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Distance Learning Application
(Insert Fiscal Agent Name)
If a program wishes to use a distance learning platform or instructional tool to report proxy hours, then they must submit this application for approval to their AEI Program Coordinator. 

AEI may reject any requests for approvals if the description or evidence is deemed insufficient. 
	Application

	Name of platform or instructional tool:
	

	Instructional delivery mode (online, print, video, audio):
	

	Model used to track proxy hours (clock time or learner mastery):
	

	If clock time, how is the time recorded and reported? Does the platform or instructional tool have a time-off-task function? 
	

	If learner mastery, what is the criteria used to track proxy hours? Who or what determines how much time aligns to tasks? What is the threshold for determining mastery?
	

	Will this platform or instructional tool be used synchronously or asynchronously?
	

	Will the platform or instructional tool be used in distance learning, blended learning, or both? 
	

	With what learners will the platform or instructional tool be used? (level, program type)
	

	How will lessons be assigned in the platform of instructional tool?
	

	How will learners receive feedback on work completed through the platform or instructional tool?
	

	How does the platform or instructional tool align with the curriculum and instruction provided by the grantee?
	

	How will the grantee ensure that distance learning courses are identical to traditional courses at the program in terms of the quality, rigor, and breadth of academic and technical standards?
	

	Provide evidence that the platform or instructional tool is:

· Research-based

· Effective and appropriate for the learner population

· Aligns with Colorado content standards (CCRS, ELPS) 
	

	How will the grantee ensure that instruction provided through the platform or instructional tool is supported by instructional staff? 
	

	How will the grantee ensure the timeliness of responses (synchronously or asynchronously) to learners’ requests?
	

	How will the grantee ensure that assessments for distance learners are administered in alignment with the Colorado Assessment policy?
	

	In what way will the grantee use data to ensure that the platform or instructional tool is effective with the targeted learner population?
	



