2014-2015 Staff Interchange — Staff Assignment Association

Purpose: The purpose of the Staff Interchange — Staff Assignment Association file is to capture and verify the location and role(s) of staff employed at
the district for the currently selected school year. This datais collected forthe Human Resources snapshot (employees as of December 1°*'); Special
Education December Count snapshot (employees as of December 1°') and Teacher Student Data Link snapshot (all teachers throughout the school year).

Dependencies: Each staff has been assigned an Educator Identifier (EDID) and updated through the Educator Identity System (EDIS).

Record Expectation: In the Staff Interchange-Staff Assignment Association file, the LEA should submit 1record per staff per LEA per job assignment for
staff employed as of December 1°' of the selected school year (for the purpose of the December 1st count snapshots) AND all educators of
record/contributing professionals (definitions below) employed during the school year (forthe purpose of the TeacherStudent Data Link snapshot). The
Educatorof Record is an individual assigned primary responsibility for a student's learning in a subject/course with aligned performance measures; a
Contributing Professionalis an individual assigned responsibility to provide additional services that support and increase a student's learning in a

subject/course with corresponding aligned performance measures.
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2014-2015 Staff Interchange — Staff Assignment Association

epip + O 8 1 18 4 b2 00000000

Staff's First Name * 30 19 48 5 E2 valid name

Staff's Last Name * 30 49 78 6 F2 valid name

Staff's Gender * 2 79 80 7 G2 01

Staff's Date of Birth * 8 81 88 8 H2 01011980 MMDDYYYY
school Code * O7® 4 89 2 9 12 0000

SPED Staff Program Code * 4 93 96 10 12 00000

Job Classification Code * W 3 37 S 11 K2 201

start Date * O~ 8 100 107 12 L2 08012012 | MMDDYYYY
End Date 8 108 115 13 M2

Employment Status Code *@ﬁ 2 116 117 14 N2 11 All new codes
Number of Contract Days * 3 118 120 15 02 180

Hours Worked per Day * 4 121 124 16 P2 0800

Hourly Rate of Pay * 5 125 129 17 Q2 00000

Base Salary or Wage * 6 130 135 18 R2 030000

Teaching Subject Area *@ﬁ 4 136 139 13 52 0100
Administrator/Instructional Area * 4 140 143 20 T2 0001

Grant/Project Funding Source * 4 144 147 21 U2 4010

Years Principal at this school 2 148 149 22 V2 10

Grade Level - Infant *G= 1 150 150 23 w2 0 yes-1lorno-0
Grade Level - PreK * G 1 151 151 24 X2 0 yes-1lorno-0
Grade Level - K **G= 1 152 152 25 Y2 0 yes-1lorno-0
Grade Level - 1st *G= 1 153 153 26 22 0 yes-1lorno-0
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2014-2015 Staff Interchange — Staff Assignment Association
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Admin Unit/SOP Code - A unique code assigned to an Administrative Unit/State Operated Program by CDE. Referto Administrative Unit/State Operated

Program Codes at http://www.cde.state.co.us/DataPipeline/org_admin.asp.

School District/BOCES Code - A unique code assigned to adistrict by CDE. Referto School District/BOCES Code table at

http://www.cde.state.co.us/DataPipeline/org dist-BOCES.asp
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Special Education AssignmentFlag - An indicatorif the assighmentisaspecial education assignment.

0 No - General Education

1 Yes- Special Education

EDID - An eight(8) digit numericfield containing the 8 digit value assigned by CDE to the Educator.

Staff's First Name - A name givento an individual at birth, baptism, or during another naming ceremony, or through legal change.

Staff's Last Name - The name borne in common by members of a family.
Staff's Gender- An individual's sex.

01 Female

02 Male

Staff's Date of Birth - The month, day, and year on which an individual was born

School Code- A unique code assigned by CDEto a school building. Referto School Building Code Table at
http://www.cde.state.co.us/DataPipeline/org school.asp.

Special Education Staff Program Code — A unique numberassigned to a Program by CDE.

0000 N/A
0001 Out of State
0002 Home Schooled
0003 Private Facility
by S
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0004 Adams 12 Northglenn-Thornton Deaf and Hard of Hearing Program

0005 Adams 12 Northglenn-Thornton Independence Academy

0006 Adams 50 Westminster Instructional Service Center In-district day treatment at Ranum Middle School
0007 Adams-Arapahoe 28) Aurora Children's Hospital Day Treatment

0008 Arapahoe 5 Cherry Creek Early Childhood Education, PK Program notin a school building
0009 BoulderRE-1J St. Vrain Lincoln School Day Treatment

0010 Centennial Boces STEPS Day Treatment

0011 Denver City and County Jail

0012 East Central Boces Alternative Education Program, Eastern Colorado Education Center (ECEC)
0013 El Paso 11 Colorado Springs Adultand Family Education Program

0014 El Paso 8 Fountain Community Intersections Transition Program

0015 El Paso 8 Fountain OurHouse, Inc. Transition Program

0016 Mesa Grand Junction Insteps 18-21 Program

0017 Mountain Boces Summit County Day Treatment Program SIED program

0018 Mountain Boces Wellspring MS School SIED program

0019 Pikes Peak Boces School of Excellence - LIBERTY

0020 Pikes Peak Boces School of Excellence - PATHWAYS

0021 Pikes Peak Boces School of Excellence - PHOENIX

0022 Pikes Peak Boces Severe Needs Program

0023 Santa Fe Trail Boces Colorado Boys Ranch

0024 Weld Re-5J Johnstown Ault Center Based Program serving K-5
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2014-2015 Staff Interchange — Staff Assignment Association

Job Classification Code - A description of the specificgroup of duties and responsibilities of an assignment.

ADMINISTRATOR

An Administrator is an individual who performs managerial activities, and is responsible for developing or interpreting policies or regulations and
executing those policies or regulations through the direction of individuals at all levels, and may supervise other employees. Administrators on Special
Assignment must be reported within the 100 series.

Serves as the chief executive officerand primary advisorto the board of
101 Superintendent education. Responsibilitiesinclude overseeing the development of an
educational program and all otheractivities whichimpact on that program.

Special Education
Assignment Flag=0

Assistant/Deputy/Associate

. . . Performs high-level executive managementfunctions fora superintendent
Superintendent, Senior Executive, & & P

Special Education

102 . . . inthe areas of administration and instruction. Such an assignmentalso .
Executive Director/Special . ) . . Lo Assignment Flag=0or1
. . includes performingthe duties of the superintendentin hisor her absence.
Education Director
Directsindividuals and manages afunction, program, or supporting service
. (e.g., financial aid) underthe direction of a seniorstaff member. This . .
Non-Instructional Manager, ; . . . . . Special Education
103 includes supervisors of purchasing, directors of physical plant maintenance,

Director, Supervisor Assignment Flag=0

managementinformation and technology services, business managers,
budget managers.
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104

105

106

107

108

120

2014-2015 Staff Interchange — Staff Assignment Association

Instructional Manager, Director,
Assistant Director of Special
Education, Supervisor

Principal

Assistant/Deputy/Associate
Principal

Instructional Program

Coordinator/Supervisor

Non-Instructional Program
Coordinator/Supervisor

Board of Cooperative Educational
Services Director (BOCES)

Last Updated: August 11, 2014

Performs professional management, administrative, research, analytical,
and/orsupervisory services foraseniorexecutive. Thisincludes personnel
responsible forservices such as evaluation, teacher development,
dissemination, and curriculum development.

Performs the highestlevel of executive management functionsinan
individualschool, agroup of schools, or units of a school system.
Responsibilities include the administration of instructional programs,
extracurricular programs, community relations, operation of the school
plant, and the coordination of staff and student activities.

Performs high-level executive management functionsinanindividual
school, group of schools, orunits of a school system. Primary duties include
but are not limited to: 1) supervising student behavior; 2) handling specific
assigned duties related to school management; 3) continuing curriculum
and staff development; 4) working cooperatively with professional staff;
and 5) providing leadership inthe instructional program.

Coordinates, manages (including supervising other certified individuals), or
directs services (e.g., vocational education) within aninstructional program
or area of instruction.

Coordinates, manages (including supervising other certified individuals), or
directs services within a non-instructional program.

Serves asthe chief executivedirector of aBOCES whichis established as a
regional education service unit designed to provide supporting,
instructional, administrative, facility, community, orany otherservices
contracted by participating members.

PROFESSIONAL-INSTRUCTIONAL
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2014-2015 Staff Interchange — Staff Assignment Association

Performs duties requiring a high degree of knowledge and skills acquired through at least a baccalaureate degree (or its equivalent obtained through

special study and/or experience) including skills in the field of education or educational psychology.

CLASSROOM INSTRUCTION

201 Teacher, Regular

202 Teacher, Special Education

204 Teacher, Permanent Substitute

206 Teacher, Title|

INSTRUCTIONAL SUPPORT

210 Activities Advisor/Coach

211 Counselor

Last Updated: August 11, 2014

Provides learning experiences and care to students during a particulartime
periodorin a givendiscipline.

Provides learning experiences and care to special education students
duringa particulartime period orin a given discipline.

These are contracted permanent substitutes who are paid whetheror not
they are fulfillingthe substitute role. Provides learning experience and care
to students duringa particulartime period orin a givendisciplineasa
temporary substitute for the regular classroom teacher. Note: For the
December collection period, reportlong term substitutesinjob code "201
Teacher, Regular". Do not report short-term substitutes in the December
collection period.

Provides enriched learning experiences and care to at risk studentsduringa
particulartime period orina givendiscipline.

Instructs individuals in the fundamentals of a non-athleticactivityand/or
competitivesport. (Do notinclude individuals employed only for extra-
curricularactivities outside of the normal school day. These individuals are
to beincludedin position 407.)

Guidesindividuals, families, groups, and communities by assistingthemin
problem-solving, decision-making, discovering meaning, and articulating
goalsrelatedto personal, educational, and career development.
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214
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218
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220

2014-2015 Staff Interchange — Staff Assignment Association

Curriculum Specialist Consultant

Dean

Educational Diagnostician

Instructional Program Consultant

Librarian/Media Consultant

Teacher Mentor

Instructional Intern

Behavioral Specialist

Last Updated: August 11, 2014

Providesinformation and guidance to otherindividuals toimprove the
curriculum. This assignmentrequires expertise in aspecialized field and
includes the curriculum consultant and curriculum supervisors and
curriculum consultants who consultin the management ordirection of
instructional programs or areas of instruction.

Special Education
Assignment Flag=0or1

An individual who counsels students and supervises the enforcement of
rules. If thisindividual also performs administrative duties, then report as
an administratorinthe 100 series.

Special Education
Assignment Flag=0

Licensed special education teacher or speech/language pathologist who Special Education
diagnoses students who might need special education. Assignment Flag =1
Consultsinthe management ordirection of instructional programs orareas Special Education

of instruction. Assignment Flag=0or1
Develops plans forand manage the use of teachingand learning resources, Special Education
including the maintenance of equipment, content material, and services. Assignment Flag=0or1

Providesinstruction, learning experiences, and/or professional
development activities to teachers duringa particulartime periodorina
givendiscipline.

Special Education
Assignment Flag=0or1

Performsinstructional support activities as part of a formal training Special Education
program requiring supervision and periodicevaluation. Assignment Flag=0

Provides consultation ordirect service in the areas of social, emotionaland
behavioral functioningto meetthe individual needs of studentsin orderto
improve both academicachievement and social competence.

Special Education
Assignment Flag=0or1
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2014-2015 Staff Interchange — Staff Assignment Association

221 Autism Specialist

OTHER SUPPORT

231 Audiologist

232 Licensed Practical Nurse (LPN)

233 Registered Nurse

Last Updated: August 11, 2014

Provides assessment, ongoing support and training around programmingto
educational teams serving students identified as having autism or being on
the autism spectrum.

Provide servicesincluding: 1) identification of individuals with hearingloss;
2) determination of the range, nature, and degree of hearingloss, including
referral for medical orother professional attention; 3) provision of
habilitating activities such as language habilitation, auditory training,
speechreading (lip reading), hearing evaluation, and speech conservation;
4) creation and administration of programs for prevention of hearingloss;
5) counseling and guidance of students, parent/guardians, and teachers
regarding hearingloss; and 6) determination of anindividual's need for
group and individual amplification, selecting and fitting an appropriate aid,
and evaluating the effectiveness of amplification.

Provides direct services such as medication administration and performs
delegated medical tasks underthe direction and supervision of a physician
or a registered/licensed school nurse.

Directs school health services and provides nursing services for students,
and whoislicensed and properly endorsed in accordance with state law.
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Occupational Therapist

Physical Therapist

Psychologist

Social Worker

Speech-Language Pathologist

Last Updated: August 11, 2014

Provides services that address the functional needs of an individual relating
to self-helpskills, adaptive behavior and play, and sensory, motor, and
postural development. These services are designed to improve the
individual's functional ability to perform tasks in the home, school, and
community settings andinclude: 1) identification assessment and
intervention; 2) adaptation of the environment, and selection, design, and
fabrication of assistive and orthodonticdevices to facilitatethe
development of functional skills, and 3) prevention or minimization of the
impact of initial or future impairment, delay in development, orloss of
functional ability.

Performs activities including physical methods of treatment and
rehabilitation without the use of drugs or surgery.

Evaluates and analyzes students' behavior by measuring and interpreting
theirintellectual, emotional, and social development, and diagnosing their
educational and personal problems.

Provides social services forclients who may be individuals, families, groups,
communities, organizations, orsociety in general. Social workers help
individuals increase their capacities for problem solvingand coping, and
help obtain needed resources, facilitate interactions between individuals
and their environments, make organizations responsible toindividuals, and
influencesocial policies.

Diagnoses specificspeech orlanguage impairments, and provides speech
language services for the habilitation or prevention of communicative
impairments and provides counseling and guidance to parents,
children/students, and teachers, regarding speech and language
development.
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2014-2015 Staff Interchange — Staff Assignment Association

The speech-language pathology assistant (SLP-A) serves asamemberof an
educational team, and is authorized to perform tasks prescribed, directed,

241 Speech-Language Pathology and supervised by a certified speech-language pathologist (SLP), in Special Education
Assistant implementing services for children/students with speech, language, Assignment Flag=1
cognitive, voice, oral muscular, augmentative/alternative communication
disorders, and hearingimpairments.
. . - A professional who specializesin teaching travel skills to visually impaired . .
hool Mobil . ) . - ) | E
242 School Orientation and Mobility persons, including the use of canes, dog guides, or sophisticated electronic Special Education

Specialist Assignment Flag=1

travel aids, as well as the sighted guide technique.

PROFESSIONAL-OTHER

Performs assignments requiring a high degree of knowledge and skills usually acquired through at least a baccalaureate degree (or its equivalent
obtained through special study and/or experience) but not requiring skills in the field of education.

OTHER LICENSED SPECIALISTS

Individuals licensed to provide services in the following specialty areas:

Dental Hygienist, Dentist, Ophthalmologist, Optometrist, Physician, Special Education
Physician Assistant, Psychiatrist, Psychometrics, Rehabilitation Counselor, Assignment Flag=0
or Respiratory Therapist.

301 Health Specialists

308 Psychiatrist Diagnoses and treats diseases and disorders of the mind. §peC|aI Education
Assignment Flag=0or1

Measures the intellectual, social, and emotional development of individuals

through the administration and interpretation of psychosocialtests. These Special Education

activities are usually carried out underthe direction or supervision of a Assignment Flag=0or1

psychologistora related professional.

309 Psychometrics
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Rehabilitation Counselor

AudiometricTechnician

PROFESSIONAL SUPPORT

320

322

323

324

325

Accountant

Administrative/Executive Assistant

Admissions Officer

Analyst

Architect

Last Updated: August 11, 2014

Provides acombination of treatment and education services designed to
restore maximum functionality, asense of well-being, and a personally
satisfyinglevel of independenceinindividuals who have temporary or
permanentdisabilities.

Conducts hearing screeningactivities accordingto recommended CDE
guidelines underthe supervision of the school audiologist and/or school
nurse.

Designs and maintains financial, staff, student, program, or property
records; summarizes, analyzes, or verifies such records; and/or controls
and certifies expenditures and receipts.

Performs professionalactivities assisting an executive officerin directing
and managing the functions of aschool or system.

Examines academicrecords of students to determine eligibility of
graduation or forentrance to school.

Examines, evaluates, and makes recommendationsin such areas as cost,
systems, curriculum, educational sectors, orotherareasincluding
management, research and assessment, policy, budget, and personnel.

Performs activities such as designing and preparing plans and specifications

for the construction, remodeling, orrepair of buildings and facilities and
overseeingthe constructionto ensure compliance with plans and
specifications.
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AthleticTrainer

Attendance Officer

Benefits Specialist

Child Find Coordinator

Dietitian/Nutritionist

Engineer

Environmental /Safety/Energy
Specialist

Evaluator

Last Updated: August 11, 2014

Coordinatesand implements training activities for athletes to improve their
athleticperformance.

Monitors compulsory attendance laws.

Organizes and providesinformation to employees about organizational
fringe benefits.

Individual responsible for the process of locating, identifying and evaluating
all children who may have a disability and be eligible for specialeducation
and related service.

Plans and directsfood service programsincluding determining the
nutritional value of food for meals.

Appliesscientificand mathematical principles to practical ends such as the
design, construction, and operation of efficientand economical structures,
equipment, and systems.

Plans and coordinates activities related to environmental safety and
efficient use of energy. Includes compliance with Environmental Protection
Agency (EPA) rules and regulations, asbestos abatement and compliance
with Americans with Disabilities Act (ADA) provisions.

Determinesthe valueoreffect of plans, programs and activities by
appraisal of data and activitiesin light of specified goals and objectives (e.g.
personnel evaluator).
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Non Instructional Program
Consultant

Grant Developer

Insurance Risk Management
Specialist

Internal Auditor

Lawyer

Personnel Officer

Public/Community
Relations/Informational Services
Officer

Last Updated: August 11, 2014

Consultsinthe managementordirection of services withinanon-
instructional program. (e.g. Drug/Alcohol Consultant)

Expands opportunities to obtain funds from outside partiesin exchangefor
completion of atask.

Coordinates property, liability, vehicle and other non-employee benefit
insurance coverage forthe district.

Verifies account records, including evaluating the adequacy of the internal
control system, verifying and safeguarding assets, reviewing the reliability
of the accounting and reporting systems, and ascertaining compliance with
established policies and procedures.

Practiceslaw and performs such activities as conducting lawsuits, drawing
up legal documents, and advisingon legal rights.

Performs activities concerned with staff recruitment, selection, training,
and assignment. This includes maintaining staff records, working with
administratorsin developing pension and insurance plans, and maintaining
employer-employee harmony and efficiency through negotiations and
internal publicrelations efforts.

Attempts tofostergood relations between an organization and the public
as a whole, by planning and conducting programs to disseminate accurate
information through such mediaas newspapers, radio and television,
publicforums, and civicactivities, and by reviewing material forand
directing preparation of publications.

FORM # DMC-111

EDAC APPROVED
_ Approved 8/8/2014 for 2014-2015

Special Education
Assignment Flag=0or1

Special Education
Assignment Flag=0

Special Education
Assignment Flag=0

Special Education
Assignment Flag=0

Special Education
Assignment Flag=0

Special Education
Assignment Flag=0or1

Special Education
Assignment Flag=0

Page 15 of 50



346

347

348

350

351

352

353

2014-2015 Staff Interchange — Staff Assignment Association

Research/Development Specialist

Staff Developer

Statistician

Transition Coordinator

Volunteer Coordinator

Work Study Coordinator

Writer/Editor

Last Updated: August 11, 2014

Performs activities concerned with systematic study and investigation using
the products of research and judgmenttoimprove programs.

Plans, coordinators, and implements in services training activities that help
individuals toidentify future career options and improve skills necessary to
achieve them.

Plans surveysand collects, summarizes, and interprets numerical data,
applying statistical theory and methods to provide usableinformation.

Provides services that: 1) strengthens and coordinates special programs
and related services forindividuals with special needs, including students
with disabilities, who are currently in school or have recently left school
and may benefitfrom assistance during the transition to postsecondary
education, vocational training, competitive employment (including
supported employment), continuing education oradult services; 2)
stimulate the improvement and development of programs for secondary
special education; and/or 3) stimulate the improvement of vocational and
life skills to enable students with special needs to be better prepared for
transitionto adultlife and services.

Overseesand coordinates the activity of individuals who enterinto
positions without the promise of compensation.

Providesdirectservices for pre-vocationaland experientiallearning.
Personnelisrequiredtohold both a CDE License with appropriate special
education endorsement AND avocational credential.

Writes original prose materials and reviews manuscripts for distribution
and/orpublication.

i
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School-to-Career Coordinator

SWAP Coordinator

Library Cataloger

Crafts/Trades/Food Services

Manager

Translator

Drafter

Graphic Artist

Last Updated: August 11, 2014

Develops asystem to coordinate business, community and educational
partnershipsforstudentsinthe K-16learning system.

Develops and coordinates a program of community based services.

Provides directservicesforcareerplanning and placement needs for SWAP

(School-to-Work Alliance Program) eligible youth; works with transition
coordinatorand special educators to provide forthe needs of in-school
youth at risk of dropping out; and identifies and provides services for out-
of-school youth.

Provides and maintains accessto library collection by describing, indexing,
and classifying materials.

Performs professional activities assisting an executive officerin directing
and supervising the functions of maintenance, transportation, food
services, etc.

Provides services that allow individuals who cannot comprehend or
communicate in a particularlanguage to understand and express
themselvesinthe written word.

Drafts detailed drawings, such as writing diagrams, layout drawings,
mechanical detail drawings, and drawings of intermediate and final
assemblies, used to manufacture, assemble, install, and repairelectronic
components, printed circuit boards, and otherequipment.

Plans and arranges art layouts which illustrate programs or processes for
publication, demonstration,and more effective communication.
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2014-2015 Staff Interchange — Staff Assignment Association

369 Photographer

370 Medicaid Specialist

371 SWAAAC Coordinator

COMPUTER TECHNOLOGY

380 System Administration

381 System Development

382 System Support

Last Updated: August 11, 2014

Uses cameras and lighting equipment to photograph individuals and may
take exposed filmtoadarkroom for processing and developing.

Consultsinthe management ordirection of the school Medicaid Program,
including observation, training, collection, and processing of data for
analysis.

Develops and coordinates ateam of related services personnel, regularand
special educators, paraprofessionals and othereducation personnelas
identified to providea program of Assistive Technology Services, including
assistive technology assessment, consultation, intervention and follow-up
services.

Personnel whose primary functionis the technical oversight of a particular
hardware/software system. This mightalso involve personnel supervision.
(eg. Network Administrator, Data Base Administrator, Operating System
Administrator, Technology Administrator (small district), Specialized
Software Administrator (transportation, library, studentinformation, etc.)

Primary functions are analysis, design, development, and implementation
of software solutions. (e.g. Programmers (web, data, applications,
telecommunications, etc.), System Analysts/Designers, Project
Coordinators)

Primary functions are to install, configure and maintain hardware and
software and provide training and supportfor users of them. (e.g. Desktop
Support, Trainers, Computer Operator, Computer Technician, Applications
Support Specialist, Specialized Software Support (transportation, library,
studentinformation, etc.), Installers (wiring, telecommunications),
Instructional Technology Support)
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PARAPROFESSIONALS

Performs activities supporting professional individuals/functions of an organization.

Bilingual Assistant

Career Assistant/Job Coach

Child Care Provider /Group Leader

Community Liaison

Counselor Assistant

Extra-Curricular Activity/Coach

Last Updated: August 11, 2014

Assistsinthe instruction of students using more than one language for
teaching content.

Assists studentsin developing and utilizing skills which can be applied to
careerchoices.

Implements child care activities in before orafterschool programs, including
custodial functions and other services. Assists in organizing and leading
childrenin educational activities such as reading, drawing and games.

Works with the family, school, and community to determinethe cause of
and provide solutions for students who are experiencing serious attendance,
academicand/ordiscipline problems in orderto promote positive
educational development.

Assists students, parents, teachers, or other staff, underthe supervision or
direction of a counselor, by helpingindividuals make plans and decisionsin
relationto education, career, or personal development.

Supervises school-sponsored activities that are not related to curriculum
(e.g, sports), includingall directand personal services that are planned for
student enjoyment. Include those individuals employed only for extra-
curricularactivities outside of the normal school day. (Also see position
210.) These employees are not required to be reported to CDE as part of the
human resource data collection.
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Financial Aid Specialist

Health Care Technician

Educational Interpreter

Library/Media Assistant

Speech-Language Paraprofessional

Student Monitor

Last Updated: August 11, 2014

Interviews students applying for financial aid, including loans, grants-in-aid,
or scholarships, to determine eligibility for assistance.

Assists with health needs of students, including maintenance of health
records.

Providesavariety of interpreting services (American Sign Language, Cued
Speech, English Sign Systems, and Oral) in an educational setting. Services
include interpreting all school-related functions, tutoring or clarifying
instructional information, participating on the educational team related to
student progress and achievement, and providing expertise tothe
educational team.

Assistsinthe maintenance and operation of alibrary/media center by aiding
inthe selection, ordering cataloging, processing, and circulation of all media
and/orservingas specialist, etc.

Assists with the provision of speech and language services under the
supervision of alicensed/certified speech/language pathologist.

Monitors the conduct of studentsin halls, cafeteria, playground, study hall,
and places where alternatives to classroominstruction are provided (e.g.,
detention hall) to maintain discipline and safety. Helps keep orderon buses
orin otherschool or system facilities. Thisincludes trafficguards forloading
buses, crossing guards for monitoring pedestrian traffic, as well as
individuals who administerand monitor tests.
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Teaching Assistant, Regular
Education

Teaching Assistant, Special
Education

Teaching/Classroom Technician

Tutor

Teaching Assistant, Title |

Braillist

Last Updated: August 11, 2014

Performs the day-to-day activities of teaching students while under the
supervision of ateacher, program director or principal and may or may not
be licensed by CDE. In preschool settings, thisincludesindividuals who are
functioningas assistants to a preschool lead teacher orare actually
functioningasthe preschool lead teacher. The teachingassistantdoes not
make diagnosticorlong-term evaluative decisions; however, individuals
functioningas a preschool lead teacher are participantsin teams of
professionals makingthese types of determinations.

Performs the day-to-day activities of teaching special education students
while underthe supervision of ateacher. The teaching assistant does not
make diagnosticorlong-term evaluative decisions regarding special
education students. Thisincludes individuals who may or may not be
certified and may include associate degree level preschool classroom
instructors (new expanded definition).

Assistsateacherwith routine non-instructional activities associated with
teaching(i.e. those activities requiring minor decisions regarding students,
such as conducting rote exercises, operating equipment, and clerking).
These individuals do notinstruct students.

Provides academicinstruction (e.g, in English, mathematics, and foreign
language) to students requiring additional assistance outside of the
classroom.

Provides academicinstruction (e.g, in English, mathematics, and foreign
language) to students requiring additional assistance outside of the
classroom.

The Braillistis responsible for competently transcribing and preparing Braille

materials using the braillewriter, computersoftware, and other means of
technology. Inaddition the Braillistis responsiblefor preparing other
adapted materials forthe student with visual impairments (e.g.,
enlargement of material, use of tactile graphics).
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421 Occupational Therapist Assistant

422 Physical Therapist Assistant

423 SWAP Specialist

424 Health Screener

An individual who holds a Certified Occupational Therapist Assistant (COTA)
registration who provides services that address the functionalneeds of an
individualrelating to self-help skills, adaptive behaviorand play, and
sensory, motor, and postural development underthe supervision of a
licensed occupational therapist.

An individual who holds a Physical Therapist Assistant license who provides
facilitative or rehabilitative services toindividuals with disabilities under the
supervision of alicensed physical therapist.

Implementsand plans services underthe direction of the SWAP (School-to-
Work Alliance Program) Coordinator and assists in obtaining records and
evaluationsto determine eligibility for the program.

An individual whois specifically trained to perform routine procedures to
identify children who require further evaluation in hearing, vision and/or
health areas. Screeners always work underto supervision of the school
nurse, audiologist or other appropriate professional.

OFFICE/ADMINISTRATIVE SUPPORT

Special Education
Assignment Flag=0or1

Special Education
Assignment Flag=0or1

Special Education
Assignment Flag=1

Special Education
Assignment Flag=0or1

Performs the activities of preparing, transferring, transcribing, systematizing, or preserving communications, records, and transactions.

Bookkeeping/Accounting/Auditing/

>01 Cashier/Payroll

502 Human Resources/Personnel

Last Updated: August 11, 2014

Keeps asystematicrecord of accounts or transactions and prepares
statements reflecting those activities.

Performs activities supporting personnelfunctions foran organization.
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Dispatcher

Duplicating/Photocopying

General Office/Secretary

Mail Handler/Messenger

Office Manager/Supervisor

Purchasing Agent

Receptionist/Switchboard Operator

Temporary/Part-time Worker (As
Needed)

Last Updated: August 11, 2014

Assignsvehicles and drivers to perform specificservices and or record such
information concerning vehicle movementas aschool or system may

require.

Operates duplicating machines to print typewritten or handwritten
documents directly from a master copy.

Perform such activities as preparing, transcribing, systematizing or
preserving written communication and reports or operating mechanical
equipment (e.g., computers, facsimile machines, typewriters, calculators,
and word processing equipment); receiving, storing, and dispensing
supplies, materials, and equipment.

Routes mail, prepares outgoing materials for mailing, and maintain internal
written communication systems. Delivers messages, documents, packages,
and otheritemsto offices or departments within oroutside of an

organization.

Coordinates officeservices such as personnel, budget preparation and
control, housekeeping, records control, and special management activities.

Buys supplies, equipment, and materials used in the operation of an

organization.

Receives callers orvisitors at the establishment, determines the nature of
business, and directs callers or visitors to destinations. Operates a
telephoneswitchboard and relaysincoming, outgoing and interoffice calls.

An hourly employee who works onan "as needed" or "on call" basis. These
employees are notrequired to be reported to CDE as part of the human

resource data collection.
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Records Clerk/Data Entry

Registrar

Establishes and maintains an adequate and efficient system for controlling
records (e.g., registration,admission, attendance, IEP's) foran
organization. May include data entry into an established database.

Special Education
Assignment Flag=0or1

Coordinates and directs registration activities, including the compilation

and analysis of registration data foradministrative use. Collects Special Education
information from participantsin specified grant programs (e.g. Even Start, Assignment Flag=0
GED).

CRAFTS/TRADES/SERVICES

Performs tasks that require skill levels which can be acquired through on-the-job training and experience or through apprenticeship or other formal
training programs. This includes assignments in crafts and trades, operative, laborer, and service work.

601

602

603

604

Brick Mason

Bus Driver

Carpenter

Cement Mason

Last Updated: August 11, 2014

Works with brick and similar materialsin the construction, erection, and Special Education
reparation of structures and fixtures. Assignment Flag=0

Special Education

Drivesa bususedin the service of a school or system. Assignment Flag =0 or 1

Special Education

Constructs, erects, installs, and repairs wood structures and fixtures. .
Assignment Flag=0

Works with cementand similar materialsin the construction, erection, and Special Education
reparation of structures and fixtures. Assignment Flag=0
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Construction Laborer

Cook/Food
Preparer/Caterer/Server

Custodian

Dietary Technician/Coordinator

Electrical and ElectronicRepairer

Electrician

Facilities Maintenance Worker

Foreman/Group Leader/Lead
Worker/ Food Service Head Cook

Last Updated: August 11, 2014

Performs any combination of duties on construction projects, usually
workingin utility capacity, by transferring from one task to another. Duties
include measuring distances from grade stakes, signaling operators of
construction equipment, and mixing concrete.

Prepares and cooks foodstuffs in quantities accordingto menu and number
of personsto be served. Serves sandwiches, salads, beverages, desserts
and otherfoodstuffs. May orderitems to replace stocks and collect money
for purchases.

Performs planthousekeeping and servicing activities consisting of the
cleaning; operation of the heating, ventilating, and air conditioning
systems; and the servicing of building equipment.

Advises and assists personnel in publicand private establishmentsin food
services systems by making recommendations for foods that will constitute
nutritionally adequate meals.

Installs and repairs electricand electronicequipment.

Plans, layouts, installs, and repairs wiring, electrical fixtures, apparatus, and
control equipment.

Inspects buildings and office areas to evaluate suitability for occupancy
considering such factors as air circulation, lighting, location, and size.

Supervisesthe day-to-day operations of agroup of workers. (e.g., cafeteria,
warehouse workers). Also see job code 357.
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Freight, Stock, and Materials
Handler

Garage Worker

Grounds keeper

Heating, Ventilating, and Air
Conditioning Specialist (HVAC)

Inspector

Locksmith

Maintenance Repairer/General
Utility Worker

Painter/Paperhanger

Last Updated: August 11, 2014

Loads, unloads, and moves stock, and other materials.

Performsavariety of duties assisting mechanics in agarage. Includes
individuals responsible for washing vehicles and/or cleaning equipment.

Maintains grounds that are owned, rented, orleased and used by a school
or system.

Services heating units, ventilation systems and air conditionersin buildings.

Examinesthe condition of equipmentand buildings as they relate to safety
and health and the condition of new construction asitrelatesto
specifications and codes, including asbestos inspections.

Installs, repairs, rebuilds, and services mechanical orelectrical locking
devices usinghandtools and specialized equipment.

Repairs and maintains buildings, machinery, electrical and mechanical
equipment.

Paints, varnishes, and stains or wallpapers the interiorand/or exterior of
buildings and fixtures.
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Parking-Lot Attendant

Plumber

Printer

Service Technician (Vehicle
Mechanic)

Vehicle Operator

Temporary/Part-time Worker (As
Needed)

Temporary/Part-time Worker
(Regularly Scheduled)

Student Worker

Last Updated: August 11, 2014

Patrols and monitors parking areas to prevent thefts of and from parked
automobiles and collects parking fees from drivers.

Assembles, installs, and repairs pipes, fittings, and fixtures of heating,
water, and drainage systems.

Makes copies by chemical or photographicmeans.

Inspects, repairs, and maintains functional parts of mechanical equipment
and machinery.

Drives a vehicle such as a truck or automobile used inthe service of a
school or system.

An hourly employee whoworks on an "as needed" or "on call" basis. These
employees are notrequired to be reported to CDE as part of the human
resource data collection.

An hourly employee whoiis regularly scheduled forthe school year. These
employees are to be included.

Students hired fortemporary assignments. These employees are not
requiredto be reported to CDE and therefore do notneedto be includedin
the interchange.
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Special Education

635 Armed Security Guard Maintains safety and security of property, facilities, and personnel. Assignment Flag =0 or 1

Special Education
Assignment Flag=0or1

636 Unarmed Security Guard Maintains safety and security of property, facilities, and personnel.
Start Date - The month, day, and year in which an individual started the specificassignment related to the reported Job Classification code
End Date - The month, day, and yearin which an individual ended the specificassignment related to the reported Job Classification code

Employment Status Code - The status of a staff member'semployment forthe assignment.

1 Active employmentin same position at the school -- Individual continues to be employed by the districtin the same
school, inthe same position.

12 Active employmentin different position at the school -- Individual continues to be employed by the districtin the same
school, butin a different position.

13 Active employment within the district -- Individual continues to be employed by the district, eitherin adifferent school or
district office.

14 Active employmentin education but outside of the district -- Individual continues to be employedinthe field of education
but has left the district.

15 Voluntary exit for unknown reason -- Separation resulting from the teacherleaving forunknown reasons.
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16 On leave -- Temporary separation due to personal or professional reasons.

Retirement-- Separation resulting from an individual leaving an employerin accordance with the provision of aspecific
17 program allowingorrequiringan individual to leave upon reachingacertain age, a certain number of years of service, or
uponsustaining adisability.

18 Dismissed -- Separation resulting from the release of the employee before the end of the contract.

19 Non-renewed -- Separation resulting from the release of an employee.

20 District-based layoff -- Separation resulting from reduction in force.

2 For‘m'ail study or research -- Separation resulting from an individual leaving an employer to study or undertake research
activities.

22 Deceased -- Separation resulting from the death of an individual.

23 Purchased Services-- Anindividualwhois employed on the basis of a contract that is not a regularschool district or BOCES
contract. (Contracts must be submitted for priorapproval forspecial education federal funds).

25 Intern--Anindividual who isemployed for less than ayearand/oris earning less than the standard salary for the position.

24 Other (notlisted above)

These codes will nolongerbe valid:
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Number of Contract Days - The total numberof days an individual isemployed to perform an assignment foran employer (for contractemployees, exclude
holidays/vacation days). The number of contract days should neverbe splitamong multiple assignments. (Note: Use the total contract days for each
assignment.)

Hours Worked per Day - The number of hours scheduled towork in the work day. If individual's hours vary from day to day, report average number of hours per
day based ona 5-day work week. Ifindividual has multiple assignments, e.g. part-timeteacherand part-time assistant principal, two separate assignment
records must be submitted. Each assignmentrecord is to containthe portion of the hours perday attributed to that assignment.

Hourly Rate of Pay — For hourly paid employees. Never split the total hourly rate of pay among multiple assignments. However the amount per hour could vary
givendifferentassignments.
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Base Salary or Wage - The annual contract salary or wage an individualis paid before deductions. Do notinclude additional pay for additional duties. If individual
has multiple assignments, e.g. part-timeteacherand part-time assistant principal, two separate assignment records must be submitted. Each assighment record
isto containthe portion of the salary attributed to that assignment.

Teaching Subject Area - A description of an area course for which an individual has the responsibility to teach or to assist a teacher.

0000 N/A 0220 Design

0010 General Elementary Education 0230 Crafts

0015 General 7th / 8th Grade 0240 Drawing

0040 General Pre-School Education 0250 Painting

0070 CSAP- A Exclusively 0260 Photography and Related Media

0100 Agriculture 0270 Printing

0110 Agriculture Cluster 0280 Sculpture

0120 Agriculture Production 0290 OtherArt

0130 Agriculture Supplies/Services 0300 Business

0140 Agriculture Mechanics 0310 Accounting

0150 Agriculture Products 0320 Bookkeeping

0160 Ornamental Horticulture 0330 Fundamentals of Business (1)

0170 Agriculture Resources 0340 Fundamentals of Business (2)

0180 Forestry 0350 Shorthand

0190 OtherAgriculture 0360 Typing/Keyboarding

0200 Art 0390 OtherBusiness Courses

0210 Art History and Theory 0400 Distributive/Marketing Education
0500 English Language Arts
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0540
0550
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0590
0600
0610
0620
0630
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0700
0710
0720
0730
0740
0750
0760
0790
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Language Skills

Linguistics

Literature

Composition

Speech

Dramatic Arts

Other English Language Arts
Foreign Languages
Classical Languages
Modern Foreign Languages
Humanities

OtherForeign Languages

Health Occupations Education

Health Occupations Cluster

Dental

Medical Laboratory Technology

Nursing

Rehabilitation

Miscellaneous Health Occupations

OtherHealth Occupations

Last Updated: August 11, 2014

0800
0810
0820
0830
0840
0850
0860
0890
0900
0910
0920
0930
0990
1000
1010
1020
1030
1040
1050
1060

Mandatory |
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Physical Curriculum

Health Education

Safety

Physical Education

Recreation

Driver Education

Safety Education

OtherPhysical Curriculum

Family and Consumer Education
Home Economics Cluster

Home Economics, Family Focus
Occupational Preparation
OtherFamily & Consumer Education
Industrial Arts/Technology Education
Construction

Industrial Arts/Crafts

Drafting

Electricity/Electronics
Manufacturing

Metals, Plastics, and Woods
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1070
1080
1090
1100
1110
1120
1130
1140
1150
1160
1170
1180
1190
1200
1210
1220
1230
1240
1250
1260

Power/Automotive Mechanics
Trade and Industry Occupations
Otherlndustrial Arts/TechnologyEducation
Mathematics

Algebra

Applied Mathematics

Calculus

Computer Mathematics
General Mathematics
Geometry

Probability and Statistics
Trigonometry

Other Mathematics

Music

General Music

Music Literature and History
Music Theory

Vocal Music

Instrumental Music

Rhythm and Body Movement

Last Updated: August 11, 2014

1270
1290
1300
1310
1320
1330
1340
1390
1400
1500
1510
1520
1530
1540
1550
1560
1570
1580
1590
1600
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Humanities

Other Music

Natural Science
General Science
Biological Science
Physical Science
Earth/Space Science
OtherSciences
Office Occupations
Social Sciences
Anthropology/Sociology
AreaStudies
Economics
Geography

History

Philosophy

Political Science
Psychology
OtherSocial Sciences

Technical Education/Computer Technology
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1610 ComputerApplications 1770 Speech orlLanguage Impairment
1620 ComputerSystems 1771 Speech Pathology Services
1630 Computer Programming 1780 Multiple Disabilities
1640 ComputerServicing/Repairs 1791 Preschooler Child With a Disability
OtherTechnical Education/Computer 1792 Infant/Toddler With a Disability
1690 Technology it
1799 Other Disabilities
1700 Special Education
1810 For Females
1710 Physical Disability
1840 For Males
1720 Vision Disability X
1870 Coeducational Sports
1730 Hearing Disability - o -
1900 Co-CurricularActivities- Nonathletic
1740 Significant Limited Intellectual Capacity
2000 Study Hall
1750 Significant Identifiable Emotional Disability
1760 SpecificLearning Disability

Administrator/Instructional Area - A description of the system outlining instructional or non-instructional activitiesand procedures designed to accomplish a
predetermined educational objective or set of objectives orto provide supportservices toindividuals and orthe community. (Reportonly foradministrative and
instructional staff; Job Classification Codes 100 through 299, 401, 411, 415, 416, 417, 420).

0000 N/A Not Applicable forthe Job Classification Assignment

A program that provides students fromthe prekindergarten levelto grade 12 with learning experiences

0001 Regular education that focus primarily on knowledge and skills for the appropriate age or grade level of students.

=y
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0002

0003

0004

0005

Special Education

Vocational education

Technical preparatory

Head Start

Last Updated: August 11, 2014
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A service, speciallydesigned and at no cost to the parent/guardian, that adapts the curriculum,
materials, orinstruction forstudents identified as needing special education. This mayinclude
instruction for students with any of the following disabilities: Intellectual Disability or Significant
Limited Intellectual Capacity, Serious Emotional Disability or Emotional Disability, Specific Learning
Disability, Hearing Impairment, including Deafness or Hearing Disability, Visual Impairment, including
Blindness or Visual Disability, Physical Disability, Speech or Language Impairment, Deaf-Blindness or
Deaf-Blind, Multiple Disabilities, Preschooler with a Disability, Infant with a Disability, Autism Spectrum
Disorders or Autism, TraumaticBrain Injury, OrthopedicImpairment, or Other Health Impairment.
Primary Disability Changes 2012-2013 (Forfurtherinformation on eligibility categories pleasereferto:
https://cdeapps.cde.state.co.us/spe_disability statutory_changes.pdf)

Organized educational programs offering asequence of courses that are directly related to the
preparation of individuals for paid orunpaid employmentin current or emerging occupations requiring
otherthan a baccalaureate or advanced degree.

A program that offers four-year planned sequence of vocational-technicalinstruction beginningin the
eleventhyear of high school. The sequence extends through two years of postsecondary occupational
education oran apprenticeship program of at least two years following secondary instruction, and
culminatesin acertificate orassociate degree.

A federally funded child development program that provides health, educational, nutritional, social,
and otherservices primarily to economically disadvantaged preschool children, including Indian
children on federally recognized reservations, and children of migratory workers and their families; and
involves parentsin activities with their children so that the children will attain overallsocial
competence. Examples of Head Start demonstration projects include Comprehensive Child
Development Program, Family Service Centers, and Head Start/Public School Early Childhood
Transition Projects.
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Even Start

Migrant education

Indian education

Compensatory services for
disadvantaged students (Title
)}

Bilingual education program

English as a second language
(ESL) program

Gifted and talented

Last Updated: August 11, 2014

A program that provides family-centered education projects which help parents become full partners
inthe education of their children, assists childreninreaching theirfull potential as learners, and
provides literacy training for their parents. The purpose of this programis to integrate early childhood
education and adult education for parentsinto a programthat builds on existing community resources.

A program of instruction and services forthose children who move periodically with their families from
one school to anotherin a differentgeographical areain orderthata parentor other member of the
immediate family may secure seasonal employment.

A program of instruction and services forthose children who are American Indian or Alaskan natives.

A program of instruction and/orservices which is designed for economically disadvantaged and/or
academically challenged children. Services primarily consist of educational support services,
counseling, and other supplemental non-instructional support.

A program of instruction and services that uses more than one language to teach a contentarea.
Students served by this program may or may not be proficientin English.

A program of instruction and servicesin which students identified as limited English proficientare
placedinregularimmersioninstruction for most of the school day but receive extrainstructionin
English for part of the day. This extra helpisbased ona special curriculum designed to teach English as
a second language and to develop the student's ability to use the English language in an academic
setting. The non-English native language may or may not be used in conjunction with ESLinstruction.

Programsthat provide special educational opportunitiesincluding accelerated promotion through
grades and classes and an enriched curriculum forstudents who are endowed with a high degree of
mental ability orwho demonstrate unusual physical coordination, creativity, interest, ortalent (often
inthe visual or performingarts).
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Co-Curricular programs

Athletics

Adult/continuing education
(Programs for students under
age 21)

Community/Junior college
education program (Students
under age 21)

Community services program

Last Updated: August 11, 2014

A program of activities thatare related tothe current curriculumin which a studentis enrolled. This
may be any type of school-sponsored activity designed to provide opportunities to participate in
experiencesonanindividual orgroup basis (at school or publicevents) for the improvement of skills.
The following characteristics apply to cocurricular activities: 1) participationis necessary for meeting
classrequirements, for credit, orforgraduation; 2) sessions are conducted atregularand uniform
times during school hours, or may be conducted during authorized non-school hours; 3) programs are
directed orsupervised by instructional staffinalearning environment similar to that foundin classes
offered forcredit; and 4) services are primarily ortotally funded by school-operating funds for general
instructional purposes underthe direction and control of local education authorities.

School-sponsored activities, under the guidance and supervision of school staff, that provide
opportunities for students to pursue various aspects of physical education.

A program of instruction provided for youth underthe age of 21, includinga GED program.

Postsecondary instructional programs foryouth underage 21.

A program of activities which are not directly related to the provision of educational servicesina
school system. These include services provided to the community as a whole orsome segment of the
community.
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Substance abuse
education/prevention

Student attendance/retention

Extended day/child care
services

Counselingservices

Immigrant education

College preparatory

International Baccalaureate

Last Updated: August 11, 2014

A program that provides avariety of servicesincluding: 1) individual, group, and/orfamily counseling;
2) knowledge and skill-enhancing activities; and 3) structured groups that focus on family dynamics,
problemsolving, self-esteem, and/orsimilarissues. These programs care for students who are at risk
of drugabuse. For example those who are currently in an experimental stage (light use), who have
family members orpeergroups who use alcohol or drugs, or who have behavioral, emotional, orother
problemsathome, inschool, inthe community, or with the criminal justice system. Substance abuse
education programs also offer presentations about the risks of substance use to students at their
schoolsas well asinvarious other community settings.

A program that develops andimplements education strategies and practices including special
instructional methods and materials to encourage students to remain in school and complete their
elementary and secondary education.

A program that provides custodial care of students enrolled in aschool or system before school day
starts and/or aftera school day ends.

A programthat helps a studentto betteridentify his orher perceived educational, personal or
occupational potential; relate his or herabilities, emotions, and aptitudes to educational and career
opportunities; use his orherabilities in formulating realistic plans; and achieve satisfying personal and
social development.

A program of instruction and services designed and implemented especially forthose children who
have immigratedtothe United States.

A program that provides learning experiences that focus primarily on knowledge and skills considered
to be needed by students desiring further education in postsecondary education. These experiences
are usually achieved in secondary education.

A program established to provide aninternationally recognized, interdisciplinary, pre-collegiate course
of study. Its curriculumis designed to qualify students, especially those who are internationally mobile,
for college admission.
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Magnet/Special Program
Emphasis

Alternative education

Library/media services

Health services

Remedial education

0030 - School-To-Career
Program

Last Updated: August 11, 2014

A school within the publiceducation system that has been designed: 1) to attract students of different
racial/ethnicbackgrounds forthe purpose of reducing, preventing, oreliminating racial isolation;
and/or 2) to provide an academicor social focus on a particulartheme (e.g., science/math, performing
arts, gifted/talented, orforeign language).

An instructional program that: 1) addresses needs of students which cannot typically be metina
regularschool/program; 2) provides nontraditional education; 3) serves asan adjunctto a regular
school; and 4) falls outside of the categories of regular, magnet/special program emphasis, special, or
vocational/technical education.

A program that provideslibrary and media services to students and school staffs. Services include
selecting, acquiring, cataloging, classifying, circulating, and maintaining library materials; furnishing
reference and bibliographical services; selecting music, films, or other audio-visual materials for
programs.

A program that provides physical and mental health services which are not directinstruction, including
medical, dental, and nursing services provided for students.

A programthat is designed to develop specificcognitive skills, usually in language arts or mathematics,
froma deficientlevel to one thatis appropriate to the educational abilities and aspirations of the
student.

A program that meets the system components which: 1) integrates work-based and school-based
learning; 2) integrates occupational and academiclearning; 3) provides linkages between secondary
education and postsecondary education/job opportunity; and 4) is partnership involving participation
of educators, employers, governments, local communities, and other publicor private organizations.
The purpose of this program is to assist youthsin making effectivetransitions from school to career-
oriented work. Program examplesinclude tech-prep education, careeracademies, youth
apprenticeships, cooperative education, school-to-apprenticeship, business-education compacts, and
school-sponsored enterprises.

Mandatoxry )
FORM # DMC-111
EDAC APPROVED

_ Approved 8/8/2014 for 2014-2015

) = Page 39 of 50




0031

0032

0033

0034

0035

0036

0037

0038

0039

2014-2015 Staff Interchange — Staff Assignment Association

Service Learning

Home/Hospital Instruction

Special Education and
Transitional Services for Youth
with Disabilities

Infant Services (Birth to age 3)

Early
Childhood/Prekindergarten

Kindergarten

Specialty Teacher

Online Program

Coordinated Early Intervening
Services (CEIS)

Last Updated: August 11, 2014

A programthat is designedto help students develop adeeperunderstanding of academicsubjects
through participationin meaningful service to theirschool or community.

Programsthat provide itinerantinstructional services for students who are unable to leave theirhomes
or medical treatmentfacilities to attend regular or special day classes because of non-contagious
medical conditions, physical disabilities, oremotional problems.

Programsthat 1) Strengthen and coordinate education, training and related services for disabled
youth; 2) assistinthe transitional processto postsecondary education, vocational training, competitive
employment, continuing education and adult services; and 3) stimulate the improvementand
development of programs for secondary level special education.

Programs for individuals from birth through age two who need early intervention services.

A schoolinglevel that provides care and education for children in a preschool settingwhich isintended
to fostersocial, emotional, and intellectual growth and prepare them for furtherformal learning.

A schoolinglevel that provides educational experiences for childrenin the yearimmediately preceding
the first grade.

A service in Music, Art, Physical Education, Family and Consumer Education and Industrial Arts.
Provider must possess a Colorado educator license in the area of instruction.

An On-line Education Program or School that delivers asequential program of synchronous or
asynchronousinstructionfromateachertoa student primarily through the use of technology viathe
internetorvideo conferencingin avirtual orremote setting.

A service provided to K-12 students (emphasis on studentsin K-3) who are not currently identified as
needingspecialeducation orrelated services, but who need additionalacademicand behavioral
supportsto succeedina general education environment. The activities that may be included are: (1)
professionaldevelopmentto deliverscientifically based academicand behavioral interventions,
includingliteracy instruction and instruction on the use of adaptive and instructional software; and (2)
providing educational and behavioral evaluations, services, and supports, including scientifically based
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1008

1010

1011

1012

Early Childhood/Elementary

Supplement for Migrant
Education

Supplementforindian
Education

Supplement forBilingual
Education Program

SupplementforEnglishas a
second language (ESL) program

SupplementforGifted and
Talented

Last Updated: August 11, 2014
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literacy instruction.

A schoolinglevel that provides care and education for childrenin an elementary classroom setting for
childrenwhoare ages5 thru 8.

Supplemental for Migrant Education (A program of instruction and services for those children who
move periodically with theirfamilies from one school to anotherin a different geographical areain
orderthat a parentor other member of the immediate family may secure seasonal employment.)

Supplemental forIndian Education (A program of instruction and services forthose children who are
American Indian or Alaskan natives.)

Supplemental foraBilingual Education Program (A program of instruction and services that uses more
than one language to teach a contentarea. Students served by this program may or may not be
proficientin English.)

Supplemental foran ESL program (A program of instruction and services in which students identified as
limited English proficient are placed in regularimmersion instruction for most of the school day but
receive extrainstructionin English for part of the day. This extrahelpis based on a special curriculum
designedtoteach English asa secondlanguage and to develop the student's ability to use the English
language inan academicsetting. The non-English native language may or may not be usedin
conjunction with ESLinstruction.)

Supplemental for Gifted and Talented (Programs that provide special educational opportunities
including accelerated promotion through grades and classes and an enriched curriculum for students
who are endowed with a high degree of mental ability orwho demonstrate unusual physical
coordination, creativity, interest, ortalent (oftenin the visual or performingarts.)
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Supplement for Immigrant
Education

Supplement for Remedial
Education

Support Services - General
Administration

Support Services - School
Administration

Superintendent Serves as
Principal

Business support services

Operation and maintenance of
plant services

Student transportation
services

Central support services

Last Updated: August 11, 2014

Supplemental forImmigrant Education (A program of instruction and services designed and
implemented especially for those children who have immigrated to the United States.)

Supplemental for Remedial Education (A program thatis designed to develop specific cognitive skills,
usually inlanguage arts or mathematics, from adeficientlevel to one thatis appropriate to the
educational abilities and aspirations of the student.)

Activities concerned with establishing and administering policy for operating the school district.

Activities concerned with overall administrative responsibility foraschool, or a combination of schools.

Superintendent/Principal activities concerned with overall administrative responsibility for aschool, or
a combination of schools.

Activities concerned with paying, transporting, exchanging, and maintaining goods and services forthe
school district. Included are the fiscal and internal services necessary for operating the school district.

Activities concerned with keeping the physical plant open, comfortable, and safe for use, and keeping
the grounds, buildings, and equipmentin effective working condition and state of repair. These include
the activities of maintaining safety in buildings, on the grounds, andin the vicinity of schools.

Activities concerned with the transportation of students toand fromtheir places of residence and the
publicschoolsinwhich enrolled, including any site attended for vocational education, and to and from
one school of attendance and anotherin vehicles owned orrented and operated by the school district
or under contract with school district.

Activities, otherthan general administration, which support each of the otherinstructional and
supporting services programs. These activities include planning, research, development, evaluation,
information, staff, data processing, and risk management services.
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Activities concerned with providing food to students and staff in a school or school district. This service
3100 Food Services operations area includes preparing and serving regularand incidental meals, lunches, or snacks in connection with
school activities and food delivery.

3410 Adult Basic Education Instructional programs for adult students overage 21.

3420 Vocational Education Instructional programs foradult students overage 21.

Grant/Project Funding Source - Use grant/project numberslisted in the new financial Chart of Accounts. Please use code 4010 for all Title | teachers. For

Coordinated Early Intervening Services, use code 8027.

Years Principal at this School - The total number of years that an individual has previously held a principal positionat the assigned school. Do notinclude
assistant principal experience. Do notinclude the currentyearinthe numberprovided. (Note: Required forjob class code 105 Principal or Superintendents
Servingas Principals.)

Grade Level - Infant - Indicator if the staff instructed infants as part of this assignment.

0 No
1 Yes

Grade Level - Pre-Kindergarten - Indicatorif the staff instructed Pre-Kindergarten as part of this assignment.

1 Yes
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Grade Level - Kindergarten-  Indicatorif the staff instructed Kindergarten as part of this assignment.
0 No
1 Yes

Grade Level - 1st - Indicatorif the staff instructed 1st grade as part of this assignment.

0 No
1 Yes

Grade Level - 2nd - Indicator if the staff instructed 2nd grade as part of thisassignment.

0 No
1 Yes

Grade Level - 3rd - Indicatorif the staff instructed 3rd grade as part of this assignment.

Yes
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Grade Level - 4th

Grade Level - 5th

Grade Level - 6th

Grade Level - 7th

Last Updated: August 11, 2014 #

- Indicatorif the staff instructed 4th grade as part of this assignment.

0 No
1 Yes

- Indicatorif the staff instructed 5th grade as part of this assignment.

0 No
1 Yes

- Indicatorif the staff instructed 6th grade as part of this assignment.

0 No
1 Yes

- Indicatorif the staff instructed 7th grade as part of this assignment.

0 No
1 Yes
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Grade Level - 8th - Indicator if the staff instructed 8th grade as part of thisassignment.

0 No
1 Yes

Grade Level - 9th - Indicatorif the staff instructed 9th grade as part of this assignment.

0 No
1 Yes

Grade Level - 10th - Indicator if the staff instructed 10th grade as part of thisassignment.

0 No
1 Yes

Grade Level - 11th - Indicator if the staff instructed 11th grade as part of thisassignment.
0 No

1 Yes

Grade Level - 12th - Indicatorif the staff instructed 12th grade as part of thisassignment.
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1 Yes

24 Semester Hours of Content Coursework/Passed Approved Core Content Test In Teaching Area - Teachers (job class codes 201-206) who have 24 semester
hours of contentinthe area in which they are teaching OR have passed a Colorado approved core content testin the areain which they are teaching.

0 No
1 Yes

Number of Classes Taught in Subject - Provide the number of classes/sections each teacher 7th grade or higher (job class codes 201-206) teachesinthe one
week period of December 1st. Thisis required if the teacheris teachingin one of the core academicsubject areas (Teaching Subject Areas of Art 0200-0299,
English Language Arts 0500-0599, Foreign Languages 0600-0699, Mathematics 1100-1199, Music 1200-1299, Natural Science 1300-1399, and Social Sciences
1500-1599.)

Example A. A math teacherwho has six classes on Monday and instructs the same students all week (Monday through Friday) should have 06in
Number of Classes Taughtin Subject.

Example B. A foreign language teacher who hasfive classes with the same students on Mondays, Wednesdays and Fridays and has six classes
with different students on Tuesdays and Thursdays will have 11in Number of Classes Taughtin Subject.
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Note: DO NOT take the number of classes taughtina day (5) and multiply by the five days of the week for 25 classes taught! This would only
applyifthe teacherhad a differentset of students each dayin each class (25 different groups of students).

Passed HOUSSE (High Objective Uniform State Standard of Evaluation) Provision - indicates if district has utilized one of the HOUSSE provisions (eligibility
criteria applies) to satisfy the subject matter competency requirement for the teacher to meet Highly Qualified requirements. To be considered

eligible, a teacher must have had a teaching license on or prior to July 1°* 2006. HOUSSE rubrics, which must be completed and maintained by the
district, can be found at: http://www.cde.state.co.us/fedprograms/tii/a_hqt genresforhqt.asp

Not Applicable

Veteran Elementary
Teacher

Indicates teacher passesthe rubricforveteran elementary
teachers.

Multi-Subject Special
Education Teacher

Indicates teacher passesthe rubricfor multi-subject special
education teachers.

Multi-Subject Rural
Teacher

Indicates teacher passes the rubricfor multi-subject rural
teachers. District mustalsobe eligible underthe SRSA
program. Eligibility listisfound at:
http://www?2.ed.gov/programs/reapsrsa/eligibility.html

Highly Qualified for Assignment - Indicates whetherthe K-12 core content teacheris HQ forthe indicated assignment. Core contentsubjectareasare: 0010
(general elementary education), 0015 (general 7"/8" grade), 0070 (CSAP-A Exclusively), 0200-0299 (Art), 0500-0599 (English Language Arts), 0600-0699 (Foreign
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Languages), 1100-1199 (Mathematics), 1200-1299 (Music), 1300-1399 (Natural Sciences), 1500-1599 (Social Sciences), and for K-6" grades subject area 1700-
1799 (Special Education). Guidelines for determining Highly Qualified status can be found at: http://www.cde.state.co.us/fedprograms/tii/a_hqt.

0 No (Not Highly Qualified in Assignment)

1 Yes (Highly Qualified in Assignment)

2 N/A

Document Changes

Date Description of change Reason for change Elements affected

3-14-14 Updated codesfor employment | Combined employment status and reasonforleavingfrom | Employment Status Code
status staff profile to capture required information

6-20-14 Added HOUSSE and Highly To remove the HQOS (highly qualified online system) File layoutis changed.
Qualified TeacherIndicator process.
fields

6-20-14 Added Intern category to Necessary forspecial education December Count Employment Status Code
Employment Status Codes snapshot.

7-01-14 Updated 24 semesterhoursfield | Updated to assist with HQ determinations 24 Semester Hours of Content
to also capture passed core Coursework/Passed Approved Core
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contentarea ContentTestIn Teaching Area
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