How to Comply with Reporting Requirements under ARRA

You can fulfill your obligations for reporting on the use of funds received under the American Recovery and Reinvestment Act by completing the following 5 steps.

1. Coordinate with appropriate district staff.
The Department recommends that each district identify one person who will coordinate the submission of all ARRA reports.  Typically this will be a chief financial officer or business manager.  District chief financial officers and business managers are advised to coordinate with federal program directors and other appropriate individuals to ensure that reporting is completed as efficiently and accurately as possible in a manner that is consistent with approved program plans and allowable uses. 

2. Review the guidance available on the CDE Web site.
Guidance from the appropriate federal and state agencies, as well as documents created by CDE to assist districts with meeting their reporting requirements, can be accessed on the Department’s Web Page at: http://www.cde.state.co.us/scripts/federalstimulus/detail.asp?itemid=227006

3. Participate in a webinar if you still have questions.
The Department will be hosting the following webinars to provide information about the submission of ARRA reporting requirements:
· Thursday, October 22, 2009 from 1:00pm to 2:00pm 
· Thursday, November 19, 2009 from 1:00pm to 2:00pm 
· Thursday, December 17, 2009 from 1:00pm to 2:00pm 
· Thursday, January 21, 2009 from 1:00pm to 2:00pm 
Information about how to participate can be found at: http://www.cde.state.co.us/scripts/federalstimulus/detail.asp?itemid=227006

4. Complete the Colorado Sub-recipient Reporting Form on a timely basis.
To access this document, please visit: http://www.cde.state.co.us/scripts/federalstimulus/detail.asp?itemid=227006.  The initial report must be completed only once for each ARRA program from which you receive $25,000 or more.  The “Monthly Reporting” form should be completed for each such program, each time the district requests reimbursements of funds from the ARRA program.

5. Submit your completed Colorado Sub-recipient Reporting Form when you request to draw down your ARRA funds.
This form will be a part of your Request for Funds application and may be submitted as an e-mail attachment to Andrew Lake at Lake_A@cde.state.co.us.

Contact Information
With questions or concerns, please contact Andrew Lake at Lake_A@cde.state.co.us or Nina Lopez at Lopez_N@cde.state.co.us.
