
Colorado Department of Education
Exceptional Student Services Unit
Additional Information from Existing Administrative Unit
	Directions:  This is a voluntary form to be completed by the existing administrative unit (AU) and may provide important information to CDE in reviewing and issuing a decision regarding the application from the applicant district to form a new or reorganized AU.  The completed form should be electronically mailed to AU_ReOrganization@cde.state.co.us no later than October 1st.  The existing AU should consult the CDE Fact Sheet entitled Applications for a New or Reorganized Administrative Unit for additional information regarding the process and required timelines.  



	Name of Existing AU:
	Click here to enter text.
	Name of Name of Applicant District:
	Click here to enter text.


Provision of Special Education and Related Services
Demographic Data for Existing Administrative Unit
If the applicant district’s application is approved, what would be the total projected student population of the existing administrative? [ECEA Rule 3.01(1)(a)] Click or tap here to enter text.
If the applicant district’s application is approved, what would be the total projected special education population of the existing administrative unit? [ECEA Rule 3.01(1)(a)]  Click or tap here to enter text. 
Based on the projected changes in student population, does the existing administrative unit have concerns about its ability to provide special education and related services to students?
☐No   ☐ Yes, please explain. 
	Click here to enter text.




Geographic Information
If the applicant district’s application is approved, please provide a brief description of the new geographic makeup of the existing AU and what, if any, concerns the existing AU may have about its ability to provide special education and related services to students as a result of the new geographic makeup of the AU. [ECEA Rule 3.01(1)(a)]  
	Click here to enter text.





Licensed Educational and Related Services Providers 
If the applicant district’s application is approved, does the existing administrative unit have concerns about its ability to provide licensed educational or related service providers to identify, evaluate, plan and provide services to children who are suspected of having a disability as a result of the proposed reorganization? [ECEA 3.01(1)(b)] 
☐No ☐Yes 
If yes, please explain which positions/services are of concern to the existing AU.  
	Click here to enter text.





[bookmark: _Hlk507260750]Provision of Licensed and Endorsed Special Education Administrative Staff
If the applicant district’s application is approved, does the existing administrative unit have concerns about its ability to ensure the availability of licensed and endorsed special education administrative staff?  [ECEA Rule 3.01(1)(c)]
☐No ☐Yes  
If yes, please explain which positions are of concern to the existing AU.  
	Click here to enter text.





Effective and Efficient Delivery of Special Education and Related Services
The applicant district has indicated that by creating a new administrative unit, it will be able to provide a more effective and efficient delivery of special education and related services than could be achieved by remaining in the existing administrative unit [ECEA Rule 3.01(5)(b)].  Please review the applicant district’s response and indicate if the existing administrative unit concurs with the applicant district’s rationale.  If not, please explain. 
☐Yes, the existing AU agrees with the applicant district’s rationale.
☐No, the existing AU does not agree with the applicant district’s rationale.  The existing AU’s response is below.
	Click or tap here to enter text.







If the applicant district’s application to form a new or reorganized administrative unit is approved, how will it affect the existing administrative unit’s ability to provide for the delivery of effective and efficient special education and related services?  
	Click here to enter text.	









[bookmark: _Hlk507262141]Have the applicant district and its current administrative unit engaged in any efforts to resolve disputes or concerns related to funding, billing, or the delivery of special education and related services?
☐Yes ☐No
If yes, please provide additional information regarding the efforts to resolve disputes or concerns.
	Click or tap here to enter text.







Special Education Compliance
Has the applicant district ever been responsible for the existing AU being cited for failure to meet federal and state requirements for the provision of special education services to students with disabilities?  [ECEA 3.01(1)(a)(i) and ECEA Rule 3.01(3)(d)]
☐Yes ☐No 
If yes, please indicate how the noncompliance was identified:
	☐	Finding(s) issued as result of a desk audit

	☐	Finding(s) issued as a result of an on‐site monitoring

	☐	Finding(s) issued as a result of a state complaint
Please list state complaint case number(s): Click here to enter text.

	☐	Adverse decision as a result of a due process hearing
Please list due process hearing case number(s): Click here to enter text.

	☐	Corrective action required related to performance on SPP Indicators

	☐	Identified as significantly disproportionate in one or more areas: identification, educational environment, or disciplinary actions

	☐	Failure to provide approved justification for exceeding the 1% participation rate on alternate assessments

	☐	Other: Click here to enter text.





If the applicant district was responsible for the AU being cited for failure to meet any federal and state requirements for the provision of special education services to students with disabilities, has the applicant district completed the implementation of a corrective action plan (CAP) or ordered the remedies? [ECEA 3.01(3)(d)] [ECEA 3.01(1)(a)(i)]
☐Yes      ☐No     ☐Not Applicable

If no, please provide additional information.
	Click here to enter text.



Has the applicant district been responsible for the AU being cited for failure to comply with any federal and state reporting requirements, including fiscal and data reporting requirements? [ECEA Rule 3.01(1)(a)(iv)]         
    
☐Yes      ☐No 

If yes, please provide specific information as to how the applicant district caused the AU to be cited for failure to comply with federal or state reporting requirements.
	Click here to enter text.



Has the applicant district ever failed to provide data to the existing AU for special education student, staff, and cost and revenue data in such a way that the existing AU was unable to meet its obligation to provide timely and accurate data submissions on or before dates established by the Colorado Department of Education? [ECEA Rule 3.01(1)(e)]
☐ Yes
☐ No 

If yes, please specify which data submissions were either late or were identified for data quality concerns due to the applicant district’s failure to provide either timely or accurate data to the existing AU.

	Name of Data Submission
	Nature of Concern

	Click or tap here to enter text.	☐Timely Submission   ☐Data Quality

	Click or tap here to enter text.	☐Timely Submission   ☐Data Quality

	Click or tap here to enter text.	☐Timely Submission   ☐Data Quality

	Click or tap here to enter text.	☐Timely Submission   ☐Data Quality


 

Fiscal Requirements
Has the existing AU been contacted by an independent third party provider to request financial data in an effort to determine the fiscal impact of applicant district leaving the existing AU? 
☐Yes ☐No
Did the existing AU and the applicant district collaborate to select an individual or group to complete the independent third party review that is mutually acceptable to both entities?
☐Yes ☐No
To date, has the existing AU received a copy of the independent third party’s written report? 
☐Yes ☐No
Additional information regarding the third party report may be found in the CDE Fact Sheet entitled Instructions for Completing the Third Party Report for School Districts Seeking Approval for a New or Reorganized AU.  

Additional Information
Please answer the following questions:
Has the existing AU been notified in writing of the applicant district’s intent to apply to form a new or reorganized AU?  ☐Yes ☐No 
If yes, please attach a copy of the letter.
Has the existing AU received a copy of the applicant district’s application to CDE to form a new or reorganized AU?  ☐Yes ☐No 
If yes, please provide the date the application was received by the existing AU: Click here to enter text.
Has the applicant district’s intent to apply to form a new or reorganized AU been discussed and/or approved[footnoteRef:1] by the existing AU’s governing board?    ☐Yes ☐No   [1:  The existing AU’s governing board is not required to discuss and/or approve the matter as a condition of the application being approved by CDE.] 

If yes, please attach board agendas and/or board minutes.


Please provide the Department with any additional information that the existing AU believes is relevant to CDE in making a determination regarding the applicant district’s request to form a new or reorganized AU. 
	
Click here to enter text.










	Please note: ECEA Rule 3.01(4)(c) allows for the CDE or another entity to request additional information or documentation from the applicant district.  If the existing AU requires additional information or documentation that it believes should be considered by CDE, the existing AU may request the information or documentation directly from the applicant district.  All additional information or documentation must be provided to the CDE by October 1.



Contact Information
Administrative Unit’s Primary Contact:
Name: Click here to enter text.
Email: Click here to enter text.
Phone Number: Click here to enter text.
Mailing Address for Chairperson of BOCES Board: Click here to enter text. 
Assurances and Signatures
I certify that the information provided in the applications is accurate to the best of my knowledge.

______________________________________
Executive Director, Existing Administrative Unit
 
___________________________________
Chairperson, Existing Administrative Unit 
Superintendent Advisory Committee
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