FSMC Contract Procedures and Timeline
New RFP

	November/December
	Contact CDE for FSMC packet for upcoming school year.



	January
	Develop draft RFP.



	February
	Draft RFP due to CDE for approval



	February/March
	Issue RFP to all CDE registered FSMCs  

Advertise solicitation 

	March/April
	Registered FSMCs prepare responses to the RFP


	April/May
	Select most responsive RFP.  Negotiate proposed contract terms.


	May/June
	Submit required contract package for approval to CDE.  Include copies of all proposals received

	Prior to July 1
	Once approved submit contract for district and FSMC signatures.  Submit signed contract to CDE.


Renewal RFP
	April – July 1


	Submit all renewal documents to CDE prior to July 1

Renewal term: July 1 – June 30

	
	Renewal documents issued from CDE:

	
	1. Renewal addendum checklist

2. Amendment to agreement (provided by fsmc)

3. Required language checklist

4. Non – Delegable duties

5. Certificate of independent price determination

6. Suspension & Debarment certificate

7. Lobbying certificate (Disclosure of lobbying if applicable)

8. School district contact list


