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           District/Agency_______________________
	
           Agreement Number____/____/____/____




USDA Memo SP 51-2014, Eligibility Effective Date For Directly Certified Students, provides the following flexibility.

Supplemental Nutrition Assistance Program (SNAP) Students Certified via the Direct Cert System:
Local Education Agencies (LEAs) may consider the effective date of eligibility for free school meal or milk benefits to be the date of the automated Human Services data matching file that first identifies the student as eligible for Direct Certification, rather than the date the LEA accesses and processes the automated data matching file into their local point of service (POS) system. This applies even to students who are not immediately identified (e.g., possible matches or students who are not matched until later, after the LEA conducts the initial matching process). This also applies to any students extended eligibility at a later time; their date of eligibility can also go back to the date of the Human Services file. Note that the date of the automated Human Services file will always be the date the CDE OSN announces that the new Human Services file has been generated and received in the Direct Cert system.

Example: The OSN announces a new Human Services file is available on 11/16. An LEA uploads on 11/20. On 11/22, the LEA looks up a couple of students on the individual student search and is able to match them. On 11/24, the LEA extends eligibility to siblings of some students on the 11/20 upload. All three groups of students (those on the match report, those on the individual student look-up, and those extended eligibility) may have an eligibility effective date of 11/16, rather than the date the students were identified and processed.

Homeless, Migrant, Runaway, Head Start, Even Start, or Foster Students Directly Certified via a List:
LEAs may consider the effective date of eligibility for free school meal or milk benefits to be the date the LEA receives such lists or other forms of acceptable documentation from the appropriate state or local agency establishing Other Source Categorical Eligibility, rather than the date the school official processes the documentation.


The nutrition services director (#1), free and reduced determining official (#2), and Direct Cert User (#3 & #4, if two users) employed by the above named district/agency are choosing to implement this flexibility and agree to comply with the following procedures (each staff person, please initial each statement):

___  ___  ___  ___ I have read SP 51-2014 and understand its contents.
#1      #2       #3	  #4

___  ___  ___  ___  In choosing to implement this flexibility, I understand it must be for all directly certified students and
for all Direct Certification methods, including the automated match and all directly certified lists and other forms of acceptable documentation.

___  ___  ___  ___ The LEA has a method to document the date the list was submitted (e.g., date stamping). 
      This method is:_______________________________________________________

___  ___  ___  ___  The LEA will retain the email from CDE regarding the date of the new Human Services file.

___  ___  ___  ___ The LEA is refunding any money paid by or on behalf of the child for a reimbursable meal or milk prior
to the processing of the eligibility determination (i.e., dating back to the date the Human Services file was updated / the date the list was submitted), including forgiving debt accrued during this time.

___  ___  ___  ___ Prior to claiming or making claim adjustments, the LEA has given a refund or discharged the debt
accrued by the household. Upward claim adjustments must be made within 90 days after the end of the claim month.

By signing below I agree that the above requirements are being followed, and I confirm that the LEA listed above will be implementing this flexibility.

	
	Nutrition Services Director
	Determining Official
(If different)
	Direct Cert User #1
(If different)
	Direct Cert User #2
(If different)

	Print Name:
	
	
	
	

	Signature:
	
	
	
	

	Date:
	
	
	
	




	CDE Internal Use Only

	CDE Staff Print Name:
	Jennifer Otey, Direct Cert
	Julie Griffith, F&R
	Jane Brand, Director

	Signature:
	
	
	

	Date Approved:
	
	
	




Submit to the Colorado Department of Education, Office of School Nutrition, via fax (303-866-6133)
or email (otey_j@cde.state.co.us). Forms must be initialed and signed.
