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Quarterly
Financial Statements
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Quarterly Financial Template on webpage-Far Bottom Left



Statutory Requirement
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What is the value of a quarterly financial 
statement?

School Finance Professional
• High level analysis of revenue and expenditure trends
• Communications and coordination with Supt
• Strategically address requirements and needs
• Builds confidence with BOE, staff and community

Superintendent and Board of Education
• Trust, credibility & respect for you!
• Minimizes surprises
• Facilitates conversations about challenges
• “Shares” financial responsibility
• Reminds others about the complexity of your job
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Logistics and Timing

• Try to finalize quarter-end statements within 45 days of 
quarter end

• Where does it go?
• Board of Education (usually not an action item)
• Financial Transparency website
• Sometimes on EMMA for bond/cop issues
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Step by Step Instructions

1. Decide on a format
a. Does your district already have a compliant template?
b. CDE template located under Statutory Compliance and Reporting -

Located bottom left section of  

https://www.cde.state.co.us/cdefinance

1. Decide on what you want to include with your report
a. Should include all funds and meet statutory requirements
b. Can include optional information
c. Check Registers or Not?
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CDE 
Quarterly Financial Statement

Template
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Format - Similar to Budget Template
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Balance Sheet Items
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Sample Graphs/Charts
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Sample Graphs/Charts
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Step by Step Instructions

1. First Tab of the Spreadsheet is the Instructions, cell by cell
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Step by Step Instructions
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Step by Step Instructions
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Examples of Optional Items
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Examples of Optional Items
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• General Fund Revenue Detail
• General Fund Expenditure Detail
• Student Activity Fund Account Balances
• Long-Term Debt Detail
• FTE Comparisons (Budget to Actual) - My favorite
• Contingency Fund Transfers
• Check Registers (ugh)



General Fund Revenue Detail Example
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General Fund Expenditure Detail Example
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Student Activity Fund Balance 
Example
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Long-Term Debt Detail Example
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FTE Categorizations - Budget to Actual 
Example
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Contingency Fund Transfers Example
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Check Register Example (not our favorite)
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Wrap up & Conclusion

What else that keeps you up?
• Mark Rydberg -

Rydberg_m@cde.state.co.us
• Glenn Gustafson -

Gustafson_g@cde.state.co.us
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