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Our Language Goals – What we want to do with English.

Look at the topics that are important in people’s lives.  Talk with your group about what each of you wants to be able to do with your English skills.    
Write your goals on the chart.

	Life Skill Topic
	Speaking and Listening
	Reading and Writing

	1. Employment
	
	

	2. Health
	
	

	3. Education

    or Training 
	
	

	4. Family and

    children


	
	

	5. Housing
	
	

	6. Telephone
	
	

	7. Transportation
	
	


Jane C. Miller, CDE

	8. Community Life and Services
	
	

	9. Shopping, 

    Banking
	
	

	10. Media – TV,  

     Radio,

     Newspapers
	
	

	11. Technology –

      computers


	
	

	12.  Other:
	
	


HOMEWORK:  Choose 2-3 of the goals that are the most important to you.  Use your work above to complete the sentences.
I want to improve my ___________________ in order to __________________________.

I want to improve my ___________________ in order to __________________________.

I want to improve my ___________________ in order to __________________________.
Jane C. Miller, CDE

Our Learning Goals  
What we want to do with our knowledge.
Look at the topics that are important in people’s lives.  Talk with your group about what each of you wants to be able to do with the knowledge gained 
from your studies.  Write your goals on the chart.

	Life Skill Topic
	Reading and Writing
	Math

	1. Employment
	
	

	2. Health
	
	

	3. Education

    or Training 
	
	

	4. Family and

    children


	
	

	5. Housing
	
	

	6. Telephone
	
	

	7. Transportation
	
	


	8. Community Life and Services
	
	

	9. Shopping, 

    Banking
	
	

	10. Media – TV,  

     Radio,

     Newspapers
	
	

	11. Technology –

      computers


	
	

	12.  Other:
	
	


HOMEWORK:  Choose 2-3 of the goals that are the most important to you.  

Use your work above to complete the sentences.

I want to improve my ___________________ in order to __________________________.

I want to improve my ___________________ in order to __________________________.

I want to improve my ___________________ in order to __________________________.
Jane C. Miller, CDE

WHAT ARE MY GOALS?

Think about your goals.   What do you want to achieve in these four areas: your personal/family life, your working life, your life in the community and your study of English.  Be very specific when stating your goals.  For your English language goals, think of specific activities you want to DO with English.  How much time will it take you to reach each goal?  On the back of the paper, write actions you can take to reach your goals.

two weeks
three months
one year

	MY PERSONAL or FAMILY LIFE
GOALS
	
	
	

	MY WORKING

LIFE
GOALS
	
	
	

	MY  ENGLISH
LANGUAGE

GOALS
	
	
	

	MY COMMUNITY LIFE

GOALS
	
	
	


  ACTIONS  I CAN  TAKE TO REACH MY GOALS


two weeks
three months
one year

	ACTIONS:  Personal Or Family Goals
	
	
	

	ACTIONS: Working

Life
Goals
	
	
	

	ACTIONS:   English Language

Goals
	
	
	

	ACTIONS: Community Life

Goals
	
	
	


Jane C. Miller, CDE
WHAT ARE MY GOALS?

Think about your goals.   What do you want to achieve in these four areas: your personal/family life, your working life, your community and your education.  Be very specific when stating your goals.  For your educational goals, think of specific ways you want to use the skills you will learn.  How much time will it take you to reach each goal?  On the back of the paper, write actions you can take to reach your goals.

two weeks
three months
one year

	MY PERSONAL or FAMILY LIFE
GOALS
	
	
	

	MY WORKING

LIFE
GOALS
	
	
	

	 MY EDUCATION

GOALS
	
	
	

	MY COMMUNITY LIFE

GOALS
	
	
	


  ACTIONS  I CAN  TAKE TO REACH MY GOALS


two weeks
three months
one year

	ACTIONS:  Personal Or Family Goals
	
	
	

	ACTIONS: Working

Life
Goals
	
	
	

	ACTIONS:   Education

Goals
	
	
	

	ACTIONS: Community Life

Goals
	
	
	


Jane C. Miller, CDE

Goal-Setting Form
Name _________________________________           Date:  _______________________
	What do you want to be able to do?



	What skills are needed?



	What strategies will you use?



	How will you know when you have achieved your goal?



	What evidence of progress toward your goal will you collect?
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Reading Goals Self-Assessment

Name _____________________________________________    Date ____________________

	
	
	A

Can do well now
	B

Can do some now but need practice
	C

Want to learn now
	D

Want to learn later
	E

Not important

to me

	  1
	Letters from child’s school
	
	
	
	
	

	  2
	Mail and bills
	
	
	
	
	

	  3
	Newspaper (which sections?)
	
	
	
	
	

	  4
	Bible / Church bulletin/materials
	
	
	
	
	

	  5
	Street signs, traffic signs
	
	
	
	
	

	  6
	Children’s books
	
	
	
	
	

	  7
	Menus
	
	
	
	
	

	  8
	Telephone book
	
	
	
	
	

	  9
	Magazines (which ones?)
	
	
	
	
	

	10
	Library books
	
	
	
	
	

	11
	Bulletin board at work
	
	
	
	
	

	12
	Recipes
	
	
	
	
	

	13
	TV Guide
	
	
	
	
	

	14
	Medicine bottles
	
	
	
	
	

	15
	Driver’s manual
	
	
	
	
	

	16
	Greeting cards
	
	
	
	
	

	17
	Food labels
	
	
	
	
	

	18
	Sale flyers
	
	
	
	
	

	19
	Instructions
	
	
	
	
	

	20
	Work memos
	
	
	
	
	

	21
	Work-related materials
	
	
	
	
	

	22
	Other:
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Literacy Volunteers of the Lowcountry

Beaufort County, SC

843-686-6655,   843-525-6658
Writing Goals Self-Assessment

Name _____________________________________________    Date ____________________

	
	
	A

Can do well now
	B

Can do some now but need practice
	C

Want to learn now
	D

Want to learn later
	E

Not important

to me

	  1
	Alphabet
	
	
	
	
	

	  2
	Name and address
	
	
	
	
	

	  3
	Grocery list
	
	
	
	
	

	  4
	Greeting cards
	
	
	
	
	

	  5
	Fill out forms
	
	
	
	
	

	  6
	Notes to my child’s teacher
	
	
	
	
	

	  7
	Paragraphs
	
	
	
	
	

	  8
	Letters
	
	
	
	
	

	  9
	Address envelopes
	
	
	
	
	

	10
	Job  applications
	
	
	
	
	

	11
	An original story
	
	
	
	
	

	12
	Checks
	
	
	
	
	

	13
	Work order
	
	
	
	
	

	14
	Cursive
	
	
	
	
	

	15
	Work-related words
	
	
	
	
	

	16
	Other: 
	
	
	
	
	

	 
	
	
	
	
	
	

	 
	
	
	
	
	
	

	 
	
	
	
	
	
	

	 
	
	
	
	
	
	

	 
	
	
	
	
	
	

	 
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Literacy Volunteers of the Lowcountry

Beaufort County, SC

843-686-6655,   843-525-6658

Math Goals Self-Assessment

Name _____________________________________________    Date ____________________

	
	
	A

Can do well now
	B

Can do some now but need practice
	C

Want to learn now
	D

Want to learn later
	E

Not important

to me

	  1
	Make change
	
	
	
	
	

	  2
	Tell time
	
	
	
	
	

	  3
	Figure a restaurant bill & tip
	
	
	
	
	

	  4
	Figure sales tax
	
	
	
	
	

	  5
	Open a bank account
	
	
	
	
	

	  6
	Write checks
	
	
	
	
	

	  7
	Balance a check book
	
	
	
	
	

	  8
	Set up a budget
	
	
	
	
	

	  9
	Understand and use credit cards
	
	
	
	
	

	10
	Understand and pay bills:  phone, electric, water
	
	
	
	
	

	11
	Understand pay check/time card
	
	
	
	
	

	12
	File income tax
	
	
	
	
	

	13
	Figure gas mileage for car
	
	
	
	
	

	14
	Cooking & recipe measurement
	
	
	
	
	

	15
	Measurement for sewing
	
	
	
	
	

	16
	Measurement for household needs: carpet, lumber
	
	
	
	
	

	17
	Measurement and medicine
	
	
	
	
	

	18
	Understand sales and discounts
	
	
	
	
	

	19
	Read maps: figure time and distance
	
	
	
	
	

	20
	Use a calculator
	
	
	
	
	

	21
	Chart child’s growth: weight and height
	
	
	
	
	

	22
	Multiplication tables
	
	
	
	
	

	23
	Other:
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Literacy Volunteers of the Lowcountry

Beaufort County, SC

843-686-6655,   843-525-6658

_____________ Goals Self-Assessment 
Name ___________________________________________        Date  _____________
	
	
	A
Can do well now
	B
Can do some now, but need practice
	C
Want to learn now
	D
Want to learn later
	E
Not important to me

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	

	11
	
	
	
	
	
	

	12
	
	
	
	
	
	

	13
	
	
	
	
	
	

	14
	
	
	
	
	
	

	15
	
	
	
	
	
	

	16
	
	
	
	
	
	

	17
	
	
	
	
	
	

	18
	
	
	
	
	
	

	19
	
	
	
	
	
	

	20
	
	
	
	
	
	

	21
	
	
	
	
	
	

	22
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


My Goal Setting Interview
It is important to think about your goal!

A goal is a plan. Plans are usually made up of big parts and little parts. Sometimes people only think about the big parts or the main goal. They do not think about all the little steps it takes to get there. You may need to divide your big goal into smaller goals.

If you take the time to answer the following questions about your goal, it will help you to understand more about goals and how you can reach them.
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Finding out where to start

What are your interests?

___________________________________________________________
What do you enjoy doing?

___________________________________________________________
Adult Learner Handbook
Literacy Volunteers of Leon County, Tallahassee, FL
http://www.literacyvolunteers.org/ppe/student_intake/leon_handbook.rtf
Finding out your big, main goal
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What would you like to be able to do that you can't do now?

___________________________________________________________

Why do you want to do it?
__________________________________________________________

What skills do you need to do this?
___________________________________________________________
Who or what will help you reach your goal?
___Yourself    ___Your teacher/ tutor     ___ Family member    
___ Friend      ___Library/ Resource Center    ___ Employer

Adult Learner Handbook

Literacy Volunteers of Leon County, Tallahassee, FL http://www.literacyvolunteers.org/ppe/student_intake/leon_handbook.rtf

Who or what might get in the way of your goal?

___________________________________________________________
What will encourage you to hang in there?
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List three things that might happen to you if you reach your goal.

1.___________________________________________________________
2.___________________________________________________________

3.___________________________________________________________

Adult Learner Handbook  Literacy Volunteers of Leon County, Tallahassee, FL

http://www.literacyvolunteers.org/ppe/student_intake/leon_handbook.rtf

What will you have to do to reach your goal?

___ Go to class or meet with my tutor often.
___Do homework 



___ Be patient
___Keep a good attitude

 
___ Work hard
  
___Check out books                             ___ Work on computer
How long do you think it will take you to reach it?
__1 month  __3 months  __ 6 months  __ 1year

__Longer than 1 year

List three small goals that will help you reach your big goal:

1.________________________________________________________________

2.________________________________________________________________

3.________________________________________________________________

Adult Learner Handbook
Literacy Volunteers of Leon County, Tallahassee, FL

http://www.literacyvolunteers.org/ppe/student_intake/leon_handbook.rtf
How do you know you have reached a goal?

What can you do now that you couldn't do before?

_________________________________________________________________

What makes you feel good about yourself today?

_________________________________________________________________

Is there another goal you have in mind?

_________________________________________________________________
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Adult Learner Handbook
Literacy Volunteers of Leon County, Tallahassee, FL

http://www.literacyvolunteers.org/ppe/student_intake/leon_handbook.rtf
STEPS TO MY GOAL
As we study ___________________ in class, write the steps on the lines after the numbers.   If you have already completed a step, write “DONE” in front of the number.  If you have not done a step, write a date (month/year) when you think you could complete that step.  

______ 1. 
______________________________________________________________

______ 2. 
______________________________________________________________

______ 3. 
______________________________________________________________

______ 4. 
______________________________________________________________

______ 5. 
______________________________________________________________

______ 6. 
______________________________________________________________

______ 7. 
______________________________________________________________

______ 8. 
______________________________________________________________

______ 9. 
______________________________________________________________

______10.
______________________________________________________________
______11.
______________________________________________________________

______12.
______________________________________________________________

______13.
______________________________________________________________

______14.
______________________________________________________________

______15.
______________________________________________________________

______16.
______________________________________________________________

______17.
______________________________________________________________

______18.
______________________________________________________________

Jane C. Miller, CDE

Pulling Forward – Pushing Back


What pushes you back as you work toward your goal?  
What motivates you and pulls you forward?


What inhibits your learning?
What helps you learn?






My long-term goals:
My short-term goals:


___________________________
_________________________

___________________________
_________________________


___________________________
_________________________
Before and after I reach my goal

Name:  _________________________________                                                        Date:  __________________

I want to be able to ______________________________________ so I can ________________________________________.
In the oval on the left, write words or phrases that describe your life now.  Imagine how your life might change once you reach your goal.  Write those ideas in the oval on the right.  In the area labeled “Both” write things that will remain the same.

    
Now 
Both
After I reach my goal


 Name: ____________________________
Date:  ________________

SELF-ASSESSMENT - USING ENGLISH FOR MY TELEPHONING NEEDS

Using the telephone can be stressful.  It’s difficult to understand what someone is saying when you can’t see their face.  It’s hard to write the important information when taking a message.  Also, people make mistakes when they call your phone number and you make mistakes when you call others.  Here are some ways to take care of your telephoning needs.
Directions:  Read each sentence below.  Then circle the answer that best describes  how confident you feel using English in the situation that is described.  If you have never experienced the situation, circle DN (Don’t know).  Use numbers 11 and 12 to describe additional telephoning situations that are important to you.


    Not

    Very




   Confi-
So-So
    Confi-
Don’t



   dent

    dent
Know

1.  Say the names of parts of the phone and 
NC
S-S
VC
  DN

     describe how telephones work. 

2.  Say the right thing when I dial a wrong phone
NC
S-S
VC
  DN

      number.
3.  Say the right thing when someone else calls my
NC
S-S
VC
  DN

      phone number by mistake.
4.  Call directory assistance to get a phone number
NC
S-S
VC
  DN

      I want to call.

5.   Leave a message for someone.
NC
S-S
VC
  DN

6.  Write a message that someone tells me when 
NC
S-S
VC
  DN

      I answer the phone.

7.   Explain how to spell my name to someone
NC
S-S
VC
  DN
      on the phone.
8.   Use the phone to report an emergency.
NC
S-S
VC
  DN


9.   Make a collect call.  
NC
S-S
VC
  DN

10.  Talk to people selling things on the phone.
NC
S-S
VC
  DN

11.  Other:  _____________________________ 
NC
S-S
VC
  DN

12.  Other:  ___________________________ 
NC
S-S
VC
  DN

Jane C. Miller, CDE
My Goals:  Planning, Monitoring and Assessing
GOAL STATEMENT 
  

	WHAT DO I WANT TO LEARN?   

I need to improve my ____________________________ 

so I can _______________________________________


GOAL PLANNING 
  

	HOW WILL I LEARN? (I will:) 

I am going to achieve my goal by doing: 

1. _______________________________________________________________________ 

2. _______________________________________________________________________ 

3. _______________________________________________________________________ 

4._______________________________________________________________________ 
 


Donna Moss, REEP

GOAL MONITORING: Individual Log 
 

	WHAT DID I DO?  

	Date
	I did:
	It was: 
very difficult 
difficult 
so so 
easy
	Comments:

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 


   

GOAL MONITORING: High intermediate/Advanced 

Name______________________________________ Date:________________ 

Look over the personal goal you made at the beginning of the cycle. Then, answer the questions. 

My goal: _____________________________________________________________________ 

_____________________________________________________________________. 

1. In what ways have you been practicing in and outside of class to reach your goal? Give two or more examples of strategies you are using. 

A. 

B. 

C. 
2. Approximately how much time per week outside of class do you practice related to your goal? Is this enough? 

3. In the next sentence, fill in "a lot of", "some", or "very little". 

Since the beginning of the cycle, I have been making ________________ progress toward my goal. 
  

4. Do you have any questions (either for your classmates or for your teacher about how to get more practice related to your goal? 
  

GOAL ASSESSMENT: Student Self-assessment 

BEGINNING/INTERMEDIATE 
  

	MY GOAL: 

HOW AM I DOING? 

1. It is easier for me because 

2. It is still difficult for me because


	MY GOAL: 

1. Did you achieve your goal? 
 

	If yes, 
How do you know you achieved your goal? What types of practice helped you?

	If no, 
Why do you feel you didn't reach your goal? Do you think your goal was realistic? 



Donna Moss, REEP

AEFLA Goals Progress Record      LEARNER NAME _______________________

Interview the learner to obtain initial goal(s).  Choose ONE or TWO goals.  Number the learner’s primary goal “1”, number the learner’s (optional) secondary goal “2”.  Learner signs at the bottom.  At the end-of-session interviews, put a check in the box when goal is completed.  
	                 GOALS

 
	End of 1st Session

Date: 
	End of 2nd Session

Date:
	End of 3rd Session

Date:
	End of 4th Session

Date:

	___   Obtain a job* 
	
	
	
	

	___   Retain current job*
	
	
	
	

	___   Earn secondary school diploma *
	
	
	
	

	___   Achieve GED*
	
	
	
	

	___   Enter postsecondary education or job training**
	
	
	
	

	___   Improve basic literacy skills (for native, fluent, highly proficient English speakers)
	
	
	
	

	___   Improve English skills   (for ESL learners)
	
	
	
	

	___   Increase involvement in children’s education
	
	
	
	

	___   Increase involvement in children’s literacy activities
	
	
	
	

	___  Other personal goal:  

(Please describe) ___________________________

___________________________
 
	
	
	
	

	Learner initials at end of each session whether or not goals have been achieved.
	
	
	
	


* These goals require follow-up through data matching.  ** This goal requires follow-up through a locally conducted follow-up survey (form provided by CDE).
__________________________________                      
 ________________________________

Learner Signature
   Date (goals initially chosen)
 TEACHER EVALUATION OF LEARNER GOAL WORK 

Learner name:  ____________________________________________

(Teacher completes for each student) 

                     + = OK        u = more practice needed
_____ 1. Understand the concept of goal work 
_____ 2. State a realistic short-term goal 
_____ 3. Identify strategies to reach goal 
_____ 4. Create a plan to reach goal 
_____ 5. Practice, check progress and change plans 
_____ 6. Evaluate goal work
Instructor name:  ____________________________________________

Date:  _________________________

 Donna Moss, REEP

Basketball Goal Activity

Excerpted from EFF Hot Topics, Volume 1, Number 1, Spring 2001

http://eff.cls.utk.edu/PDF/vol_1_no_1.pdf
EDITOR’S NOTE: Metaphors can be used to illustrate difficult concepts.

Michelle Goodwin-Calwile, a teacher from the Greenville, SC Family

Learning GED Program, adapted this activity from Martha Hyland of the

Canton, Ohio ABLE program. This simple basketball goal activity uses concrete examples to demonstrate the importance of establishing goals that are achievable.

ITEMS NEEDED: Basketball goal and three different size balls: one that fits (i.e., basketball), one that’s too small (i.e., tennis ball), and one that’s too big (i.e., beach ball)

We began by having the students talk about what they think a goal is. They wrote down their definitions. Then we used this basketball goal activity to help them be clear in 
setting goals.

We looked at goals in three different ways: size, distance, and obstacles. The small ball was too easy to get through the basket. (Analogy: Maybe the goal was so easily attainable that it did not make us “stretch” or work to attain it.) The large ball would not go through the basket. (Analogy: Maybe the goal was unachievable, unrealistic. It is better to “trim down” the goal to make it more attainable.)

We examined the goal to determine whether it was reachable or unreachable by moving closer or farther from the basket. (Analogy: How far is the goal? For example, a GED may appear to be unreachable because it’s such a long way to the end goal. Here is an opportunity to talk about setting shorter-term goals that do not seem impossible to reach.)

We used a blindfold on some students as they tried to shoot for the

basket, to stress that the goal should be clear. (Analogy:  You need to know in what direction you’re headed, or you will not know where to aim, nor will you know if you’ve achieved your goal.)







