New Superintendent Orientation
Office of Professional Services and Educator Licensing

We have moved!  Our new location:
6000 E Evans Ave. Building #2, Suite 100, Denver, CO 80222 
Phone: (303) 866-6628   Fax: (303) 866-6866
educator.licensing@cde.state.co.us

Call Center & Walk-in Hours:
[bookmark: _GoBack]Monday - Friday, 8:30am - 5pm (last walk-in/call at 4:30pm)

Processing Times
Applications:  About 5 weeks (available on the web site - http://www.cde.state.co.us/cdeprof )
Fingerprints:  1 – 3 days (as long as fingerprints are readable)

Updates and Changes
Effective September 1, 2013 - Applicants longer need to mail their official transcripts to CDE. High quality scans of your transcripts do need to be uploaded into the eLicensing application. Do NOT mail or bring transcripts, test score reports, or any other documents, unless specifically requested to do so. CDE does not file transcripts, scores or any other documentation. Transcripts, score reports and other documents are used for the evaluation of applications and are then destroyed. Applicants are required to keep this documentation in their own personal files indefinitely in case of audit or for use in future applications. 
Contact Information
Theresa Marin – primary contact		Norma Lawanson
Email: marin_t@cde.state.co.us			lawanson_n@cde.state.co.us
Phone:  303-866-3833				303-866-6923

Jami Goetz, Executive Director – until the middle of December, 2013
Email: goetz_j@cde.state.co.us
Phone: 303-866-6945
