ANNUAL INSPECTOR RE-CERTIFICATION

PROCEDURES

Revised February 1, 2007

The criteria for re-certifying as a CDE Annual Inspector are listed in Section 10.00, RULES FOR THE ANNUAL INSPECTION AND PREVENTATIVE MAINTENANCE OF SCHOOL TRANSPORTATION VEHICLES, 301-29.  These are found in Section D, Administrator Reference Manual, or the Technician’s Reference Manual CD.

10.01 The inspecting site supervisor first verifies that items (a) through (e) have been completed before continuing on to the written test (see rules for details).

Note: In item (b) the term ‘equivalent’ refers to training meeting Federal Motor Carrier Safety Standards.

10.01 (f) Written test

Use only the current 50 question inspector tests, 05-C or 05-D and the new application form, STU-20 dated 12/05.   Tests 05-C or 05-D may be given up to six months before re-certifying.

Anyone but the testee may grade the written tests.  Passing score is 90 percent for all written tests.  

If the first test is not passed, the second written test may be taken after a 24 hour period.  The specific reference section missed may be given to the testee to study but do not give the actual missed question.  

The references that the written tests are based on are on the Technician’s Reference Manual CD.

10.01 (g) Hands-on performance test (only required for initial certification)
.

When all qualification requirements have been met, return the completed application, STU-20, to the CDE School Transportation Unit.  Make sure the lines for each item are initialed by the site supervisor.

Please do not send any copies of the inspector qualification materials to CDE with the completed application.  Keep them in the Inspector Qualification File (IQF).

CDE will issue the inspector re-certification sticker upon receipt of the completed application.

10.01 (h) Documentation

An inspecting site must have an IQF for each inspector employed by the site showing current status.  The IQF shall include:


Initial 100 question test answer sheet (if available)


Hands-on performance test scoring sheet


Current passing 50 question written test answer sheet

Brake inspector qualification certificate

Copy of the current inspector certificate


Copy of the current CDL or Operator License 



{may be in Driver Qualification File, (DQF)}

The IQF may be part of the DQF or as a separate file.  As a reminder, the "S" endorsement on the CDL is only required when the person is required to transport students.  
When an Inspector leaves the employment of an inspecting site, the site should keep the IQF for at least one year.  The Inspector may request a copy of the items listed above.  When an inspecting site employs a certified Inspector, the Inspector’s IQF copy may be used to start the IQF at the new site.  The supervisor of the new site may or may not accept any of the items listed above.  If not accepted, then the item must be redone.

If not currently employed by an inspecting site, the Inspector may recertify through any certified inspecting site with the permission of the site supervisor.  The written test shall be given by the certifying inspecting site only.  An Inspector employed at an inspecting site shall only recertify through that inspecting site.

Inspector may inspect a school transportation vehicle at any certified inspecting site with the permission of that site supervisor.  The Inspector Qualification File must be made available to the site supervisor to verify current status of inspector qualification.

