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Upload courses from a tab delimited file
Log in to SSCC.
Select the school year you will be working with.

Select the Upload Courses tab.

Press the Continue to Upload button under Option 1.

Locate the file to be uploaded.  Check the box to indicate if headers are to be ignored.  Check the box to indicate if courses are to be replaced.  

Press the Upload Courses button.
Review results.  Correct errors at this time, if desired.  Continue on to Publish the course codes to the database.
For a video tutorial on how to Upload courses, refer to this link:

http://www.youtube.com/watch?v=C_US5JRTmWw

Copy prior year’s courses to the new school year
Log in to SSCC.

Select the school year you will be working with.

Select the Upload Courses tab.

Press the Replicate Previous Years Courses button under Option 2.

Continue on to Publish the course codes to the database for the new school year.

For a video tutorial on how to Upload courses, refer to this link:

http://www.youtube.com/watch?v=C_US5JRTmWw

Add a Local Course(s) Individually

Log in to SSCC.

Select the school year you will be working with.

Select the Local Course Code tab.

Press the Add Course button.

Enter information for the new course.  Press the Save button.

Repeat to enter additional courses.

For a video tutorial on how to Add/Update/Delete courses, refer to this link:

http://www.youtube.com/watch?v=M5LGz9feDRQ
Add and Map a Local Course

Log in to SSCC.

Select the school year you will be working with.

Select the Local Course Code tab.

Press the Add button (disk icon).

Enter information for the new course.  Press the Save button.

Find the course appears in the course code listing (user the filter if necessary).   Select the link under the SSCC Code column for the course to be mapped.  Find the SSCC code to be mapped.  Check the box under the Select column.   When all the courses that apply are mapped, press the Map Selected State Codes button.  Courses should appear in the State Codes listing.  

Press the Return to Local Courses button. 

For a video tutorial on how to Add/Update/Delete courses, refer to this link:

http://www.youtube.com/watch?v=M5LGz9feDRQ

Map a Local Course

Log in to SSCC.
Select the school year you will be working with.

Select the Local Course Code tab.

Find the Local Course to be mapped listing (use the filter if necessary).   Select the link under the SSCC Code column for the course to be mapped.  Find the SSCC code to be mapped.  Check the box under the Select column.   When all the courses that apply are mapped, press the Map Selected State Codes button.  Courses should appear in the State Codes listing.  

Press the Return to Local Courses button. 

For a video tutorial on how to Add/Update/Delete courses, refer to this link:

http://www.youtube.com/watch?v=M5LGz9feDRQ

Edit a Local Course

Log in to SSCC.

Select the school year you will be working with.

Select the Local Course Code tab.

Find the course appears in the course code listing (user the filter if necessary).   

Press the Edit button (large red X).  

Selected course will appear in Red for verification that is the right record to be deleted.  Press the Delete button again.   Press the Cancel button (circle with line through it) if you do NOT want to delete the course.
For a video tutorial on how to Add/Update/Delete courses, refer to this link:

http://www.youtube.com/watch?v=M5LGz9feDRQ

Delete a Local Course

Log in to SSCC.

Select the school year you will be working with.

Select the Local Course Code tab.

Find the course appears in the course code listing (user the filter if necessary).   

Press the Delete button (large red X).  

Selected course will appear in Red for verification that is the right record to be deleted.  Press the Delete button again.   Press the Cancel button (circle with line through it) if you do NOT want to delete the course.
For a video tutorial on how to Add/Update/Delete courses, refer to this link:

http://www.youtube.com/watch?v=M5LGz9feDRQ

Delete ALL Local Course

Log in to SSCC.

Select the school year you will be working with.

Select the Local Course Code tab.

Press the Delete All Courses button at the bottom of the page.  BE AWARE THIS ACTION CANNOT BE UNDONE!!!    
A Delete confirmation page will be displayed.   Press the Delete All Courses button to remove ALL of your local courses for the year you are working in.  BE AWARE THIS ACTION CANNOT BE UNDONE!!!    To cancel out from this page and NOT delete all of your courses, press the Previous Page button.
For a video tutorial on how to Add/Update/Delete courses, refer to this link:

http://www.youtube.com/watch?v=M5LGz9feDRQ

Report of courses mapped and unmapped

Log in to SSCC.
Select the school year you will be working with.

Press the Mapping Summary of Courses button. 

Open or Save the file as desired.

For a video tutorial on this report and the Dashboard, refer to this link:

http://www.youtube.com/watch?v=YpRnG-8c5ME

Download All Local Courses (Excel format)

Log in to SSCC.
Select the school year you will be working with.

Press the Download Courses button. 

Open or Save the file as desired.

Download unmapped courses (Excel format)

Log in to SSCC.
Select the school year you will be working with.

Press the Download Unmapped Courses button. 

Open or Save the file as desired.

For a video tutorial on this report and the Dashboard, refer to this link:

http://www.youtube.com/watch?v=YpRnG-8c5ME
Look up Course in another District

Log in to SSCC.
Press the Course Lookup button. 

Select the district/organization to be searched.

Enter search criteria, if desired.  If not all mapped courses for the selected district will be listed.  Press the Search button.

Logging into the SSCC application
Access the SSCC Application 

https://cdeapps.cde.state.co.us/index.html 

Choose the “Statewide Standard Course Codes System (SSCC)” from the navigation list on the left side of the page.

Enter your single sign-on user id and password.  If you do not have access to the CDE single sign-on or SSCC, contact your LAM (Local Area administrator) to obtain.  

For a video tutorial on how to logon to the SSCC, refer to this link:

http://www.youtube.com/watch?v=DDF0k3xBzLE
