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[bookmark: _GoBack]Districts that must address ‘Required Changes’ by submitting a revised UIP for a CDE re-review (as noted in the CDE District-level UIP Feedback Form below) are required to resubmit the UIP with appropriate revisions by March 31.  

[image: ]

The following instructions will depict how to resubmit district plans with required changes for re-review and submit the LEA Assurance.  The LEA Assurance states, “The LEA acknowledges the required changes specified in the comments from CDE. The LEA assures that necessary steps have been or will be implemented at all applicable sites within the LEA to meet the requirements specified.”

Step-by-step Guide for Resubmitting Revised District UIPs to CDE:

1. Log on to the Tracker system (https://tracker.cde.state.co.us/Tracker/Security/Login.aspx) using your           e-mail address and password.  Please remember that Tracker passwords are case sensitive.  
Note: CDE does not have a record of passwords.  If you have forgotten your password, please click on the “Reset Password” link and follow the on-screen directions.
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2. Click on the district name to resubmit the UIP for that district.   If you have several districts on your account, you may search for the district you will be resubmitting for by typing the name of the district in the “LEA Name” search bar and click the “Apply” button.   
· For this example, we are using “Delta Training District - 7770.”
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3.  This is the LEA Overview page which shows the district’s different monitoring instruments.  You will be using the “UIP – Winter Cycle - Required Review” instrument to submit the revised district UIP for re-review.  Click on this instrument title to resubmit.    
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4.  The Instrument Overview page is where you see the three different categories for the plans that were submitted in January.  Category A contains items for the district-level plan and this is where you will resubmit the district plan. Click on the first item within Category A to resubmit the revised district UIP.  
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5.  You will be taken to the Item Overview page which contains “Compliance Indicators” or a description of general requirements for every UIP.  Below the Compliance Indicators, are the “State Findings” where comments from CDE as well as the status of the Item can be found.  The bottom of the page is where you will click “Respond” to upload the revised district UIP for re-review.  The steps for uploading a revised UIP are the same as the steps to upload the UIP for the first review.  Click “Respond” next to “Current Unified Improvement Plan(s) for Review Winter 2014.”
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6.  After clicking on the “Respond” link, you are taken to the “Add New Document” page.  This page is where you will upload the revised district UIP for the required re-review.  Be sure that the circle next to “New File” is filled in (default) and then click “Browse” to locate the document on your computer/network.
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7.  A dialogue box will open allowing you to search for the UIP file on your computer.  When you have selected the appropriate UIP on your computer/network, click on “Open.”
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[image: ]8.  Select the box next to “Use File Name” if the file name identifies the UIP.  Otherwise please enter a title for the UIP.   You may enter a description of the UIP if you wish (optional).  For a district level UIP, you will not need to select a school.   Click “Attach” at the bottom of the page.

                   
9.  After clicking “Attach” you return to the Item Overview page.  At the bottom of the page, you see that the revised document is now listed under the Attached Documents. 
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10.  Within the “State Findings” section of the Item Overview page, you will see the LEA Assurance in italics.  Districts must check the box next to the assurance to enable the “Resubmit Item” button.  Once the box is checked, click on the “Resubmit Item” button.  
[image: ]










11.  *Clicking on the “Resubmit Item” button changes the SEA status to “Resubmitted for Review” on the Item Overview page.  Click on the “UIP – Winter Cycle – Required Review” ‘bread crumb’ at the top of the page to return to the Instrument Overview to ensure that the item indicates that the plan has been “Resubmitted for Review.” Log-out when finished resubmitting. 
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*Note that by clicking on the “Resubmit Item” button CDE is notified via email that an item has been resubmitted and is ready for re-review.For help, contact Jamie Baker (baker_j@cde.state.co.us; 303-866-6108)

If you need assistance please contact Jamie Baker (baker_j@cde.state.co.us; 303-866-6108)
image4.png
) Log in to PMT - Mo:
Ele Edt Vew Hgoy Bookmaks Jook Help

I LogintoPHT [

€ @ N /Musckes ode e cous TisckeSecuty/Logh o Y v ¢ [B- Gecde i AaBbeede| Assbeede AaBb( AaBbCi AaBb( aaBbeel

Thormal |TNoSpaci.. Headingl Heading2  Tile Subtitle

Colorado Tracker

E—" 5]

Handbook for Resubmitting UIPs coLORADO COe

LOG ON .

Welcome to C-FIRS Tracker. Please sign into use the Resubmitting UIPs

systern . Districts that have required changes noted in the CDE District-level UIP Feedback Form are required to
Fields marked with a * are required. resubmit a UIP with appropriate revisions by March 30, 2013. Plans will be accepted by April 1= since March
Email Address: 30* falls on the weekend.

N ‘The following instructions will depict how to a) resubmit district plans with required changes for re-review and
Password: b) submit the LEA Assurancefor district and school plans. The LEA Assurance states, “The LEA acknowledges

the required changes specifiedin the comments from CDE. The LEA assures that necessary steps have been or
willbe implemented at all applicable sites within the LEAto meet the requirements specified.”

Reset Password

B Resubmitting Revised District UIPs.
Firstime user? accent Invtation

1. Log on tothe Tracker syste ) using your
‘e-mail address and password. Please remember that Tracker passwords are case sensitive.
Logon M Note:COE doss not hove o record of passwords. fyou have forgotten yourpassword,please clickon the “est Password

k.

Ifyou have trouble Iogging in, please contact the
system adminisirator

Colorado Depariment of Education N
For questions please contact COTrackerHeln@cde.state.co.us

“on

&

@ Log in to PMT - Mozi. | L) Winter Cycle | 5] How to Obtain Feedback. «[3.9 10288M





image5.png
]
3

LEAS Select School Year:
20132014 School Year v |_Update

FILTERS
Location: Instruments:
Any County ~  AnyInstument -
LEA Name:
Acive ~
Fitter by Custom Fields Information
Custom Field 1 Custom Field 2 Custom Field 3

SelectCustomfield v SelectCustomfield v SelectCustomfield  +

_hoply | _clear |

LEAS (2)
W O 1 ) W pagesie: 25 1to20r2items.
Delta Training District- 7770 Tracker 7 0 0
Training
idge Training - 9990 Tracker 0 0 0
Training

W 4 1 ) W pagesize 25 v 1t020f2items




image6.png
]‘i LEA OVERVIEW

Delta Training District - 7770

Instruments (7)

00 00 - X THo7ar7iems
==
201244 Onste nsrument nProgess
20122014 Desk Reviow nsiumert E
TERED NTERVENTONGRANTSELE  nProgress
iSeesa
P -Fal Gt - Otonat Reew E o Tons2013
P -Spring Cice (U1Ps Postng o nProgess o oarsots
Senastven
P Wit e - Optonal PubicPasing i Progress o otrsots
UIP - Winter Cycle - Required Review £ See CDE Feedback for Required 1 0111512014

Changes

W 4 1 ) W pagesize 25 v 1107 of 7 items




image7.png
INSTRUMENT OVERVIEW
Delta Training District - 7770

UIP - Winter Cycle - Required Review [}

Status: See CDE Fesdback for Required  Mests Requirements (0) Withdrawn (0)

Changes InProgress (0) Resubmitted for Review (0)
‘Submission Date 01/1512014. Does Not Hleet Requirements (0)  Deferred to April Review (0)

Last Update: Jamie Baker 3/18/2014 Not Monitored (0) Required Changes: See Feedback
41849 PM Resolved (0) [0}

Htems: 11 See Feedback (10)

Team Leader: LEA Submitters: Edit SEA Reviewers:

Not Assigned UIP Submitter Jamie Baker

Gt pomeno | syt E——
B0
T e

ITEM: Accredited with a Priority Improvement Plan Required Changes: See Feedback





image8.png
ITEM OVERVIEW
Accredited with a Priority Improvement Plan e

» COMPLIANCE INDICATORS

~ STATE FINDINGS. SEA Status : A Required Changes: See Feedback

DUE DATE :
037312014

The LEA acknowledges the required changes specified in the comments from CDE. The LEA assures that necessary steps have been or will be implemented atail
‘applicable sites within the LEA to meet the requirements specified.

» LEA SELF-REVIEW Edit

e T S ISR TR

1t020f2items

WUt ) pagesiie: 25

Respond  Current Unified Improvement Plan(s) for  Current Unified Improvement Plan for Review 1 7770-3333 pof_7770-0000.pf .
Review 14) (Winter2014) T770-1111.001 77702222 pot

Respond  Winter 2014 CDE Review - UIP Winter 2014 CDE Review of Unified Improvement 11 0770-1111 UIP Feedback Winter 2014.0f
Feedback. Plans - UIP Feedback Form

1 O 1 )W pagesize: 25 1t020f2items





image9.png
ADD NEW DOCUMENT

Title
‘Current Unified Improvement Plan(s) for Review (Winter2013)

Description
‘Current Unified Improvement Plan for Review (Winter2013)

File size limit 500 M8

) Hard Copy Reference Only

Title*:
s9/100

[Juse Filename: Current Unified Improvement Plan(s) for Review (Winter2013)




image10.png
) Attach Document - Mozi

Ele Edt Vew Hgoy Bookmaks Jook Help

ClavschDocumen | ]

=l81x|

€ ) @ hitps://racker cde.state.co.us/LEA/FiingCabinet/AtiachD acument, aspi ZE iy Carlext=3d1 36515 0350-430b-abe’ 699026031 34t

[ Tinezones

Home > File Cabinet > Attach Document

ADD NEW DOCUMENT

Logout Help

Setup & Maintenance

Title
Current Unified nprovement Plan(s) for Review (Winter2013)

Description
Current Unifies nprovement Pln for Review (Winter2013)

Associations
Accrecited with a rirty improvement Plan , Schools) on  Priorit
Improvement Plan , School(s) on & Turneround Plan , Tieredt
Intervertion Grartee (TIG) Schoal , e Il Procyam Inprovement
missed AMAOS)

Attached Documents
77700000 Revised UP , 77700000 i, 71700111,

Select Document Type:

®New File_Pisase do not upiaad documents that contain student-identiting or othenwise sensitive

information. [k 1Statewide Support[[ Browse. | Fie size simit500 018

::Ex\slmgﬂ\i Upl (x|
ke ———
oot T -
Obrd oy B ° Y& =
FeiedP oo

e
[—
bescpto:
R
o e 7o FseaUF 22 | >
R I Ca— R |

Sehool Assocations:

I Trsining Etementary School

I Training High School

Attach | Cancel

@istar| | (&~ B > |[@ Attach Document - M__. . Inbo - Mictosoft Ouook _| 5] How to Obtain Feedback.. | 1] HandbookForSubmitingLl

About Colorado Department of Education

For questions please cantact COTrackerHelp@sc stete.cous

Page:80f9

Calibri Body)

words: 1194 | B |

#

2 )

5. When you have selected the appropriate UIP on your computer/network, dlick on “Open.”
C— 1
v [Grmmse 3 02 20

6. Select the box nextto “Use File Name” if the file is name identifies the UIP. Otherwise please enter a title
forthe UIP. You may enter a description of the UIP if you wish (optional). For a district level UIP, you will
notneed toselect a school. Click “Attach” at the bottom of the page

Note:Refer to the  and “ " documents,

°

[E8R ==





image11.png
=elxl m N 9 v

Ele Edt Vew Hitoy Bookmaks Took Help iy

) tach Document =l
Calibri RSN K o]
€ @ rips sk o ot caus/LEA/Fingbinel/AachDosumentasp Tty Corle =501 36515-035 480 o B03S02031 3t (- e zones R 2 AaBbCCDC AsBOCD: A A &
N ) B 7 U -aex x Aar|¥-A =} T o Spac 3
Logout Help. J
: F () FRRE RS T RN 7
6. Select the box nextto “Use File Name” if the file is name identifies the UIP. Otherwise please enter a title | |
forthe UIP. You may enter a description of the UIP if you wish (optional). For a district level UIP, you will
Setup & Maintenance - notneed to select a school. Click “Attach” at the bottom of the page.
Note:Refer to the “! 5" and " documents.
Monitoring binet ‘Select Document Type:
Home > File Cabinet > Attach Document N © NewFile. a t contain s
=
ADD NEW DOCUMENT inkto a web page URL
oot 0
e JE— .
Curent Uit rovement ) for Review Aiter2013) Acoredicn wih o Prior Inprovenent Pl School(s) o o P \‘
Inprovene i, Schaoks)cn # Tsncun n,Teres - N T
Deserption teuestion oratee (16) Sctel Tt o inprovenet
Current Unifld Inprovement Plan for Revew (Arter2013) (nissed AMAOS) R
Attached Documents o Dise B
77700000 iz e, 7770000t T st -
T
Select Document Type:
@ New Fie_ptessec ot o docments 4t continsadent centying o cthrvis sensie -
information. |K\Statewide Supportl_ Browse.. | File size fimit 500 M8 ot
CosingFie -
linktoa web page URL —
© tiara opy Reterance oriy .
THe s gt s
o o N Tang i s
e Fienane 77700000 Revised U it
Atacn ) e
Description: 7. After clicking “Attach” you return to the Item Overview page. At the bottom of the page, you see that the
21500 ~ revised document is now listed under the Attached Documents.
Revioed Siovrice 1]
Dloran - °
Permssions e

Sehool Assocations:

I Trsining Etementary School

I Training High School
Attach | Cancel

About Colorado Department of Education
For questions please cantact COTrackerHelp@sc stete.cous

@istar| | (G~ B > |[@ Attach Document.. |1~ Inbox - Microsaft Ou.. | =) Winter Cyele | 5] How to Dbtain Feedb...| 1] HandbookForsubmiti.. | [<c (- ®J71) 408PM





image12.png
1t020f2items

DIORERD)

Respond  Current Unified Improvement ‘Current Unified Improvement Plan for Review 11 7770-3333.001 _7770-0000.p0f_7770-1111.00f .
Plan(s) for Review (Winter2014)  (Winter2014) 7770-2222 pdf 7770-0000 Revised UIP pdt

Respond  Winter 2014 CDE Review - UIP Winter 2014 CDE Review of Unified 1 0770-1111 UIP Feedback Winter 2014.0f

Feedback. Improvement Plans - UIP Feedback Form
1t020f2items

WU 1)U pagesizen 25~




image13.png
~ STATE FINDINGS. SEA Status : A Required Changes: See Feedback

DUE DATE :
037312014

The LEA acknowledges the required changes specified in the comments from CDE. The LEA assures that necessary steps have been or will be implemented atail
‘applicable sites within the LEA to meet the requirements specified.

Comments by SEA:




image14.png
Current LEA:
Delta Trai

Home > Deta Training Distrct- 7770 > UIP - Winter Cycle - Required Review > Aceredied with a Prioty Improvement Plan

ITEM OVERVIEW

Accredited with a Priority Improvement Plan e

» COMPLIANCE INDICATORS

~ STATE FINDINGS. SEA Status : & Resubmitted for Review

DUE DATE :
037312014

Comments by SEA:

» LEA SELF-REVIEW Edit

ucucence > [ (N SN SR

1t020f2items

W U 1)U pagesizer 25

Respond  Current Unified Improvement ‘Current Unified Improvement Plan for Review 11 7770-3333.001 _7770-0000.p0f_7770-1111.00f .
Plan(s) for Review (Winter2014)  (Winter2014) 7770-2222 pdf 7770-0000 Revised UIP pdt
Respond  Winter 2014 CDE Review - UIP Winter 2014 CDE Review of Unified 1 0770-1111 UIP Feedback Winter 2014.0f
Feedback. Improvement Plans - UIP Feedback Form
1t020f2items

WU 1)U pagesizen 25~




image15.png




image1.emf










image2.emf










image3.png
The plan has required changes. The district must make changes to the UIP and resubmit through Tracker by March 31, 2014 for additional review by
CDE to ensure that the changes were adequately addressed. The UIP must aiso be submitted through Tracker by April 15, 2014 for public posting on
‘SchoolView.org. See required changes outlined below; details are included in the remainder of the feedback form.

The plan has required changes. Should the UIP be submitted for review in 2014-15, CDE will verify that these changes have been addressed. The UIP

‘must also be submitted through Tracker by April 15, 2014 for public posting on SchoolView.org. See required changes outlined below; details are
included in the remainder of the feedback form.

This plan has recommended changes. The district may make adjustments to the UIP based upon this feedback. The UIP must be submitted to CDE
through Tracker by April 15, 2014 for public posting on SchoolView.org. See the details of the feedback form for recommended changes.





