EQ Initiative Logo Policy & Agreement
The purpose of this policy is to provide guidance on permissible use of the EQ Initiative logo. Any individual, organization, or group requesting to use the EQ Initiative logo must agree to the permission guidelines listed below and return a signed copy of this agreement along with a brief description of the intended use of the logo to the EQ Initiative office.  Written approval will be sent via email and must be obtained before using the EQ Initiative logo. Additionally, a copy of any materials utilizing the EQ logo must be sent to: Sondra Ranum 201 E. Colfax #210, Denver CO 80203 or scanned and emailed to Sondra at ranum_s@cde.state.co.us 
Guidelines for using the EQ Initiative logo


1. The EQ Initiative logo must appear by itself and not be part of another graphic or textual element. 

2. The appearance, proportions, color or elements of the logo must not be animated or distorted. 

3. The use and position of the EQ Initiative logo should not imply endorsement, sponsorship or affiliation of the page content unless it is specifically for EQ-funded activities or written permission has been granted. 

4. Use of the EQ Initiative logo must not be disparaging or defamatory to, nor present false or misleading information about the EQ Initiative or CDE. Use must not violate intellectual property rights or any state or federal laws. 

5. The logo should never be altered nor additional elements added to it. For example: 
· Do not stretch or thicken the letter weight or font, or use other fonts with the logo.
· Do not add elements to the logo such as graphics, other art or any kind of artistic, decorative or symbolic accents. (This includes adding color or taglines to the logo.)

6. The logo CANNOT be used on any of the following:
· Event T-shirts, flyers or advertising that would not reflect well with the EQ Initiative mission and vision.

· Non-sponsored EQ Initiative communications.

· For use in political campaign or ballot issues. 

Please describe how you intend to use the EQ Initiative logo:


Please sign and fax this form to Sondra at 303-866-6370

__________________________________________________________   ______________
Signature


                                                                        Date             
__________________________________________________________   ______________

EQ Initiative Approval Signature


                                          Date                                          

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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