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PERFORMANCE REPORT
FISCAL YEAR 2010-2011

· Check the appropriate fund source at the top of each page, and enter the project letter and title on each form.  This must correspond with the appropriate Project Narrative in your federal applications and the number of performance reports submitted must match the number of projects on your approved narrative.

· Performance reports must be submitted for each federal application and project ANNUALLY, along with the administrative unit's end-of-year report.  Your federal application for the 2010-11 fiscal year will not be approved until your 2010-11 performance reports are submitted.

· Describe the actual accomplishments over the twelve-month period as they reflect the results of programs, services, and activities conducted in the administrative unit to meet the broad goals of the program.  Where appropriate, utilize quantitative data to discuss or highlight program accomplishments and milestones.

· If Performance Reports are submitted for narratives that did not have prior approval from the Department, the expenditures for the application or project in question will not be approved.

· You may either submit the information on the form provided or, if you prefer, you may type or word-process the data.  If you do not use the form provided, please be sure to include your administrative unit's name, fiscal year, and all other identifying information on the top of the page.

· Performance reports must be submitted with your EOY Expenditures for each source of federal funds. 
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