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TR-54-08D
TO:

Transportation Directors, Supervisors, Annual Inspectors
FROM:
Bruce D. Little, Senior Transportation Consultant, (303) 866-6655


Greta L. Bleau, Senior Transportation Consultant, (303) 866-6656
DATE:

August 5, 2008
SUBJECT:
Annual Inspection Observations
During recent Supervisory Assistance Reviews, problems concerning the documentation of the annual inspection and vehicle repairs have been found.

Listed below are some of the common problems found on the annual inspection checklist and supporting documentation.

Requirements:

1.
At the top of the first page, the inspector signature is required, list his/her inspector number, and list the date the inspection was completed.

2.
Verify that all components to be inspected were inspected or did not apply.  Also verify that the inspector initialed at the end of the row.

3.
Brake drum/rotor section, insure that the actual readings are compared to the manufacturer’s specification.  Actual readings the same as the manufacturer’s specification or even higher have been noted.  The actual reading on a new drum/rotor should not be lower than the normal reading for a new drum/rotor (for example, a reading of 14.925 inches on a 15 inch drum, actual case).  

Once the actual current reading has been compared to the manufacturer’s specification, compare the current reading to last year’s actual reading.  The comparison should indicate either no wear if the mileage was low or some wear for normal mileage.  Examples have been found where the brake drum added up to 30 thousands lining and shoes have gained 3/32 of an inch between inspections.  There was no indication that the brakes had been replaced. This comparison between years should also be conducted for the brake shoes or pads.
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Drums, rotors, shoes, and pads must be measured in at least 2 places, resetting the tool in between each reading.
All readings must be in the same type.  Do not mix metric readings with english unit readings.  If mixed, they cannot be compared.

4.
If the school district is using an outside inspecting site for the annual inspection, the original of the inspection forms must be kept at the inspecting site.  The district receives a copy of the annual inspection checklist.  The CDE Affidavit of Annual Inspection form shall be placed in the inspected vehicle.  The district also needs documentation showing the nature of the discrepancy and the corrective action.

Note:
Place this letter in Section D of the Colorado School Transportation Administrator’s Reference Manual.  Please mark off TR-54 on the 3-column Check List page at the front of the manual.
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