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To ensure educational and workforce services are provided at the highest levels of quality for the Adult Education and Family Literacy Act (AEFLA), the Office of Adult Education Initiatives (AEI) requires the following assurances.

Agreement to these assurances ensures the grantee commits to follow federal and state laws regarding AEFLA/IELCE.
Local Professional Learning Assurances
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The purpose of the Local Professional Learning Assurance is to ensure AEFLA funded programs are aligned with the administrative and instructional practice priorities outlined in the Workforce Innovation and Opportunity Act (WIOA). 

A bibliography compiled by the American Institutes for Research (AIR) and located on LINCS website provides a summary of research relevant to promoting adult education instructor effectiveness. The professional learning system framework provided by the Aspen Institute furthers the understanding that standards-aligned, program-supported professional learning for all staff ensures enhanced quality of both service and instruction. 
Professional Learning is the means by which instructors, administrators and other grantee staff acquire, enhance or refine knowledge, skills and dispositions necessary to increase program effectiveness and learner outcomes. The focus of these professional learning requirements is to provide all grantee staff with the relevant level of WIOA Title II knowledge to effectively implement their roles, in addition to establishing and fostering leadership pathways for adult educators. 

Grantees are expected to engage in the establishment and operation of high-quality professional learning programs focused on the improvement of local instructional practices and services.

Based on information and resources compiled by LINCS, high-quality professional learning activities:

· utilize data-driven planning and evaluation processes that support continuous improvement;

· provide clear feedback on educator performance and progress in serving students;

· ensure all adult educators have access to the content topics, listed below;

· differentiate content to address the varied needs of practitioners;

· build knowledge and peer relationships through collaborative learning;

· focus on specific academic and programmatic content; and

· provide learning in an intensive, ongoing, and connected to practice (job-embedded) context.
High-quality professional learning activities should also center on research and evidence-based practices, and may take the form of regularly scheduled data team meetings, communities of practice (CoPs), focused classroom observations, workshops/trainings, online courses, webinars, etc.

The content of professional learning activities must support the implementation and improvement of research and evidence-based practices at the local and classroom level.

Potential content topics include, but are not limited to
:

· specific needs of adult learners

· English language acquisition instruction

· instruction based on the best practices derived from research

· effective practices in reading, writing, speaking, and mathematics instruction

· essential components of reading instruction

· strategies to improve literacy skills

· strategies to support learners with disabilities

· strategies to support English language learners

· leveraging technology

· effective distance education practices, including how to increase the amount and quality of learning

· facilitating transitions to college and career

· career pathways

· available education, training and social service resources in the community

· integrating literacy and English language instruction with occupational skills training

· College and Career Readiness Standards and English Language Proficiency Standards

· adult skills and literacy assessments used in the state

· civics education activities

· Integrated English Literacy and Civics Education (IELCE)

· workforce preparation activities

· Integrated Education and Training
1. Professional Learning Coordinator Duties
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Grantees must designate a Professional Learning Coordinator (PLC). The PLC must fulfill the following responsibilities: 
· provide guidance in professional learning
· assess local program performance
· gather data regarding teacher and student needs to inform professional learning activities
· deliver training, or contract with experienced professionals to do so
· share local, state and national training opportunities with program staff, as identified in the grantee Staff List
· guide instructional staff in the Adult Basic Education Authorization (ABEA) initial and renewal processes
· report ABEA credentials within documents required and provided by AEI (e.g., staff list).  
Initial: _____The PLC works with Program and Assurances Contacts to ensure all staff are trained on all relevant AEFLA policies. 
Initial: _____
The PLC supports the program director or designees in observing each instructor on staff.
Initial: _____
2. Professional Learning Plans   
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Grantees must develop a program-wide professional learning plan annually. This plan must describe how the grantee will organize and implement local professional learning activities. The plan should include details on how program-wide professional learning needs will be identified; how professional learning activities will be integrated into program-wide practices; how the activities support local implementation of research- and evidence-based practices; how the grantee will facilitate instructor engagement with professional learning; and how the activities will be evaluated for improvement and sustainability. The plan must be submitted to AEI as part of the continuation application.
Initial: _____
Each staff member must create an individual professional learning plan with support from the PLC. 
Initial: _____
Grantees must track specific information regarding any professional learning staff attend or complete, whether internal or external, individual or program-wide. This includes the offering’s name, date, description, rationale for offering/attending, attendance information, format, length (hours), and any associated certificates and expiration information in the staff professional learning plans. This information serves two purposes. It helps to assist instructors in meeting the requirements for renewing their ABEA. Guidance on acceptable license/authorization renewal activities in this context can be found on CDE’s Educator Licensing’s Professional Development and Continuing Education Units (CEUs) page. It also helps grantees when assessing professional learning needs and reporting on their professional learning activities in the end of year report.
Initial: _____
3. Staff Professional Learning Requirements
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Program and Assurances Contacts

The AEI Office will provide training for program and assurances contacts. Each Program and Assurances Contact will be supported with technical assistance throughout the grant, and should collaborate with the PLC to assist in training all staff on local policies and procedures.  
Initial: _____ 
Program and Assurances Contacts are required to attend all trainings listed below associated with their role. Training delivery modes will vary, and may include in-person training, online courses, webinars, or other training events. Trainings will be publicized through AEI Updates and emails.

	Program and Assurances Contact
	Required Training


	Primary Contact 
	· AEI Learning Institute

· AEI Leadership Institute
· AEI Office Hours

· AEFLA Grant Overview Training

	Secondary Contact
	· AEI Learning Institute

· AEI Leadership Institute
· AEI Office Hours

· AEFLA Grant Overview Training

	Fiscal Contact
	· AEI Office Hours

· AEFLA Grant Overview Training

	Authorized Representative
	· Relevant AEFLA Grant Overview Training

	Accessible Design Coordinator
	· Accessible Design Coordinator Training
· Designer Club meetings
· WIOA Programmatic Accessibility Course

· AEFLA Grant Overview Training

	Assessment Coordinator
	· Assessment Coordinator Training

· TABE and/or CASAS Administrator Training

· AEFLA Grant Overview Training

	LACES System Administrator
	· LACES System Administrator Training
· AEFLA Grant Overview Training

	Professional Learning Coordinator
	· Professional Learning Coordinator Training
· Professional Learning to Chew On meetings

· AEI Learning Institute

· AEFLA Grant Overview Training


If the individual in the contact role changes, they will be required to complete all training requirements as listed above.  

Initial: _____
If a Program and Assurances Contact is also an instructor, they will complete the required professional learning for both roles.
Initial: _____
Instructional Staff
Annually, all instructional staff are required to complete a minimum of six professional learning activities. These activities can be in the form of courses for the Adult Basic Education Authorization (ABEA), workshops, conference attendance, community of practice participation, etc. 
Please note that business meetings or local training on policies are not considered part of the professional learning hours for instructional staff. Professional learning hours for instructors should be focused on instruction.
All instructors must earn their initial Adult Basic Education Authorization (ABEA), within three years of their first hire date at an AEFLA-funded program. Should an instructor not be able to meet this requirement, this must be documented in the grantee Staff List. 

Instructors, once ABEA certified, must renew the authorization every five years. The renewal process will require the instructor to attend 90 hours of professional learning prior to reauthorization and provide documentation on how the 90 hours of professional learning has improved learner retention and measurable skill gains (MSG) within their classroom. The documentation must be submitted to AEI in the form of a report that documents professional learning hours and explains, using data, the instructor’s efforts to improve learner retention and MSG. If the report shows the required hours and improvement in both retention and MSG, the instructor will receive an ABEA renewal certificate.  
However, if an instructor discovers that they have not improved retention and MSG rates, they must consult with their PLC and create an improvement plan for improving those rates within 2 years. The plan must be submitted to the Adult Education Program Coordinator for review and approval on or before the instructor’s ABEA renewal deadline. At the end of the two years, the PLC and instructor must submit a progress report to AEI who will determine if a renewal certificate may be awarded.
More detail about options to complete the initial authorization and how to submit the renewal can be found through CDE’s Educator Talent Licensing Office.
Initial: _____
Local Professional Learning Coordinator Name (Printed)

Local Professional Learning Coordinator Signature






Date

Program Director Name (Printed)

Program Director Signature








Date

� These activities are identified in WIOA Sec. 223 State Leadership Activities.


� These trainings may be substituted with prior approval from AEI.









