
Expanding Quality in Infant Toddler Care Initiative
EQIT Certificate Request Form

	EC Council/Community Name: 



	EQIT Course Code:
	If the class was taught in Spanish, please ‘x’ here: 

	Name and phone number of requestor:

(in case we need to reach you)

	Date you want on the documents (usually date of last class):



	Total number of individuals receiving documents of completion for this course:



	Name and address where all documents and materials are to be sent for local signature:




All individuals who successfully complete the full 48-hour Expanding Quality in Infant Toddler Care (EQIT) course are eligible for a state-issued EQIT certificate. EQIT instructors are responsible for verifying that individuals know and understand the material presented throughout the training. Members of the local EQIT teaching team should discuss, and agree on, the list of EQIT completers prior to submitting a request for certificates. The EC Council Coordinator or designated EQIT Course Contact will then go into the Omni system and indicate which individuals should receive an EQIT Certificate of Completion AND submit this form to the EQ Initiative.
When we receive the EQIT Certificate Request, we will then print, sign, and emboss the certificates for the individuals who have successfully completed the EQIT course. We will mail the certificates to the address indicated above for local signatures and you will then be able to distribute them to course completers. If you prefer to come to our office to pick up your certificates, please let us know when you submit your request. 
Please note: We will not be able to process your request until all EQIT participant information has been entered into the Omni system. Do not submit this request form until you have entered all required information and completed the information above. 
Successful EQIT course completers should keep a copy of their EQIT certificate and the accompanying letter in their files or at their place of employment. Only official EQIT certificates, embossed with the CDE state seal will be accepted by CDHS Licensing personnel. Please note that all EQIT certificates are numbered and we maintain a complete database of all individuals who have been issued EQIT certificates. Neither local EC Councils nor the EQ Initiative may issue any documentation or certificates for partial course completion.

Please email this form to Juanita at Kirkpatrick_j@cde.state.co.us and cc Jo Koehn at koehn_j@cde.state.co.us  If necessary, you may also fax the form to 303-866-6662. Please allow a minimum of 10 days for processing. Please email or call Jo at 303-866-6706 or Juanita at 303-866-6629 if you have any questions or concerns.
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