronics; uses of testing devices; and
business procedures and customer relations.
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1087 Commercial Art Occupation8rganized spaalized learning experiences which include
theory, laboratoryand shop work as they relate to the design and execution of layouts
and the making of illustrations for advertising, dispdend preparation of copy, lettering,
poster design, fashion illustriain, silk screen, air brush and touap, inks and color
dynamics, package and product design, drawings for line halftone reprodwaatabother
display devices and exhibit$nstruction leads to preparation for various types of
employment such adashion illustrator, technical illustrator, interior decorat@and
advertising artist.

1088 Commercial Photography Occupatio@sganized specialized learning experiences which
include theory, laboratoryand studio work as each relates to all phases ahesa uses
and photographic processindnstruction includes composition and color dynamics,
contact printingand enlarging; developing film; air brush and retouching, coloring and
copying; utilization of cameras, meteend other photographic equipment; ptrait,
commercial and industrial photography; and processes such as microfilming and
preparing copy for other printing and graphic arts procesdiimgployment opportunities
in this area include commercial photographer, airbrush man, cameramanrsgbff
printing), audiovisual projectionist, cameraman (broadcastargjother.

1090 Other Industrial Arts/Technology Educatidnclude here other organized subject matter and
learning situations primarily related to and emphasized in other industrial arts actthtdogy
education which are not listed above.

1100 Mathematics Mathematics comprises the body of related subject matter organized for carrying out
learning experiences concerned with the science of relations existing between quantities (magnitude) and
operations and the science of methods used for deducting from other quantities, known or supposed, the
guantities soughtincluded under this subject matter are the items of information which identify various
subjects in the mathematics area.

1110 Algebra.An organization of mathematics subject matter concerned primarily with the properties
of number systems (i.e., the real number system and the complex number sygtthgugh the
content of high school algebra has been expanded in the direction of steuitacluding proof),
manipulative skills are emphasized.

1111 First Year.

1112 Second Year.

1113 Third Year.

1114 College Algebra.

1115 Intermediate Algebra.

1116 Linear Algebralhe study of the linear operations of vector addition angdltiplication by

scalars and of transformations which preserve these operatibing.multi variable aspect
of linear algebra is one of its extensions of ordinary algebra.
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1119 Other Algebralnclude here other organized subject matter emphasized in afgelnich
is not listed above.

1120 Applied MathematicsMathematics courses designed and provided for study as alternatives to
the sequentially organized collegeeparatory or general education mathematics courses.
Subject matter usually is comprised sélected aspects of mathematics used in practical and
specialized situations in daily lif€he subject matter is treated under various descriptive titles
such as business arithmetic, consumer mathematics, shop mathematidsother applies
mathematics.

1121 Business ArithmeticThe study of various aspects of arithmetic which apply particularly
to business problems.

1122 Consumer ArithmeticThe study of various applications of arithmetic, informal algebra
andinformal geometry which apply particularlg tonsumer problems.

1123 Shop MathematicsThe study of various applications of arithmetic, informal algebra
informal geometry which apply particularly to shop problems.

1129 Other Applied Mathematicdnclude here other organized subject matter engsized in
applied mathematics which is not classified above.

1130 CalculusThe study of two fundamental limits, called the derivative and the integnal their
evaluation by means of a function algebra calfgite calculus Usually three to four semésrs
are required to cover the following topics in calculus.

1131 First Year.
1132 Second Year.

1133 Calculus/Analytical Geometridsually the study of intermediate algebra, trigopnometry
andelementary functions as prerequisite to the study of calculith analytic geometry.
The integrated approach is an alternative approach to analytic geometry followed by
calculus.

1139 Other Calculudnclude here other organized subject matter emphasized in calculus which
is not classified above.

1140 Computer Mahematics.Mathematics subject matter designed for study by pupils who plan to
work closely with computersConsideration is given to the algorithmic approach to mathematics
which enables a problem to be handled by a machine.

1150 General MathematicsAn organized body of mathematic subject matter which frequently
comprises an alternative to the sequence of collggeparatory mathematics course#in
emphasis is placed upon basic math knowledge and skills that has relevance and can be applied
in ordinary ife situations.
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1200

1160

1170

1180

1190

1151

1152

1153

1154

1159

First Year.
Second Year.
Third Year.
Fourth Year.

Other General Mathematic$énclude here other organized subject matter emphasized in
general mathematics which is not classified above.

Geometry. The branch of mathematics in which the subject matter is designed to provide
opportunities for pupils to (1) acquire information about geometric figures in the plane and in
space, (2) gain understanding of the deductive method of thinking, (3) develop skiplying

the deductive method to mathematical situatioasd (4) develop creative thinking by means of
original exercises involving both the discovery of relationships and their pi@efsmetry is the
subject matter of mathematics which emphasizes the oflogic in establishing proofs concerned
with relationships involving points and lines in tvamd threedimensional space.

1161

1162

1163

1164

1169

Analytical GeometryThe study of plane and solid Euclidean geometry by means of
coordinate systems and the associated reg@ntations of geometric objects by algebraic
ones.

Plane Geometry.

Plane and Solid Geometry.

Solid Geometry.

Other Geometrylnclude here other organized subject matter emphasized in geometry
not classifiable or listed above.

Probability and Statistics. The study of the likelihood that various outcomes will result from
various events and the quantification of such mathematical predicatidiiss branch of
mathematics deals with the collection, analysis, interpretatéord presntation of masses of
numerical data.

Trigonometry.The study of trigonometric ratios and the circular functianheir relationships,
graphsandapplications Problem solving is emphasized throughout the subject matter.

Other Mathematicsindude here other organized subject matter emphasized in mathematics
which is not listed or classifiable above.

Music. Music is the fine art that utilizes sounds in time in a meaningful and organized m&uigect
matter and activities in musiare designed to impart the skills and knowledge necessary for the
understanding, appreciation, creation, performanaed enjoyment of musiclncluded in this subjeet
matter area are the items of information which identify the various subjects in the rausic
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1210 General MusicOrganized subject matter and musical experiences consisting of an extensive and
varied study of music designed for all pupllee purpose of these music experiences is to provide
basic education in music similar to that in oth&ubject areas necessary to general cultural
development. Through participation and study, pupils develop basic musical skills and gain
insights into the art of music.

1220 Music Literature and HistoryOrganized subject matter and learning experiencesigieed to
FdzNI KSNJ | LIdzLIA £ Q& and@pgrécidtierdobvariowd &/pes adbsky8s/otnfugdcy

1230 Music TheoryThe study of principles of music, including rudiments, harmony, counterpoint, form
and analysisand orchestration; skills suchsasight singing, ear trainingnd conducting; and
composition.

1231 Fundamentals.
1232 Harmony.

1239 Other Music Theorylnclude here other organized subject matter and experiences
emphasized in music theory which are not listed above.

1240 Vocal Music Learning experiences designed for the study of vocal repertoire and the
development of vocal skills through solo and choral performaBecibject matter is organized to
provide for instruction in a variety of situations.

1241 Choir, Choruandor Glee Qlb. A large ensemble of pupils organized to study, rehearse
and perform choral literature in various combinationBhis musical experience provides
opportunities for the pupil to gain knowledge and understanding and to develop skills
through performance imgroups such as the followindgemale, maleand mixed.

1242 Vocal Instruction.nstruction designed for developing skills and knowledge in vocal
performance in group and individual situations.

1243 Small Vocal EnsembleA. vocal chamber group such adra, quartet, octetandor
madrigal ensemble that offers opportunities not available in larger groups.

1249 Other Vocal Musidnclude here other organized subject matter and learning experiences
emphasized in vocal music which are not listed above.

1250 Instrumental MusicLearning experiences designed for the study of instrumental repertoire and
the development of instrumental skills through solo and group performaBcdject matter is
organized to provide for instruction in a variety of situations.

1251 Band, ConcertAn ensemble of wind and percussion players organized to study, rehearse
andperform the repertoire for this medium.

1252 Band, MarchingAn ensemble of wind and percussion players organized to study,
rehearseand perform the repertoire for this medium.
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1253 Band, StageAn ensemble of wind and percussion players organized to study, rehearse
andperform the repertoire for this medium.

1254 Orchestra, ChambeAn ensemble of string, windnd percussion players oagized to
study, rehearseand perform the repertoire for this medium.

1255 Orchestra, FullAn ensemble of string, winand percussion players organized to study,
rehearseand perform the repertoire for this medium.

1256 Orchestra, StringAn ensemble aoftring players organized to study, reheasswlperform
the repertoire for this medium.

1257 Small Instruments Ensemble®n instrumental chamber group such as a trio, quaaet
quintet that offers opportunities not available in larger groups.

1258 Indrumental Instruction.Instruction designed for developing skills and knowledge in
instrumental performance in group and individual situations.

1259 Other Instrumental Musidnclude here other organized subject matter and experiences
emphasized in instmental music which are not listed above.

1260 Rhythm and Body Movemenctivities which are imitative or creative expressions of movement
designed to communicate ideas and feelingswide variety of rhythmic, spa@nd movement
patterns are involved.

1270 HumanitiesThe study of a group of related subjects such as art, literature, music, religion, history,
philosophyand classical and modern foreign languages, with music usually forming the core,
O2yOSNYSR 6AUGK YIyQa Ay RnvauesRabcety a3 ditingdigkéd from: O K A
social institutions and customs of the natural worBbmetimes aspects of the various subject
matter areas are taught separately, but relatedly; in other instances, these aspects of subject
matter areas are fusedr integrated.

1290 Other MusiclInclude here other organized subject matter and experiences emphasized in music
which are not listed or classifiable under one of the major categories above.

1300 Natural ScienceThe natural sciences include the bodyelated subject matteor the body of the related
coursesorganized for carrying on learning experiences concerned with knowledge of the physical and
biological world and of the processes of discovering and validating this knowlaudeded in this
subject-matter area are the items of information which identify various aspects of the natural sciences.

1310 General Sciencén organization of subject matter which usually includes representative topics
from the biological, physicalnd earth/space scienced.earning experiences involve pupils in
observing, exploring, discoverigd experimenting for purposes of achieving understanding of
how scientists work and what they know about the univexseneral science is primarily studies
in elementary and middlgunior high schools, but similar courses with titles such as
comprehensive science or survey of sciences are offered at the senior high or junior college level.
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1320 Biological Scienc&he environments, interrelationships, processaassification, evolutiomand
structure and function of living organism®lants, protistsandanimals.

1321 Botany.The study of plants.
1322 Microbiology.The study of bacteria, viruses, algae, fuangil other monera and protista.
1323 Zoology.The study of animals.

1324 Conservation (EnvironmentThe science concerned with the development, protection,
useandmanagement of all our resources for the needs and enjoyment of all the people.
Emphasis in instruction may be on natural anddioman resources.

1329 Other Biological Sciencdaclude here other biological sciences which are emphasized in
instruction and are not listed above.

1330 Physical Scienc@&he organization of subject matter that usually includes for study the major
topics, concepts, processasd interrelationships of chemistry and physi€onsiderations may
sometimes be given to topics which are included under the earth/space sciences, such as geology
and astronomy.

1331 Chemistry.The study of the composition, striure and properties of matter and of
changes in matter, including the accompanying energy phenomena.

1332 PhysicsThe study of the branch of science that is concerned with matter and energy,
including the study of phenomena associated with mechanicdg, neare, motion, sound,
electricity, magnetism, lighdndatomic and nuclear structure.

1339 Other Physical Sciencdaclude here other physical sciences (not earth/space sciences)
which are emphasized in instruction and are not listed above.

1340 Earth'Space ScienceFacts, conceptsand principles of geology, astronomy, meteorology,
oceanographyand space exploration which are interrelated in the study of the natural
environment of both earth and space.

1341 Astronomy.The study of matter and energy ihe universe.This includes the solar
system, stars, galaxies, nebulaad other extragalactic phenomenda.he instruments
used for study and the related mathematics are important aspects of astronomy.

1342 Geology.The study of the composition, structuend history of the earth and of earth
processesContent areas such as mineralogy, petrology, structural geology, physiology,
paleontology, historical geologsgndeconomic geology may be included.

1343 Meteorology.The science of the atmosphere and diltbe aspects of matter energy
exchangelt involves the study of weather and climate including humidity, temperature,
atmospheric pressure, air masses and motion, clouds, precipitatidinterrelationships
on both local and global scales.
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1344

1345

1349

OceanographyThe study of the oceans and other large bodies of wadeeanography,
which draws heavily from physics, chemistry, marine biolgygeology, is concerned
with processes, compositional features, the interactions with the atmosphere and
lithosphereandbiological interrelationships.

Space ExplorationThe science of spacecraft, propulsion systems, launcbibging,
rendezvous, space flight, solsystem destination@nd biological effects on man and
other organisms.

Other EarthSpace Sciencelnclude here other earth/space sciences which are
emphasized in instruction and not listed above.

1390 Other Sciencednclude here other sciences which are emphasized in instruction and are not listed
or classifiable above.

Office Ocupations This body of subject matter or combinations of courses and practical experience is
organized into programs of instruction to provide opportunities for pupils to prepare for and achieve
career objectives in selected office occupatidrearning &periences are designed to lead to employment
and/or advancement of individuals in occupations in public or private enterprises or organizations related
to the facilitating function of the office.

1411

1412

1413

Accounting/Computing Occupation®lanned learning ¢eriences which include a
combination of courses and practical experiences concerned with systematizing
information about transactions and activities into accounts and quantitative records and
paying and receiving moneyCareer opportunities includejunior accountants,
bookkeepers, cashiers, machine operators, tellensl other accounting and computer
personnel.

Business Data Processing Occupatiddgnned learning activities which include a
combination of practical experiences concerned witlsiness data processing systems
and operations. Careers opportunities include computer and console operators,
peripheral equipment operators, programmers, system analgatsother business data
processing systems personnel.

Filing/Office Machines/Geeral & Clerical Occupation®lanned learning experiences
which include a combination of courses and practical experiences concerned with the
recording and retrieval of data, including classifying, stoand filing correspondence,
recordsandother data Career opportunities include duplicating machine operators, file
clerks, general office clerkend other filing, office machineand general office clerical
personnel.
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1414

1415

1416

1417

1418

1419

1421

Information Communication Occupationd.earning experiences which include a
combnation of courses and practical experiences concerned with the distribution of
information (e.g., by mail, telephone, telegra@md in person).Career opportunities
include communication systems clerks and operators, correspondence clerks, mail and
postal clerks, maipreparing and maihandling machine operators, messengers and
office boys and girls, receptionists and information clegwsd other information
communication personnel.

Materials Support OccupationBlanned learning activities whichclunde a combination

of courses and practical experiences concerned :wifll) receiving, storing, issuing,
shipping, requisitioningndaccounting for materials; (2) assigning locations and space to
items; (3) preparing or committing stocks for shipment) {nventorying stock; (5)
replenishing depleted items; and (6) filling orders and issuing tools, equipment
materials to workers.Career opportunities include planning and production clerks,
shipping and receiving clerks, stock and inventory clerkfjdraate and transportation
clerksandother transporting, storingindrecording personnel.

Personnel/Training and Related Occupatidfianned learning experiences which include
a combination of courses and practical experiences concerned wittsopgeel
administration of an organization and the facilitating functions of scheduling and
conducting clerical work and management and operations of organizatiGasser
opportunities include educational and training assistants, interviewers and tests
technicians, personnel assistardaadother trainingrelated personnel.

Stenographic/Secretarial and Related OccupatidPienned learning activities which
include a combination of courses and practical experiences concerned with making,
classifyingand filing records, including written communicationSareer opportunities
include executive administrative secretaries, secretaries, stenographgds other
stenographic, secretariandrelated secretarial personnel.

Supervisory and Management Occupat. Learning activities and experiences
concerned with various responsibilities such afl) studying policie®rganizational
structuresandadministrative practices; (2) reviewing periodic budgets; (3) making budget
recommendations; (4) preparing finaatreports for consideration and action by upper
management; and, (5) supervising and coordinating activities, determining work
proceduresandassigning duties.

Typing and Related OccupatioRdanned learning activities which include@mbination

of courses and practical experiences concerned with recording data by means of
typewriters and similar device€areer opportunities include clerk typists, key punch and
coding equipment operators, typisésdother typingrelated personnel.

Office Occupations ClusteA curriculum/course of study which proposes to prepare
students for more than one office occupation.

Other Office Occupationdnclude here other organized subject matter and activities which
contribute to the improvenent of skills in office occupations not classified above.
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1500 Social Science3he social science/social studies are comprised of interrelated subject matter organized
to impart knowledge, develop skilend identify goals concerning elements and institutions of human
society in the disciplines of history, economics, political science, sociology, anthropology, psychology,
geographyand philosophy.The social sciences include modes of inquiry such as hidtorcgenetic
approaches, survey research, experimentation, content anadysisogical analysidllustrative methods
include field studies, case studies, statistical analysis, map and photo interpretations, simulation,
participant observation, polling,wstionnairesand others.

1510 Anthropology/SociologyThe study of man and his works in which attention is focused on the
NBflFdA2y o06SG6SSY YIYy I|yR KA&a Odz Gdz2NB Ay (K
developmentand the varieties of human, physigasocialand cultural forms.Anthropology is
organized under such descriptive titles as archaeology, cultural anthropology, ethraxhogy
physical anthropology.

1511 Cultural AnthropologyThe comparative study of the culture of societies throughout the
world, over time, with emphasis on learned and shared beharamples of topics for
study include acculturation; American Indians; community development; cultural
psychology; cultural values; folk societies; peasant societies; prehistoric peopléivaim
peoples; race; and, social, politigald economic organization.

1512 Physical Anthropologyt KS & ddzReé 2F YIyQa LIKeaAokf OKI !
and present varieties.Topics frequently studied include the followingevolution;
prehistoric people; primitive behavior; primitive peoples (e.g., Bushmen, Eskimos); race;
and other topics in physical anthropology.

1513 Community Sociologyhe study of human society, its structure and proceds@xcludes
a wide range of societal relamship¢ from the primary groups, such as the family, the
tribe and the clan, to the complex groupings that characterize rural and urban society.
Socialization, collective behavior, deviance from the group, culture, aspects of social
statusand patterns ofsocial change are among areas emphasized in subject matter.

1514 Public Opinion and Political Sociolo@ie investigation and study of the development of
sociological attitudes and behavior, including voting behavior, pressure groups, mass
communicationand detection and interpretation of propaganda.

1515 Social OrganizatioriThe study of groups, institutionsnd agencies that comprise the
dynamic contemporary structure of societfopics include the structure, roland
function of educational entitieshe social, economiand biological characteristicand
functions and problems of the family unit; and, the structures and functions of religious
organizations and churches.

1516 Social ProblemsThe study of problems of human groupBhe subject mattermay
appropriately include the study no{1) family disorganization; (2) population imbalances;
(3) delinquency; (4) crimecauses, effectand remedies related to the pathology of
society that involves the maladjustments of the individual which bring/éminto
conflict with society; (5) poverty; and (6) ethnic group conflicts.
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1530

Pager’5

1517 Social StratificationThe study of the hierarchical groups in society, such as classes and
castes.

1519 Other Anthropology/Sociologylnclude here other subject matter guhasized in
anthropology which is not classifiable above.

Area StudiesStudies of selected areas which vary in scale from the small area, such as the
neighborhood, to a large continental area such as South Amériey may be defined in terms

of political boundaries, geographic areas cultural characteristicsThe termdarea studies
usually connotes the interdisciplinary approach, from the simpler geography/history
interpretation to the complex cultural interpretation involving anthropology, sociology,
economics, political scien@ndother related areas.

1521 Areas Studies beyonti¢ United StatesExamples includeAfrica, Asia, Australia, Canada,
Europe, Latin America, Middle Eastd Soviet Union.

1522 Area Studies of Regions of the United Staesamples includeMidwest, North Central,
Northeast, Northwest, Southeaand Saithwest.

1523 Area Studies of Small Aredsxamples include home state, local community, school
community, classroom communiggnd neighborhood.

1529 Other Area Studiesnclude here other area studies emphasized in instruction which are
not listed orclassified above.

Economics.¢ KS addzRe 2F YIyQa dzaS 2F fAYAUSR NBa
transformed by production into goods and services which, upon distribution, are transformed by
consumption to yield the satisfaction of waniBhe study of economics includes the analysis of

the implications of alternative choices in the allocation of resources.

1531 Business and Industry Economite study of how the business firm is organized and
combines resources to produce goods and sesjidaking account of costs, prices,
profits; and the nature and extent of competition in markets.

1532 Comparative Economic¥he study of (1) comparative economic systendaifferences
among economies in their arrangements for the production, distributiand
consumption of goods and services; (2) comparative economic thought, differences
among economic explanation of the production, distributemd consumption of goods
and services; and (3) economic developmerthe evolution of economics toward
industrialism, the growth of the world econongndthe growth of international trade.

1533 Consumer Economic3he study of the problems in consuming the production of the

economy as seen from the behavior of the individual consumer and the aggregate of
consumes which is the consumer sector of the economy.
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1534 History of Economic Thoughthe study of changes in the explanations of how economic
systems have answered the questiondVhat shall be producedMow shall it be
produced?~or whom shall it be produd®

1535 Money and Bankindgihe study of the influence upon economic activity of the quantity of
money and credit and its cost (interest rates).

1536 National IncomeThe study of the explanation of level, growth, stabiéitydcomposition
2F I yMIINRIIOAY @4 Ay 02YS3E Ay Of dzR mandspendiigS Ay ¥
at federal, stateandlocal levels.

1537 Principles of Economic€&ommonly included for study in a survey course in economics
entitled Principles of Economics are the kinds oflagations considered in the various
types of economies described elsewhere in these pages.

1538 Resource Economic$he study of employment of (1) the labor resource, its wages,
employment, conditionsand organization into unions; (2) capital resourcést is the
manmade instruments of production; and (3) natural resources such as land, mineral
wealthandwater.

1539 Other Economicdnclude here other organized subject matter emphasized in economics
which is not listed above (e.gnathematical economics, economic theory, institutional
economics, economic statistiesd operations research).

1540 Geography¢ KS A GdzRe 2F aLIF GAFf NBtFGA2Yya yR aLdl G
a variety of scales ranging from lotalworld-wide. Included are both empirical and theoretical
approaches to an understanding of (1) the spatial relations and processes of physicahrmotic
human phenomena considered separately or in varying combinations and (2) spatial relations and
processes in the abstracAn understanding of these spatial relations and processes and their
significance to human activities encourages analysis of why things are when they are.

1541 Historical Geographyl.he study of the geographies of the pastis corterned with the
reconstruction of the geography of a past peridthus, an historical geography of any
region is theoretically possible for every period of its history.

1542 Human Geographyl-he geographical study of man and his economic, san@political
activities as they are distributed over the surface of the earithe following
considerations frequently are included for studyartographic interpretation, circulation
patterns, economic patterns, political patterns, populatiamd settlemert patterns.
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1543 Physical GeographylThe study of that branch of geography which deals with the

RAAGNARODzOA2Y YR AYGSNNBtlFIGA2yaKALA 2F
surface land forms, soils, climates, water (both surface and subse)faunineralsand
wild plant and animal life. 2 y OSNY SR SEOf dzaA @St é& 6AGK YIy
physical geography can be properly regarded as a natural science and is frequently
included in science education, drawing on earth science for suivjatter. The following
topics are frequently included for study atmosphere, biosphere, exosphere,
hydrosphereandlithosphere.

1544 Regional Geographylhe study of regions, a region being an area of any size that is
homogeneous with respect to specifcriteria. Regional geography comprises a wide
variety of studies (physical, biotmdhuman) such as the followinggricultural regions,
climatic regions, continental regions, culture regions, landform regions, manufacturing
regions, political regiongopulation regiongandvegetation regions.

1549 Other Geographyinclude here other geography emphasized in instruction which is not
listed above.

1550 History.¢ KS &addzReé 27F YIyQa LI ad O2yaAiARSNBR Ay @GSN
or process.The conventional categories of inquiry are political history, economic history, social
history and intellectual history.Consideration also is given to how historians proceed by
gathering, criticizing, synthesizimgd interpreting evidence concemg accessible and relevant
periods of the past.

1551 American History.The study of the history of selected events, individuals, groups,
institutions, artifacts, ideasand other phenomena associated with the Western
hemisphere.American history consider€olumbian cultures, European discovery and
exploration, colonial society, growth of independent natioasd inter-American
relations.

1552 Local HistoryThe study of the history of selected events, individuals, groups, institutions,
artifacts, ideasand other phenomena associated with localitiesocal history considers
settlement, growth of the economy, ethnic influencasd cultural development.

1553 Modern History. The study of the history of selected events, individuals, groups,
institutions, artifa¢s, ideasand other phenomena associated with the period of
modernity (since approximately 1500 A.DModern history considers the expansion of
Europe, the impact of romantic thought, the industrial revolutenmd anti-colonialism in
Africa and Asia.
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1554 State HistoryThe study of the history of selected events, individuals, groups, institutions,
artifacts, ideasand other phenomena associated with individual American states. State
history considers exploration, constitutional evolution, developmentrahsportation
and communicatiorand military contribution.

1555 United States Historyl.he study of the history of selected events, individuals, groups (e.g.,
racial, religious, ethnic), institutions, artifacts, idessd other phenomena associated
with the United StatesUnited States history considers colonial society, the Westward
Movement, the Civil Waand! YSNA O Qa SYSNHSyOS Ia | 3INBI

1556 Western CivilizationThe study of the history of selected events, individuals, groups,
institutions, atifacts, ideasand other phenomena associated with the Western world.
Western civilization considers the rise and fall of the Roman Empire, the Renaissance and
Reformation, the rise of the nation statadthe secularization of society.

1557 NonWesternCivilizationThe study of the history of selected events, individuals, groups,
institutions, artifacts, ideasnd other phenomena associated with the ndaMestern
world (Asia and AfricaNon-Western civilization considers the development of Chinese
thought, imperial enterprise in Africa, social revolution in Southeastasdaliffusion of
Western ideas.

1558 World Civilization.The study of the history of selected events, individuals, groups,
institutions, artifacts, ideasnd other phenomena associated with the entire world,
usually taught in junior colleges, with an emphasis on social and intellectual change
rather than political changesWorld civilization considers the emergence of Greek
philosophy, the proliferation of Christianitgnd the integration of the international
community.

1559 World History. The study of the history of selected events, indisdts, groups,
institutions, artifacts, ideasand other phenomena associated with the entire world.
World history considers the emergence of prehistoric man and society, the Roman
conquests, the westernization of Asiadthe impact of technology since 15@0D.

1560 PhilosophyA systematically organized body of knowledge concerned with the investigation and
study of human nature and conduct as conceived and interpreted in terms of facts and principles
of reality. Usually the substance of philosophy inasdaspects of esthetics, logic, metaphysics
andthe theory of knowledge.

1561 Ethics.The study and critical examination of morals, the meanindggobd§¢ the nature
of moral judgmentand the justification of conduct in terms of what is considered right
and proper standards of behavioConsiderations are given to the theoretical problems
involved in ethics and the development of understanding which enable pupils to establish
personal views concerning moral phenomena.

1562 History of PhilosophyThe studyof selected philosophers and areas of scholarship in
philosophy from the preSocratic era to the present.
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1563 Introduction to PhilosophyThe study of the major philosophical problems, issaed
conflicts as treated by classical and modern philosophiérs theory of knowledge, facts
and principles of reality and of human nature and behawad the implications of
morality, scienceand religion in everyday life are among the assumptions and issues
frequently examined.

1564 Logic.The study of the scrific principles of formal reasoning and criteria governing
validity in thinking.Attention may be given to a wide range of considerations, such as
application of logic and rhetoric to everyday situations, symbolic logic, semaartits
processes of argunmt, inconsistency, methods of investigati@amd propositions and
inferential interrelationships.

1565 Metaphysics.The study of the science of realigyof being.The nature of mind and of
space and of time, the principles and causes of thamgithe exstence of universals and
aspects of metaphysics which are frequently examined, as well as philosophical
agreements and disagreements with these issues.

1566 Philosophy of Religioithe critical investigation and study of religious experiences, beliefs
and statements, arguments about the existence of a deity or degiedthe evaluation
of the historical derivation of a religion or religions.

1569 Other Philosophyinclude here other subject matter emphasized in philosophy which is
not listed above.

Political Sciencélhe study of government(s) and political behavidre subject matter provides
pupils with insight into a variety of factors important to the study of governments and culture;
systems processes, policies, theordesl goals; and the rattionships between governments.

1571 American GovernmenfThe study of the processes and structures by which men govern
themselves at the local, stamndnational levelsincluded is the study of the Constitution
as the legal framework under which the Aritan political system operates and other
subject matter emphasized in American government.

1572 Comparative SystemslThe study and comparative analysis of political institutions,
processesndbehavior in various countries (developing and developed).

1573 Contemporary World AffairsThe analysis of economic, sociological, political, legal,
culturalandother factors which influence the relations between nations.

1574 International RelationsThe study of agencies, operatiom®d principlesinvolved in
communication and interaction among nations, with emphasis typically given to relations

among governments.

1575 Political Parties and Public Opiniofihe developmentbrganizationand operation of
political parties and pressure groups and foemulation and role of public opinion.
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1576

1577

1579

Political SocializationThe study of the ways in which society transmits political
orientations, including knowledge, normasd practices from one generation to the next.

Political TheoryThe study of te major schools of political philosophy, including the
development of modern methodological techniques relevant to political science.

Other Political Sciencénclude here other subject matter emphasized in political science
which is not listed aba

1580 PsychologyThe study and systematic investigation of organisms, especially human lagidgs
their collective characteristicg their intelligence, feelingand attitudes and their behavior in
relation to physical and social environmeihe subjetmatter of psychology is organized under
various descriptive titles such as those which follow.

1581

1582

1583

1584

1585

Developmental Psycholog¥he investigation and study of those aspects of psychology
concerned with the progressive development and behavior in childlomadadolescence.
Frequently emphasized for study are behavior and mental growth, the process of
maturation, the concept of self, norms in behavior, social norms (relationship with
people), heredity and environment and their interaction, parehild relatonshipsand

the effects of cultural and social forces upon attitudes and values.

Educational PsychologVyhe investigation and study of a variety of aspects of psychology
and their applications to classroom situationdmong considerations frequemtl
emphasized are the nature and theory of learning, child and adolescent development,
emotion and adjustment, motivatioandindividual and group differences.

General Psychologiyrhe study of the fundamental principles of human behavior, basic
concefis, the scope of psychology, psychological methods, human behavior, animal
behavior, motivation, thought processes, theory of learning, characteristics of emotions
and perception.Subject matter usually is designed for study in breadth rather than for
study of selected aspects of psychology in depth.

Psychology of Adjustmenthe study of the individual in terms of total adjustment with

major emphasis applied to social environmefinong factors frequently emphasized for

study are adjustment techniquee personality as a construct, theories of personality, the
nature of conflict and adjustment in personaliyd physiological and social aspects of

personality development.

Social Psychology¥he study of the behavior of individuals and of groop®ehavioral
interactionsand of the influence of the group(s) on attitudes, emoticsusd personality
development.Among the aspects of social psychology frequently emphasized for study
are the adjustment of individuals to group situations, including famnsighool and
occupation; social foundations of attitudes and behawiodevelopment and change;
social judgments and perception; and psychological factors involved in race prejudice,
wart and nationalism.
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1589 Other Psychologynclude here other subjeghatter emphasized in psychology which is
not listed above.

1590 Other Social Sciencdaclude here organized subject matter emphasized in social sciences/social
studies which is not listed or classifiable above.

1600 TechnicalEducation/Computer TechnologyA curriculum focusing on the acquisition of knowledge and
skills in the area of computer3hese skills have practical application and often lead to employment
opportunities.

1610 Computer ApplicationsPlanned learning acfities which include a combination of practical
learning experiences with a variety of computer applicati@esnerally included are applications
programs such as word processing, spreadsheets, data bases, etc.

1620 Computer System®lanned learning adtities which include a combination of practical learning
experiences with computer systentsenerally included are various techniques and instructions
for operating a variety of computer systems, including DOS oriented systems, systems using
Windowsand Macintosh systems.

1630 Computer ProgrammingPlanned learning activities which include a combination of practical
learning experiences related to programming computdrscluded are worklow charting,
applying knowledge of computer capabilities, emdifying program intent and output
requirements, coding programs, testing program adequacy, preparing written operator
instructions and analyzing, revisiagdrewriting programs.

1640 Computer Servicing/RepaiiBlanned learning activities which includeeombination of practical
learning experiences related to servicing and repairing computecfuded are classroom and
shop experiences concerned with the maintenance and repair of data processing equipment.
Instruction includes diagnostic techniquesingiples of electricity and electronics, uses of testing
devicesandbusiness procedures and customer relations.

1690 Other Technical Education/Computer Technoldgglude here other organized subject matter
and learning situations primarily related #Bnd emphasized in technical education/computer
technology which are not listed above.

1700 Special EducationA special curriculum consisting of courses and other provisions which are different
from or in addition to those provided in the usual schoolgnam and are provided for exceptional pupils
by specially qualified personné\. subdivision of this program is used to record transactions associated
with special educational provisions made for the special type of pupil indic&pdcial curriculum
provides for special needs children who are limited as a result of physical, social, cultural, orental
emotional conditions.

1710 Physical Disabilityerograms for pupils identified as having a sustained illness or disabling physical

condition which prevert the pupil from receiving reasonable educational benefit from regular
education.
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1720 Vision DisabilityPrograms for pupils identified as having a deficiency in visual acuity where, even
with the use of lenses or corrective devices, he/she is prevemtech receiving reasonable
educational benefit from regular education.

1730 Hearing DisabilityPrograms for pupils identified as having a deficiency in hearing sensitivity as
demonstrated by an elevated threshold of auditory sensitivity to pure tonegeech where,
even with the help of amplification, the pupil is prevented from receiving reasonable educational
benefit from regular education.

1740 Significant Limited Intellectual CapaciBrograms for pupils identified as having reduced general
intellectual functioning which prevents the pupil from receiving reasonable educational benefit
from regular programs.

1750 Significant Identifiable Emotional DisabiliBrograms for pupils identified as having emotional or
social functioning which prevents thupil from receiving reasonable educational benefit from
regular education.

1760 Perceptual or Communicative Disabilrograms for pupils identified as having a disorder in one
or more of the psychological processes involved in understanding or mg lenguage which
prevents the pupil from receiving reasonable educational benefit from regular education.

1770 SpeecH.anguage DisabilityPrograms for pupils identified as having a communicative disorder
which prevents the pupil from receiving reasorakducational benefit from regular education.

1771 Speech Pathology Servicéstivities that identify children with speech and language
disorders; diagnose and appraise specific speech and language disorders; refer problems
for medical or otherprofessional attention necessary to treat speech and language
disorders; provide required speech treatment services; and counsel and guide children,
parentsandteachers, as appropriate.

1780 Multiple DisabilitiesPrograms for pupils identified as havihgo or more areas of significant
impairment, one of which shall be a cognitive impairment except in the case oftledhess.
Cognitive impairment shall mean significant limited intellectual capadihe other areas of
significant impairment include physical, visual, auditory, communicative or emotioriBhe
combination of such impairments creates a unique condition that is evidenced through a
multiplicity of needs which prevent the pupil from receiving reasonable educational benefit from
regular eduation.

1790 Other DisabilitiesPrograms for pupils identified as having disabilities not classifiable above.

1791 Preschool Child with a DisabiliBtograms for pupils three through five years of age, who
shall, by reason of one or more of the follogirconditions, are unable to receive
reasonable educational benefit from regular educatiophysical impairment, vision
impairment, hearing impairment, significant limited intellectual capacity, emotional
disability, perceptual or communicative disabilttyspeech/language disability.
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1792 Infant/Toddler with a DisabilityPrograms for pupils from birth through two years of age
who have significant developmental delays and who potentially may be unable to receive
reasonable educational benefit from regukeducation.

1799 Other DisabilitiesPrograms for pupils identified as having disabilities not classifiable
above.

Co-curricular Activities

Cocurricular activities are schosponsored activities or experiences, under the guidance or supervision of
qudified adults, designed to provide opportunities for pupils to participate in such experiences on an individual
basis, in small groupar in large groupg; at school events, public events or a combination of theger such
purposes as motivation, enjoymeand improvement of skillsStudent organizations are included and must be
coded to instructional programs 1800 to 208®e Appendix @Pupil Activity¢ for additional information about
recording cecurricular activities.

1800 CocurricularActivities ¢ Athletic/Sport. Subject matter and/or activities, usually not provided in regular
classes, designed for pupils who wish to pursue satisfying individual/group interests growing out of
various aspects of physical educatidgirequently emphasizedre opportunities for pupils to develop
muscles, motor skilland physical and mental fithess in competitive situations; knowledge, attitahes
judgment essential to individual and group health and safety; enjoyment; and desirable citiz&rssp.
actvities usually are planned for enriching the regular classes and lives of pupils.

18101839 For Females.
1811 Aquatics.
1812 Archery.
1813 Badminton.
1814 Baseball.
1815 Basketball.
1816 Bowling.
1817 Cheerleading.
1818 Cross Country.
1819 FieldHockey.
1820 Football.
1821 Golf.
1822 Gymnastics.
1823 Ice Hockey.
1824 Riflery.
1825 Snow Skiing.
1826 Soccer.
1827 Softball.
1828 Swimming.
1829 Tennis.
1830 Track and Field.
1831 Twirlers (Baton).
1832 Volleyball.
1833 Wrestling.
1834 Lacrosse.
1839 Other Athletics/Sports Activities for Females.
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18401869
1841
1842
1843
1844
1845
1846
1847
1848
1849
1850
1851
1852
1853
1854
1855
1856
1857
1858
1859
1860
1861
1862
1863
1864
1869

18701899
1871
1872
1873
1874
1875
1876
1877
1878
1879
1880
1881
1882
1883
1884
1885
1886
1887
1888
1889
1890
1891

For Males.
Aquatics.
Archery.
Badminton.
Baseball.
Basketball.
Bowling.
Cheerleading.
Cross Country.
Field Hockey.
Football.

Golf.
Gymnastics.
Ice Hockey.
Riflery.

Snow Skiing.
Soccer.
Softball.
Swimming.
Tennis.

Track and Field.
Twirlers (Baton).
Volleyball.
Wrestling.
Lacrosse.

Other Athletics/Sports Activities for Med.

Coeducational Sports.
Aquatics.
Archery.
Badminton.
Baseball.
Basketball.
Bowling.
Cheerleading.
Cross Country.
Field Hockey.
Football.

Golf.
Gymnastics.

Ice Hockey.
Riflery.

Snow Skiing.
Soccer.
Softball.
Swimming.
Tennis.

Track and Field.
Twirlers (Baton).
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1892 Volleyball.
1893 Wrestling.
1894 Lacrosse.
1899 Other Coeducational Athletics/sports Activities.

1900 Cocurricular Activiies ¢ Nonathletic. Subject matter and/or activities, usually not provided in regular
classes, designed for pupils who wish to pursue satisfying individual/group interests in areas such as
academics, musi@and school/public serviceFrequently, these actities provide opportunities for
students to acquire specialized knowledge and to develop social, citizemstilpadership skillsThese
activities usually are planned for enriching the regular classes and lives of pupils.

2000 Cocurricular Activities; Nonathletic.

Note: Instructional program codes 1900 through 2099 are available to the district foatidatic cocurricular
pupil activities and organizations.
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Support Service Program

Support service programs are those activities whadtilitate and enhance instructioldupport services include
schootbased and general administrative functions and centralized operations for the benefit of students,
instructional staff, other stafindthe community.

Staff training for instructional aff is coded to 2218 Instructional Staff Training Servic&3ther licensed staff
training is coded to the program related to the specific employee (e.g., 2120 for counselors, 2400 for school
administrators) Non-licensed staff training generallyésded to program 2834, except for transportation (2700)

and food service (310@r may be coded to a support program related to the specific employee (e.g., 2400 for
school administration, 2600 for maintenance workekileage related to training shouldgtcharged to the same
program used for the training.

2100 Support Serviceg Students Activities designed to assess and improve the¥welhg of students and to
supplement the teaching procesthese services pertain to interaction betwestudents and teachers
by designing the educational program for the needs of individual students.

2110 Attendance and Social Work Serviokstivities designed to improve student attendance at school
and which attempt to prevent or solve student problemgadlving home, scho@ndcommunity.
Registration activities for adult education programs are included here.

2111 Supervision of Attendance and Social Work ServiGée activities associated with
directing, managingndsupervising attendance and socrabrk.

2112 Attendance ServicedActivities such as promptly identifying nonattendance patterns,
promoting improved attitudes toward attendance, analyzing causes of nonattendance,
acting early on nonattendance probleraad enforcing compulsory attendancaws.

2113 Social Work Serviceéctivities such as investigating and diagnosing student problems
arising out of the home, schoar community; providing casework and group work
services for the child, parewor both; interpreting the problems of studentsr other staff
members; and, promoting modification of the circumstances surrounding the individual
student which are related to his or her problem.

2114 Student Accounting ServiceActivities of acquiring and maintaining records of school
attendance, dcation of home, family characteristiesmd census dataPortions of these
records become a part of the cumulative record which is sorted and stored for teacher
and guidance informatiorPertinent statistical reports are prepared under this program
as well

2119 Other Attendance and Social Work Servidstsendance and social work services other
than those described above.

2120 Guidance Servicegctivities involving counseling with students and parents; consulting with
other staff members on learning potems; evaluating the abilities of students; assisting students
as they make their own educational and career plans and choices; assisting students in personal
and social development; providing referral assistance; and, working with other staff members in
planning and conducting guidance programs for students.
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2121 Supervision of Guidance Servicéstivities associated with directing, managiagd
supervising guidance services.

2122 Counseling Servicesctivities concerned with the relationship betwe@me or more
counselors and one or more students as counselees, between students and staddnts
between counselors and other staff membefhese activities are to help the student
understand his or her educational, persomad occupational strengths ankimitations;
relate his or her abilities, emotiormndaptitudes to educational and career opportunities;
utilize his or her abilities in formulating realistic plans; and achieve satisfying personal and
social development.

2123 Appraisal ServicesActiviies that assess student characteristics, that are used in
administration, instructiorand guidanceand assist the student in assessing his or her
purposes and progress in career and personality development.

2124 Information ServicedActivities for dissminating educational, occupationahdpersonal
social information to help acquaint students with the curriculum and with educational
and vocational opportunities and requirementSuch information might be provided
directly to students through activitiesuch as group or individual guidanaeit might be
provided indirectly to students, through staff members or parents.

2125 Record Maintenance ServiceActivities for compiling, maintainingnd interpreting
cumulative records of individual students, mding systematic consideration of such
factors as (1) home and family background, (2) physical and medical status, (3)
standardized test results, (4) personal and social developmemd (5) school
performance.

2126 Placement Serviced#ctivities that helpplace students in appropriate situations while
they are in school.These situations could be educational situations, -{iane
employment while they are in schoaind appropriate educational and occupational
situations after they leave schodlhese activ¥ G A Sa | f 42 KSf L) SFasS Gf
from one educational experience to anothdrhe transition may require, for example,
admissions counseling, referral services, assistance with recardbs follow-up
communications with employers.

2129 Other Guidance Servicgsuidance services which cannot be classified above.

2130 Health Service®hysical and mental health services which are not direct instrudticfuded are
activities thatprovide students with appropriate medical, dentald nursing services.

2131 Supervision of Health Servicésctivities associated with directing and managing health
services.
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2140

2150
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2132

2133

2134

2139

Medical ServicedActivities concerned with the physical and mental hieait students,

such as health appraisal, including screening for vision, communicable dissmades
hearing deficiencies; screening for psychiatric services, periodic health examinations;
emergency injury and illness care; and, communications with parents raedical
officials.

Dental Servicedctivities associated with dental screening, dental cand orthodontic
activities.

Nursing Servicegctivities associated with nursing, such as health inspection, treatment
of minor injuriesandreferrals for other health services.

Other Health Serviceslealth services not classified above.

Psychological ServicedActivities concerned with administering psychological tests and
interpreting the results; gathering and interpreting informatiabhout student behavior; working

with other staff members in planning school programs to meet the special needs of students as
indicated by psychological tests and behavioral evaluation; and planning and managing a program
of psychological services, incladipsychological counseling for students, staffl parents.

2141

2142

2143

2144

2149

Supervision of Psychological Servid@secting, managing and supervising the activities
associated with psychological services.

Psychological Testing Servicégtivities concernedwvith administering psychological
tests, standardized test@and inventory assessmentsThese tests measure ability,
aptitude, achievement, interesendpersonality Activities also include the interpretation
of these tests for students, school personaetl parents.

Psychological Counseling Servicégctivities that take place between a school
psychologist or other qualified person as counselor and one or more students as
counselees in which the students are helped to perceive, clarifysolve probéms of
adjustment and interpersonal relationships.

Psychotherapy Serviceéctivities that provide a therapeutic relationship between a
gualified mental health professional and one or more students, in which the students are
helped to perceive, cldyi andsolve emotional problems.

Other Psychological Servic&ther activities associated with psychological services not
classified above.

Audiology Servicedctivities which identify, assessidtreat children with speech, hearirgnd
language impairments.

2151

Supervision of Audiology Servicesctivities associated with directing, managiagd
supervising audiology services.
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2153 Audiology ServicedActivities that identify children with hearing loss; determine the
range, natureand degree of hearing function; refer problems for medical or other
professional attention appropriate to treat impaired hearing; treat language impairment;
involve auditory training, speech reading {lgading)and speech conversation; create
and administerprograms of hearing conservation; and counsel guidance of children,
parentsandteachers as appropriate.

2159 Other Audiology Servicether activities associated with audiology services not
classified above.

2160 Occupational and Physical Therapy RalaServicesActivities which assess, diagnose or treat
students for all conditions necessitating the services of an occupational or physical therapist.

2161 Occupational TherapyActivities which assess, diagnose or treat students for all
conditions neessitating the services of an occupational therapist.

2162 Physical TherapyActivities which assess, diagnose or treat students for all conditions
necessitating the services of a physical therapist.

2190 Other Support Services Student. Other support srvices to students not classified
elsewhere in the 2100 series.

2200 Support Services Instructional Staff Activities associated with assisting the instructional staff with the
content and process of providing learning experiences students. These services pertain to the
interaction between students and teachers, focusing on designing the curriculum training staff on training
YSGK2Razx |aaSaairay3d (GKS aiddzRSydQa fSIFENYyAy3I FyR
coordinatingsuch activities.

2210 Improvement of Instruction Serviceg\ctivities primarily for assisting instructional staff in
planning, developingnd evaluating the process of providing learning experiences for students.
These activities include curriculum dewginent, techniques of instruction, child development
and understanding, staff training, etc.

2211 Supervision of Improvement of Instruction Servickstivities associated with directing,
managing and supervising the improvement of instruction services.

2212 Instruction and Curriculum Development Servicégtivities that aid teachers in
developing the curriculum, preparing and utilizing special curriculum mategiads
understanding and appreciating the various techniques which stimulate and motivate
students.
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2213 Instructional Staff Training Servicelmstructional Staff Training ServiceActivities
associated with the professional and training of instructional personnel. These include
such activities as igervice training (including mentor teachergjorkshops, conferences,
demonstrations and courses for college credit (tuition reimbursemerdnd other
activities related to the ongoing growth and development of instructional personnel.
Training that supports the use of technology for instruction dtdwe included in this
code. The incremental costs associated with providing substitute teachers in the
classroom (while regular teachers attend training) should be captured in this function
code. All costs should be charged to this code regardless ofwhetining services are
provided internally or purchased from external vendors.

Staff training for instructional staff is coded to 22dBstructional Staff Training Services.
Other licensed staff training is coded to the program related to gpecific employee
(e.g., 2120 for counselors, 2400 for school administratdis)rlicensed staff training is
generally coded to program 2834, except for transportation (2700) and food service
(3100)or may be coded to a support program related to the sfieemployee (e.g., 2400

for school administration, 2600 for maintenance workers).

2214 Academic Student Assessmentincluding Evaluation of Instructional Servicdshis
program is inclusive of those services rendered for the academic assessment of the
student. Included here are activities related to the evaluation of the instructional, co
curricular and other programs of a school district (e.g., North Central Association
evaluation).Also includes activities related to assessing student achievemert, asic
testing. Alternatively, testing supplies may be charged to appropriate instructional
programs.

2219 Other Improvement of Instruction Servicégctivities for improving instruction other than
those classified above.

Educational Library ServiceActivities concerned with the delivery of library services, including
but not limited ta audiovisual services, education television services, instrucgtaied
technology and other educational library services. (Program CodesZZZ8 will roll to 220)

2221 Supervision of Educational Library Serviéesivities concerned with directing, managing
andsupervising educational library services.

2222 School Library Serviceactivities such as selecting, acquiring, preparing, catalcayiag
circulatingbooks and other printed materials; planning the use of the library by students,
teachersandother members of the instructional staff; and guiding individuals in their use
of library books and materials, whether maintained separately or as a part of an
instructional materials centeiTextbooks are not charged to this program but rather to
an instructional function and program.
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2223

2224

2225

2229

2230

2231

2232

2233

2234

Audiovisual Serviceg\ctivities such as selecting, programming, caringafod making
available to members of the instructial staff the equipment, films, filmstrips,
transparencies, tapes, TV prograarslsimilar materials, whether maintained separately
or as part of an instructional materials centémcluded are activities in the audiovisual
center, TV studiandrelated wak-study areasandthe services provided by audiovisual
personnel.

Educational Television Servicastivities concerned with planning, programming, writing
and presenting educational programs or segments of programs by closed circuit or
broadcast television.

InstructionRelated Technology Including Computer Assisted InstructioActivities
concerned with planning, programming, writirapd presenting eduational projects
which have been especially programmed for a computer to be used as the principle
medium of instruction.Also, this category encompasses all technology activities and
services for the purpose of supporting instructiomhese activities maynclude
expenditures for internal technology support, as well as support provided by external
vendors utilizing operating fundS'hese activities may include costs associated with
administration and supervision of technology personnel, systems planningusadglsis,
systems application development, systems operations, network support services,
hardware maintenance and support servicasd other technology related costs that
relate to the support of instructional activitieSpecifically, costs associatedtiwihe
operation and support of computer learning labs, media center computer labs,
instructional technology centers, instructional networks and similar operations should be
captured in this code.

Other Educational Library Servic&slucational librey support services other than those
classified above.

Other Program Serviceg Activities concerned with directing and coordinating
instructional staff and programs in specific, identified areas.

Supervision of Special Education Prografstsivities associated with directing, managing
and supervising the special education progrartighe district is organized with a single
director over special education, code his or her salary and benefits Hettee district
maintains directors for indivigal programs, such as psychological services, they should
be coded under 2100.

Supervision of Vocational Education Prograristivities associated with directing,
managingand supervising the vocational education programs.

Supervision of Adult Education PrograrAstivities associated with directing, managing
andsupervising the adult education programs.

Supervision of Athletic ProgramActivities associated with directing, managiagd
supervising the athletic prognas.
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2240

2239 Supervision of Other Instructional ProgramActivities associated with directing,
managingandsupervising other instructional programs not identified elsewhere.

InstructionRelated Technology. This function category encompasses alldiegfyactivities and
services for the purpose of supporting instruction. These activities include expenditures for
internal technology support as well as support provided by external vendors using operating
funds. These activities include costs associamth the administration and supervision of
technology personnel, systems planning and analysis, systems applidatielopment, systems
operations, network support services, hardware maintenance sumgport servicesand other
technologyrelated costs thatelate to the support of instructional activities. Specifically, costs
associated with the operation and support of computer learning labs, media center computer
labs, instructional technology centers, instructional netwoaksl similar operations shoulthe
captured in this code. Technology used by students in the classroom or that have a student
instruction focus should be coded to instructional.

2241Student Computer Centers. Activities concerned with supporting and maintaining computer
centers (outsidethe classroom) that are established to support the instructional
environment. These centers may be located in the library or in other locations but are not
primarily dedicated to studenrteacher learning. Computer centers that are primarily
dedicated to mstruction should be coded to instruction.

2242 Technology Service Supervision and Administration. Activities concerned with directing,
managingand supervising datgrocessing services.

2250 Academic Student AssessmehBtxpenditures for the academic assment of students
that are not initiated by the teacher but by the school district or state education
agency.

2290 Other Support Servicelnstructional StaffServices supporting the instructional staff not
properly classified elsewhere in the 2200issr

2300 Support Serviceg General Administration Activities concerned with establishing and administering
policy for operating the school distrido not include the Chief Business Official here, but in Support
Serviceg, Business (Progra@b00).

2303

Paged3

Support Services; General Administration Indirect Cost Ralp. Unbolded program codes
below, 23142319, 2322, 2323 roll to program 2303. These activities are included in the indirect
cost pool for the restricted and unrestricted indirect toate calculation. If allowable activity is
not coded to Program 230& the unbolded codes which roll to 2303, the calculated indirect cost
rate will be affected.
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2304

2310

Support Services; General Administration Cabinet Level PositionBlot treated like te
Superintendent for indirect cost purposescinding their immediate staff (i.enever included in
the indirect cost ratg Ensure that the appropriate Program coding is used.

Cabinet level positions meet the following three criteria:
ChiefExecutive Officers (heads of departments)
hy GKS {daJNAYyGSyRSyiGQa SESOdzirA@dS GSI Y
Report directly to the Superintendent

District Governance Servicesctivities of the elected body which has been created according to
state law and vested with respeibilities for educational activities in a given administrative unit.

2311 Supervision of Board of Education Servickstivities concerned with directing and
managing the general operation of the Board of Educafldrese include the activities of
the members of the Board of Education, but do not include any special activities defined
in the other areas of responsibility described bel@hey also include any activities of the
district performed in support of school district board meetings.

2312 Board @®cretary/Clerk Serviceslhe activities required to perform the duties of the
Secretary or Clerk of the Board of Education.

2313 Board Treasurer ServicéBhe activities required to perform the duties of the Treasurer
of the Board of Education.

2314 Eledion ServicesServices rendered in connection with any school system election,
including elections of officers and bond elections.

2315 Legal Serviceservices rendered to the school district regarding interpretation of laws
and statutes and general bdity situations.

2316 Tax Assessment and Collection Servicsrvices rendered in connection with tax
assessment and collection.

2317 Audit ServicesActivities pertaining to independent audit services provided to the
governing body.

2318 Staff Relabns and Negotiations Servicégtivities concerned with staff relations system
wide and the responsibilities for contractual negotiations with both instructional and non
instructional personnel.

2319 Other District Governance ServiceBistrict governane services which cannot be
classified under the preceding areas of responsibility, including services of district

advisory committees.

Note: program codes 2312319 roll to program 2303
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2320 Executive Administration Servicégtivitiesassociated with the overall general administration of
or executive responsibility for the entire school district.

2321 Office of the Superintendent Servicekctivities performed by the superintendent and
such assistants as deputy, associatg assistantsuperintendents in generally directing
and managing all affairs of the school distrithese include all personnel and materials
in the office of the chief executive officeActivities of the offices of the deputy
superintendents should be charged heumless the activities can be placed properly into
a service aredn this case, they would be charged to service area direction in that service
area.

2322 Community Relations Servicésctivities and programs developed and operated system
wide for betteling school/community relations.

2323 State and Federal Relations Servidgdivities associated with devoting and maintaining
good relationships with state and federal officials. The activities associated with grant
procurement are included.

Note: program codes 2322 and 2323 roll to program 2303

2329 Other Executive Administration Servic&ther executive administrative services which
cannot be recorded under the preceding programs.

2390 Other Support ServicesGeneral AdministratiorServices gporting general administration not
properly classified elsewhere in the 2300 series.

2400 Support Serviceg School AdministrationActivities concerned with overall administrative responsibility
for a schoobr a combination of schools.

2410 Office ofthe Principal Serviceéctivities concerned with directing and managing the operation
of a particular schoollhey include the activities performed by the principal, assistant principal(s)
andother assistants while they supervise all operations of ttesl, evaluate the staff members
of the school, assign duties to staff members, supervise and maintain the records of the school
andcoordinate school instructional activities with those of the school disfficese activities also
include the work of drical staff in support of the teaching and administrative duties.

2490 Other Support Serviceg School AdministrationOther school administration service$his
program includes graduation expenses andiiuie department chairpersons.

2500 Support Sevicesg BusinessActivitiesconcernedwith paying, transporting, exchangiaegd maintaining
goods and services for the school districtcluded are the fiscal and internal services necessary for
operating the school district. Include the Chief Busin@fficial and the activities of the Chief Business
Official here, unless reportable under 2501.

Pageds EffectiveJuly 1, 2020



Financial Policies and Procedures Handbook
. Chart of Accounts
w Program

Return to the Table of Contents

2501

2510

Support Serviceg, Business Cabinet Level Positions and Immediate Staff to Cabinet Level
Positions These activities are considered restricted costs ifodirect cost rate calculatian
meaning these activities are treated like the Superintendemd are a part of the unrestricted
pool, but not the restricted pool.

Cabinet level positions meet the following three criteria:
Chief Executive Officers (heanfsdepartments)
hy GKS {d2aJNAYyGSyRSyGQa SESOdziaA@dS GSIY:
Report directly to the Superintendent

Immediate Staff to Cabinet Level Positions should also be coded to Program 2501.

Business/Fiscal Servicégtivities concerned with the fiscaperations of the school districThis
program includes budgeting, receiving and disbursing, financial and property accounting, payroll,
inventory control, internal auditingnd managing funds.

2511 Supervising Business ServicEe activities ofiirecting, managin@nd supervising the
business services aredhis includes the activities of the assistant superintendent,
director or chief school business official who directs and manages the business services
activities.

2512 Supervising Fiscal Sems.The activities of directing, managiagdsupervising the fiscal
services area.

2513 Budgeting Servicegctivities concerned with supervising budget planning, formulation,
controlandanalysis.

2514 Receiving and Disbursing Funds Servigesvities concerned with taking in money and
paying it out.They include the current audit of receipts; the gadit of requisitions or
purchase orders to determine whether the amounts are within the budgetary allowances
and to determine that such disbursemerdage lawful expenditures of the school or the
school district; and the management of school funds.

2515 Payroll ServicesActivities concerned with periodically paying individuals entitled to
remuneration for services rendereBayments are also made feuch payrolassociated
costs as federal income tax withholding, retiremeanidsocial security.

2516 Financial Accounting ServiceActivities concerned with maintaining records of the
financial operations and transactions of the school systEney inalde such activities as
accounting and interpreting financial transactions and account records.

2517 Internal Auditing Serviceéctivities concerned with verifying the account records, which
includes evaluating the adequacy of the internal control systemrifying and
safeguarding assets, reviewing the reliability of the accounting and reporting syateims
ascertaining compliance with established policies and procedures.
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2518 Property Accounting Serviceéctivities concerned with preparing and maintaig
current inventory records of land, buildingsd equipment. These records are used in
equipment control and facilities planning.

2519 Other Fiscal ServiceFiscal services which cannot be classified under the preceding
programs.

2520 Purchasing Serviceéctivities concerned with purchasing supplies, furniture, equipmeamd
materials used in schools or school system operations.

2530 Warehousing and Distributing ServiceRhe activities of receiving, storingnd distributing
suppliesfurniture, equipment, materialand mail. They include picking up and transporting cash
from school facilities to the central administration office or bank for control, deprdibth.

2535 Warehouse Inventory Adjustmenincludes adjustments to inventi@s reported on a
consumption basis, in object 0610 (general supplies), in object 0630 (food}30
(equipment), for lost or stolen equipment.

2540 Printing, Publishingand Duplicating ServicesThe activities of printing and publishing
administrativepublications such as annual reports, school directaimdmanuals Activities here
also include centralized services for duplicating school materials and instruments such as school
bulletin, newslettersandnotices.

2590 Other Support ServicesBusines.Other business support services not classified elsewhere in the
2500 series.

2600 Operation and Maintenance of Plant Servicésctivities concerned with keeping the physical plant open,
comfortable and safe for useand keeping the grounds, buildinged equipment in effective working
condition and state of repaiithese include the activities of maintaining safety in buildings, on the grounds
andin the vicinity of schooldMinor remodeling which does not change the capital assets obtlikling
should be charged hereMajor remodeling should be charged to 4000, Facilities Acquisition and
Construction Services.

2610 Supervision of Operation and Maintenance of Plant Servides.activities involved in directing,
managingandsupervisinghe operation and maintenance of school plant facilities.

2620 Operating Building ServiceActivities concerned with keeping the physical plant clean and for
daily useThey include operating the heating, lighting, ventilating systems, air conditidiWgQC)
systems and doing minor repair8lso included are the costs of building rental and property
insurance.

2630 Care and Upkeep of Grounds Servidgdivities involved in maintaining and improving the land

(but not the buildings)These include snowemoval, landscaping, grounds maintenarecel the
like.
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2700

2640

2650

2660

2670

2690

Care and Upkeep of Equipment Servidedivities involved in maintaining equipment owned or
used by the school districlThey include such activities as servicing and repairing furniture,
machiresand movable equipmentNote: Although program 2640 may be used, the district may
alternatively code care and upkeep of equipment to the specific instructional program.

Vehicle Operation and Maintenance Services (Other Than Student Transportéatioales).
Activities involved in maintaining general purpose vehicles such as trucks, tractors, graders
staff vehiclesThese include such activities as repairing vehicles, replacing vehicle parts, cleaning,
painting, greasing, fuelingnd inspectingvehicles for safety (i.e., preventive maintenance).
Includesthe costs of vehicle insurancexcluding student transportation vehicle insurance.
Student transportation vehicle insurance should be charged to 2720 Vehicle Operation Services
(or 2700).

Security ServicesActivities concerned with maintaining a secure environment for students and
staff, whether they are in transit to or from school, on a campus or in an administrative facility
participating in schoesponsored events. These include stssociated with security plan
development and implementation, installation of security monitoring devices (e.g., cameras,
metal detectors), security personnel (e.g., campus police, security guards), purchase of security
vehicles and communication equipmeandrelated costs. Irservice training related to security
should be reported in 2834 {8ervice Training Services.

Safety. Activities concerned with maintaining a safe environment for students and staff, whether
they are in transit to or from sdol, on a campus or in an administrative facibtyparticipating

in schoolsponsored events. These include costs associated with installing and monitoring school
fire alarm systems and providing school crossing guards, as well as other costs incanretfont

to ensure the basic safety of students and staffsémvice training related to safety should be
reported in 2834 IrService Training Services.

Other Operation and Maintenance of Plant Services. Operations and maintenance of plant
services which cannot be classified elsewhere in the 2600 series.

Student Transportation Service#\ctivities concerned with the transportation of students to and from
their places of residence and the public schools in which enrolled, includingjtarattended for special
education or vocational educatioand to and from one school of attendance and another in vehicles
owned or rented and operated by the school district or under contract with the school digthistwould
include all school actities.

2710

2720

Supervision of Student Transportation Servidsdivities pertaining to directing, managimgd
supporting student transportation services.

Vehicle Operation ServiceActivities involved in operating vehicles for student transportation
from the time the vehicles leave the point of storage until they return to the point of storage.
These include driving buses or other student transportation vehiéllss included are the costs

of vehicle insurance/ehicle insurance for other than stedt transportation vehicles should be
charged to 2650 (or 2600), Vehicle Operation and Maintenance Services.
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2730

2740

2750

2790

2721 Special Education Vehicle Operating Servi€hs.cost of transporting special education
students as required by individual educational planstate statute (optional).

Monitoring ServicesActivities concerned with supervising students in the process of being
transported between home and schoa@nd between school and school activitie§uch
supervision can occur while students areramsit, while they are being loaded and unloadet

in directing traffic at the loading stations.

Vehicle Servicing and Maintenance Servic@stivities involved in maintaining student
transportation vehicleslt includes repairing vehicle partseplacing vehicle parts, cleaning,
painting, fuelingandinspecting vehicles for safety.

Reimbursable Capital Outlaincludes additions to and alterations of student transportation
vehicles built since 1977 that increase efficiency and safety onacessary to meet current
minimum standardsPrior written approval by CDE is required.

Other Student Transportation Servic&udent transportation services which cannot be classified
elsewhere in the 2700 series.

2800 Support Serviceg Central Activities, other than general administration, which support each of the other
instructional and supporting services programbese activities include planning, research, development,
evaluation, information, staff, data processiagdrisk management seices.

2801

2810

Paged9

Support Serviceg Central Cabinet Level Positiong\ctivities are consideretkestrictedcosts for
indirect cost rate calculatianmeaning these activities are treated like the Superintendamd
are a part of the unrestricted pool, but ndte restricted pool.

Cabinet level positions meet the following three criteria:
Chief Executive Officers (heads of departments)
hy GKS {dzZ2ZSNAYyGSyRSyGQa SESOdziA@S GSIY:
Report directly to the Superintendent

Immediate Staff to Cabinet Levebsitions should also be coded to Program 2801.

Planning, Research, Developmeamtd Evaluation Serviced\ctivities associated with conducting
and managing programs of planning, research developraentevaluation for a school system
on a systenwide basis.

2811 Planning Servicesncludes activities concerned with selecting or identifying the alker
longrange goals and priorities of the organization or prograhhey also involve
formulating various courses of action needed to achieve these gbhis is done by
identifying needs and relative costs and benefits of each course of action.

2812 Research Servicesincludes activities concerned with the systematic study and

investigation of the various aspects of education, undertaken to establists fand
principles.
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2813 Development Servicedncludes activities in the deliberate evolving process of improving

educational programsg such activities as using the products of research.

2814 Evaluation Servicedncludes activities concerned widscertaining or judging the value
or amount of an action or an outcomehis is done through careful appraisal of previously
specified data in light of the particular situation and the goals previously established.

2820 Communications Servicegctivities concerned with writing, editingand other preparation
necessary to disseminate educational and administrative information to students, staff, managers
andthe general public through direct mailing, the various news medjgersonal contact.

2821 Supervsion of Communications ServiceBhe activities of directing, managirend
supervising information services.

2822 Internal Communications Serviceéctivities concerned with writing, editingind
providing administrative information to students and staff.

2823 Public Communications Servicésctivities concerned with writing, editingnd other
preparation necessary to disseminate educational and administrative information to the
public through various news media or personal contact.

2824 Management Communations ServicesActivities concerned with writing, editingnd
other preparation necessary to disseminate to management (1) the information needed
about the operation of the school district and (2) information about the community, state
andnation to m&e logical decisions.

2829 Other Communications Servicesctivities concerned with communication services not
classified above.

2830 Staff ServicesActivities concerned with maintaining an efficient staff for the school system.
includes such activigs as recruiting and placement, staff transferssémvice training, health
servicesandstaff accounting.

2831 Supervision of Staff Servicéhe activities of directing, managimad supervising staff
services.

2832 Recruitment and PlacemeervicesActivities concerned with employing and assigning
personnel for the school district.

2833 Staff Accounting ServiceServices rendered in connection with the systematic recording
and summarizing of information relating to staff members employsdthe school
district.

2834 In-service Training Services (for Nlimensed Staff)The activities developed by the school
district for training of nordicensed personnelhe cost of mileage and other related costs
should be included.

Staff training foiinstructional staff is coded to 2213 nstructional Staff Training Services.
Other licensed staff training is coded to the program related to the specific employee
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2835

2839

(e.g., 2120 for counselors, 2400 for school administratdte)rlicensed staff trainingsi
generally coded to program 2834, except for transportation (2700) and food service
(3100)or may be coded to a support program related to the specific employee (e.g., 2400
for school administration, 2600 for maintenance workeid)leage related to traimg
should be charged to the same program used for the training.

Health ServicedActivities concerned with medical, dentahd nursing services provided
for school district employeesincluded are physical examinations, referraasd
emergency care.

Other Staff ServicesStaff services which cannot be classified under the preceding
programs.

2840 Information Systems Servicesctivities concerned with preparing data for storage, storing data
andretrieving them for reproduction as informatidor management and reportind@-his includes
activities related to networks and networking of information systems.

2841

2842

2843

2844

2845

2849

Pagel01

Supervising Information Systems Servidegivities concerned with directing, managing
andsupervising information systems services.

Systems Analysis ServiceActivities concerned with searching for and evaluating
alternatives for achieving defined objectives, based on judgraadi wherever possible,

on quantitative methodsWhere applicable, these activities pertain to thevelopment

of information systems procedures or application to electronic data processing
equipment.

Programming ServiceActivities concerned with the preparation of a logical sequence of
operations to be performed, either manually or electronigain solving problems or
processing dataThese activities also involve preparing coded instructions and data for
such sequences.

Operations Serviced#ctivities concerned with scheduling, maintainiagd producing
data. This includes activities lated to networks and networking of information systems,
as well as operating business machines, data preparation desitddata processing
machines.

Telecommunication ServicedActivities concerned with installing and maintaining
equipment and sdfvare for telephone and computer networking systems.

Other Information Systems Service&ctivities concerned with data processing not
described above.
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2850 Risk Management Servicésctivities concerned with the acquisition of various typesetirance
coverage, other than employee benefitacluded here are the costs of acquiring liability, fidelity,
dzy SYLJX 28 YSy il O2YLISyal iA2ys> g2N] SNBEQ Pe@¥ySy al (
insurance is coded in program 2620 (or 260@¢hicleinsurance for student transportation
vehicles is coded in program 2720 (or 270@¢hicle insurance for Food Service is coded in
program 3130 (or 3100Yehicle insurance for other vehicles is coded in program 2650 (or 2600).

2890 Other Support Services Central. Other central support services which cannot be classified
elsewhere in the 2800 series.

2900 Other Support Serviced\ll other support services not classified elsewhere in the 2000 s&@&®rance
payments to support staff must be coded he@everance pay to teachers must be coded to ()@@her
General Education.

2910 Volunteer ServicedActivities concerned with securing and providing fgaid volunteers for a
school or school districExpenditures related to this program include saladed benefits for the
coordinator position, as well as supplies, materials, equipment, postage, telephone, etc.

3000 NorInstructional ServicesActivities concerned with providing neanstructional services to students,
staff or the community.

3100 FoodServices OperationgActivities concerned with providing food to students and staff in a school or
school districtThis service area includes preparing and serving regular and incidental meals, lanches
shacks in connection with school activities aodd delivery.

3110 Food Service Direction
3120 Food Preparation/serving
3130 Food Delivery

3140 Catering

3150 A La Carte

3200 Enterprise Operations. Activities that are financed and operated for a manner similar to private business
enterprises¢ where the stated intent is that the costs are financed or recovered primarily through user
chargesFood Services should not be charged here but rather to program ¥08.example could be
the school district bookstore or beforer after-school day care programs
3210 Enterprise Instructional Programs

32113219 Available fordistrict use and will roll to 3210
3220 Enterprise Nornstructional Programs
32203229 Available fordistrict use and will roll to 3220
3300 Community ServicesActivitiesconcerned with providing community services to students, staff or other

community participantsExamples of this program are the operation of a community swimminggabl
a recreation program for the elderly, a child care center, etc.
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3310 Day Care Suppiented with District Funddnstructional preschool programs should not be
charged here but rather to program 0040.

3400 Education for Adultsinstructional programs for adult students.

3410 Adult Basic Educatioi€ourses or units of instruction related acquisition of basic knowledge
and skills which are comparable to those ordinarily obtained by students ih2aikstructional
program.An example is GED preparatiddormally, Adult Basic Education programs are not pre
employment nor employer orienté

3420 Vocational Education for Adult€ourses or units of instruction directly related to providing
individuals with the skills, attitudeand abilities necessary to obtain entry level employment in
specific occupations or closely related clustersafupations requiring less than a baccalaureate
or advanced degree.

4000 Facilities Acquisition and Construction Servicégtivities concerned with acquiring land and buildings;
remodeling buildings; constructing buildings and additions to buildingsaligiinstalling or extending
service systems and other buiit equipment; and improving sitedlinor remodeling which does not
change the capital assets of the building should be charged to program 2600 striesver, major
remodeling should be charged program 4000 series.

4100 Site Acquisition ServiceActivities concerned with initially acquiring and improving new sites.

4200 Site Improvement Serviceéctivities concerned with making nonpermanent improvements or
enhancements to building site3.hese improvements include fencing, walkways, tunreld
temporary landscaping.

4300 Architecture and Engineering Servic8he activities of architects and engineers related to
acquiring and improving sites and improving buildir€jsarges are made this program only for
those preliminary activities which may or may not result in additions to school district property.
Otherwise, charge these services to 4100, 4200, 4500 or 4600, as appropriate.

4400 Educational Specifications Development Serviokstivities concerned with preparing and
interpreting descriptions of specific space requirements for the various learning experiences of
students to be accommodated in a buildifidnese specifications are interpreted to the architects
and engineers in the erstages of blueprint development.

4500 Building Acquisition and Construction Servidsstivities concerned with buying or constructing
buildings.

4600 Building Improvement Serviceictivities concerned with building additions and wittistalling or
extending service systems and other builtequipment.

4700 Land ImprovementsActivities concerned with initially acquiring and improving land.

4900 Other Facilities Acquisition and Construction Servi¢exilities acquisition and consttion
activities which cannot be classified above.

Pagel03 EffectiveJuly 1, 2020



Financial Policies and Procedures Handbook
. Chart of Accounts

Program

Return to the Table of Contents

5000 Other UsesA number of outlays of governmental funds are not properly classified as expenditures, but
still require budgetary or accounting contrdhese are classified as Other USgwesenclude debt service
payments (principal and interest) and certain transfers of moneys from one fund to another.

9000

5100

5200

Debt ServiceServicing the debt of the school district, including payments of both principal and
interest and debt issuance cost3.he eceipt and payment of principal on shddrm loans are
handled as an adjustment to the balance sheet account 7451.

Flood Impact

ReservesConsists of moneys SAside for specific purposes and identifies those portions of the fund
balance (tke excess of revenues over expenditures) which are segregated for future purposes and/or are
not available to finance expenditures of the subsequent accounting pefioahe reserves are statutorily
mandated while others are in compliance with generally ateg accounting principles or practices.

Reserve programs are used in budgeting onfctual expenditures must be made from the proper
expenditure programsA budget transfer may be made from the reserve to the expenditure account.

9100

9200

9300

Operating ReserveAn appropriated reserve available for use by school district for emergencies
caused by an act of God or arising from extraordinary problems or unforeseen emergencies and
other unexpected events.

Non-Appropriated ReserveA contingency reserve codsred to be a beginning fund balance for
the next fiscal yeafThe nonappropriated operating reserve (1) shall not exceed fifteen percent
of the amount budgeted to the general fund for the current fiscal year, (2) shall not be
appropriated and (3) shall ot be expended during the fiscal year covered by the budget.
§22-44-106(2) C.R.S.

Constitutional and Legally Mandated Reserves

9321 TABOR Emergency Reseryereserve to be used for declared emergencies dafch
district shall reserve 3% or modé its fiscal year spending as definedsattion 2Qb) of
article Xof the state mnstitution. Unused reserves apply to the next year's reserve.

9322 Reserve for MultipleYear ObligationsA present cash reserve pledged irrevocably and
held for paymentdn all future fiscal years of any multiple fiscal year direct or indirect
district debt or other financial obligatiorColo. Const. art. X,Z(4)(b) An example is a
multi-year contract with the superintendent of schoolis reserve is used if thistrict
has multiple fiscal year obligations.
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9323

9324

9325

9326

9327

9328

District Emergency Reservéf a Board of Education provides for a district emergency
reserve in the General Fund for the budget year of at least three percent of the amount
budgeted to Generdfund, the Board may designate real property owned by the District
as all or a portion of theeserve required by section B8 of article X of thestate
constitution so long as the Board has filed with the State Treasurer and the Department
of Education detter of intent that expresses that intent of the Board to increase the
liquidity of such property upon the occurrence of a declared emergency with the meaning
of TABOR by entering into one or mdiieanced [easg-purchase agreements with
respect to suclproperty or by other means acceptable to the State Treasarsecure a
letter of credit from an investment grade bank as all or a portion ofrdserve required

by section 2(b) of aticle X of thestate constitution so long as the Board has filed with
the State Treasurer and Department of Education a letter of intent of the Board to satisfy
its obligation to reimburse the bank for moneys drawn on the letter of credit upon the
occurrence of a declared emergency.

Colorado Preschool Program (CPPx&w®e

Full Day Kindergarten Reserypo longer in use beginning July 1, 2019)
RiskRelated / Restricted Capital Reserve

Best Capital Renewal Reserve

Total Program Reserve.

9900 Other ReservedJsed to designate any other resefsgnot classifiable in the reserves listed above.
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Object/Source/Balance Sheet

The Object/Source/Balance Sheet is the eighth code of the account.dtri;ig multiplepurpose fourdigit code
The first digit identifies thaccount type and determines the dimension and purpd&ee details below.

First Digit.............. Account Type........ Dimension............. Purpose

[ IR expenditure........... object......ccccceenns Describes the service or commodity obtained as the
result of a specific expenditure.

1o, revenue................. local source.......... Describes the specific type of revenue from a local
funding source.

2 s revenue................. intermediate source Describes the specific type of revenue from an
intermediate funding source.

K S revenue................. state source.......... Describes the specific type of revenue from a state
funding source.

L, revenue................. federal source....... Describesthe specific type of revenue from a federal
funding source.

LY revenue................ other source......... Describes the specific type of revenue from other
funding sources.

B e balance sheet....... eqUItY.....ccvveeeeeenns Equity accounts such as fund balance and retained
earnings.

T oo, balance sheet....... liability.................. Qurrent liabilities and longerm liabilities.

8 balance shet......... ASSeL..uiiiiieieeee Qurrent assets and capital assets.

The following pages provide definitions for all three account typespenditures (see OBJECT), revenues (see
SOURCE), and Balance Sheet (see BALANCE SHEET).

Proper use of object codes and source cod#sEN RECORDING TRANSACTIONS INVOLVING BOCES AND CHART

SCHOOLS ensures duplicate expenditures and revenues can be eliminated when CDE consolidaté&¥eeeports
Appendix D, BOCES, and Appendix K, Charter Schools.
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Object (Expenditure)

The dject dimension is used to describe the service or commodity obtained as the result of a specific expenditure.
There are nine major object categories, each of which is further dividbgbct definitions follow.

0100 SalariesAmounts paid for personal séces to both permanent and temporary school district employees,
including personnel substituting for those in permanent positidrtgs includes gross salary for personal
services rendered while on the payroll of the school district.

0110 Salaries of Rpular Employeed-ulttime, parttime and prorated portions of the costs for work
performed by permanent employees of the school district.

0120 Salaries of Temporary EmployeEsltime, parttime andprorated portions of the costs for work
performed byemployees of the school district who are hired on a temporary or substitute basis.

0130 Salaries for OvertiméAmounts paid to employees of the school district in either temporary or
permanent positions for work performed in addition to the normal workipe for which the
employee is compensated under regular salaries and temporary salaries diav&rms of such
payment are subject to federal, statmdlocal regulations and interpretation.

0140 Salaries for Leavédmounts paid by the schodistrict to employees on leave, such as sabbatical
leave, maternity leave, etc.

0150 Additional/Extra Duty Pay/Stipendmounts paid to employees of the school district in either
temporary or permanent positions for work performed in addition to the emldp® S Qa NI I dzf I |
assignmentAdditional/extra duty pay/stipend includes compensation for such assignments as
coaching, cecurricular activity sponsorship, supplemental pay for curriculum development, for
night school, etc.

0160 PostEmployment SalariesAmounts paid to individuals who no longer are employed by the
district. This includes early retirement incentive plan payments.

0190 Other Salaries.

Note: Object codes 01:0119, 01210129, 01310139, 01410149, 01510159, 01610169 and 0191-
0199 are awilable for district use.

0200 Employee BenefitsAmounts paid by the school district on behalf of employees; generally, these amounts
are not included in the gross salary, but are in addition to that amdbnth payments are fringe benefit
payments and, while not paid directly to employees, nethexless, are part of the cost of personal
services2 2 NJ] SNEQ O2YLISyaldAzy LINSYAdzyd akKz2dzZ R y20 0°¢
0500).

0210 Life and Disability Insuranc@.Y LJt 2 &@eNdDlige, agcidental death and disability, lelegm
disabilityand shortterm disability insurance plans.
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0211 Life Insurance.
0212 Accidental Death and Disability.
0213 Longterm Disability.
0215 Unemployment Object 0525 should not be used if thésused.
0216 2 2 NJ SN & / 20bjeis3526Ishipildngt be used if this is used.
0214 Shortterm Disability.
0219 Other Life and Disability Insurance.

0220 Federally Mandated Insuranc@.Y LJt 2 @ SNNR& aKIFINB 2F FSRSNItfe Yl

0221 Medicare9 YL 2@ SNR& aKIFINB 2F a
0222 Social Security@ Y LI 28 SNR& aKINB 27

0230 PERA/Retirement Contribution8. Y LJ 2 8 SNR& &KINB 2F tdzof A0 9 YL
(PERMor local employee retirement system paid by the school district, including the amount paid
for employees assigned to federally funded programs.

0240 Tuition ReimbursementAmounts reimbursed by the school district to any employee qualifying
for tuition reimbursement based on school district policy.

0250 Health BenefitsAmounts paid by the school district for health, dental, visiadcancer insurance
coverage for its employees.

0251 Health
0252 Dental
0253 Vision

0254 Cancer

0260 PostEmployment BenefitsAmounts paid by the school district for benefits on behalf of
individuals who no longer are employed by the district.

0280 On Behalf PaymentBayments made by the State to PERA on behalf of school districts, BOCES and charter
sctoolsc¢ KS &adFSQa LINRPLR2NIUA2YF(GS aKFENB 2F (KA&a LI &YSyld
as an employee benefit with Grant Code 3&a8e offsetting Source Code is 3010 with Grant 3898.

0290 Other Employee Benefitdsmountspaid by the school district for employee assistance program
benefits which are not classified abov@ften these are included as gross income o2¥/(e.g.,
auto allowance).

0300 Purchased Professional and Technical Servi€esvices which by their natei can be performed only by
persons or firms with specialized skills and knowledighile a product may or may not result from the
transaction, the primary reason for the purchase is the service provisetuded are the services of
architects, engineersauditors, dentists, medical doctors, lawyers, consultants, teachers, accountants,
brokers, etc.
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0310 Administrative ServiceServices in support of the various pohtyking and managerial activities
of the school district.Included are management corifng activities oriented to general
governance or business and financial management of the school district; school management
support activities; and, election and tax collecting services.

0311 ¢ NBI adzZNBENDRa / 2tfSOGA2y CSSo
0312 Election Fees.

0313 BankingService Fees.

0314 Paying Agent Fees.

0320 ProfessionaEducational ServicesServices supporting the instructional program and its
administration.Included are curriculum improvement services, counseling and guidance services,
library and media supporervicesand contracted instructional services.

0330 Other Professional Service®rofessional services other than educational supporting the
operation of the school districtincluded are medical doctors, lawyers, architects, auditors,
accountants, therpists, audiologists, dietitians, editors, negotiations specialists, system analysts,
planners, brokers, et@ond issuance costs should be coded in this object series with program
code 5100.

0331 Legal Service€dzy Ra LINBR A RSR o0& ¢ Kdbcatioral @& miyha yel t  /
expended for legal services; and, therefore, this code may not be used with an ECEA grant
code.

0332 Audit Services.

0333 Negotiations Services.

0334 Consultant Services.

0335 Medical Services.

0339 Other Professional Services.

0340 Technical Serviceservices to the school district which are not regarded as professional but
require basic scientific knowledge, manual skili$oth. Included are data processing services,
purchasing and warehousing services, graphic atts,

0350 Employee Training and Development Servi€esvices supporting the professional and
technical development of school district personnel, including instructional, administratide
service employeedncluded are course registration fees (thee not tuition reimbursement),
charges from external vendors to conduct training courses (at either school district facilities or
off-site) and other expenditures associated with training or professional development by-third
party vendorsAll expenditurs should be captured in this account regardless of the type or intent
of the training course or professional development activiisaining for instructional staff should
be coded to function 2213Training for other staff should be coded to the functioftbe
employee.

0390 Other Purchased Professional and Technical Services
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0400 Purchased Property ServiceServices purchased to operate, repair, maintand rent property owned
or used by the school districThese services are performed by personseotthan school district
employees.While a product may or may not result from the transaction, the primary reason for the
purchase is the service provided.

0410

0420

0430

0440

Utility ServicesExpenditures for utility services other than energy services supplied bycparb
private organizationsWater and sewer services are included héfrelephone and telegraph are
not included here but are classified under object 0530 (or 05BAgrgy services are classified
under object 0620 (or 0600).

0411 Water/Sewage.

Ckaning ServiceServices purchased for cleaning (apart from services provided by school district
employees).

0421 Disposal ServicegExpenditures for garbage pickup and handling, including composting
and recycling, not provided by school district perseinn

0422 Snow Removal Servicdsxpenditures for snow removal not provided by school district
personnel.

0423 Custodial ServiceExpenditures to an outside contractor for custodial services.

0424 Lawn CareExpenditures for lawn and grounds upkeep, mid@ndscaping, nursery
services, etc., not provided by school district personnel.

0425 Laundry Services.

Repairs and Maintenance ServiceExpenditures for repairs and maintenance services not
provided directly by school district personn&heseinclude contracts and agreements covering
the upkeep of buildings and equipmemMote: This is  considered an Instructional
Supply/Material code for repairs and maintenance of Instructional Equipment ONLY when it is
coded with an Instructional Program Co@®01 through 2099).

0431 Nontechnology Related Repairs and MaintenanCentracts and agreements covering
the upkeep of buildings and netechnology equipment.Costs for renovating and
remodeling are not included here, but are classified under obje6004

0432 Technology Related Repairs and Maintenalogenditures for repairs and maintenance
services for technology equipment that are not directly provided by school district
personnel. This includes ongoing service agreements for technology hardwgre (e.
personal computers and servers).

RentalsCosts for renting oshort-term leasing land, buildings, equipmeand vehicles.
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0450

Note:

0490

0441

0442

0443

0444

0445

Rental of Land and Buildingsxpenditures for leasing or renting land and buildings for
both temporary andongrange use by the school district.

Rental of EquipmenExpenditures for leasing or renting equipment for both temporary
and longrange use of the school districhis includes machinery and equipment
operated by the district, but does not incladus and other vehicle rental.

Note: This is considered an Instructional Supply/Material code ONLY when it is coded
with an Instructional Program Code.

Rental of VehiclesExpenditures for leasing or renting vehicles for both temporary and
longrange use of the school districthis includes vehicle rentals (other than bus rentals)
when operated by the school distridinanced [easg-purchase arrangements if they are
not capitalfinancing arrangementdease$ andsimilar rental agreements.

Rental of Buse€xpenditures for leasing or renting buses for both temporary and-long
range use of the school districthis includes bus rentals when operated by the school
district, financed leas@-purchase arrangements if they are not capithancing
arrangementsléase$ andsimilar rental agreements.

Rental of Supplie€xpenditures for renting supplies for both temporary and loaigge

use of the school districAn example of a rented supply is graduation GAPS and gowns.

Contractor Serices.Includes amounts paid to contractors for minor renovating and remodeling
facilities. Expenditures related to new construction and major renovation should be charged to
object code 0722.

Object codes 0451 through 0469 are available for disiise.

Other Purchased Property ServicBsirchased property services which are not classified above.
Costs for telephone and telegraph are not included here but are included in object code 0530 (or

0500).

0500 Other Purchased ServiceAmounts paid for services rendered by organizations or personnel not on the
payroll of the school district (separate from Professional and Technical Services or Property Services).
While a product may or may not result from the transaction, the primargoedor the purchase is the
service providedNote: Purchased service objects may be used to record the costs of user fees assessed
against district programs by a district service provider when the district service is recorded in an internal
service fundSee Appendix P, Internal Service Fuhds.

0510 Student Transportation Servicesxpenditures for transporting students to and from school and
other activities.Expenditures for the rental of buses which are operated by personnel on the
payroll of the schol district are not recorded here but under object 0444 (or 0400).

Pagell3

0511

Student Transportation Purchased WITHIN the BOCES (or Administrative Unit.(AU))
Payments to the BOCES (or AU) or other school districts within the BOCES (or AU) for
transporting stueénts to and from school and schea@lated events.Use of this code

when appropriate ensures all interdistrict payments can be eliminated when
consolidating reports from multiple school districts and BOCES at state and federal levels.
See Appendix BBOCE¢
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0512 Student Transportation Purchased from Other ©@mdo Districts or BOCES (or #)ubr
Charter SchoolsPayments to other Coloradocksool districts or BOCES (or $\Uor
transporting students to and from school and schoglhted events.Use of thiscode
when appropriate ensures all interdistrict payments can be eliminated when
consolidating reports from multiple school districts and BOCES at state and federal levels.
See Appendix BBOCES.

0513 Contracted Field TripsPayments for transportatiorof students between school and
awayfrom-school instructional activitieskield trips conducted by district personnel
cannot be coded to this purchased service objétiiwever, object 0851 is available for
charging transportation costs to district programdich benefit from transportation
servicesAlso, costs for meals and lodging should not be coded here, but rather to object
0580.

0514 Student Transportation Purchased from Parent®ayments to persons (generally
parents) for transportingstudents to and from schoolThis includes payments to
individuals who transport themselves.

0515 Student Transportation Purchased from ContractorBayments to contractors for
transporting students to and from school and schoelhted events.

0516 Student Transportation Inservice Payments for irservice training of student
transportation staff.

0517 Student Transportation Purchased from School Districts Outside the S#égments to
other school districts outside the state for transporting studetotsand from school and
schootrelated events.

0519 Other Purchased Student TransportatioRPayments for student transportation to and
from school and schoaklated events not classified above.

0520 Insurance PremiumsExpenditures for all types dhsurance coverage, including property,
fAFOAfAGREY FARSEAGEI dzySYLIX 2@ Yabdstuderd haalaitee, a I G A
Employee health benefits first must be coded to the 0200 series (Employee Benefits) with the
appropriate job class code.
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0530

0540

Pagell5

0521 Liability InsurancePayments for district liability insurance.

0522 Property InsuranceRayments for district property insurand@bject code 0522 should be
used with program code 2620 (or 2600).

0523 Vehicle InsurancePayments for district vehiclesurance Object code 0523 should be
used with program code 2650 (or 2600), 2720 (or 20@130 (or 3100).

0524 Fidelity InsuranceR?ayments for district fidelity bond premiunt@bject code 0524 should
be used with program code 2850 (or 2800).

0525 Unenployment Compensation InsurancBayments for unemployment compensation
coverage Object code 0525 should be used with program code 2850 (or 2800). Do not
use this code if Object Code 0215 (Unemployment) is used.

0526 2 2NJ SNEQ / 2YLISyRdymigk 2y THFRIAMBWDPSHEQ O2YLIS
Object code 0526 should be used with program code 2850 (or 2800). Do not use this code
AT hoaSOG /2RS numc 022NJSNRA /2YLISyal Gdaz

0527 District MultipleCoverage Insurance and/or Other District Insuranayments for
district multiplecoverage insurance or other district insurance not listed in other object
codes 0520528.The primary program code to use for this object code is 2850 (2800),
however, other programs may be used father district insurancg if necessary.

0528 District Student Insurancd?ayments for district student insuranc@bject code 0528
should be used with program code 2850 (or 2800).

0529 Contra Account Object for Offset of Internal Service Fund(s) Revehlsed to record
negative expenditures as an offset to the contra source code (1979) for internal service
activity expenditures that would equal the total revenue reported in source cati@s3
197&. The appropriate Program Code could also be used if expenditures were to be
contra to various program expenditures.

Note: The purpose of this contra account is to provide a process to eliminate
expenditures related to the revenue received as a result of expenditures for services
purchased by other funds.

Communications.Servies provided by persons or businesses to assist in transmitting and
receiving messages or information. This category includes telephone and voice communication
services; data communication services to establish or maintain comybpatsrd communications,
networking and Internet services; video communications services to establish or maintain one
way or twoway video communications via satellite, cabte other devices; postal
communications services to establish or maintain postage machine rentals, postqges®
delivery servicesnd couriers. Include licenses and fees for services such as subscriptions to
research materials over the Internet. Expenditures for software, both 'downloaded' anthé&ff
shelf," should be coded to objects 0650 or 0735.

Advertising. Expenditures for announcements in professional publications, newspapers or
broadcasts over radio and televisidrhese expenditures include advertising for such purposes as
personnel recruitment, legal ads, new and used equipmamt sale of property. Costs for
professional advertising or public relations services are not recorded here but are charged to
object 0330 (or 0300).
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0550

0560

0570

Printing and Binding Expenditures for job printing &nting, usually according 8pecifications

of the school districtThis includes designing and printing forms and posters as well as printing
and binding school district publicatiorreprinted standard forms are not charged here, but are
coded under object code 0610.

Note: Object 0550 may be used to record the costs of user fees assessed against district
programs by a district print shop when the district print shop is recorded in an internal
service fundSee Appendix P, Internal Service Fuhds.

Tuition. Contracted expendittes to reimburse other educational agencies for instructional
services to students residing in the legal boundaries described for the paying school district.

0561 Tuition Paid WITHIN the BOCES (or Alljition paid to the BOCES (or AU) or other school
digtricts within the BOCES (or AU)se of this code when appropriate ensures all
interdistrict payments can be eliminated when consolidating reports from multiple school
districts and BOCES at state and federal le@ss. Appendix BBOCES.

0562 Tuition Paid to Other Carado Districts or BOCES (or #$)ér Charter SchoolsTuition
paid to other Coloradochool districts or BOCES (orHlUnclude here payments made
to other school districts for billings associated with educational services providedeat sta
juvenile detention centersUse of this code when appropriate ensures all interdistrict
payments can be eliminated when consolidating reports from multiple school districts
and BOCES at state and federal lev@ée Appendix BBOCES.

0563 Tuition to School Districts Outside the Stat@uition paid to other school districts and
BOCES outside the State.

0564 Tuition to Private SourcesdT uition paid to private schools or neapproved agencies.

0565 Tuition to Agencies with Colorado Department of Eddica-Approved RatesExcess
costs for outof-district placed pupils.

0566 Tuition ¢ Audit finding. This Object Code should now be used only for positive or negative
adjustments to previous Out of District withholdings due to Colorado Department of
Educatbn (CDE) audit findings.

0569 Tuition ¢ Other. Tuition paid to the state and other governmental organizations as
reimbursement for providing specialized instructional services to students residing within
the boundaries of the paying school districtuition to agencies with Colorado
Department of Educaticapproved rates should not be reported with Code 0569, but
rather should be reported with Code 0565.

Food Service Managemetiixpenditures for the operation of a local food service facility by other
than employees of the school distritihcluded are contracted services being provided by the Food
Service Management Company for administrative and management fees, labor and indirect costs
being charged by thenAll other expensese(g.,food, paper, cleaning supplies, etare to be
broken out by appropriate object codes, such as 0630 for food).

Effective July 1, 2020 Pagell6



Financial Policies and Procedures Handbook
. Chart of Accounts

Object/Source/Balance Sheet

Return to the Table of Contents
0572 Fixed Fee Contract§ixed fee contracts for food servicdo be used by those Districts
who are paying an outside vendor a fixed fee for thead service costdn this case, the
invoiced amount for charges per meal would be coded to this object.

0580 Travel, Registratiorand Entrance Expenditures for transportation, meals, lodgiagd other
expenses associated with travel for the school distriRayments for per diem in lieu of
reimbursements for subsistence (room and board) are also charged Tereel costs associated
with field trips are coded here except transportation costs Witust be coded to object 0851 if
provided by districtoperated transportation services or to object 0513 if contracted or chartered.

0581 In-state travel, registratiorand entrance.Expenditures for travel and registration fees
within the state.

0582 Outof-state travel, registratiorand entrance.Expenditures for travel and registration
fees outside the state.

0583 Mileage ReimbursemenReimbursement for miles traveled while on business for the
school district.

Note: Object codes 0584 through 0589 areailable for district use.

0590 Other Purchased Servicdaurchased services other than those described abawg.interdistrict
payments other than tuition and transportation should be classified here.

0591 Services Purchased WITHIN the BOCES (orPey)nents to the BOCES (or AU) or other
school districts within the BOCES (or AU) for services other than tuition or transportation.
Examples of such services are data processing, purchasing, nursing and guidance,
assessmentand membership costs.Tuition mwst be reported with object 0561.
Transportation must be reported with object 051se of this code when appropriate
ensures all interdistrict payments can be eliminated when consolidating reports from
multiple school districts and BOCES at state and tddevels See Appendix BBOCES.

0592 Services Purchased from Other Colorado Districts or BOCES (or AUs) or Charter Schools
Payments to other Colorado school districts or BOCES (or AUs) for services other than
tuition or transportation. Examples of sth services are data processing, purchasing,
nursingand guidance.Tuition must be reported with object 056Zransportation must
be reported with object 0512Jse of this code when appropriate ensures all interdistrict
payments can be eliminated when catiglating reports from multiple school districts
and BOCES at state and federal lev@te Appendix BBOCES.

0593 Services Purchased from School Districts Outside the SR&yments to school districts
outside the state for services other théaition or transportation. Examples of such
services are data processing, purchasing, nurgimttguidance.

0594 Purchased Services from Districts by Charter Schdidiss is the purchased service code
to be used for purchased services between districid aharter schools in all program
areas. Example Program 2100, Object 0594 would be used to purchase General
Administration Service®©ffset to Source Codes 1954, 3954 and 4954.
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0595 Purchased Administrative Overhead Costs not to exceed 5% by Chartevo&c See
Appendix K2

0596 t dzZNOKIF &SR { SNBAOSa FTNRBY / KI NI SNJ { Okigigf C2
the purchased service code to be used for purchased services between the Charter School
Food Authority and its related schools in the 3188od Services Operations program
area.Offset to Source Codes 1956, 3@5%14956, used with the appropriate grant code,
which may be zero.

0597 Purchased Services by Charter School$s Institute Charter School Fun&urchased
service code for Charte3chool Institute (CSI) charter schools to record the one percent
withheld by CSI and transferred to the State for credit to the Institute Charter School
Capital Construction Assistance Fund create@2@-30.5-515.5 C.R.SOffset to Source
Code 1957.

0599 Services Purchased from Other Sourd&msyments to service providers for services not
classified elsewhere in the object 0500 series.

0600 SuppliesAmounts paid for items that are consumed, worn outleteriorated through use; or items that
lose their identity through fabrication or incorporation into different or more complex units or substances.
LiSYa GKFG R2 y2id O2yiNARGdzGS G2 | RA&AGNK Qaiga Ol L

may be coded as supply iterasmaybe coded as 0735, NeBapital Equipmenttems that contribute to
I RAAGNAROGQaA OFLMAGEHE FaaSda Ydzad 0S O2RSR | &

0610 General SupplieExpenditures for purchase of all supgli@ther than those listed below) for the
operation of a school district, including freight and cartage for the delivery of these supplies.

Note: Object codes 0611 through 0619 are available for district use.

0620 EnergyExpenditures for energy, includj gas, oil, coal, gasolinadservices received from public
and private utility companies.

81 d

0621 Natural GasExpenditures for gas utility services from a private or public utility company.

0622 Electricity. Expenditures for electric utility services mnqorivate or public utility company.

0623 Bottled GasExpenditures for bottled gas, such as propane gas received in tanks.

0624 Oil. Expenditures for bulk oil normally used for heating.

0625 Coal.Expenditures for raw coal normally used Farating.

0626 Motor Vehicle Fuel€Expenditures for gasoline, diesel, propare other fuels for use in
motor vehicles.

0629 Other.Expenditures for energy that cannot be classified in one of the foregoing categories

0630 Food (BOLDfor Food Services Rd only.)This code is used for purchased food and miitis will

also include any costs to process USDA Donated Food into alternate end products through

commodity processing contracts.

Effective July 1, 2020 Pagell8



Financial Policies and Procedures Handbook
. Chart of Accounts
w Object/Source/Balance Sheet

Return to the Table of Contents
0632 USDA Donated Food FeesUsed for fees associated with USDA DiedaFoods
(Commaodity) acquisition.This would include delivery fees from the distributor,
administrative fees for CDHfid commodity storage fee<Commodity processing fees
are to be coded as Foo®630

0633 USDA Donated FoodfBOLDfor Food Services Rd only.)Whether or notthe district
inventoriesUSDA Donated Foods (Commodity) separately, this code must be used to
record the value of USDA Donated Foollsese amounts may be expensed as they are
received throughout the yeaor at the end of the yeaon a onetime, annualized basis.

Note: Object codes 063and0634 0639 are available for district use.

0640 Books and PeriodicalsExpenditures for books, textbookand periodicals prescribed and
available for general use, including library and refeeshooksThis category includes the cost of
workbooks, textbook binding or repairs, as well as textbooks which are purchased to be resold or
rented. Also recorded here are costs of binding or other repairs to school library books.

Note: Object codes 064through 0649 are available for district use.

0650 Electronic Media Materialslechnologyrelated supplies include supplies that are typically used
in conjunction with technologyelated hardware or software. Some examples are CDs, flash or
jumpdrives, parallel cablemndmonitor stands. Software costs below the capitalization threshold
should be reported here. Licenses and fees for services such as subscriptions to research materials
over the Internet should be reported under 0530 Communications

Note: Object codes 0651 through 0689 are available for district use.
0690 Other Supplies.
Note: Object codes 0691 through 0699 are available for district use.

0700 Property. Expendituredor acquiring capital assets, including land or existing buildings; improvements of
grounds; initial equipment; additional equipment; and replacement of equipmbams that do not
O2yGNROGdziS G2 | RAAGNRAROGQA Octapiklindsédts pblidyansy e todéda S |
as supply itemsr, alternatively, such items may be coded as 0735,-Napital Equipment.

0710 Land and ImprovementsExpenditures for the original purchase of land and the original
improvements thereonPurchases ddir rights, mineral rightandthe like are included herélso
included are special assessments against the school district for capital improvements, such as
streets, curbsaanddrains.

Note: Object codes 0711 through 0719 are available for district use.
0720 Buildings Expenditures for the acquisition of existing buildings or the contracted building of new
buildings.Normally, objects in the 0720 series are used in conjunction with a program in the 4000

series.Buildings built and alterations performe@&b G KS &d0K22f RAAGNAOG QA
objects 0100, 0200, 0610 (or 06@Yd 0730, as appropriate.
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0730

0740

0721 Financed I(easé Holding Improvements Expenditures for major permanent structural
alterationsandfor the initial installatioror additiond installation in existing buildings, of
heating and ventilating systems, fire protection systeamsl other service systems to
capitalfinanced(leasg property.

0722 New Construction Expenditures for the contracted construction of buildings

0723 Major Renovations Expenditures for major permanent structural alteratiaml for the
initial installationor additional installation in existing buildings, of heating and ventilating
systems, fire protection systenasdother service systems to district ownédildings.

Note: Object codes 0724 through 0729 are available for district (@ject codes 0724
through 0729 will roll to object code 0720.)

Equipment Expenditures for the initial and replacement items of equipment, such as machinery,
furniture, fixturesandvehicles. Machinery, furniturandfixtures (including teacher desks, chairs
and file cabinets), technology equipmemind other equipment that are used for instructional
purposes should be charged to appropriate instructional progra

¢tKS RAAGNAROGQa OFLAGEE FaasSad LRtAOe SadlofA
OFLAGEEATSR YR Ay Of dzRSR 2y O%4ly tsicatdrialkqlie a  LJI
equipment costing above a certain dollar amount todagitalized Capitalized equipment must

be coded with an object 0730 through 0734 or 0736 through OE88ipment that does not meet

the criteria for capitalization (usually below a dollar amount requiring capitalization) may be
coded with object 0735 onithe object 0600 Supplies series.

0731 Machinery.Expenditures for equipment usually composed of a complex combination of
parts (excluding vehicles)Examples are lathes, drill presses, printing presses,
microscopes, etc.

0732 Vehicles Expenditures fowehicles which are licensed that are used to transport persons
or objects.Examples are automobiles, trucks, buses, station wagodsans.

0733 Furniture and FixturesExpenditures for equipment used for sitting; as a support for
writing and work activies; and, a storage space for material items.

0734 Technology EquipmenExpenditures for computers and other technology equipment.
Examples are computers, laser printers, CD ROM equipment, VCRs, Software, etc.

0735 Non-Capital EquipmentExpenditures foitems classified as equipment, but costing less
than the district policy for capital assets inventoAjternatively, norcapital equipment
may be coded as a supply to an object in the 0600 series.

0739 Other EquipmentExpenditures for all other equipmemiot classified elsewhere in the
0730 object series.

Depreciation The portion of the cost of a capital asset which is charged as an expense during a
particular periodIn accounting for depreciation, the cost of a capital asset, less any salvage val

is apportioned over the estimated service life of such an assdeach period is charged with a
portion of such costThrough the process, the cost of the asset is ultimately charged off as an
expense.
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In accordance with fund accounting under GAA$Ing depreciation is required in proprietary
funds only.

Amortization. A lease asset should be amortized in a systematic and rational manner over the
shorter of the lease term or the useful life of the underlying asset.

In accordance with fund acuoating under GAAP, using amortization is required in proprietary
funds only.

Loss on Disposalhe excess of net book value above the amount received (trade or cash) at
disposalThis object is used in proprietary funds only.

Infrastructure. Expenditures for purchased infrastructure assets by the school district. These
items include water/sewer systems, roads, bridges other assets that have significantly longer

useful lives than other capital assets.

Lease The capital outlayelated to the acquisition of ahse under GASB Statement No. 87

Other Property.

0800 Other Objects Amounts paid for goods and services not otherwise classified above.

0810 Dues and FeesExpenditures or assessments for membership in professiaraother
organizations.This includes any fee assessed for membersRiggistration, participatioror
entrance to an event costs should be coded to object 05&@s for professional services should

0820

0830

Pagel21l

be charged to the appropriate 0300 series code.

Judgments Against the School Distriekpenditures from current funds for all judgments (except
as indicated below) against the school district that are not covered by liability insurance, but are
of a type that might have been covered by insurar@aly anounts paid as the result of court
decisions are recorded her&his would include student transportation liability claims incurred
and paid by the school districiudgments against the school district resulting from failure to pay
bills or debt servicera recorded under the appropriate expenditure accounts as though the bills
or debt service had been paid when dukhe proper coding for employee disputes usually is
dictated by the terms of the legal settlement (e.g., employee disputes which award coatfmns
should be coded to salaryode 0820 is appropriate for n@mpensation posemployment
settlements.

Interest. Expenditures for interest on debt.

0831
0832
0833

0839

Longterm Interest.
Shortterm Interest.

Interest on LeasesSee Appendix loCaital Leases,2 NJ a[ SFaSax | FGSNJ C
b 2 ® for inféermation about recordingdasesprior to and after the efctive date for

GASB Statement N87.
Other Interest.

EffectiveJuly 1, 2020



Financial Policies and Procedures Handbook
. Chart of Accounts

Object/Source/Balance Sheet

Return to the Table of Contents

0840

0850

0860

0870

0890

ContingencyThis account is provided for budgeting purposes daigenditures to be paid from
the contingency should be charged to the appropriate program and object classification.

Internal Charge/Reimbursement Account®bject codes in this series allow a district to charge
costs associated with student fididps, maintenanceindother internal services to the programs
which benefit from the serviceBistricts are not required to charge back internal serviGagects

0850 through 0859 will net to zero distriatide. See Appendix Einternal Charge Reimbument
Accountst Internal Charge/Reimbursement Account codes are not used in an internal service
fund; rather, internal service fund user fees (charge backs) are coded to sources 1973 through
1979.

0851 Transportation/Field trips Meals and lodging relateto field trips must not be coded
here, but rather to object 0580.

0852 Maintenance

0853 Technology/MIS

0854 Printing/Duplicating

0855 Schoolwide Plan Distribution (For use by districts with Consolidated Schowe plans
only) See Appendix BConsolidated School wide Accounting

Note: Object codes 0856 through 0859 are available for district use.

Miscellaneous Internal Charge Accoumtscounts in this sés, like in the 0850 series, are used
to charge back internal services to programs which benefit from the serHoegever, districts
may choose to recognize revenue rather than abate expendit8es.Appendix dRevenue vs.
Abatementé Thus, objectsni the 0860 series do not necessarily net to zero.

Note: Object codes 0860 through 0867 are reserved for possible future designation by CDE.

0868 Overhead CostdJsed with norfederal grants/projects.
0869 Indirect CostsUsed with federal grants/projects

Note: Districts may choose to record indirect costs and overhead costs either as expenditures
and revenue®r as abatementdf the expenditure/revenue method is used, object 0869 (indirect
costs) or object 0868 (overhead costs) must be used for expgrdiand source 1972 (indirect
costs) or source 1971 (overhead costs) must be used for revetiubs. abatement method is
used, object 0869 (indirect costs) or object 0868 (overhead costs) must be used for both debits
and credits.The choice of appropte program codes is left to the districkee Appendix G,
dndirect Costg.

Scholarship AwardsAmounts paid for scholarships awarded to students to pursue -post
secondary educational opportunities.

Miscellaneous ExpenditureAmounts paid fogoods or services not properly classified in one of
the objects included above?ayments for refunds of prior year revenues are charged to this
account.However, do not report here any adjustments made through Colorado Department of
Education auditsAudit adjustments are recorded as adjustments to revenue (see Revenue
Sources 3200).
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0900 Other Uses of Funddhis series of codes is used to classify transactions which are not properly recorded
as expenditures to the school district but require budgetaryascounting control.These include
redemption of principal and interest on losigrm debt, housing authority obligatiorendfund transfers.

0910 Redemption of PrincipalOutlays from current funds to retire serial bonds and kagn loans.
Note: objectcodes 0910 through 0919, except for 0913, should only be used for voter approved debt

0911 Longterm Principal.

0912 Shortterm Principal.

0913 Principal onFinancing ArrangementsLéases Payments made for capitdinancing
(lease, Certificates of Participation activity and neoter approved debtSee Appendix
L,&CapitalLeaseg2 NJ a¢[ S aSas> | Fia S Nobadditional fniorimatiGny S y

0919 Other Principal.

0920 Housing Authority ObligationQutlays from current funds satisfy housing authority obligation
of the school districtA public school housing authority is a public or gymsilic corporation
having power to issue authority bonds for public school purposes, construct public school
buildings, lease public sehbl buildings to local public school administrative uwitdransfer title
to such unitsAll expenditures of this nature are classified in this category.

0940 Payments to Escrow AgentBayments made to institutions through escrow agents acting on
behaf of the school district.

0950 Initial Outlay fronLease (Which is not Capital Outldp)tial payments made biye school district
from leases which do not result in the acquisition of capital equipment or facilfiesAppendix
L,Capital Leases2 NJ a[ S aSas> | ¥ SNJIFDrithe capitpl butldy SeMtBdftdia b 2 ®
lease acquired under GASB Statement No. 87, see object @@@de O

0960 Payment to Outside EntityFunds that a district must send to the Colorado Division of Vocational
Rehabilitation (DVRThis payment supports the DVR request for federal government grant award
dollars that will be provided to the districBchod to Work Alliance Program (SWAP) is the state
grant program with this type of arrangement. Note: The appropriate grant/project code of
3130 must be used in conjunction with this object code.

0970 Special ItemsThis code is used to classify special itémaccordance with GASB Statement 34.
Included are transactions or events within the control of the school district administration that
are either unusual in nature or infrequent in occurrené®r some districts, this may include
termination benefits reslting from workforce reductions; or costs in connection with an early
retirement program offered to all employees represented in one or more classes of employees.
Special items may also include events that are not within the control of the didmidhe
governmental funds, these items should be separately captioned or disclosed.

0971 Extraordinary ltemsThis code is used to classify items in accordance with APB Opinion
No. 30 which are transactions or events that are both unusual in nature and irinequ
occurrence.For some districts, this may include significant costs related to a natural
disaster caused by fire, flood, tornado, hurricamehail storm; or costs related to an
environmental disaster.
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Source (Revenue)

The source dimension is used to describe the funding origin (source) and type of reVaeulrst digit of the
source code identifies the major source of revenue as local, intermediate, state, fedether. These fie major
sources of revenue are described below.

1. Local SourcesRevenue from local sources is the amount of money produced within the
boundaries of the school district and available to the district for its hdeney collected by
another governmental unit as an agent of the school district is recorded as revenue from local

sources.

2. Intermediate SourcesRevenue from intermediate sources is revenue distributed by counties,
citiesand other intermediate sourcedn Colorado, the most common intermediate source is the
county.

3. State SourcesRevenue from state sources is revenue from funds collected by the state

government and distributed to school districts.

4, Federal SourcesReenue from federal sources is revenue from funds collected by the federal
government and distributed to school districtsr determining whether revenue is federal
revenue, it is unimportant whether the funds are distributed directly to the school distiriettly
from the Federal Government or through some intervening agency {bpasagh entity) such as
the Colorado Department of Education or other state agency.

When a school district does not have a method for determining the prorated share of federal,
stateandother sources of revenue in a commingled grant, the distributing agency should provide
this information to the school district.

5. Other SourcesThis classification includésther sources which constitute fund revenues in a
strict fund accounting context, but are not considered revenues to the school distfloty include
proceeds from longerm debt and the receipt of interfund transfers.

Each of the five major sources of revenue is divided into detailed source codes to provide inforatatidrihe
specific type of revenue&ource code definitions follow.

Revenue from Local Sources
1000 Revenudrom Local Sources.

1100 TaxesCompulsory charges levied by a government to finance services performed for the common
benefit.

1110 Property Txes Taxes from levies against the valuation for assessment of all taxable property
located within the boundaries of the school district.

1120 Specific Ownership Taxe§axes imposed upon certain classified personal property, such as

motor vehicles, whiclax is computed in accordance with state schedules applicable to each sale
of personal property.
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1300

1130 Sales and Use TaxeBaxes from sales and use of goods, matedat$services.

1140 Delinquent Taxes and Penalties and Interest on Taxeaxegollected during the current fiscal

1170

1190

year which were due and payable during a previous fiscal or tax year and related penalties and
interest. Negative amounts are allowedNegative amounts are reductions of revenues, not
expenditures.

1141 Abatements and Credits.
1142 Other Refunds.

Note: Source codes 1143 through 1149 are available for district use.
Amount Authorizedg Voter Approved Overrides

1171 Amount Collected; Voter Approved Overrides

1172 Amount Distributed to Charter Schaids ¢ Voter Approved Overrides
1173 Amount Distributed to NonCharter Schoolg Voter Approved Overrides
1174 Amount Retained by District Voter Approved Overrides

1179 Contra Account, Voter Approved Overrides

Note: Source codes 11701179 are usednly with fund 90 for data collection purposes.

Other Taxes from Local Sourcdsxes from local sources other than those classified above.

Tuition.A charge for instructional services provided.

1310

1320

Tuition from Individuals Tuition for progams other than summer school and intErm
programs.ncluded here is tuition from individuals for preschool programs.

1311 Summer School and InteFerm Tuition from Individuals Tuition from individuals for
summer school and inteierm programs.All other tuition from individuals should be
recorded with source 1310.

Tuition from Other School Districts and BOCES Within the Suaitean from other school districts

and BOCES within the state for instructional services provitleid. account include revenue
received from CDE for owff-district placed pupils and from other districts for excess costs for
special education students; and, revenue received for tuition from other Colorado public school
districts and BOCES.

1321 Tuition from WITHIN thaBOCES (or Administrative Unit (AUJ)uition from the BOCES
(or AU) or school districts within the BOCES (or AU) for instructional services provided by
the district or BOCEShis revenue represents funds that were already recognized as
revenue in anotheischool district or BOCEBse of this code ensures all interdistrict
payments can be eliminated when consolidating reports from multiple school districts
and BOCES at state and federal lev@&® Appendix BBOCES.
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1330

1340

1322

1323

1324

Tuition from OtherColorado Districts or BOCES (or AUsjition from a Colorado school
district or BOCES (or AU) outside the BOCES (or AU) for instructional services provided by
the district or BOCEShis revenue represents funds that were already recognized as
revenue inanother school district or BOCHSclude here revenues received from other
school districts for billings associated with educational services provided at state juvenile
detention centers. Use of this code ensures all interdistrict payments can be elgdinat
when consolidating reports from multiple school districts and BOCES at state and federal
levels.See Appendix BBOCES.

Tuition from Excess CostRevenue received from other districts for excess costs of
educational services provided special education students.

Tuition from CDE for Oubf-District Placed PupilsOnly use for positive or negative
adjustments to revenue received due to Colorado Department of Education (CDE) audit
findings.

Tuition from School Districts Outs&the State Tuition from school districts outside the state for
instructional services provided.

Tuition from Other SourcesTuition from welfare agencies and private sources for educational
services provided.

1400 Transportation Feesees generad by providing transportation services.

1410 Transportation Fees from Individual&ees from individuals for transporting students to and from

1420

Pagel27

school.

1411

Transportation Fees from Individuals for Activitiesees from individuals for transporting
students to and from school activities.

Transportation Fees from Other School Districts and BOCES (owiftlilsxhe State.Fees from
other school districts and BOCES within the state for transporting students to and from school or
activities.

1421

1422

Trarsportation Fees from WITHIN the BOCES (or.A&6egs received from the BOCES (or
AU) or school districts within the BOCES (or AU) for transportation services provided by
the district or BOCEShis revenue represents funds that were already recognized as
revenue in another school district or BOCBESe of this code ensures all interdistrict
payments can be eliminated when consolidating reports from multiple school districts at
state and federal levelSee Appendix BBOCES.

Transportation Fees fronOther Colorado Districts or BOCES (or AUes from a
Colorado school district or BOCES (or AU) outside the BOCES (or AU) for transportation
services provided by the district or BOCEBis revenue represents funds that were
already recognized as revenire another school district or BOCH$se of this code
ensures all interdistrict payments can be eliminated when consolidating reports from
multiple school districts at state and federal lev&se Appendix BBOCES.
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1430 Transportation Fees from Schodistricts Outside the StateFees from other school districts
outside the state for transporting students to and from school.

1440 Transportation Fees from Other Sourcdsees from other sources such as welfare agencies and
private sources for transpartg students to and from school and school activities.

1490 Other Transportation FeesOther fees for transporting individuals to and from activities not
classifiable above.

1500 Earnings on Investmentsnterest, dividendsandgains or losses on the investment of available funds.
1510 Interest on Investments.
1520 Dividends on Investments.
1530 Gains or Losses on Sale of Investments.

1531 Realizé Gains (losses) on Investmen@ains or losses recognized from the sale of
investments.Gains represent the excess of sale proceeds over cost or any other basis of
the date of the saleLosses represent the excess of the cost or any other basis at the date
of sale over sales valu€or financial reporting purposes, the net of atalized and
unrealized investment gains and losses should be reported as a single line in the financial
statements; however, this account and the following account (1532) may be used for
internal tracking purposes.

1532 Unrealizel Gains (losses) on Invesnts. Gains or losses recognized from changes in
value of investmentdzains represent the excess of fair value over cost or any other basis
of the date of valuationLosses represent the excess of the cost or any other basis at the
date of valuation ovefair value.For financial reporting purposes, the net of all realized
and unrealized investment gains and losses should be reported as a single line in the
financial statements; however, this account and the previous account (1531) may be used
for internaltracking purposes

1540 Earnings on Investment(s) on Real Property.

Note: Source codes 1541 through 1589 are available for district use.

1580 Investment costs applicable to the required reporting of Fiduciary activities under GASB
Statement No. 84Thiswill normally be reported as a negative amount, to be used with the
reported investment earnings to generate a Net investment earnings amount for reporting
purposes for Fiduciary funds only.

1590 Other Earnings on Investments not classified above.

Note: Source codes 1591 through 1599 are available for district use.

1600 Food ServiceRevenue from the operation of the food service program.
NOTE This is local revenue; federal food service revenue must be coded in the source 4000 series.
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1610 Reimbursable Food Service Reven&evenues from students which are reimbursable under the
provisions of the National School Lunch Prograpplicable federal Department of Agriculture
Grant/Project codes must be used with source codes in the 1610 series.

1611

1612

1613

1614

Student LunchesRevenue from students for lunch sales which are reimbursable under
the provisions of the National School Lunch Program.

Student Breakfast®fRevenue from students for breakfasts which are reimbursable under
the provisions of theschool Breakfast Program.

Student Special MillRevenue from students for special milk sales which are reimbursable
under the provisions of the Special Milk Program for Children.

Student Lunches/Breakfasts, Summer ProgramRevenue from students of
lunch/breakfast sales during the summer program which are reimbursable under the
Summer Food Service Program for Children.

1620 Nonreimbursable Food Service Reverkmod service revenues which are not reimbursable under
the provisions of the Child Ndttion Program.

1621

1622

1624

1625

1626

1631

1632

Adult LunchesRevenue from adult lunches which are not reimbursable under the
provisions of the School Breakfast Program.

Adult BreakfastsRevenue from adult breakfasts which are not reimbursable under the
provisions of the Navnal School Lunch Program.

Adult Lunches, Summer PrograRevenue from adults for food sales during the summer
program which are not reimbursable under the provisions of the Summer Program.
Student,a la carteRevenue from a la carte lunshles which are not reimbursable under
the provisions of the Child Nutrition Program.

Adult, a la carte Revenue from a la carte lunch sales which are not reimbursable under
the provisions of the Child Nutrition Program.

Special Function, Contria8alesRevenue from specidlinction contract food sales which
are not reimbursable under the provisions of the National Child Nutrition Program.
Special Function, Catered ServiBmvenue from specidlinction catered food service
sales which areat reimbursable under the provisions of the Child Nutrition Program.

1690 Other Food Service Revenue.

1700 Pupil Activities Revenues from a variety of sources for pupil activitiese Appendix @Pupil Activitg
for information about recording pupildivities.

1710 Gate/Door Admissions.

1720 Bookstore and Other Ggoing Sales.

1730 Pupil Organization Membership Dues.

1740 Fees

1750 Fund Raisers.
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1760 Gifts, Contributions.

1770 Activity Tickets/Passes.
1790 Other Pupil Activitiegncome.

1800 Community Services ActivitiesRevenues from community organizations or agencies for services
rendered.

1810 Adult EducationRevenues for adult education programs.
1820 Extendedday ProgramsRevenues for extendeday programs.
1830 Day @re CentersRevenues for day care center programs.

1840 Other Community Services Revenu@ther revenues for community service activities which are
not classifiable above.

1850 Charter School RevenueRevenues related to charter schodBdes 1852 ttough 1859 provide
one way to track charter school revenuédternatively, other appropriate source codes may be
used to track charter school revenueSharter school location codes MUST be used with ALL
transactions relating to charter schooee Appedix K,0Charter Schools.

Note: Source Codes 1851 through 1859 are available for district use.
1900 Other Revenue from Local Sourcé®evenue from local sources for specific purposes as identified below.

1910 Rentals/LeasesRevenue for the use dfistrict-owned facilities and equipment by natistrict
parties.

1920 Contributions and Donations from Private Sourcd®evenue in the form of gifts or donations
from private sources.

1921 Voluntary Developer ContributionsUsed to designateontributions as a result of a
voluntary agreement with a developer.

1930 Sale of Capital AssetRevenue from the sale of capital assets.

1931 Sale of Land or Buildingt/sed to designate the sale of lands, buildings or both.

1935 Non-Capital Asset SaelIncludes Proceeds from Disposal of real or personal property:
Proceeds from the disposal of school property or compensation for the loss of real or
personal property Any gain or loss on the disposal of property for the Proprietary or
Fiduciary funds wuld be recorded in account 193The reporting of major asset sales
should be recorded as Special Items using account 5990.

1940 Instructional Materials Feed~ees for the use of instructional materials, including textbook fees.
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1950 Services Providedter Units.Revenue for services provided by the district or BOCES to another
governmental or nongovernmental unithe source 1950 series is not used for revenue from
instructional services for which the source 1320 series is used or from transportatidoes for
which the source 1420 series is used.

1951 Services Provided WITHIN the BOCES (or Atijal LevelRevenue for services provided
by the district or BOCES to the BOCES (or AU) or school districts within the BOCES (or AU).
Source 1951 does nanclude revenue from instructional services which is recognized
using source 132&nd does not include revenue from transportation services which is
recognized using source 142This revenue represents funds that were already
recognized as revenue in aher school district or BOCBE3se of this code ensures all
interdistrict payments can be eliminated when consolidating reports from multiple school
districts and BOCES at local levBke Appendix BBOCES.

1952 Services Provided Other Colorado Dists or BOCES (or AUlocal LevelRevenue for
services provided by the district or BOCES to a Colorado school district or BOCES (or AU)
outside the BOCES (or A®purce 1952 does not include revenue from instructional
services which is recognized usisgurce 1322and does not include revenue from
transportation services which is recognized using source TBa8.revenue represents
funds that were already recognized as revenue in another school district or BOSES.
of this code ensures all interdistti payments can be eliminated when consolidating
reports from multiple school districts and BOCES at local l&Se¢sAppendix BBOCES.

1954 Services Provided Charter Schodlocal LevelRevenue for services provided between
the district and districauthorized charter school(sThis revenue represents funds that
were already recognized as revenue:

w By the district, sent to district authorized charter school and recognized as
revenue again

W By district authorized charter schools and then sentte district as revenue
again

Use of this code ensures that all indsstrict payments can be eliminated when
consolidating district financial data for reporting purpos@#fset to Object Code 0594.

1956 Services Provided Charter School Food Autharitiyocal LevelRevenue for services
provided between the Charter School Food Authority and its related sclidotstevenue
represents funds that were already recognized as revenue by the Charter School Food
Authority and sent to the individual schools iit the Charter SFér revenue received
by the contracting charter schools that need to be recognized by the ChartelUSE Af
this code ensures that all int/@harter SFA payments can be eliminated when
consolidating financial data for reporting purpas®ffset to Object Code 0596, used with
the appropriate grant code, which may be zero.

1957 Services Provided Charter Schaolinstitute Charter School Assistance FurfSource
code for Charter School Institute (CSI) to record the one percent withletd@SI charter
schools and transferred to the State Treasurer for credit to the Institute Charter School
Capital Construction Assistance Fund createf 22-30.5515.5 C.R.SOffset to Object
Code 0597.
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1959

Services Provided Other Unitd.ocal LevelRevenue for services provided by the district
to: non-Colorado school districts; private schools; other local governmental units; and,
non-governmental units.Source 1959 does not include revenue from instructional
services which is recognized using tloairge 1300 serieand does not include revenue
from transportation services which is recognized using the source 1400 series.

1960 Parking Feed-ees charged for the use of school district parking facilities.

1970 Services Provided Other Fun&evenuenternal to the district from other funds or programs for
services providedSource codes 1973 through 1979 are reserved exclusively for internal service
fund revenue that is generated by user fees (charge backs).

1971

1972

Note:

1973

1974

1975

1976

Overhead Cost RevenuRevenue interal to the district which is generated by charging
for costs of a general nature that cannot be readily or accurately identified with specific
servicesTypically, overhead costs are charged to 1goant programs for administrative
and/or centralized suppamprovided by the district.

Indirect Cost RevenudRevenue internal to the district which is generated by charging for
costs of a general nature that cannot be readily or accurately identified with specific
services. Typically, indirect costs are dged to grants for administrative and/or
centralized support provided by the district.

Districts may choose to record indirect costs and overhead costs either as expenditures
and revenue®r as abatementslf the expenditure/revenue method is useabject 0869
(indirect costs) or object 0868 (overhead costs) must be used for expendindssurce

1972 (indirect costs) or source 1971 (overhead costs) must be used for revéihes.
abatement method is used, object 0869 (indirect costs) or obj868Q0overhead costs)
must be used for both debits and credif$ie choice of appropriate program codes is left

to the district. See Appendix @indirect Costg.

Internal Service RevenueEmployee Benefit Premium&evenue internal to thdistrict
which is generated from employee benefit premiurisis code may be used only in an
internal service fund or when internal service activities are involved.

Internal Service Revenue Risk ManagementRevenue internal to the district which is
generated by charging user fees to other funds for risk management serkicgdoyee
premiums should not be charged to source 1974 but rather should be charged to source
1973.This code may be used only in the Ris}ated Activity Fund (Fund 64).

Internal Service RevenuePrint Shop Revenue internal to the district which is generated
by charging user fees to other funds and programs for prinfiings code may be used
only in an internal service fund or when internal service activitiesras@\ved.

Internal Service RevenueTechnology ServiceRevenue internal to the district which is
generated by charging user fees to other funds and programs for computer and other
technology servicesThis code may be used only in an internal serviund or when
internal service activities are involved.
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1977 Internal Service RevenueWarehouse ServiceRevenue internal to the district which is
generated by charging user fees to other funds and programs for warehouse sefviises.
code may be w=d only in an internal service fund or when internal service activities are
involved.

1978 Internal Service Revenue Other. Revenue internal to the district which is generated by
charging user fees to other funds and programs for other internal senatetg. This
code may be used only in an internal service fund or when internal service activities are
involved.

1979 Internal Service Revenue Contra Account Source for Offset of Internal Service Fund(s)
Expenditures Used to record negative revenue an offset to the contra object code
(0529) for Internal Service Funds or when internal service activities are involved.

Note: The purpose of this contra account is to provide a process to eliminate revenue
received as a result of expenditures for seegipurchased by other funds.

1980 AdvertisingRevenue from sale of advertising.

1985 Insurance Claim&evenue from insurance clainiternatively, insurance claims may be
treated as reimbursements or abatements against expenditures by crediting aguep
object codesSee Appendix dRevenue Versus Abatemefit.

1990 Miscellaneous Revenu@®ther local revenues which are not classifiable above. (Exaraghate)

1995 Locally generated revenue tied to Federal Grant CadBgically 21stCentury Grant,
Adult Education and Family Literacy can generate tuition collected fromSeesce 1995
allows districts to tie this locally generated income to the Federal G&mduld only be

used when allowed by the Federal Grant.

Revenue from Intermediate Sources
2000 Revenue from Intermediate Sources

2010 Mineral LeaseRevenue from federal leases which are distributed per state statute by the county
commissioners.

2020 Public School LandBevenue from the lease or rental of public land.

2030 Impact Fees/ GrantRevenue from an intermediate governmental jurisdiction for the benefit of
the school district, including Colorado Division of Wildlife impact assistance grants.

2040 Cash In Lieu of Land Dedicati®evenue from an intermediateogernmental unit in lieu of land.

2050 Payments In Lieu of Taxd®evenues from an intermediate governmental unit in lieu of taxes
otherwise owed.
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2090 Other Revenue from Intermediate Sourcégher revenues from intermediate sources which are
not clasdied above.

Please use Source 3010, Grant 3243 for foster care transportation revenue administered by counties

Revenue from State Sources

3000

3200

3300

3951

State Revenue from the Colorado Department of EducatiBevenue from State sources that CDE sends

to Districtsand BOCEBLL State revenue must be coded with both a Source Code and Grant/Project Code.
These revenues will be displayed on the Grant Revenue Received Reconciliation Report within Data
Pipeline.

3010 State Revenue from Other State Agencies or Locatrgies (other than CDERevenue from a
State source that is sent by a state or local agency other than AllLEState revenue must be
coded with both a Source and Grant/Project Code. These revenues will not be displayed on the
Grant Revenue Received Recitiation Report within Data Pipeline.

3110 State Share (EqualizationRevenue from the Public School Finance Act of 1994 (as amended).

3111 Hold Harmless Kindergartefmo longer in use beginning July 1, 201Bunding provided
pursuant to §22-54-130, C.R.S.for any district that participated in the Colorado
preschool program in FY 2008 and that served children authorized to participate in the
RAAGNROGQa LINB & OK 2aytkindedtydteh Nartiwn ofitlie p@giathih FY T dz
2007-08.

Adjustments to Categorical Revenudll positive or negative adjustments (besides Equalization
Adjustment) due to Colorado Department Bucation (CDE) audit findings (eagTransportation audit
findingis coded taSource 3200 with Grant Code 3}60

3210 Equalization AdjustmentPositive or negative adjustments to state equalization funding due to
Colorado Department of Education (CDE) audit findorgdistrict repayment/return ofunused
carryoverASCENSIots

Return of State CategoricaldNegtive adjustments to state categorical programs resulting from
repayments to CDE hicategorical buyout school districts as required Hy22-54-107, C.R.SDo not
record categorical program funding repayments resulting from CDE audits; instead, suchhsaginosild

be recorded in the source 3200 series.

Services Provided WITHIN the BOCES (or Sthte LevelRevenue for services provided by the district
or BOCES to the BOCES (or AU) or school districts within the BOCESSous& 8951 does naiclude
revenue from instructional services which is recognized using sourceat@idoes not include revenue
from transportation services which is recognized using source T@#&.revenue represents funds that
were already recognized as revenue in #a school district or BOCESse of this code ensures all
interdistrict payments can be eliminated when consolidating reports from multiple school districts and
BOCES at State levebee Appendix BBOCES.
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3952

3954

3956

3959

Services Provided Other Colorado Distd or BOCES (or AWJtate LevelRevenue for services provided

by the district or BOCES to a Colorado school district or BOCES (or AU) outside the BOCE®(ocAU).
3952 does not include revenue from instructional services which is recognizedsasnog 132Aanddoes

not include revenue from transportation services which is recognized using source Tl2Zevenue
represents funds that were already recognized as revenue in another school district or RBOEBR&his

code ensures all interdistrict payments can be eliminated when consolidating reports from multiple school
districts and BOCES at State leveee Appendix BBOCES.

Services Provided Charter Schotate LevelRevenue for servicesqvided between the district and
district authorized charter school(sThis revenue represents funds that were already recognized as
revenue:

91 By the district, sent to the district authorized charter school and recognized as revenue again

1 By the district athorized charter school and then sent to the district and recognized as revenue again
Use of this code ensures that all intigstrict payments can be eliminated when consolidating district
financial data for reporting purpose®ffset to Object Code 0594

Services Provided Charter School Food Authoritate LevelRevenue for services provided between
the Charter School Food Authority and its related schobiss revenue represents funds that were
already recognized as revenue by the Chartero8cRkood Authority and sent to the individual schools
within the Charter SFAJse of this code ensures that all iM@harter SFA payments can be eliminated
when consolidating financial data for reporting purposésdfset to Object Code 0596, used with the
appropriate grant code.

Services Provided Other UnitsState Level Revenue for services provided by the district toon-
Colorado school districts; private schools; other local governmental units; anegowarnmental units.
Source 3959 does natclude revenue from instructional services which is recognized using the source
1300 seriesand does not include revenue from transportation services which is recognized using the
source 1400 series.

Revenue from Federal Sources

4000

Federal Revenue frm CDERevenue from federal sources that CDE sends to districts and BAIQES.
federal revenue must be coded with both a source code and a grant/project ¢bese revenues will be
displayed on the Grant Revenue Received Reconciliation Report withirPpatme.

4010 Federal Revenue from Other State or Local Agencies (other than (eiZgnue from a federal
source that is sent by a state or local agency other than 8DEfederal revenue must be coded
with both a source code and a grant/project codaese revenues will not be displayed on the
Grant Revenue Received Reconciliation Report within Data Pipeline.

4020 Federal Revenue direct from the Federal Governmd®éevenue from a federal source that comes
direct from the federal governmenf heserevenues will not be displayed on the Grant Revenue
Received Reconciliation Report within Data Pipeline.
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4951

4952

4954

4956

4959

Services Provided WITHINa BOCES (or AUFederal LevelRevenue for services provided by

the district or BOCES to the BOCES (or AU) or sdistatts within the BOCES (or ASpurce

4951 does not include revenue from instructional services which is recognized using source 1321
anddoes not include revenue from transportation services which is recognized using source 1421.
This revenueepresents funds that were already recognized as revenue in another school district
or BOCESUse of this code ensures all interdistrict payments can be eliminated when
consolidating reports from multiple school districts and BOCES at Federal 8aeipendix D,
O0BOCES.

Services Provided Other Colorado Districts or BOCES (oriPddleral LevelRevenue for services
provided by the district or BOCES to a Colorado school district or BOCES (or AU) outside the BOCES
(or AU).Source 4952 does not ilutle revenue from instructional services which is recognized

using source 132a@nddoes not include revenue from transportation services which is recognized
using source 1422This revenue represents funds that were already recognized as revenue in
another school district or BOCEBse of this code ensures all interdistrict payments can be
eliminated when consolidating reports from multiple school districts and BOCES at Federal levels.
See Appendix BBOCES.

Services Provided Charter Schaolsederl Level Revenue for services provided between the

district and district authorized charter school(Ehis revenue represents funds that were already

recognized as revenue:

W By the district, sent to the district authorized charter school and recograzeelvenue

W By the district authorized charter school and then sent to the district and recognized as
revenue again

Use of this code ensures that all it#strict payments can be eliminated when consolidating

district financial data for reporting purposeSffset to Object Code 0594

Services Provided Charter School Food AuthariBederal LevelRevenue for services provided
between the Charter School Food Authority and its related schdbls.revenue represents funds
that were already recognized asvenue by the Charter School Food Authority and sent to the
individual schools within the Charter SR#se of this code ensures that all int@harter SFA
payments can be eliminated when consolidating financial data for reporting purpO$iset to
Object Code 0596, used with the appropriate grant code.

Services Provided Other Unitd-ederal LevelRevenue for services provided by the district to
non-Colorado school districts; private schools; other local governmental units; and, non
governmenta units. Source 4959 does not include revenue from instructional services which is
recognized using the source 1300 ser&sl does not include revenue from transportation
services which is recognized using the source 1400 series.

Revenue from Other Sources
5000 Other Sources

5100 Proceeds From the Sale of BonBsoceeds from the sale of general obligation bonds.

5110

Bond Principal
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5111 Refunding Bond Proceedblsed b segregate for reporting purposes on Federgbétes
¢ required on F33 Report.

5120 Premium/Discount

5121 Refunding Bond Premium/Discount)sedto segregate for reporting purposes on Federal
Reports ¢ required on F33 Report.

5130 Accrued Interest

5131 Refunding Bond Accrued Interedt/sedto segregate foreporting purposes on Federal
Reports ¢ required on F33 Report.

5200 Fund TransfersTransactions which withdraw money from one fund and place it in another without
recourse.Unless state law prohibits, revenues should be allocated to the appropriatésfuhen
received, rather than accepted in the general fund and later transfetrgerfund loans are not recorded
here, but are handled through the balance sheet accouhtstecord the debit side of a transfer, the last
two digits of the source code muste used to identify the fund number of the destination funsh
example is A transfer from the General Fund to the Food Service Fund is coded as®@®B{ nature
this carries a debit balance; this is a reduction of revenue out of the General Faadorresponding
Source code in the Food Service fund would be 5210 and carries a credit bafghisean increase in
revenue.See Revised AppendixdFund Transfers for an examplePlease note that Object Code 0930 is
no longer used to record the dekligxpenditure) side of fund transfers.

5300 Intergrant TransfersAn Intergrant Transfer stransferof revenue, if allowed, from one grant to another
in order tospend those moneys accordinglgxample transfer Title || Part ATeacher Qualitgrant
revenue (grant 4367) to Title | (grant 40E0)d spend the transferred Teacher Quality money as Title |
money.Transfers are not allowedith all grants (there is a list of allowable grants in Appene). See
Appendix F3 for federal set aside ansfers.

5400 CapitalFinancing lleasey Used to classify the acquisition of capital assets through a cdjpitaicing
(leas§ agreement instead of using a conventional loan procébss code will be used only for Leases
under GASB Statement No. 87axfimplementation, see source code 5500 instead.

5500 Other LongTerm Debt Proceeds including Certificates of Participati®noceeds from other lonterm
debt instruments not captured in the preceding revenue source coltetuded here are Certificataxf
Participationand proceeds from CapitaFinancingLeaselThis code will not be used for Leases under
GASB Statement No. 87 after implementation, see source code 5400 instead.

5700 Charter School AllocationUsed to record the charter school ppupil allocation that is required by
22-30.5-112(2)(a)(ll)(A)X.R.SSource code 5700 must be used to record these charter school allocations.
To record the debit side of a revenue allocation, the last two digits of the source code must be used to
identify the fund number of the destination fundfund 11 for charter school&Example an allocation
from the General Fund to the charter school fund is coded 5711 and, by nature, would carry a debit
balance.The corresponding source code in the ChaBehool Fund is coded 5710.
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5800 Colorado Preschool Prografif usingoptional fund 19. Used only to record the districts CPP allocation.
Source code 5800 may be used to record these CPP allocaftmnscord the debit side of an allocation,
the last twodigits of the source code must be used to identify the fund number of the destination fund
fund 19 for District CPP and Fund 11 for Charter SchoolEx@Rmple an allocation from the General
Fund (Fund 10) to the District CPP Fund 19 is coded 581t@ émel Charter School CPP fund 11 is coded
5811.The corresponding source code in the CPP Fund 19 or Fund 11 is 5810. Additional funds transferred
to fund 19 should be coded using the 5200 transfer coding structure (see Appen8eeR\ppendix O,
oPrestool Allocations for an example 06800,

5900 Other SourcesProceeds from other sources not clagsifin any account listed abovelease note 5900
is the preferred Source Code for Contributed Capital

5990 Special ItemsThis account is used to skify special items in accordance with GABBuded are
transactions or events within the control of the school district administration that are either
unusual in nature or infrequent in occurrendeor some districts, this may include the sale of
certain general governmental capital assets; sale or lease of mineral rights, including oil and gas;
sale of infrastructure assets; or significant forgiveness of debt by a financial institSpecial
items may also include events that are not within the cohtf the district.In the governmental
funds, these items should be separately captioned or disclosed.

5991 Extraordinary IltemsThis account is used to classify items in accordance with GASB and
Accounting Principles Board (APB) Opinion Nolr8fluded are transactions or events
that are outside the control of school district administration and are both unusual in
nature and infrequent in occurrencd-or some districts, this may include insurance
proceeds to cover significant costs related toatural disaster caused by fire, flood,
tornado, hurricaneor hail storm; insurance proceeds to cover costs related to an
environmental disaster; or a large bequest to a small government by a private citizen.
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Balance Sheet

Districts mustreport to CDEall BOLDbalance sheet accounts, whi@pply tothe district. Rull disclosure of a
RAAGNAROG QA oI fidrefud& foaauditiBgipurbose® 2 dzy G a

Districts are advised to use the account structure that is defined in this section lemmd@aSheet accounting to
avert problems if required Balance Sheet reporting to CDE expands.

6000¢ 6709 Reserved for Colorado Department of Education use only

Fund Equity

Note: CDE will combine any and all bolded balance sheet accounts from 670@th6899 to calculate Ending
Fund Balance on the Auditor's Electronic Financial Data Integrity Check Figures Repegport fund equity
amounts, districts/BOCES must use the detailed, bolded accounts noted below.

Note: Reporting Encumbrancefor govemments that use encumbrance accounting, significant encumbrances
should be disclosed in the notes to the financial statements by major funds and nonmajor funds in the aggregate
in conjunction with required disclosures about other significant commitmemsuBbering amounts for specific
purposes for which resources already have been restricted, committed or assigned should not result in separate
display of the encumbered amounts within those classifications. Encumbered amounts for specific purposes for
which amounts have not been previously restricted, committed or assigned should not be classified as unassigned
but, rather, should be included within committed or assigned fund balance, as appropriate, based on the
definitions and criteria.

GASB Statement N64¢ Fund Balance Reporting and Governmental Fund Type Definitions.

6710 Nonspendable Fund Balancélhe nonspendable fund balance classification includes amounts that
cannot be spent because they are either (a) not in spendable form or (b) legatntoactually required
to be maintained intactThednot in spendable formcriterion includes items that are not expected to be
converted to cash, for example, inventories and prepaid amoungdso includes the lonterm amount
of loans and notes receable, as well as property acquired for resalthe corpus (or principal) of a
permanent fund is an example of an amount that is legally or contractually required to be maintained
intact.

67116717 Available for district usand will roll to 6710.
67186719 Reserved for CDE use only.

6720 Restricted Fund Balanc&und balance should be reported as restricted when constraints placed on the
use of resources are eithefa) externally imposed by creditors (such as through debt covenants, grantors,
contributorsor laws or regulations of other governments; or (b) imposed by law through constitutional
provisions or enabling legislation.

6721 Tabor 3% Emergency Reserve
6722 TABOR Multi Year Obligations

6723 District Emergency Reserve (Letter ©fedit or Real Estate)
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6750

6760

6770

6724 Colorado Preschool Program (CPP) Reserve

6725 Full Day Kindergarten Reser{eo longerin usebeginning July 1, 2019).
6726 RiskRelated / Restricted Capital Reserve

6727 BEST Capital Renewal Reserve

6728 Total ProgranReserve.

67296739 Reserved for CDE use only.
67406749 Available for district usand will roll to 6720.

Committed Fund BalanceAmounts that can only be used for specific purposes pursuant to constraints
imposed by formal action of thd 2 @S NY YSy (i Qa KA I Kfking auth&i® Stiould2o8 RS C
reported as committed fund balanc&@hose committed amounts cannot be used for any other purpose
unless the government removes or changes the specified use by taking the same type ofitaction
employed to previously commit those amounts.

67516757 Available for district usand will roll to 6750.
67586759 Reserved for CDE use only.

Assigned Fund Balanc&Y 2 dzy 1 a G KF G FFNBE O2yadiNrAySR o6& GKS 32
purposes, but are neither restricted nor committed, should be reported as assigned fund balance.

6761-6767 Available for district usand will roll to 6760.
67686769 Reserved for CDE use only.

Unassigned Fund BalancEnassigned fund balancetise residual classification for the General Fund.
This classification represents fund balance that has not been assigned to other funds and that has not
been restricted, committear assigned to specific purposes within the General Fiihe. General Fund
should be the only fund that reports a positive unassigned fund balance ambuather governmental

funds, if expenditures incurred for specific purposes exceeded the amounts restricted, comunitted
assigned to those purposes, it may be necessary tortegpmegative unassigned fund balandethat

occurs, amounts assigned to other purposes in that fund should be reduced to eliminate the defieit.
remaining deficit eliminates all other assigned amounts in the furitithere are no amounts assigd¢o

other purposes, the negative residual amount should be classified as unassigned fund balaegative
residual amount should not be reported for restricted, committedassigned fund balances in any fund.

67716777 Available for district usandwill roll to 6770.
67786779 Reserved for CDE.
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FUND NET POSITI@Rropriety Funds and Fiduciary Funds onl@vailable in Fund 11 when Charter School
proprietary fund or fiduciary fund information is reported in Fund 11.

6790 Net Investment in Capitalgsets.
6791 Restricted Net Positian
6792 Unrestricted Net Positian

67936879 Reserved for CDE use only.
6881-6999 Reserved for CDE use only.

6880 Prior-Period Adjustment

Liabilities and Other Credits
CURRENT LIABILITIES

Interfund payables
7401 Interfund loan payable
7402 Interfund accounts payable

Intergovernmental payables
7411 Intergovernmental accounts payable

Other payables
7421 Accounts payable
7422 Judgments payable
7423 Warrants payable

Contracts payable
7431 Contractspayable
7432 Construction contracts payable retained percentage
7433 Construction contracts payable

Other short term liabilities
7441 Matured bonds payable
7442 Bonds payable
7443 Amortized premium on G. O. bonds sold
7444  Accreted Interest
7445 Unamortized Gains/Losses on Debt Refunding
7451 Loans payable
7452 Lease Obligationg Current
7453 Other financing obligations current
7455 Interest payable
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