COLORADO PRESCHOOL PROGRAM
Eligibility File Audit

What must be documented for CPP eligibility in a child’s
confidential file?
Colorado Preschool Program funds should only be used for children with
disparities present in their lives that may impact future academic success. The
CPP Audit of 2000 by the Department of Regulatory Affairs found that districts
used broad and inconsistent factors to determine eligibility. As a result, all
children’s eligibility must be clearly documented by each program that receives
CPP funds.
A Regional Preschool Specialist will conduct on site file reviews, or file audits,
on visits with districts to monitor how eligibility is documented. This fact sheet
includes an explanation of the documents that should be present in a child’s
confidential file, if they qualify for CPP.

Items to include in children’s confidential files:
1. Eligibility Summary

Eligibility of Children for
Participation in District
Preschool Programs
"Significant family risk factors,"
defined in legislation, that affect
overall learning readiness must
be present in a child’s life to
qualify for CPP (one factor for
children the year before
kindergarten, and three factors
for children two years away from
kindergarten).
These are defined by the
legislature as the following
(C.R.S. 22-28-106):
•

There should be one
main document used to
collect documented
eligibility factors.
CDE has created a form for
districts to use to document
eligibility. You may find this
form on our website.

•
•
•
•

•

•
•
•
•

Family is eligible for free or
reduced price meals
Homelessness of the child’s
family
An abusive adult is residing
in the home of the child
Drug or alcohol abuse in the
child’s family (present or
past)
Either parent of the child
was less than eighteen
years of age and unmarried
at the time of the birth of
the child
The child’s parent or
guardian has not
successfully completed a
high school education or its
equivalent
Frequent relocation by the
child’s family to new
residences
Poor social skills of the child
Child is in need of language
development, including the
ability to speak English
Child is receiving services
from the Department of
Human Services as a
neglected or dependent
child
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2. Family Economic Survey or Free and Reduced Meal Verification
All programs should collect free and reduced meal eligibility
data for each child receiving CPP funds, even if the child is not
qualifying under this factor. You may receive verification from
the main district office that a child is eligible for free or
reduced meals through the federal paperwork a family fills out.
This verification can be captured on the cover sheet mentioned
above.
If programs do not use federal forms to determine eligibility,
or if information is not shared, then you must use the Family
Economic Survey instead. This form can be used to determine
whether your school district is eligible for additional funding on
the behalf of the student(s) identified.
3. Developmental Screening Results
Any developmental screening (e.g. ASQ, DIAL 4, etc.) results
should be included in the documentation folder, especially if
the results are being used to justify concerns of overall
learning readiness.
4. Preschool Applications and Notes from Family Interviews
If the preschool application includes information that confirms
a child’s eligibility for CPP, then it must be included in the file.
Examples of such information are: birth date of child, age of
parents at birth of child, living situation (homelessness, foster child), and education status of parents.

Storing Files
State regulations require that districts be able to verify that children participating in CPP are eligible. Each district will
need to develop a method of record keeping that is appropriate based on the number of CPP children served, whether
or not the children are served at one site or at multiple sites. It is important to keep in mind that information regarding
children’s eligibility for participation in CPP is sensitive and should be kept confidential. Many school districts do not
store these records in their CPP classroom files but instead keep eligibility documentation filed by cohort year in a
secure central location (2254-R-8.02). This information should be readily available for auditing by your CDE Regional
Preschool Specialist during a site visit. We encourage programs to keep files for five years or until the next CDE audit of
the district (2254-R-8.00).

WHERE CAN I LEARN MORE?
CPP Eligibility
CPP Handbook
Family Economic Data Survey

