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************************************************************************************************** 

 

V.   Charter/Out-Of-District Transcript Processing 

A. For a reference list of DPS Charter Schools with contact information, refer to the appendix.  The first two 
schools referenced in this section (Life Skills and P.S.1) are no longer active charters, but students with 
transcripts generated at these locations will continue to matriculate for several years.  The other examples 
illustrate charter schools that do not use Infinite Campus as their student information system.  These 
examples show how various sections within a given transcript drive data entry into IC’s fields. 

        ** NOTE ** The values indicated on the transcripts are not necessarily transferred directly as shown on the  
        transcript (e.g. “.5” Carnegie Units equals 5 traditional DPS credits). 
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1. Life Skills Example: 
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Credits Earned at the Life Skills Center of Denver 

Course Selection 
Refer to the Master Course Catalog 

 http://transcriptsupport.dpsk12.org/course-code-management-2/ 

Credit Conversion 

Credits shown on the transcript are in Carnegie Units.  The decimal place needs to be shifted one 
place to the right to enter for a general DPS High School. 

Example:  .5 Life Skills credits  = 5 DPS General Credits 

Additional Notes:  Scores of P should be given credit earned and attempted, but should not be given a GPA 
Weight 

 Otherwise follow instructions in the Transcript Data Entry section of the manual   
Credits Earned at Other Schools (as formatted in the example, refers to credit earned outside of Life Skills) 

Course Selection 
Refer to the Master Course Catalog 

 http://transcriptsupport.dpsk12.org/course-code-management-2/ 

Credit Conversion 

Credits shown on the transcript are in Carnegie Units.  The decimal place needs to be shifted one 
place to the right to enter for a general DPS High School. 

 

Example:  .5 Life Skills credits  = 5 DPS General Credits 

Additional Notes:  Scores of P should be given credit earned and attempted, but should not be given a GPA 
Weight 

 Otherwise follow instructions in the Transcript Data Entry section of the manual   
 

 

 

 

 

 

 

 

 

 

 

 

 

****************************************************************************************** 
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2. P.S.1 Example: 

 

 

Credit types are useful 
in determining which 
traditional DPS courses 
to credit the student 

f l
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Credits Earned at P.S. 1 

Course Selection  
Refer to the Master Course Catalog 

 http://transcriptsupport.dpsk12.org/course-code-management-2/ 

Credit Conversion 

Refer to the below table, which contains credit conversions from PS 1 to DPS 
standards: 

Credit Earned 

(PS1) 

Credit Earned 

(DPS) 

0 0 

0.25 0.625 

0.5 1.25 

1 2.5 

1.5 3.75 

2 5 

2.5 6.25 

3 7.5 

3.5 8.75 

4 10 

5 12.5 

 

Additional Notes: 

 Grades for PS 1 will be given on a “Pass/Fail” basis, so the student will not 
have a GPA for these courses. 

 “GPA Weight” will be entered as 0. 
 “Credit Attempted” will be entered according to the conversion table 
 “Credit Earned” will be 0 for all “F” scores, and will equal “Credit 

Attempted” for all “P” scores.  
   

 

 

 

 

 

****************************************************************************************** 
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See the explanation for these 
credit/grade discrepancies on 
the following page 

3. Colorado High School Example 
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Credits Earned at Colorado High School 

Course Selection  
Refer to the Master Course Catalog 

 http://transcriptsupport.dpsk12.org/course-code-management-2/ 

Credit Conversion 

Credits shown on the transcript are in Carnegie Units.  The decimal place needs to 
be shifted one place to the right to enter for a general DPS High School. 

Enter the credits as they appear on the transcript. 

Additional Notes: 

 Since Colorado High Charter’s school year consists of 6 blocks, the 
“Calendar Term” is always 6, and “Terms Long” is always 1. 

 Scores of “P” should be given credit earned and attempted, but should not 
be given a GPA weight 

 Otherwise follow instructions in the Transcript Data Entry section of the 
manual   

 

Explanation of Academic Credits - Colorado High School is a core curriculum school where students attend six academic 
classes each day: Language Arts, History, Science, Math, and Enrichment/Art and Foundations/Reading Strategies.  The 
material covered in each class changes with each new block.  Each block consists of five to six weeks of academic 
learning.  There are six blocks each school year.  Based on completion of course work and attendance students have the 
opportunity to earn 1.80 credits per block (each class is worth a possible .30).  Students must earn 24 credits for 
graduation.  

The amount of credit a student earns is tied to his or her attendance at Colorado High.  After one absence in a class 
each subsequent absence is equal to a .03 credit deduction from the possible .30.  Students have the opportunity to 
make up absences by attending study hall before or after school (see matching color area on the Colorado High 
transcript for examples). 

Colorado High School Charter provides students with a progress report at the end of each learning block.  There are 
several codes aside from the standard letter grades that are available to teachers and the administration to indicate a 
student’s performance.  The codes are allocated as follows: 

 

NR = Not Required 

(equivalent to a “P”) 

The student met with an administrator and received a 
reduced schedule due to extenuating circumstances or 
because school requirements have already been met. 

NS = No Show 

(equivalent to an “F”) 

The student registered for school and did not attend 
classes. 

I = Incomplete 

(equivalent to an “F”) 

The student received a failing grade, did not complete all 
the work assigned for the class, or was absent too many 
times throughout the block (and did not make up the 
class hours) to receive credit. 
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4. ACE Community Challenge 
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Credits Earned at ACE Community Challenge 

Course Selection 
Enter the “Course Number” as it appears on the transcript, since the course catalog matches 

traditional DPS high schools. 

Credit Conversion 

The credit column contains the sum total of credits for that class during the year.  ACE breaks 
down the school year into four quarters; each quarter gets a course entry.  Generally the 
breakdown is 2.5 credits per course.  To verify, the credit per course is calculated by dividing the 
credit column by the count of letter grades in that course’s row. 

 

 “American History” Block 1 (2.50 credits) + “American History” Block 2 (2.50 credits) = 5.00
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****************************************************************************************** 

5. Escuela Tlatelolco Example:
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Credits Earned at Escuela Tlatelolco 

Course Selection  
Refer to the Master Course Catalog 

 http://transcriptsupport.dpsk12.org/course-code-management-2/ 

Credit Conversion 
The credits are already in DPS style; no conversion is necessary.  Enter all 

credits as they appear on the transcript. 

Additional Notes: 

 “N/C” (“No Credit”) should be reflected with a 0 in “GPA Weight” and 
“Credit Earned”.  For “Credit Attempted”, enter 2.5 per course (since 
Escuela is on a quarter system).  

 Scores are interpreted on a “Pass/Fail” basis; use “P” or “F” with no 
associated numbers so as to leave the GPA unaffected. 

 “Calendar Terms” are always 4, to reflect Escuela’s quarter system.   
 

****************************************************************************************** 

 

6.   Colorado’s Finest Example: 

 

Colorado’s Finest:  Is an example of an Englewood School District transcript.  These transcripts have several 
unusual conditions: 

 “Credits Earned” column is not always a mathematical sum of the credits for all the years, plus the 
transfer credit total.  The “Credits Earned” fields are summed to the nearest “0.25” increment, with the 
remaining credits rolled into a segment elective, in increments of “.25” (with any residual credits going 
towards the “General Elective” segment) 

 There are no grades to translate.  All credits are given a grade of “P” 

 This evaluation procedure is a subset of the overall entry instructional time 



Updated 8/23/2013    43 
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Evaluation Process for Colorado’s Finest 

1.  Select Course Code to 
use from the Transfer 
Entry Code Resource 
Guide. 

 

 

 

 

Additional Insight:  If a course has “.50” or fewer credits, use the “Semester 1” course option for entry.  If a course 
has greater than “.50” credits reflected, use both the “Semester 1” and “Semester 2” course options to show a full 
year’s coursework:   

 

2.  Use the last school 
year when the class was 
taken to reflect all credits 
on the “Credits Earned” 
column when entering the 
information into IC. 

 



Updated 8/23/2013    45 

 

****************************************************************************************** 

  

 

3.  If the credit segments 
are blank for a given 
course yet there is a 
“Credit Earned” sum, use 
the most recent school 
year in which any credit 
was given 

   

 

4.  Use the “P” 
designation for the score. 

 


