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Using the Manage Classes Task in PearsonAccessnext 
 

1. Sign in to PearsonAccessNext. 
  

2. Go to Setup > Students 

 
 

3. Locate and select the appropriate students.
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4. Select Manage Classes from the Tasks menu and select Start. 

 
 

5. The following screen will be displayed: 
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6. Classes can be updated one-by-one by selecting the drop-down menu that is in line with the student’s test. 

 
 

7. Classes can also be updated en masse by selecting multiple student tests and utilizing the “Assign a Class to Multiple Student Tests” feature: 
a. Select checkboxes next to the appropriate students’ tests. 
b. Select the “Assign a Class to Multiple Student Tests” drop-down menu. 

i. If the class has not yet been created, select the “New Class” button to the right of the drop-down menu and enter the 
necessary information. After saving, the new class will then appear as an option in the drop-down menu. 
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c. Select the appropriate Class name. 

 
 

d. Select “Assign Class to Selected Student Tests” button: 
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e. The Class assignments for the selected tests will be updated: 

 
 
f. Select Save. 

 
 

8. Students can now be added to Sessions by Class. 


