THE FACTS!!  

Direct Certification
What is Direct Certification?

Direct Certification is a simplified method of determining free meal eligibility.  Supplemental Nutrition Assistance Program (SNAP), formerly known as Food Stamps, recipients are eligible for free meals without the family having to complete a free and reduced meal application.  The term Directly Certified also includes homeless, runaway, and migrant children. 

How does this process work?

In Colorado the School Food Authority compiles student data in a designated format.  The data is then run against The Colorado Human Services master file to obtain student matches. The Direct Certification system is open for the entire year.  New Human Services data will be uploaded four different times: in June, August, November, and February. Districts will be able to generate match reports as often as they like to help increase the number of students Directly Certified. The Direct Certification process must be completed three times per year at a minimum.
**Students with siblings who have been Directly Certified may be approved for free meals by extended Categorical Eligibility.  Please see the additional resources for guidance on Extended Eligibility.
**Student data must be entered by the SFA in exactly the format provided, or the interface will not run properly and matches will not be made. 




 
After you have run the interface you must identify the records with an (*) and make corrections if needed. Save the data on a CD or flash drive and print a hard copy for your records. Notify families using the provided forms. 
**Finally, download the Direct Certification results into the district’s free and reduced price eligibility software!!
What do I need to complete Direct Certification?


Specific data entry format


Web access to CDE Direct Certification


User Name and Password


Attachments  E, F, and G*





What data will I need to complete the data entry?


District number


Student’s name


Student’s Social Security number


Birth date


Address


City


Zip Code





*Attachments E, F, & G are available online. They need to be mailed to the CDE Nutrition prior to accessing the Direct Certification System.





Results: 


There are four different types of matches:


1. Social Security Number, Last Name, and Birth Date match


2. Social Security Number and Birth Date match


3. Last Name, First Name, Birth Date, and Zip Code match


4. Last Name, First Name, and Birth Date match











