Greetings Colorado Graduation Pathways Partners,


Staff from districts and schools participating in the Colorado Graduation Pathways program should be prepared to meet the important deadlines summarized in the table below.  For more detail, please see the bullet points following the table.

	Due Date
	Deliverable(s)

	
	

	June 20
	· [bookmark: _GoBack]Updated contact information (cover page) and Combined Scope and Statement of Work for Year 5 due to the CDE Office of Dropout Prevention – c/o Peter Fritz

· Completed Budget for FY2014-15 (CGP Year 5) due back to the CDE Office of Grants Fiscal – c/o Marti Rodriguez


	July 16
	· Any required revisions to your project plan or program budget 

· Revisions or corrections to report of actual expenditures made through June 30, 2014


	October 15
	· FINAL Request for Funds forms pertaining to year 4 should be submitted to the CDE Office of Grants Fiscal Management (i.e. last possible day to submit Request for Funds forms for expenditures to be drawn from fiscal year 4 funds).


	October 17
	· Year 4 Progress Report.

· Finalized Annual Financial Report for fiscal year 4.






Important Upcoming Dates (District/school due dates in red, CDE due dates in blue):

1. Year 4 Application Renewal Materials are due Friday June 20th.  These materials include an updated Cover Page (contact information for the individuals currently involved with the CGP program), a combined Statement of Work and Scope of Work for Year 5 (based on your project plan), and a completed CGP Budget for FY2014-15.  If you believe you will have difficulty meeting this June 20th deadline due to summer work schedules, year-end duties, etc., please contact me directly so we can make alternative arrangements.  Instructions and templates to help you complete these materials are available under the “Tools and Resources” section at: http://www.cde.state.co.us/dropoutprevention/cograduationpathways_index

1. Staff from the CDE Dropout Prevention and Student Engagement Office will review the application renewal materials, provide feedback and identify any required changes by Monday, July 7th.

1. Any required revisions to your project plan or program budget will be due back to CDE no later than Wednesday July 16th.  July 16th will also be your last opportunity to make any revisions or corrections to your report of actual expenditures made from July 1, 2013 through June 30, 2014.

1. CDE will send a “Letter of Intent to Fund” to the primary program contact and fiscal manager at each district no later than Friday July 25th.  This letter of intent is a notification that the CDE has approved your district’s application renewal materials and will therefore allocate the requested annual funds pending release of federal HSGI awards.  This Letter will not provide information about carryover amounts.  Carryover information (from year 4 into year 5) will be included in the official Year 5 Cooperative Agreement (see below).

1. A Year 4 Progress Report should be submitted by each participating district by Friday October 17th.  A template for this Progress Report will be sent out via email no later than the end of July and a number of reminders will be sent out in advance of the October 17th due date.  The purpose of the Progress Report is to provide a brief narrative capturing your progress on 1) each of the major project deliverables listed in your Year 4 Statement and Scope of Work and 2) the planned expenditures listed in your Year 4 Statement and Scope of Work.  The reporting period for this progress report is from October 1, 2013 through September 30, 2014.  

1. Also by Friday October 17th, each participating district must submit a finalized Annual Financial Report.  The AFR is an accounting of actual expenditures from July 1, 2013 through September 30, 2014.  

1. CGP Program Managers and Fiscal Contacts will receive an email with the official Year 5 Cooperative Agreement letter and guidance from CDE’s Grants Fiscal Management Unit regarding carryover funds by Friday November 7th.  This Cooperative Agreement will include information about the exact amount of year 4 carryover dollars available to expend in fiscal year 5.  

NOTES Regarding Carryover: 
1. Carryover funds are determined based on the unexpended dollars from the district’s total allocation for the recently completed fiscal year.  For the Colorado Graduation Pathways program, the fiscal year runs from July 1 through June 30 and also includes a three month draw-down period from July 1 through September 30.  Potential carryover funding for the next year is based on the total amount of unspent dollars from the previous year as of September 30th.  
1. The maximum amount of allowed carryover from year 4 to year 5 is ten percent of the amount allocated to the district in year 4 (not including any prior year carryover or prior year supplemental award amount).
