
Agenda Summary
• Resources, Disclaimer, 

Purpose
• Considerations
• Student October Count 

Coding
• Assurances
• Audit Documentation 

Requirements

The webinar will begin 2 
minutes after the hour
PPT and other resources are available for download: 
https://www.cde.state.co.us/cdefinance/auditunit_tr
ainings

Using Teams
• Participants are muted; to ask a 

question, either:
1. Ask in the chat:
2. Raise your hand 

to be unmuted:

• If you have trouble with your 
audio:

3. Check your device settings:
o If needed, call in by phone:

+1 929-341-4269
Phone Conference ID: 187 149 566#

4. Automated live captioning                     
is available:

Welcome to the 100% Remote Learning Option (K-12)
for Brick-and-Mortar Schools for 2021/2022 Webinar
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https://www.cde.state.co.us/cdefinance/auditunit_trainings
tel:+19293414269,,486372326#%20


100% Remote Learning Option (K-12)
for the 2021-2022 School Year as a Result of 

COVID-19 Health Concerns

School Auditing Office
Date: 07/15/2021
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Agenda

1. Resources
2. Disclaimer and Purpose of Guidance
3. Considerations
4. Student October Count Coding
5. Assurances
6. Audit Documentation Requirements
7. Questions/Comments

This training does not address Blended Learning and Supplemental Online course 
offerings. 
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Resources

4



School Auditing Office: Pupil Count Webpage
http://www.cde.state.co.us/cdefinance/auditunit_pupilcount
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http://www.cde.state.co.us/cdefinance/auditunit_pupilcount


School Auditing Office: Pupil Count Webpage
http://www.cde.state.co.us/cdefinance/auditunit_pupilcount
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http://www.cde.state.co.us/cdefinance/auditunit_pupilcount


Disclaimer and Purpose of Guidance
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Disclaimer Regarding the 100% Remote Learning Option (K-12)

• Districts and schools are not required to offer a 100% remote 
learning option to students enrolled at traditional, brick-and-
mortar schools as a result of COVID-19 health concerns. 

• If a district or school chooses to offer a 100% remote learning 
option to families as a response to these concerns, it may do 
so for the 2021-22 school year as described in this document. 

• The decision to participate in a district or school’s 100% 
remote learning option rests with a student’s family.  
However, the district or school may further define how 
families choosing to participate will demonstrate that the 
decision was a result of COVID-19 health concerns.
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Purpose of the 100% Remote Learning Option (K-12)

• CDE has finalized guidance that 
allows districts and schools the 
ability to provide a 100% remote 
learning option to brick-and-mortar 
students in grades K-12 during the 
2021-2022 school year in direct 
response to public health and safety 
concerns associated with the 
COVID-19 pandemic.  

• This flexibility allows districts to:
Create and implement a 100% remote 
learning option (not through an existing 
CDE-approved or recognized online 
school or program,
AND/OR
Provide a 100% remote learning option 
by using an existing district CDE-
approved or recognized online school or 
program.
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Purpose of the 100% Remote Learning Option (K-12)

The intent of this guidance is to provide flexibility.
• Minimum expectations for the 100% remote learning option for 

2021-2022 are greater than what was expected during the 2020-
2021 school year.

• Districts will be expected to complete and submit Assurances 
(Instructional, Pupil Count Audit, and Data Reporting) confirming 
their understanding and implementation of the minimum 
requirements outlined in the guidance.

Note: 2021-2022 is likely the last year CDE will offer these types 
of flexibilities in response to COVID-19.
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Purpose of the 100% Remote Learning Option (K-12) Guidance 
Document

The purpose of the “100% Remote Learning Options (K-12) for 
the 2021-2022 School Year as a Result of COVID-19 Health 
Concerns” guidance is to outline requirements for continuing 
or implementing, as a result of COVID-19 health concerns, a 
100% remote learning option for K-12 students enrolled at a 
traditional, brick-and-mortar school during the 2021-22 school 
year.
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http://www.cde.state.co.us/cdefinance/100percent_remote_learning_option_k12_covid_2122


Considerations
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General

Students enrolled in a brick-and-mortar school but participating 
in the district’s 100% remote learning option as a result of 
COVID-19 health concerns may continue to be enrolled in the 
brick-and-mortar school.
• The accountability for the student’s learning will remain with 

the brick-and-mortar school. 
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Existing Online Schools and Programs

Districts can use their existing, CDE-approved or recognized 
online school or program to provide a 100% remote learning 
option for students enrolled in traditional, brick-and-mortar 
schools, as long as the option is exercised in response to public 
health and safety measures associated with the COVID-19 
pandemic.
• Districts and schools must still complete and meet all 

Assurances (except Instructional Assurance #4, which 
requires at least 20% weekly synchronous instruction).

• Students must meet the funding requirements for the existing 
online school or program as described in the "Online Schools 
and Programs" section of the Student October Count Audit 
Resource Guide. 
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Purchased Courses: Colorado Digital Learning Solutions (CDLS)

• If a district or school is 
purchasing online courses 
through CDLS for their 
students participating in 
the 100% remote learning 
option, the district or 
school will be responsible 
for ensuring that all 
Assurances are met.  

• It is not the responsibility of 
CDLS to ensure satisfaction 
of the Assurances.
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Purchased Courses: Vendors or Non-Approved Online Schools or 
Programs

• Districts that wish to provide remote learning via an online 
school, vendor, or program that is not an approved or 
recognized Online School or Program in the State of Colorado 
must ensure that the program meets the requirements for 
synchronous and asynchronous learning as described in the 
guidance.

• It is the district’s responsibility to ensure satisfaction of all 
Assurances.
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Student October Count Coding
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Student October Count Coding—Remote Learners

• Student October Count coding for brick-and-mortar students participating 
in the district’s 100% remote learning option as a result of COVID-19 
health concerns:

• School Code: Brick-and-mortar school code
• Funding Code: 80, 82, 85 or 86
• Non-School Program Code: 05
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Student October Count Coding—Not Remote Learners

There are several districts that are not providing a 100% remote 
learning option due to COVID-19 during the 21/22 school year; 
however, these districts do have an approved or recognized online 
school.  

In this case, if the student withdraws from the brick-and-mortar 
school and enrolls in the online school, the student should be 
classified as an online student (and not as a brick-and-mortar or 
remote learning student).

• School Code: Online school code
• Funding Code: 91, 92, 94, 95, 96
• Non-School Program Code: 

• 00 (if online school) or 
• 01 (if online program)
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Student October Count Coding—Not Remote Learners

If a district is not providing a 100% Remote Learning Option 
during the 2021-2022 school year, then no special Student 
October Count coding needs to be considered.
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Assurances
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Assurances
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• The following Assurances only apply to districts or schools 
implementing a 100% Remote Learning Option as a result of 
COVID-19 health concerns.  

• The following Assurances do not need to be completed by 
districts or schools who are required to implement temporary 
remote learning as described in the Temporary Remote 
Learning Options (K-12) for the 2021-2022 School Year as a 
Result of COVID-19 Health Concerns document.

http://www.cde.state.co.us/cdefinance/temporary_remote_learning_option_k12_covid_2122


Assurances—When are assurances required?
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No assurances required

Scenario 1: A district is not offering a 100% 
Remote Learning Option to its brick-and-

mortar students.

Scenario 2: A district is not offering a 100% 
Remote Learning Option to its brick-and-

mortar students but must temporarily offer 
remote learning to students for COVID-19 

reasons. 

Assurances required

Scenario 3: A district is offering a 100% 
Remote Learning Option to its brick-and-

mortar students through its CDE-approved or 
recognized Online School or Program.

Scenario 4: A district is offering a 100% 
Remote Learning Option to its brick-and-

mortar students not through its CDE-approved 
or recognized Online School or Program.

Scenario 5: A district is providing multiple 
100% Remote Learning Options to its brick-

and-mortar students.



Assurances—General District/School Information
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Assurances—Instructional
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Assurances—Student October/Audit
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Assurances—Data Reporting
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Assurances—File Upload and Signature
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Audit Documentation Requirements
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Audit Documentation Requirements

For any student reported with a Non-School Program code of 
“05” (i.e., 100% remote learner as a result of COVID-19 health 
concerns), the district will need to ensure that it has completed 
and submitted the 100% Remote Learning Option Assurances 
(via Smartsheet) by August 31, 2021, AND has all 
documentation listed in Audit Assurances #1 through #6.
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https://app.smartsheet.com/b/form/a67f1b28b7ce4646bcfd063696aad9ae


Audit Assurance #1: Policy

Combination of Policy, Resolutions, Regulations, and 
Governance Documentation
• Definition of “educational process” that includes the use of 

remote learning and how its planned use is specifically in 
response to the COVID-19 pandemic

• Description of how instruction will be delivered during 
remote learning

• Includes synchronous and asynchronous learning activities that would 
demonstrate a student is “engaged in the educational process” (as 
described in the adopted local board policy)

• List of documentation the district will provide to evidence a 
student was in attendance during periods of asynchronous 
learning
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Audit Assurance #2: Calendar

100% Remote Learning Option 
Calendar

• Must meet minimum state 
requirements for student 
contact days and equivalent 
planned teacher-pupil 
instruction and contact time

• School District Calendar and 
Instructional Hours Guidance
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http://www.cde.state.co.us/cdefinance/school_calendar_instructional_hours_guidance


Audit Assurance #3: Instructional Hours Equivalencies

• Must translate to instructional time per course (daily or 
weekly) to ensure that each student is scheduled to receive 
the minimum number of instructional hours necessary for full 
or part-time funding

• Should take into consideration the type of instruction being 
delivered remotely, including access to teachers and 
supports.

• Equivalency should not exceed instructional time the student 
would have received if taking the same or similar course in a  
100% in-person setting as evidenced by the in-person 
calendar and bell schedule.
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Audit Assurance #4: Enrollment

• Must be resident of Colorado as 
of October 1, 2021

• Must have documentation 
evidencing Colorado residency 
that is dated within 365 days 
preceding, or on, the pupil 
enrollment count date.

• For more information on 
examples of acceptable proof of 
Colorado residency for this 
purpose, please review the 
“Sample of Colorado Residency 
with Instructions” document.
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http://www.cde.state.co.us/sites/default/files/docs/onlinelearning/On-line_POR_SAMPLE%20Affidavit%20of%20State%20of%20CO%20Residency.pdf


Audit Assurance #5: Attendance

• Attendance Funding Requirement
• Participate on the pupil enrollment count date, or if absent for any 

reason,
• Participate during the current school year prior to the pupil enrollment count 

date AND resume participation within 30 calendar days following the pupil 
enrollment count date

• Must track daily attendance regardless of learning model
• For funding purposes:

• Synchronous learning participation/attendance verification can be 
documented within the district’s or school’s Student Information System 
(SIS)

• Asynchronous learning participation/attendance should be evidenced by 
documentation that clearly shows the student was engaged in 
appropriate asynchronous learning activities (as outlined in the local 
policy, governance documentation, resolution, etc.)

• Must be affirmative documentation beyond SIS (such as log-ins, etc.)
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Audit Assurance #6: Student Schedules

• Must clearly identify which students are participating in the 
100% remote learning option

• Student should be reported with a Non-School Program code of “05” 
in the Student October Count Snapshot

• Must have an individual student schedule that lists all courses 
into which the student is scheduled as of the count date for 
the entire first semester

• Using the calendar calculation, equivalent bell schedule, and 
individual student schedule, the student must meet the 
following for funding:

• Full-time funding: at least 360 hours of teacher-pupil instruction and 
contact time during the semester of the pupil enrollment count date

• Part-time funding: at least 90, but less than 360, hours of teacher-
pupil instruction and contact time during the semester of the pupil 
enrollment count date
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Questions/Comments
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Contact:
General Audit Information

School Auditing Office
audit@cde.state.co.us

Rebecca McRee, School Auditing Office Supervisor
mcree_r@cde.state.co.us

Assistance with Internet Access/Resources
Kate Bartlett, Executive Director of School District Operations
bartlett_k@cde.state.co.us

Assurances- General Questions
Renee Martinez
martinez_r@cde.state.co.us

Assurances– Technical Assistance (re: Smartsheet)
Rachel Matson
matson_r@cde.state.co.us
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