Colorado Department of Education (CDE)

December Count Snapshot/IEP Interchange Pilot Training Agenda

Date & Location: Wednesday June 26th, 2013 - 1580 Logan St. Suite 750
Conference Call Information: 1-866-764-6750 
Live Meeting Information: http://connect.enetcolorado.org/ade/ 
Purpose: Provide an overview and walkthrough of the IEP Interchange and December Count Snapshot 
Time: 9:00 –10:30 AM

Facilitator: CDE

	Agenda
	Time

	· Pilot and Application Logistics – 5 min

· Pilot Purpose: Test the Process

· Pilot Window: 6/26 – 7/16
· Pilot Contact: Kristi Gleason (gleason_k@cde.state.co.us)
· Browser Requirements: IE 8.x, Mozilla 16.x
· IEP Interchange https://cde-dev.excentcolorado.com/signin.aspx
· Data Pipeline https://cdx-test.cde.state.co.us/pipeline
· School Year of Pilot – 2012-13
· File Layouts: http://www.cde.state.co.us/DataPipeline/inter_SPED-IEP.asp
· Follow up calls

	9:00 – 9:05 AM

	· Interchange and Snapshot Overview
· Data Entry Mechanisms

· File Uploads
· December Count Snapshot created from multiple sources
· Student Profile Interchange – http://connect.enetcolorado.org/p5py3r9fdrb/
· Staff Profile Interchange – 
http://connect.enetcolorado.org/p79ybyqny75/?launcher=false&fcsContent=true&pbMode=normal
· IEP Interchange
· Business Rules – split between Interchanges and December Count Snapshot
· Business Reports
	9:05 – 9:10 AM

	· Questions about the process
	9:10 – 9:15 AM

	Application Training/Walkthrough
	

	· Statewide IEP Data System
· Logging in

· Accessing an Open Interchange
· Checking File Format
· Uploading Files 
· Downloading Previously Uploaded Data
· Reviewing Validation Errors

· Online Editing of Data

· Email Kristi Gleason when files are uploaded


	9:15 – 10.00 AM

	· CDE Data Pipeline System

· Logging in

· Snapshot
· Error and Other Reports

· Sign Off Form
	10:00 – 10:15 AM

	· Questions about the application
	10:15 – 10:30 PM


