CDE Office of School Nutrition

Certification of the New Meal Pattern

Frequently Asked Questions
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General

1. What is the Certification process? 

On October 1, 2012, an additional 6 cents per lunch reimbursement becomes available to school food authorities certified by the CDE Office of School Nutrition (OSN) to be in compliance with the updated meal pattern requirements.  SFAs will be required to submit documentation demonstrating compliance with the updated meal patterns consistent with the final rule “Nutrition Standards in the National School Lunch and National School Breakfast Programs,” the interim rule on certification of compliance with the 6-cent requirement, and subsequent guidance provided by Food and Nutrition Service.

2. What is the purpose of the 6 cents per lunch reimbursement?

The additional 6 cents per lunch reimbursement provided to SFAs certified to be in compliance with the new meal patterns is intended to assist SFAs in meeting the new meal patterns.  Since it is a performance based reimbursement, it is expected to encourage SFAs to implement the updated requirements as quickly as possible.  

3. When will the 6 cents per lunch reimbursement be available?

Section 201 of the Healthy, Hunger-Free Kids Act of 2010 makes the additional reimbursement available for lunches meeting the updated meal pattern requirements on October 1, 2012, and no earlier.  In order to be eligible to receive this new performance based reimbursement, the CDE OSN must certify that the SFA is in compliance with the requirements of the final meal pattern rule published in the Federal Register on January 26, 2012. 

4. Can an SFA opt out of receiving the 6-cent reimbursement?

No, the new meal pattern requirements effective July 1, 2012, are not optional.  The 6-cent reimbursement is meant to encourage SFAs to implement the updated requirements as quickly as possible.  While there is no deadline for submitting Certification documentation, all SFAs are required to meet the new meal patterns and be certified for the 6-cent reimbursement.  
5. What do I need to do to complete the Certification process?

Information on the Certification process has been provided in the weekly Thursday Updates.  Following is the link to our website that lists all of the previous Thursday Updates: http://www.cde.state.co.us/cdenutritran/nutriEmails.htm.                                                     Additionally, following is the page on our website that is dedicated to the Certification process: http://www.cde.state.co.us/cdenutritran/nutriCertification.htm.  Before completing the forms, the SFA must complete the required online Certification training.  A certificate of completion of the online training must be submitted to our office.  SFAs should have received a flash drive in the mail with USDA instructions and spreadsheets that the SFA will need to complete.  If you have not received a flash drive, please contact our office.  Once the spreadsheets are completed, SFAs will return the flash drive to our office.  The additional 6 cents per meal is made available to districts once they have completed the Certification process and the CDE OSN has approved the materials that were submitted.
6. Must SFAs be in compliance with both breakfast and lunch requirements to be certified for the 6 cents per lunch reimbursement?

Yes.  Because the HHFKA provides the 6 cents per lunch reimbursement for compliance with the updated meal patterns, SFAs must be certified by the CDE OSN to be in compliance with the updated lunch and breakfast meal patterns (if the SFA participates in the School Breakfast Program (SBP)) in effect at the time of Certification.
7. How many schools within the SFA must be in compliance to be certified to receive the 6 cents per lunch reimbursement?

All schools within the SFA must be in compliance with the meal pattern requirements for the SFA to be certified for the 6 cents per lunch reimbursement.  If the SFA participates in the SBP, the schools must also be in compliance with the updated breakfast requirements in effect at the time of Certification.  
8. Are SFAs that serve Pre-K meals required to submit documentation for Pre-K meals?

No, SFAs that serve Pre-K meals are not required to submit documentation for Pre-K meals, but they must attest in the required attestation that the Pre-K meals they serve are in compliance with the current meal patterns for the age/grade groups being served.  Pre-K meals must follow the current CACFP meal patterns, which are in the process of being updated.  Pre-K meals served can be reimbursed the additional 6 cents once Certification is approved.   

9. Once granted Certification, how do state agencies reimburse certified SFAs?

Upon Certification, the state agency must reimburse the certified SFA with the additional performance based reimbursement for each lunch served beginning the start of the month in which the certified lunches are served, but not earlier than October 1, 2012.  For example, if Certification documentation is submitted for October 15-19 and the SFA is certified by the state agency in December, the state agency must provide the additional performance based reimbursement for all lunches served in that SFA on or after October 1.  
10. If we cater meals to charter schools within our SFA, BUT they are not claimed by our SFA, do we need to submit menus for this site?
All SFAs must submit menus for all sites that are claimed within their SFA.  For example, if a charter school is part of the school district, but claims meals through a different SFA, the claiming SFA is responsible for certification of these menus. 

11. I believe I originally indicated in the CDE OSN survey that I would be attempting Certification in October.  However, now that reality has sunk in, I do not think I will be ready until later in the school year.  Does the CDE OSN need to know when we are going to attempt Certification, or do we just send it when we are ready? 

While we would prefer for you to be certified as soon as possible so you can start earning your extra 6 cents, we understand that it is a detailed and time consuming process!  You do not need to let the CDE OSN know when you are planning on submitting materials for Certification; just send them when you are ready.  
12. If I have different grade groups that use the same menu but different serving sizes can I copy information from one worksheet to another?

Yes.  Following is the link to instructions for how to copy information from one set of forms to another on the CDE OSN Certification website. 
http://www.cde.state.co.us/cdenutritran/nutriCertification.htm
Breakfast

13. Most of the new breakfast requirements do not become effective until SY 2013-2014.  How does this affect the 6 cent Certification?

SFAs must submit Certification documentation reflective of the meal pattern requirements in effect at the time they apply for certification.  Therefore, if an SFA applies for Certification in 

SY 2012-2013, they need to demonstrate compliance with the breakfast requirements in effect for SY 2012-2013.
14. What about SFAs that wish to adopt the new breakfast requirements in SY 2012-2013?

SFAs that have been approved by the state to adopt the breakfast requirements early must demonstrate compliance with the breakfast requirements they have been approved to adopt.  Since the FNS-provided Certification tool does not currently include the breakfast requirements for SY 2013-2014 or SY 2014-2015, the SFA must contact the CDE OSN to determine what materials must be submitted for Certification.
15. SFAs currently using Nutrient Standard Menu Planning may continue with this menu planning option for breakfast in SY 2012-2013.  What must these SFAs submit for Certification for breakfast?  

Any SFA that uses Nutrient Standard Menu Planning for breakfast in SY 2012-2013 must submit each distinct breakfast menu along with a nutrient analysis of saturated fat and calories using FNS approved software.  No menu worksheet would be required in this case.  This applies only to SFAs seeking Certification in SY 2012-2013, as this is the last year that Nutrient Standard Menu Planning is allowed for breakfast.  

Menus
16. School starts in mid-August.  Do I wait to send the October menu? 

The menus submitted in the Certification tool should be from the month that you submit your completed materials or the month preceding submission.  To answer this question, the exception to this is if you submit your completed materials now (or before September 30, 2012), you must submit one week of menus from October or November 2012 only.  So yes, you can submit your October menus now if they meet the new meal pattern requirements.

17. If I cannot submit my menus for August and/or September, what menus should I be using for service these months?

SFAs must use menus that meet the new meal pattern requirements for August and September meals.  We cannot accept these menus for Certification because only meals served on or after October 1, 2012, are eligible for the 6-cent reimbursement.  

18. On the USDA MENU CERTIFICATION FORMS – If we have a K-5 menu and a couple of schools offer a salad bar and the rest serve the vegetable from the serving line, is that two different menu types or the same menu?

The SFA may submit only one menu and worksheet if the SFA can ensure similar (meaning that vegetables served on each menu meet all of the vegetable subgroup weekly requirements) vegetables are served at each school.  

If the SFA is serving similar vegetables from the serving line to the ones offered on the salad bar, then one menu worksheet will be acceptable for Certification, but the menus not submitted need to be consistent with the meal pattern requirements.  If the vegetables offered are not similar, two menus would be required for submission.  
19. In our K-8 schools we have some items that are available to 6-8 only, other items that are available to K-5 only, and then items available to all.  Do I submit two different menus?  

Yes, you will need to submit two different menus on the appropriate age worksheets, the K-5 worksheet and the 6-8 worksheet. 
20. What is considered a menu?

For purposes of the 6-cent Certification, a menu is a descriptive list of all of the reimbursable meals offered each school week.  Schools serving only one grade group are expected to have only one menu within each school, regardless of how many serving lines are available in the cafeteria.  Additionally, an SFA with a centralized meal service may have a single menu for all schools in a particular age/grade group. 

For example, an SFA that has five schools for grades 9-12, each with multiple serving lines but the same reimbursable meals offered within each school (centralized menu), would have one menu for that grade group per meal service.  The SFA would fill out one corresponding menu worksheet for lunch and one for breakfast, resulting in two total worksheets.  If an SFA has five schools for grades 9-12 and each school offers different food items, this SFA has five different menus for each meal service.  The SFA would submit five menus for lunch and five for breakfast and fill out a total of ten worksheets for grades 9-12.
Meal Pattern 

21. If we are going to use one menu for our K-5 and 6-8, and we are meeting the overlapping requirements for meat/meat alternate, grains, and calories, how do we complete the menu worksheets?

If you are using the same menu for K-5 and 6-8, you will need to complete the menu worksheet for K-8. This worksheet is designed to ensure that the requirements are met when overlapping the grades.

Menu Worksheet Support

22. I cannot see the information I am looking for on the screen, or the screen is blank, where is my information?

Try scrolling down or across using the bar on the side of the worksheet or at the bottom of the page.

You can also zoom in or out of the worksheet using the “-  +”  scroll bar at the bottom right corner of the page.

23. I am getting an error message: "The cell or chart that you are trying to change is protected and therefore read only;” why can’t I type in this cell?

You are attempting to type in a in a pre-filled cell.  Move down or over to the correct cell.
24. Where do I put in additional days if I have a 7-day week; how do I fill out the form if I have only a 4-day week?
You must use the separate 4-day or 7-day week tools that were provided on the flash drive.
25. Where do I enter my breakfast menus into the tool?

Use the provided separate breakfast worksheets for each grade.
“All Meals Tab”- USDA Menu Worksheets
26. How do I determine what to name each meal in the All Meals Tab?
Use a simple and identifiable name.  Label it as listed on your menu so it can be easily identified.

27. What if I do not offer any juice in a meal?
Leave this box blank (as it is) or type in "0."
28. How do I enter vegetable servings over 7/8 cup or more?
Click on drop down bar and scroll down to select the correct portion offered.  You can select from 1/8 cup to 2 cups.
29. Do I need to include the salad bar as a meal on the all meals tab?
Only include a salad bar as a meal if it can be a reimbursable meal with all components (meat/meat alternate, grains, fruit, and vegetable).  If the salad bar is served only as a reimbursable meal, you cannot use it in the optional vegetable bar worksheet.

30. How do I enter grains if I have a 1.7-oz grain?
When determining the grain component contributions, round down to the nearest quarter ounce (0.25 oz), which in this case would be 1.5 oz.

31. If I have a fruit bar, how do I enter the information if every day we offer a large variety of fresh and canned fruits?

The type and variety of fruit that are offered are not reported.  All you will need to do is indicate the largest amount of fruit a student is able to select with each meal that is reported.  This could be a combination of the fruits offered.  For example, if you offer ½ cup of pears, ½ cup of grapes, and ½ cup of peaches and students are allowed to take all three, you would enter 1 ½ cups as the fruit offering for the day.  If the students could take only two of the three offered, you would enter 1 cup.
32. We serve pizza every day; however, it is a different type of pizza each day of the week.  How do we report this? 

Since the nutrient information will be different you will need to list all of the different types of pizza that are offered over the course of the week on the “All Meals” worksheet.  Then, for each day, select the applicable pizza types. 
33. We have deli lines at all of our secondary schools; do I need to list all possibilities for the sandwich lines?

No, if you have a recipe for the deli bar, you will not need to enter in all of the different sandwich varieties.  If you have a deli bar recipe based on use such as 50 buns, 10 oz of turkey, 10 oz of ham, and 10 oz of cheddar cheese, you can just enter “deli sandwich” into the all meals tab and provide the number of meat/meat alternate, grains, fruit, and vegetables provided with that meal. 
“Optional Vegetable Bar” Tab

34. My salad bar offerings change every day - how should I enter that?
If the SFA offers a salad bar that changes every day, you will NOT complete the “Optional Vegetable Bar” tab.  You will need to enter all of the vegetables that are offered each day on the daily tabs. 
Simplified Nutrient Assessment

35. Do I need to complete the Simplified Nutrient Assessment (SNA)?

You do not need to complete this part if you are using approved nutrient analysis software and would like to submit a complete nutrient assessment.  However, you may use it instead of your nutrient analysis software, if you want to.
36. If I plan on submitting a complete nutrient analysis, can I submit the full assessment or do I need to submit only calories and saturated fat information?

You can submit a full nutrient assessment. 

37. How do I determine planned serving sizes?
We recommend that you use production records and historical usage, but you may use the method that works best for you.

38. In the simplified nutrient assessment, what number should I round to for calories & saturated fat?

When determining the calories and saturated fat for menu items, round to two decimal points (the nearest 100th - ex. 1.25).

39. My dessert contains fruit - how should that be entered?

Enter the fruit contribution into the “all meals” tab, AND under desserts, sides and others, enter calories and saturated fat.

40. I have my own recipe similar to a USDA recipe - can I use the USDA nutritional information?

No - you must use a nutrient analysis program such as SuperTracker to determine the nutritional information for the recipe.
41. I am confused about the fruit & vegetables with added fat and sugar section of the tool.
Look at total fruit offered over the week (an estimated number will be pre-populated for you).  Divide the number of items (recipes) that have added sugar or fat by the total number of items. 
Other

42. Are the USDA Menu Worksheets for Certification the same as production records?

The menu worksheet for Certification is not the same as the production records.  For the menu worksheet for Certification, you will need some of the information from the production records such as serving sizes, etc.  The menu worksheet for certification on the flash drive that was provided by the CDE OSN will need to be filled out completely (with no red boxes) with all of the information from your menus meeting the new meal pattern requirements.  This must be returned to the CDE OSN. 
43. We have a Food Service Management Company (FSMC); they told us they have taken care of everything that concerns the Certification process.  Do I still need to submit anything to the CDE OSN?

While the FSMC may have created menus that meet the new meal pattern requirements, your district must still complete and submit the forms that are on the flash drive that was provided.  If the FSMC will help you complete the forms, that is fine, but we still need all of the information from your district before we can certify the menus.

44. When submitting the attestation, can we scan our letter and submit it on the flash drive as a PDF? 

Yes, please sign and scan the statement and save a signed copy on the flash drive.

 

45. We have one school that will be in operation for only three days the week of October 1st.  How should we analyze for this school to get our 6 cents starting October 1?

You will need to pick a different week in October.  When the CDE OSN approves a menu, we approve the month for which the menu was approved.  If you submit the second week of October and the CDE OSN approves it, the additional 6 cents will go into effect on October 1.
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