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Student October Count Data Snapshot 
 The Student October Count is a one-day membership count in which districts 

report all students who are actively enrolled and attending classes as of the 
pupil enrollment count date 

 Districts report their Student October Count data to the Colorado 
Department of Education (CDE) between September 1 and November 10 
each year 

 District interchange data are submitted through the Data Pipeline 

 These data are then used to create the Student October Snapshot 

 Reported Snapshot data are used to assist the Office of School Finance in 
determining the district’s Total Program and subsequent state share funding 

 Grade Level, Funding Code, Pupil Attendance Codes  

 Additional district data reported to CDE are used by FAST in identifying students 
who may be included in the district’s compliance audit sample 
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Field Analyst Support Team (FAST) 
 

 Conducts periodic compliance audits to ensure that the data included in the 
district’s Student October Snapshot (and used to determine the district’s 
Total Program funding) were reported accurately and correctly 

 Compliance audits include a risk-based audit approach in which 
documentation for a sample of the district’s reported students are reviewed 

 Exceptions found during the compliance audit may result in adjustments to 
the district’s calculated state share funding.  These adjustments are then 
documented in the district’s Audit Report and any differences in the 
calculated state share will either be owed back to the State by the district, or 
paid to the district by the State (if applicable) 
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The pupil enrollment count date is usually October 1 unless that date falls on a 
Saturday, Sunday, or major religious holiday. 

 

The pupil enrollment count date for 2016-2017 is  

Wednesday, October 5, 2016 

 

The 11-day count period for 2016-2017 is: 

5-Day School Week:  Wed., Sept. 28, 2016 – Wed., Oct. 12, 2016 

4-Day School Week:  Tues., Sept. 27, 2016 – Thurs., Oct. 13, 2016 

 

Alternative count date requests must be submitted in writing to no later than 
Sept. 15, 2016, and directed to Jennifer Okes, School Finance Director 
(okes_j@cde.state.co.us). 
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In order to be eligible for funding in the Student October count, 
students must meet the membership requirements.  Once met, 
funding level is determined based on the student’s scheduled 
teacher-pupil instruction and contact hours as of the pupil 
enrollment count date. 
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Membership is determined by both enrollment and attendance  

 Enrollment 

Must be enrolled with the district as of the pupil enrollment count 
day (or alternative count day) 

 Exceptions 

 In-State and Out-of- State Transfers within the pupil enrollment count period 

 Attendance 

Must be present on the pupil enrollment count day OR 

Must establish attendance prior to the pupil enrollment count day 
during the current school year AND resume attendance within 30 
days following the pupil enrollment count day 
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A student’s funding level is determined based on his/her individual student 
schedule as of the pupil enrollment count date. 

 

 Full-Time Funding:  Scheduled for at least 360 hours of teacher-pupil 
instruction and teacher-pupil contact in the semester of the pupil enrollment 
count date 

 

 Part-Time Funding:  Scheduled for at least 90 hours, but less than 360 hours, 
of teacher-pupil instruction and teacher-pupil contact in the semester of the 
pupil enrollment count date 

 

In order to determine a student’s scheduled hours, the district will need to 
conducted both a calendar and a bell schedule calculation 
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Calendar calculations are used to determine the average number of minutes 
per day a student must be scheduled in order to meet the full- or part-time 
funding thresholds. 

 
When conducting a calendar calculation, districts will need to: 

 Be aware of any schools that follow a calendar different from the district 
calendar 

 Determine whether there are any shortened days per the applicable 
calendar that are not accounted for by the school/program bell schedule 

 Shortened days refer to those in which the length of the school day is shorter than 
the “normal” day (for that day) per the bell schedule 

 This generally excludes assessment, finals, and assembly days as the length of the school 
day is the same, just the bell schedule being followed changes 
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General Calendar Calculation Instructions: 

 
1. Determine the number of scheduled student contact days for the entire school year 

per district, school, or program calendar (whichever applies) 

2. Add an additional 3 days to the total scheduled school days (as adjustment for 
professional development/staff in-service days) 

3. Divide the total days (plus 3) by 2 to get the average days per semester 

a. Divide the total number of minutes needed for full-time funding (360 hours x 60 = 21,600 
min.) by the average days per semester.  This will tell you the average number of minutes 
per day the student will need to be scheduled in order to be eligible for full-time funding. 

b. Divide the total number of minutes need for part-time funding (90 hours x 60 = 5,400 min.) 
by the average days per semester.  This will tell you the average number of minutes per day 
the student will need to be scheduled in order to be eligible for part-time funding. 
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General Calendar Calculation Example: 
 

District has 170 scheduled student contact days as evidenced by the district calendar. 

 

1. Total Contact Days = 170 

2. Total Professional Development Days (allowed for calculation only) = 3 

3. Total Days Allowed for the entire year for calculation = 173 

4. Total average number of days per semester = 173/2 = 86.5 days 

5. Minutes needed for full-time funding = 360 x 60 = 21,600 min. / 86.5 days = 249.71 min/day 

6. Minutes needed for part-time funding = 90 x 60 = 5,400 min. / 86.5 days = 62.43 min/day 

 

 

Please note that beginning with the 2017/2018 school year, clarification will be provided as to how 
to conduct calendar calculations that align more closely when determining the “1,080 hours 
requirement” for accreditation purposes 
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Once the average daily minutes threshold is determined for full- and part-time 
funding using the calendar calculation, the district or school can then apply the 
bell schedule calculation to the student’s individual student schedule to 
determine whether the student is eligible for funding, and at which level. 
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 The purpose of the bell schedule calculation is to determine the 
average number of minutes each period meets on a daily basis.  
 Bell schedule calculations may include passing time between two classes, 

or between a class and a lunch period only.  (If a district wishes to include 
passing time in excess of 7 minutes, then an explanation will need to be 
provided as to why such amount of time is necessary) 

 

  When determining the average daily minutes, districts will need 
to consider the rotation of periods and whether the courses into 
which a student is scheduled for a give period meet every day in 
which that period is scheduled or only on some of those days. 
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For schools/programs or courses that do not follow a traditional bell schedule, an equivalent bell schedule may 
be required.  Examples include, but are not limited to:  CDE approved or recognized online schools or programs, 
and blended courses offered at a brick and mortar school. 

 

For CDE approved or recognized online schools or programs only, a bell schedule equivalency: 

 Must be applied to any courses offered by the online school or program for (1) students enrolled primarily in 
the school or program, regardless of whether or not the school or program is following a blended learning 
model that includes optional or mandatory on-site course work and (2) for students not primarily enrolled in 
the school or program, but who are taking the course and who are NOT required to complete those courses at 
their primary brick and mortar school 

 

 The bell schedule equivalency should be similar to the average number of minutes per day the student would 
have received teacher-pupil instruction and contact for the same, or similar, course in a brick and mortar 
setting within the district 

 

 When providing an equivalent bell schedule, exact times in which classes/periods would meet on-site would 
not apply as the intent is to allow for students to complete the course(s) on-site or off-site.  Therefore, a 
statement as to the average equivalent number of minutes per day is sufficient.  If different types of courses 
have different equivalency, then that should be stated as well 
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Blended Learning Courses offered at a brick and mortar school 

 

In a blended learning course model, the same teacher of record provides instruction through an online platform to augment the 
curriculum and instruction being delivered within the classroom in a traditional brick and mortar setting.  

 

In the event a brick and mortar school is offering a blended learning course, the following must be considered: 

 The district must provide documentation describing the equivalent hours of instruction and contact time for the course (include 
both in-classroom and online instruction) in order to include the online portion of the course for funding determination 

 In the absence of an equivalent bell schedule for the course, FAST will apply the average minutes as determined by the 
traditional bell schedule for that school 

 The bell schedule equivalency should be similar to the average number of minutes per day the student would have received 
teacher-pupil instruction and contact for the same, or similar, non-blended learning course in the brick and mortar setting within 
the district (or be prepared to provide an explanation as to why the additional time should be included for funding 
determination) 

 Districts or schools choosing to implement this course model must be prepared to demonstrate that each student participating 
in the blended course (where an off-site online component is required) possesses the appropriate electronic equipment and 
resources to participate in the course (whether provided for individually or by the district/school) 

 Districts must provide a description of the supported teacher-pupil interactions for the online delivery portion of the blended 
learning course to include expectations of students for mandatory participation in the online portion of the course and the 
expectations of the teacher with regards to the interactions, either synchronous or asynchronous, with students on the days and 
times students are involved in remote learning 

 The requirements related to highly qualified teachers remain the same as other courses offered by the school 

 

 

 

 

20 



Any time a student is taking courses in which he/she does not follow the 
calendar and bell schedule for the school or program at which the student was 
reported, the district will need to provide necessary documentation showing 
scheduled hours. 

 

Examples of student types/scenarios in which additional/alternative 
documentation may be necessary include, but are not limited to: 

 Homebound students 

 Expelled students 

 Transition students 

 Students attending an alternative district program 

 Program calendar and master bell schedule 

 Students receiving education through a 3rd party contractual agreement 
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 The Audit Resource Guide highlights several student 
types/scenarios in which additional documentation may be 
required to evidence funding eligibility.  Please refer to that 
guide for more details. 

 

 The following slides highlight only a FEW of those 
types/scenarios.  Districts are responsible for reviewing the 
Audit Resource Guide, and additional materials available on the 
audit webpages, for additional clarification. 
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Concurrent Enrollment Courses 

 

Taken at the High School 

For funding purposes, if a college level course is being offered at the high 
school during regularly scheduled class times as described by the school’s 
calendar and bell schedule, with attendance being taken and entered into the 
district’s student information system, then this course should be evaluated 
based upon scheduled teacher-pupil instruction and contact, consistent with 
other high school courses (and as evidenced by the traditional school bell 
schedule) 
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Concurrent Enrollment Courses 

 
Taken at the IHE Campus 

In the event a student is taking a college course for dual credit (both college and high 
school credit), and that course is being delivered on the IHE campus, the determination 
of funding related to that course will be based upon the total college credit hours 
scheduled: 

 Part-Time Funding: 3-11 semester credit hours 

 Full-Time Funding: 12+ semester credit hours 

 Homeschool students enrolled in Concurrent Enrollment courses are only eligible 
for part-time funding regardless of the number of credit hours into which they are 
enrolled 
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Concurrent Enrollment Courses 
 

A concurrent enrollment student is eligible for full-time funding if: 

 

 The student meets the criteria for full-time funding based on course 
offered/delivered at the high school only, OR 

 The student meets the criteria for full-time funding based on course(s) 
offered/delivered at the IHE campus only, OR 

 The student meets the part-time funding criteria for courses being taken 
at both the high school AND the IHE campus 
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Concurrent Enrollment Courses 
 

For students who are in their first four years of high school: 

 

 College credit hours earned concurrently are not required to apply towards 
meeting the district’s minimum high school graduation requirements as 
defined in the student’s academic plan 

 Students are not statutorily limited to the number of allowable credit hours 
per semester or per year.  Districts may establish limitations on allowable 
credit hours per student. 
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Students in their 5th year and beyond who have not yet met their district’s minimum high school 
graduation requirements may take concurrent enrollment courses.  In order to use the 
concurrent enrollment courses in the determination of funding eligibility, districts must ensure: 

 All college credit hours earned concurrently during the 5th year and beyond apply towards the 
student’s minimum high school graduation requirements as defined in the student’s academic 
plan 
 In the event a concurrent enrollment course is not required in order for the student to meet the minimum high school 

graduation requirements, the course cannot be included in the determination of funding eligibility 

 Districts will be required to provide high school transcripts for all concurrently enrolled 5th year and beyond students (not 
participating in ASCENT) that are generated prior to the posting of CE courses taken in the semester of the pupil enrollment 
count date  New for 16/17 

 Students cannot concurrently enroll into more than nine credit hours during the academic year 
(including basic school courses)   
 If a student IS scheduled for at least part-time funding at the high school, the student can enroll in a maximum of six CE 

credits for up to full-time funding 

 If the student IS NOT scheduled for at least part-time at the high school, the student can enroll in a maximum of three CE 
credits for no more than part-time funding 
 Any additional concurrent enrollment credit hours beyond the allowable amount will not be eligible to be included in the determination of 

funding for the student   
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ASCENT is a fifth year concurrent enrollment program which allows students to 
participate in concurrent enrollment the year after 12th grade (i.e. the fifth year of high 
school).  

 

 Students who are in their 4th year or 6th year (or beyond) are NOT eligible to 
participate in ASCENT 

 Funding Eligibility is dependent on the number of postsecondary credits into which 
the student is enrolled (regardless of whether the concurrent enrollment courses are 
being offered on-site at a district location or off-site at the IHE- including online 
college courses) 

 Part-Time Funding: 3-11 semester credit hours  

 Full-Time Funding:  12+ semester credit hours  

 Homeschool students enrolled in the ASCENT program are only eligible for part-time 
funding regardless of the number of credit hours into which they are enrolled  
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Beginning with the 2016/2017 school year, there will be two ASCENT PS Codes available 
for use: 

 “1”- ASCENT (current year ASCENT slots) 

 “9”- Carry forward ASCENT slot (from the prior budget year- 15/16) 

 

The audit requirements for students reported with either code will be the same.  Pupil 
count coordinators will need to work with their district program staff to determine 
whether their district has any carry forward ASCENT slots from the prior budget year 
(15/16) that must be used prior to reporting students with current year slots (16/17). 

 

In the event the district has carry forward ASCENT slots, it must use the PS code of “9” 
to account for all slots, prior to using the PS code of “1” for any reported student. 
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Transition Students (those between the ages of 18 and 21 who have an IEP that 
encompasses the pupil enrollment count date) may participate in ASCENT and/or 
Concurrent Enrollment, however the same requirements apply 

 

 ASCENT- Transition students are eligible to participate in ASCENT.  Additional transitional 
services may be provided during the student’s ASCENT year and beyond, however at the 
completion of the transition student’s ASCENT year, the student may NOT enroll in any 
additional concurrent enrollment courses as part of their transition services 

 Concurrent Enrollment- Transition students are eligible to participate in Concurrent Enrollment, 
however they must still meet the same programmatic and funding requirements as all other 5th 
year and beyond concurrently enrolled students.  As such, they must not have already met the 
minimum district graduation requirements, cannot be enrolled in more than 6 semester credit 
hours of college courses, and all CE courses must go towards the student meeting his/her 
minimum district graduation requirements   
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Currently there are nine (9) Youth Service Centers (YSC) (short-term detention centers) 
across the State of Colorado.  Education for short-term placed youths at these YSCs is 
most often provided for by the district in whose boundaries the YSC is located.  These 
centers and their corresponding districts are: 
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Detention Center 
Code 

Detention Center Name District Code District Name 

9801 Adams Youth Service Center 0040 School District 27J 

9803 Gilliam School 0880 Denver County 1 School District 

9805 Mount View Youth Service Center 1420 Jefferson County R-1 School District 

9808 Pueblo Youth Service Center 2690 Pueblo City 60 School District 

9807 Grand Mesa Youth Service Center 2000 Mesa County Valley 51 School District 

9809 Platte Valley Youth Service  3120 Greeley 6 School District 

9802 Marvin W. Foote Youth Services Center 0130 Cherry Creek 5 School District 

9806 Robert Denier Youth Services Center 1520 Durango 9-R School District 

9804 Spring Creek Youth Services Center 0980 Harrison 2 School District 



Students who are placed short-term in a youth service center as of the pupil enrollment 
count date are eligible to be included in the Student October Snapshot for funding.  In 
order to determine which district is eligible to include the student for funding in their 
Student October Snapshot, the following applies: 

 

 Each district providing the educational services to a short-term placed detention center 
student is responsible for identifying the student’s last known district.  In the event this 
information is not known, then the district will need to determine the student’s district of 
residence (the district in which the student resides) 

 The district providing the educational services must then distribute the Form AUD-101 
(Detention Center Notification) to the last known district or district of residence no later 
than 15 calendar days following the pupil enrollment count date 

 Upon receipt, the last known district or district of residence must complete and return the Form AUD-
101 to the district providing the educational services to the short-term placed detention center 
student 

 On the form, the last known district or district of residence, must indicate whether or not it is eligible 
to count the short-term placed student for funding 
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 The last known district, or district of residence, is eligible to include the short-term 
placed detention center student in their Student October Snapshot for funding if all 
of the following criteria have been met: 

 

 Enrollment: 

 The student is enrolled with the district as of the pupil enrollment count date 

 

 Attendance: 

 The student established attendance with the district prior to the pupil enrollment count 
date during the current school year  

 

 Schedule:  

 The student has a district schedule as of the pupil enrollment count date that supports 
funding eligibility 
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 If all listed criteria have been met, then the last known district, or district of residence, will circle 
“Yes” on the Form AUD-101, and return it to the district providing the educational services at 
the YSC, and submit the student for funding based on the student schedule that was in place as 
of the pupil enrollment count date. 

 

 The last known district, or district of residence, must then retain the completed Form AUD-101, along with 
confirmation that it was returned to the district providing the educational services at the YSC, enrollment 
history, detailed period attendance (for the current school year prior to the pupil enrollment count date), 
and the student schedule for audit purposes. 

 

 If all listed criteria are NOT met, then the last known district, or district of residence, will circle 
“No” on the Form AUD-101, and return it to the district providing the educational services at the 
YSC. 

 

 Upon receipt of a Form Aud-101, the district providing the educational services at the YSC will 
need to determine whether it is eligible to include the student for funding. 
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 The district providing the educational services at the YSC is eligible to include 
the short-term placed detention center student in their Student October 
Snapshot for funding if any of the following criteria apply: 

 

 The Form AUD-101 completed by the last known district, or district of residence, is 
returned with the “No” circled in Column 5 for the noted student 

 

 The last known district, or district of residence is the same district providing the 
educational services at the YSC 

 

 There is no last known Colorado district, or district of residence for the student 

 

 

 

35 
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In the event a district has an enrolled student who is absent on the pupil 
enrollment count date because he or she is temporarily placed in a facility, the 
district can submit the student for funding if all of the following criteria are 
met: 

 Enrollment: 

 The student is enrolled with the district as of the pupil enrollment count date 

 Attendance: 

 The student established attendance prior to the pupil enrollment count date 
during the current school year AND 

 The student resumes attendance within 30 days following the pupil enrollment 
count date with the district 

 Schedule:  

 The student has a district schedule as of the pupil enrollment count date that 
supports funding eligibility 
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Kindergarten students are eligible for part-time funding, unless they meet one 
of the following exceptions: 

 
Retained- If a kindergarten student is retained based on a district decision (not 
parent/guardian decision), the retained kindergarten student can be submitted for full-time 
funding if the student is scheduled to receive at least 90 hours of teacher-pupil instruction 
and contact in the semester of the pupil enrollment count date.  This includes special 
education kindergarten students who are retained for a second year of kindergarten as 
outlined in the student’s IEP.  (Grade level 006 or 007 and funding code 80) 

 

ECARE- If a kindergarten student is funded part-time through the general fund, and part-time 
with a CPP slot, then the student can receive full-time funding.  The district will need 
documentation showing the student was scheduled to receive at least 180 hours of teacher-
pupil instruction and contact.  (Grade level 007 and funding code 83) 
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There are various scenarios in which a student may be taking an 
online course.  The scenario in which the online course is being 
taken will help the district determine whether the course can be 
used to determine funding, and in what manner. 
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If a student is primarily enrolled in a CDE approved or recognized 
online school or program, then the student shall be evaluated as an 
online student.  Required documentation includes, but is not limited 
to: 

 Proof of Colorado Residency  

 Evidence of Participation (as outlined on the Assurance form) 

 Student Schedule (listing all courses) 

 Equivalent Bell Schedule 

 Online courses will be evaluated using the equivalent bell schedule (regardless of 
whether or not the student is required to complete courses on site) 

 
*A complete list of CDE approved or recognized online schools and programs can be found at the following link: 

   http://www.cde.state.co.us/onlinelearning/schools 
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If a student is primarily enrolled in a “brick and mortar” school, the 
student is NOT considered an online student and therefore does not 
require proof of Colorado residency.  In addition, the online courses 
being taking by the student primarily enrolled in a “brick and mortar” 
school may be evaluated as follows: 
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A student primarily enrolled in a “brick and mortar” school taking an 
online course offered by a CDE approved online school/program 
where course work is complete from HOME. 

 

In this scenario, the online course shall be evaluated for funding purposes 
based on the equivalent bell schedule as established by the CDE approved 
online school or program. 
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A student primarily enrolled in a “brick and mortar” school taking an 
online course offered by a CDE approved online school/program 
where course work is completed at the brick and mortar school as 
evidenced by the bell schedule for that school and attendance is being 
taken during the noted scheduled period. 

 

In this scenario, the online course shall be evaluated for funding purposes 
based on teacher-pupil instruction and contact time as evidenced by the brick 
and mortar bell schedule. 
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A student primarily enrolled in a “brick and mortar” school taking an 
online course that is purchased by the district from a 3rd party entity 
where course work is completed at the brick and mortar school as 
evidenced by the bell schedule for that school and attendance is being 
taken during the noted scheduled period. 

 

In this scenario, the online course shall be evaluated for funding purposes 
based on teacher-pupil instruction and contact time as evidenced by the brick 
and mortar bell schedule. 
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A student primarily enrolled in a “brick and mortar” school taking an 
online course that is purchased by the district from a 3rd party entity 
where course work is complete from HOME. 

 

In this scenario, the online course is considered “Supplemental” and shall be 
evaluated for funding purposes based on an equivalent bell schedule 
determined by the district.   

 

In addition, the district will need to be able to describe and evidence how 
teacher-pupil instruction and contact time is being delivered consistent with 
approved online schools and programs.  For these courses, requirements 
related to highly qualified teachers remain the same as other courses offered 
by  the school 
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Preschool students are not eligible for funding unless they are identified as 
special education on or before the pupil enrollment count date, or if they are 
funded with a Colorado Preschool Program (CPP) slot(s).  Funding for these 
students may be part-time (90 hours) or full-time (180 hours).  

 

 Part-Time 

 “84” funding code = special education preschool student 

 “83” funding code = CPP preschool student 

 Full-Time 

 “81” funding code = CPP preschool student funded with 2 slots 

 “64” funding code = special education preschool student receiving full-time services (180 
hours) as outlined in their IEP (90 hours minimum funded through the general fund and 90 
hours minimum funded through the use of a CPP slot) New in 16/17 
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As districts prepare and submit their data used to create the Student October Snapshot to CDE, 
the following documentation should be set aside for audit.  Please note this is NOT a 
comprehensive list- please refer to the Audit Resource Guide for additional documentation 
requirements: 

 Calendars (district, schools, and programs – as applicable) 

 Bell Schedules (for all preschool, middle, high schools/programs) 

 11-day count period attendance reports (for all students) 

 Enrollment reports (if information is not included on attendance reports) 

 Student schedules (for all middle and high school students) 

 IEP service delivery page(s) for all special education preschool and transition students 

 ASCENT and Concurrent Enrollment Documentation (as applicable) 

 Cooperative Agreement, Tuition Payment Verification, Credit Hours Verification, Attendance from IHE if applicable 

 Approved/Recognized Online School/Program Documentation 

 Proof of Residency, Evidence of Participation/Attendance, equivalent bell schedule, student schedules 

 

* In the event a district has students for whom they contact with another entity to educate their student(s) (such 
as a BOCES or other district), it is the district’s responsibility to obtain all necessary audit documentation from 
that entity prior to their compliance audit. 
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??? 
Please type any additional questions or topics into the chat box. 
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FAST Email Address:  audit@cde.state.co.us 

 

FAST Website: 

http://www.cde.state.co.us/cdefinance/auditunit.htm 
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