
Worksheet for Policy Development 
 

1. Topic: 
_________________________________________________________________________ 

 
2. Why policy is needed: _______________________________________________________ 
 
3. Constraints (such as existing law related to the topic, or possible conflict with precedent or 

existing policy or contract): 
_________________________________________________________________________ 

 
_________________________________________________________________________ 

 
4. Key Points to be covered:   5.  Board’s position on points: 
 

________________________________      ___________________________________ 
 

________________________________      ___________________________________ 
 

________________________________      ___________________________________ 
 

________________________________      ___________________________________ 
 

________________________________      ___________________________________ 
 

________________________________      ___________________________________ 
 

________________________________      ___________________________________ 
 
 
6.  Expert advice needed? ______________________________________________________ 
 

Advisory committee/staff committee involvement? _________________________________ 
 
      Research needed? _________________________________________________________ 
 
7. Next Action:  _______________________________________________________________ 
 

_________________________________________________________________________ 
 

_________________________________________________________________________ 
 

_________________________________________________________________________ 
 

_________________________________________________________________________ 


