
Special Education  
December Count Phase I Pilot 

Statewide IEP Data System 
Step by Step Instructions  



Purpose 
The fol lowing instructions describe the IEP interchange operations that  
can be performed by Administrative Units that are not using Enrich  
locally.  
 
Logging In 
You must log in using your CDE-provided username and password in  
order to access the IEP Interchange. These are the same credentials used  
to access the CDE Pipeline system. 

 

Step 1: Go to Dev/QA Enrich IEP Home Page  

https://cde-dev.excentcolorado.com/  
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Step 2:  You wi l l  see ‘Security Cert i f icate’  warning.   Ignore this  warning and cl ick  

on” continue to this  website (not recommended).   
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NOTE: You see this warning because we are using a CDE internal server certificate e and not a 3rd party 
trusted from Verifisign and others.  Once Enrich is live, you will not see this warning page.  
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Step 3:  Next enter your CDE Production system credentials  supplied to  

you:  



The l ist  of  open school  years that  are accepting interchange data is  displayed on  

The Homepage.  

 

 

 

 

 

 

 

 

 

Cl icking on one of  the school  years wi l l  display a summary report  for that  year  

a long with al l  the commands needed to manage and val idate your data:  
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Accessing an Open Interchange 

Fi le Type – There are three f i le types that  are part  of  the IEP interchange:  

 

1. Special  Education Child – Student demographic data 

2. Student Parent Association – Parent ’s  associated with the students  

3. Student Special  Ed Partic ipation – Special  Education information for each 
student 
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Accessing an Open Interchange 

 
 
 
 
 
 
 
Last Uploaded – The last  date and t ime the f i le was uploaded to the IEP 
interchange.  This  f ield wi l l  be blank i f  an upload has not yet  occurred.  
Uploaded By – The person that  last  uploaded the f i le.   This  f ield wi l l  be blank i f  
an upload has not yet  occurred.  
Records  – The number of  records currently in the IEP interchange for each f i le 
type.  
Errors – The number of  level  one val idat ion errors in the IEP interchange for 
each f i le type.  
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Checking a File’s Format 

You can check a f i le’s  format without affect ing exist ing data that has been 
already uploaded into the system using the Format Checker command.  
  

Step 1:  On the interchange screen cl ick the Format Checker  command 
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Checking a File’s Format 

S t e p  2 :  Yo u  w i l l  t h e n  b e  p ro m p t e d  t o  u p l o a d  y o u r  f i l e .   T h i s  f i l e  m u s t  m a t c h  t h e   

f i l e  s p e c i f i c a t i o n  w h i c h  c a n  b e  f o u n d  a t  h t t p : / / w w w. c d e . s ta te . c o . u s / D ata P i p e l i n e / i nte r _ S P E D -
I E P. a s p    

  

 F i l e  Ty p e :  C h o o s e  w h i c h  o f  t h e  t h r e e  S p e c i a l  E d u c a t i o n  –  r e l a t e d  f i l e s  y o u  a r e  u p l o a d i n g  

 F i l e :  C h o o s e  t h e  d a t a  f i l e  t h a t  y o u  w i s h  t o  u p l o a d  

 

 

 

 

S t e p  3 :  C l i c k  U p l o a d  t o  u p l o a d  t h e  f i l e .  

 

S t e p  4 :  Re v i e w  t h e  v a l i d at i o n  r e s u l t s .  
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Use the Upload Fi le  command to load data from your data f i le into the  

interchange.   When data is  uploaded into the interchange it  wi l l  either replace  

a l l  exist ing data for the school  year or s imply be added to the exist ing data.   

 

Step 1:  On the interchange screen cl ick the Upload Fi le command 
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S t e p  2 :  Yo u  w i l l  t h e n  b e  p ro m p t e d  t o  u p l o a d  y o u r  f i l e .   T h i s  f i l e  m u s t  m a t c h  t h e   

f i l e  s p e c i f i c a t i o n  w h i c h  c a n  b e  f o u n d  a t  h t t p : / / w w w. c d e . s ta t e . c o . u s / D at a P i p e l i n e / i nte r _ S P E D -
I E P. a s p    

 

 F i l e  Ty p e :  C h o o s e  w h i c h  o f  t h e  t h r e e  S p e c i a l  E d u c a t i o n  – r e l a t e d  f i l e s  y o u  a r e  u p l o a d i n g  

 F i l e :  C h o o s e  t h e  d a t a  f i l e  l o c a t e d  o n  y o u r  c o m p u t e r  t h a t  y o u  w i s h  t o  u p l o a d  

 U p l o a d  Ty p e :  Re p l a c e  w i l l  f i r s t  d e l e t e  a l l  e x i s t i n g  d a t a  f o r  t h e  s c h o o l  y e a r  a n d  t h e n  a d d  y o u r  f i l e  
t o  t h e  d a t a b a s e .   A p p e n d  w i l l  s i m p l y  a d d  t h e  n e w  f i l e  t o  t h e  d a t a b a s e  f o r  t h e  s c h o o l  y e a r.    
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Step 3:  Cl ick Upload  to upload the f i le.    

 

When the upload completes you wi l l  see updated record and error  totals  on the  

interchange screen.   The uploaded data wi l l  be automatical ly submitted to the  

CDE pipel ine system for dataset snapshots and level  2 val idat ion.   

 

Uploading Files 
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Downloading Previously Uploaded Data  

Data that  has previously been uploaded, added or edited within the IEP  

interchange can be downloaded using the Download Fi le command.   The  

downloaded f i le contents wi l l  ref lect  al l  onl ine edits  made to the data.   

 

Step 1:  On the interchange screen cl ick the Download Fi le command for the f i le  

type you would l ike to download.   
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Step 2 :  Yo u w i l l  be  pro mpted to  save  the  f i l e .   The  appearance  o f  the  pro mpt  w i l l   

var y  depending  upo n w hich  web bro wser  yo u are  us ing .   

 

Mi cros oft  Inter net  Ex p lorer  –  The  f i l e  w i l l  appear  at  the  bo tto m o f  the  w indo w.   

C l i ck  Save  to  save  the  f i l e  to  yo ur  co mputer.    
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The IEP interchange provides a level  one val idat ion error report  that  can be  

accessed using the Validation Report  command.   Unl ike other commands within  

the interchange, many of  which are f i le type specif ic,  the s ingle val idat ion  

report  encompasses al l  three f i le types.   

 

Step 1:  On the interchange screen, cl ick the Validation Report command.  
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Step 2:  The system wil l  analyze al l  data currently in the interchange and display  

the report.  
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IEP interchange data can be edited using the Edit  Records command.  
 

 

 

 

 

Step 1 :  On the interchange screen, cl ick the Edit  Records command for the f i le  

type you would l ike to edit .   

 

 

 

 

 

 

 

 

Online Editing of Data  

It is recommended that edits be made in the source IEP system and the data file  
re-uploaded  whenever possible instead of using the Edit Records command. 
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Step 2 :  The edit  screen includes f i l ters that  must be used to identi fy what  

records should be edited.   Enter values for some of  the f i l ters and then cl ick  

Search.   The number of  results  returned by the search is  restricted so you  

should try to make your search criteria as specif ic  as possible.   
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Step 3:  Each of  the f ields avai lable in the f i le specif icat ion wi l l  be displayed for  

each matching record in the search results.   Change the desired f ields and then  

cl ick Save.   

 

 

 

 

 

 

 

 

 

 

 

The records that  were changed wi l l  be marked as having been edited onl ine.   
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