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The Colorado Department of Education
Competitive Selection Process for Vendors

Please read and Agree at the bottom of this page.
The CDE strives for a fair, transparent, competitive, documented bid/selection process for CMGCs, design/builders, design consultants, owners' representatives, ESCO's

(Energy Service Companies), planners, ETC. As a requirement for obtaining BEST funding, the applicant has the option of agreeing to follow this selegtion process or to
provide an alternative which will be subject to BEST Division and Capital Construction Assistance Board approval.

The following is required for the selection of various professionals where BEST funds will be requested:

Contact your BEST staff member before initiating a vendor selection
Applicant will issue a detailed RFQ for each aspect of the project's scope to all applicable vendors. The applicant may contact CDE to re:
and for a contact list of potential vendors.
Applicant will send a draft RFQ to their assigned CDE technical assistance consultant for review and comment prior to posting/distrib;
professional should be included in the RFQ, as well as any relevant CDE documents. CDE will provide comments to the applicant
The RFQ is distributed to all potential bidders, and posted in relevant publications. The applicant will keep records of the RFQ distrib
After reviewing the RFQ responses, the School Board/Selection Committee may conduct interviews.
> The applicant shall notify the CDE technical assistance consultant when interviews are taking place and if requested the CDE tec!
the interviews.
> School Board/Selection Committee should use a rating system, and agreed-upon criteria to select a candidate.
Provide a summary of the competitive process and summary rating sheet(s) prior to the award of the contract to the selected professional. Appli
feedback regarding the selection process.
> This summary to include the following:
n Where the RFQ was advertised.
m A copy of the final RFQ.
= A written description of the selection process that includes a description of the results of the n process (how many responses, how m
conducted, how was selected vendor chosen, what questions were asked, etc.)
m Scoring and selection process summary
Prior to executing a contract with the selected vendor, send a DRAFT copy of the contract to CD,
Applicants should contact their Division representative to discuss the competitive selection p,
documentation to their Division representative once the process has been completed.
Best staff is available and willing to help

sultant will attend

rn to Application Menu I Log Out

http://www.cde.state.co.us/scripts/ccga/selectionprocess.asp?project=8 12/6/2011
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The Colorado Department of Education
The High Performance Certification Program (HPCP)

Please read and Agree at the bottom of this page.

24-30-1301 C.R.S. require that all new facility, addition, and renovation projects that are funded with 25% or more of state funds are required to conform to the High Performance
Certification Program (HPCP) policy administered by the Office of the State Architect (OSA) if the following applies:

« The new facility, addition, or renovation project contains 5,000 or more of building square feet, and;
« The project includes an HVAC system, and;

« If increased initial cost resulting from HPCP can be recouped by decreased operational costs within 15 years, and;
« In the case of a renovation project, the cost of the renovation exceeds 25% of the current value of the building.

If one or more of the items listed above applies, your project costs and scope may be required to conform to the HPCP. The HPCP requires th
LEED® or CO-CHPS certification with the goal being LEED Gold or CHPS Verified leader. More information on the HPCP policy, including s
http://www.colorado.gov/dpa/dfp/SBREP/energy.htm
If the increased costs incurred by the HPCP exceed 5% of the total cost of the project a Division of Public School Capital Construction consulta

If your project qualifies for the HPCP then your project is required to have a High Performance, green sustainability, consultant as part of your A&E r project budget ha;

costs to cover this consultant.
In all cases high performance design, scope, and cost must be considered in all grant applications.

If you are unsure whether your project must conform to the HPCP, please contact your Division representative.

Agree and Continue Previous Section Next Section Log Out

http://lwww.cde.state.co.us/scripts/ccga/hpcp.asp?project=8 12/6/2011
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The Colorado Department of Education
Required Signatures

Please read and Agree at the bottom of this page.

It is important to note that a fully completed and signed application must be received by CDE by the due date and time. Please ensure you allow enough time to get the
required signatures, late applications will not be accepted.

If the application is from a school district, it must be signed by:

« The preparer of the application;
« The school district superintendent;
« A school district board officer;

If the application is from a charter school, it must be signed by:

« The preparer of the application;

« The charter school director;

« The school district superintendent;
« A school district board officer;

If the application is from an Institute Charter School, it must be signed by:
« The preparer of the application;
« The Charter Schools Institute director;
« A Charter Schools Institute board officer;
 The institute charter school director.
If the application is from a BOCES, it must be signed by:
« The preparer of the application;
« The BOCES director;
« A BOCES board officer;
If the application is from a Colorado School for Deaf & Blind, it must be signed b
« The preparer of the application;
* The Colorado School for Deaf & Blind director;
* A Colorado School for Deaf & Blind board officer;

Print 2 copies of this application - One for your records and one for submitting to CDE

Agree and Continue Return to Application Menu Log Out

http://www.cde.state.co.us/scripts/ccga/requiredsignatures.asp?project=8 12/6/2011
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The Colorado Department of Education
Provisions for Charter Schools

Please read and Agree at the bottom of this page.

As part of the grant submittal packet the charter school must include a letter, from their authorizer, indicating the authorizer's position on the application, pursuant to 22-43.7-109(3)
C.R.S.

Provide a narrative demonstrating the amount of effort put forth by the charter school during the ten years preceding the year in which the charter school su!
its facilities needs by accessing:

application to meet

Vacant school district facilities; or
Obtaining funding for capital construction by having the Colorado Educational and Cultural Facilities Authority created and existing pursu i ), C.R.S,
issue bonds on its behalf;

Seeking voter approval of a ballot question for bonded indebtedness; or
A special mill levy authorized by section 22-30.5-405, C.R.S.; or
Seeking inclusion of its capital construction needs in a school district's ballot question seeking voter approval for bonded indebtedne:

.

Provide a summary of the per pupil operating revenue the charter school has budgeted to expend in order to meet its facilities obligations during tl

h their application
is submitted measured both in terms of total dollars and as a percentage of the charter school's total per pupil operating revenue

Agree and Continue Previous Section Next Section Return to Application Menu Log Out

http://lwww.cde.state.co.us/scripts/ccga/charterschreqguirements.asp?project=8 12/6/2011
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The Colorado Department of Education

Click on "caution” icons ( &) to read important instructions on sections that might cause problems with the processing of your application.

Save Changes Previous Section Next Section

Return to Application Menu Log Out

I. Type of Financial Assistance You Are Applying For:

(* Fields are required)

This application is for either BEST Cash Grant and/or BEST Lease-Purchase Grant funding. If a grant award results from this
application the type of funding shall be determined by the Capital Construction Assistance Board and the State Board of Education.

During which cycle is this project being submitted?

2012-13

* Has this project previously been applied for and not awarded? @ yes (* No

IIl. Applicant Basic Data:

1) Applicant:
2) County:

TEST
CCGA

If "yes", what was the stated reason for the non-award?

3) * Priority #: (Applicant Assigned) & |2

4) * Project Title:

=

Save Changes |

Previous Section Ne; plication Menu

http://www.cde.state.co.us/scripts/ccga/app-ptl.asp?project=8

12/6/2011
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The Colorado Department of Education
Save Changes Previous Section Next Section Return to Application Menu Log Out

Click on "caution" icons ( &) to read important instructions on sections that might cause problems with the processing of your application.

Ill. Facility Profile

If the grant application is for more than one facility enter each facility name, physical address and then mark "Other" for facility type & enter "multiple facilitie, explanation.

(* Fields are required)

1) * Facility Name: |

2) * Facility Address: d
3) » Facility Type: I Districtwide I™ senior High School I™ Pre-school
(check all that apply)
[ Administration ™ Junior High [ middle School
- Elementary r Vocational/Agricultural

- Library [ Media Center
I kitchen I Auditorium

- Learning Center & r Kindergarten
" Other Please Explain: |

4) * Facility Ownership:
Who is the facility owned by?

We are referring to owned in this case as p
the facility, if the facility is currently lease
the applicant is leasing or financing fr district select "Schoo

' school District
' Charter School
BOCES

ease purchase agreement?

BOCES, or Colorado School for the Deaf and Blind, what happens to the

3

povation, reconstruction, expansion, or replacement of an existing public school facility, describe the
ility a the time it was purchased or constructed and, if the facility was not new or was not adequate as a
provide the rationale for purchasing the facility or constructing it in the manner in which you did.

-

5) * Facility Condition:
If this application is fo
ition of the public s¢
ool facility, at tha

v

6) * Facility Master Plan Status:

acility Master Plan Completed.
r more of the follo

Date Completed: I

If district has completed a Facility Master Plan, a copy must be submitted with this
application, unless it was submitted previously.

( Copy attached ("' Copy submitted previously

Facility Master Plan is underway, but not yet completed.
% Complete: I

- Facility Master Plan has not yet been initiated.

[ Anticipated start date of a Facility Master Plan.
Date: I

Who prepared the Facility Master Plan?

Save Changes | Previous Section Next Section Return to Application Menu Log Out

http://www.cde.state.co.us/scripts/ccga/app-pt2.asp?project=8 12/6/2011
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The Colorado Department of Education
Save Changes Previous Section Next Section Return to Application Menu Log Out

Click on "caution" icons ( &) to read important instructions on sections that might cause problems with the processing of your application.

IV. Integrated Program Plan Data

(* Fields are required)

1) * Project Description: I Addition [ Handicapped Accessibility ADA I Security
I Asbestos Abatement | HVAC [ site work
I Boiler Replacement I Lighting ™ water Systems
r Electrical Upgrade N Renovation N Window Replacement
r Energy Savings I Roof I New School
I Fire Alarm I school Replacement I”" Land Purchase

I~ other Please Explain: |

2) Please provide general information regarding affected facilities, educational programming, maintenance programs reasons for pursuing a
BEST grant, etc. (Max 4000 characters including spaces.)

3) Project Description:

Deficiency: In the deficiency section describe in detail the proposed p
deficiencies or issues that have caused yo
(Minimum 250 characters including sp:

Solution:  In the solution section, describe in detail th:
deficiencies listed above. Make sure to be sp!
architectural, functional or construction standal
solution.

including spaces.)

In the Urgency section
failure.

Urgency:

Identify this
reference

projects conformi with the Publi ools Construction Guidelines by providing specific line item
ithin the guideline: es can be found at:
pdf/CCABAdoptedPermanentRulesGuidelines.pdf

0 characters includi

cants plan for maintaining the capital construction project upon completion of the grant. This should include
and maintenance plan demonstrating how the applicant will maximize the life of the project and how the

e appropriate amount of funding to replace the project at the end of its useful life:

aracters including spaces.)

El

http://www.cde.state.co.us/scripts/ccga/app-pt3.asp?project=8 12/6/2011
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If this application is for the construction of a new public school facility or for the major renovation of an existing public school facility the
applicant is required to establish a capital renewal reserve fund for the specific purpose of replacing major facility systems with projected
life cycles. Examples of these are roofs, interior finishes, electrical systems, heating, ventilation, and air conditioning systems.

If this application is for the construction of a new public school facility or for the major renovation of an existing public school facility, what
is the yearly dollar amount the applicant will be allocating to a capital renewal reserve fund to replace this projects systems at the end of
their useful life? (If this application is NOT for new construction or major renovation type NA

4

N

Reason(s) for Capital Construction Assistance Projects (Mark all that apply.)

[~ Address immediate safety hazards or health concerns in existing school facility.

[~ Relieve overcrowding

[~ Technology

[ Maintenance or to relieve excessive operating costs.

[ Relieve building construction conditions that detract from effective learning environment.

[ IDEA, ADA

[T Other Please Describe: ﬂ

5) *Would the condition of adjacent structures or areas surrounding the new project have adverse impacts on thi

construction?  Yes ( No

(If yes, please give a detailed explanation, including a plan to eliminate the hazard.
Example: An existing roof leak would cause damage to the new ceiling project.)

6) * Has the applicant provided to their consultants/vendors assisting with budgeting the pa
for review? Is the AHERA report up to date? Was a budget developed on the informa
AHERA report in areas to be renovated or demolished? ‘_%

Note: If there is ACM, please include a breakdown of the costs associated with the
ACM based on the districts updated AHERA report.

7

=

*|s any of the applicants funding a result of a Department of Local Affal C Yes C No

If "Yes", has the grant been: c Applied for; C Awarded; C Neither?

If "Neither", please explain:

Save Changes |

Return to Application Menu Log Out

http://www.cde.state.co.us/scripts/ccga/app-pt3.asp?project=8

Page 2 of 2

12/6/2011
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The Colorado Department of Education
Save Changes Previous Section Next Section Return to Application Menu Log Out

Click on "caution" icons ( &) to read important instructions on sections that might cause problems with the processing of your application.

V. Detailed Project Cost Summary

You must enter a zero for all values that don't apply.

Construction Type: (" New Construction -or- (* Renovation

CDE Listed Minimum Adjusted Match Percentage: 50%

B. Actual match on this request. /iy Io %
(If line B is less than line A submit a Waiver Letter.)

C. Project Costs

(must match total project costs from the applicants detailed project budget and all costs listed in section $|0 .00
V)
D. Applicant Grant Request (Excludes Grant Reserve) $|0_00

E. Applicant Match to this Project (Excludes Grant Reserve)
F. Previous Grant Awards to this Project
G. Previous Matches to this Project
H. Future Grant Requests to this Project
|. Future Matches to this Project
J. Total All Phases (excludes CDE Grant Reserve)
K. Grant Reserve
(This is an amount CDE adds to the project cost to cover any unforeseen circums

Itis NOT additional funds allocated to the project. Both CDE and the applicant will
project)

hat may arise.

xxRxRRRRRRRxx EINAL PROJECT COS
Below are the amounts which will be presented to the Capital Constructi

State Board for approval. The applicant will be required to provide the mai
includes their portion of the grant reserve.

L. Final Grant Request with CDE Grant Res
M. Final Applicant Match to this Project with

N. Final Project Cost with Grant Reserve Include

Please provide the followi

O. Where will the match col
(i.e.: Bond, General Fund

n will election be
acility (Affected Square Fe

Gross Square Feet:

Cost Per Pupil
(Calculate this by taki
number of pupils in

al project cost and dividing that by the
ed area of the project)

u. I
ber of Pupils):
V.  Per Pupil Allocation to a Capital Reserve Type Fund $|
W. Inflation % Used in your Budget: Io %

X.  Projected Start Date: I

Y. Projected Completion Date:

Z. How did you arrive at the estimate for this project and who aided in the process?

http://www.cde.state.co.us/scripts/ccqga/app-pt4.asp?project=8 12/6/2011
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AA. What efforts has the applicant made to coordinate this project with local governmental entities or community-based or other
organizations to more efficiently or effectively leverage the applicants ability to contribute financial assistance to this project.

3

BB. Is the applicant currently on financial watch with the State? C ves C No

Note 1: Provide annual cost estimates based on projected expenditures per year. An annual financial report will be required. Include reasonable costs to, lations costs that can
occur between the time of the application and actual construction if the grant is awarded.

Note 2: Care should be taken to keep from over-estimating projections in each request.

Note 3: If the applicant is unable to provide matching funds, a waiver letter is required for submission with the application.

Note 4: Cost for payment and performance bonds must be included if Total Project Costs exceed $50,000.

Save Changes Previous Section Next Section Return to Application Menu Lo

http://www.cde.state.co.us/scripts/ccqga/app-pt4.asp?project=8 12/6/2011
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The Colorado Department of Education
VI. Sample Contracts for Awarded Projects

All awarded projects will be required to sign a contract similar to the ones shown below:

« Sample Contract for BEST Cash Grant Projects
« Sample BEST Lease Purchase Grant Sublease/Site-Lease Agreement

By clicking "Agree and Continue" you are agreeing to the requirements listed in the contracts and understand they are a condition of your grant award.

Agree and Continue Previous Section Next Section Return to Application Menu

http://www.cde.state.co.us/scripts/ccga/assurances.asp?project=8 12/6/2011
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The Colorado Department of Education
Save Changes Previous Section Return to Application Menu Log Out

Click on "caution" icons ( &) to read important instructions on sections that might cause problems with the processing of your application.

VII. Check-List for a Complete Grant Application
(* Fields are required)

* Check each box to confirm that you have read each item and will include the required information with your grant

application submission.

The following must be included in the grant application or the application may not be accepted.
[~ CC-03 Grant Application

Detailed Project Budget
Area Map (a geographic map showing the physical location(s) and name(s) of facility(s) related to the request)

Photos

[ I .

Proposed timeline for the start and completion of the project

r Submit Project Management Plan (who will be overseeing this project from start to finish, i.e., owners rep,
representative, other)

The following must be included if appropriate or available.

(Check each box to confirm that you have read each item and will include the required.i te or available.)

r Facility Master Plan if the applicant has one. If it has been submitted previg
on grant application Section lll, item 8.

[~ Plans and Specifications if available.

[~ Waiver Letter if required &

VIIl. Applicant Approval

If applicant is a school district, signatures need to include: The pel e school district superintendent; a school district board officer.

If applicant is a charter school, signatures need to include: The per I harter school director; the school district superintendent; a school
district board officer.
If applicant is an institute charter school, signatures need to include: ; the charter school director; a charter school board officer; the
director of the charter schools institute.

If the applicant is a BOCES, signatures nee
If applicant is The Colorado School for

.

.

lude: The person who
lind, signatures ni i : on who prepared the application; The CSDB director; a CSDB board officer.

Applicant Name:
County:
Project Name:

* Prepared By:

Prepared By - Organizatiol

* Prepared By - Phone Numb

* Prepared By - E-mail Address?

* School District Superintendent's

ute Board, or
af and Blind Board, I

ool Director's, or
af and Blind

BOCES Director's
Director's, Nau

Save Changes I Previous Section Return to Application Menu Log Out

http://www.cde.state.co.us/scripts/ccga/app-pt6.asp?project=8 12/6/2011
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