Please call: 800.553.0349

An operator will greet you and place you into the session.

Welcome to the Accommodations
Q&A Session for April 2015 Testing

We will take questions over the phone, or through the private chat feature. If you
chat a question, we will not chat a response. Instead, we will read these out loud
and respond to them.



Topics Please call: 800.553.0349

9.

O N WDdE

An operator will greet you and place you into the session.
Requesting ACT-Approved Accommodations in TAA
Accommodations Decision Notification
Requesting reconsideration
Completing an advanced search
Preliminary Roster
Late Consideration Form
Final Roster

ACT-Approved Accommodations vs. State-Allowed
Accommodations

Ordering State-Allowed Accommodations

10. Ordering Practice Materials

ACT phone: 800.553.6244, ext. 1788
email: ACTStateAccoms@act.org
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1. Requesting ACT-Approved Accommodations in TAA: Resources

* College and Career Readiness System (CCRIS) Login Screen:
https://readiness.act.org/ccr/app/home

e ACT Accommodations Overview - TAA:;
http://www.act.org/aap/pdf/AccomsontheACT TAA.pdf

e TAA User Guide;
http://www.act.org/aap/pdf/TestAccessibilityandAccommodationsUserGuide.pdf

* Requesting ACT-Approved Accommodations using TAA (video):
http://www.act.org/aap/video/RequestingACT-ApprovedAccommodationsUsing TAA/story.html

« TAA Recorded Webinar
https://act.ilinc.com/register/mjvmhps

» Consent to Release Information Form:
http://www.act.org/aap/pdf/ConsenttoReleaselnformation.pdf

Please call: 800.553.0349

An operator will greet you and place you into the session.

ACT



https://readiness.act.org/ccr/app/home
http://www.act.org/aap/pdf/AccomsontheACT_TAA.pdf
http://www.act.org/aap/pdf/TestAccessibilityandAccommodationsUserGuide.pdf
http://www.act.org/aap/video/RequestingACT-ApprovedAccommodationsUsingTAA/story.html
https://act.ilinc.com/register/mjvmhps
http://www.act.org/aap/pdf/ConsenttoReleaseInformation.pdf

1. Requesting ACT-Approved Accommodations in TAA: CCRIS URL

https://readiness.act.org/ccr/app/home

Please call: 800.553.0349

An operator will greet you and place you into the session.

ACT
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1. Requesting ACT-Approved Accommodations in TAA:
CCRIS Log In Screen

Caution! When to Set up a CCRIS Account
If you have a CCRIS account for ordering test materials, or for SRPS, do nof create a new ACT account for TAA. Use your
established CCRIS username and password to access TAA and associate with your school.

ALCT | College and Career Readiness Information System Sign In

Sign in to Order Materials and Request
ACT-Approved test accommodations
through the Test Accessibility and
Accommodations System

Username Don't have an account?

© Sign up for an ACT account

Password
Need a reminder?

m | forgot my password

IMPORTANT NOTE: If you are a
Supplier registered in ACT's SRP3
(Supplier Registration and Payment
System) as test center or facility staff
AND/OR you have a CCRIS account
for ordering testing materials, please
use the identical usemame and
password to request your
Accommedations role and log into the
Test Accessibility and
Accommedations System. Do not
create a new account. Creating a

AUdiO COﬂnECtiOﬂ' 800.553.0349 duplicate account with a different
) ’ ’ ' ) email address may cause you to
An operator will greet you and connect you to the session. receive an ermor message in one or

more of these systems.

ACT



1. Requesting ACT-Approved Accommodations in TAA: Deadline

Note: The request deadline is January 23, 2015.

Audio connection: 800.553.0349
An operator will greet you and connect you to the session.

ACT



1. Requesting ACT-Approved Accommodations in TAA:
Select Your Organization

Audio connection: 800.553.0349
An operator will greet you and connect you to the session.

ALCT | College and Career Readiness Information System Sign Out

Select the school or district for which you want to order materials or request ACT-Approved test accommodations through TAA.

= ACT HIGH SCHOOL

Add a;Drganrmtlun

ACT



1. Requesting ACT-Approved Accommodations in TAA:

Select Test Accessibility and Accommodations System (TAA)

Audio connection: 800.553.0349
An operator will greet you and connect you to the session.

Home My Account

A\l f

=

Crder Test Materials

My Organization

Test Accessibility and
Accommodations

Manage Crganization and
Trusted Agent Access

ACT




1. Requesting ACT-Approved Accommodations in TAA:
Search for Requests Before Entering a New Request

Search for Requests in TAA Before Entering a New Request
To avoid entering more than ane requestfor the same examinee, checkto see if a request has already been started or

submitted using these steps.

1.

3.

ACT

Type in the examinee’s lastname.
Search Examinees

You may pearch By firgt name, 1348 Aame. ::an’.l wraml andior Acoomemodlation PIM
Accommodatioes PN 1 /"EISIN&‘H ‘"\-\'I First Mams

NG J/ 3

""‘--\_\_\_ e —
T T, 2. m

Clickthe Search button.

Accommodations PIN Test Last Mame First Name Middis Initial SIatus
The ACT SMITH JOHM 2 I revies
SMITH EXAMINES

Clickthe Clear button to start a new search.



1. Requesting ACT-Approved Accommodations in TAA:
Using the Blue Icon and Previous Button

Note: Wherever you see an (i) icon, you may hoverover it for more information.

Note: Flease use the Previous button when navigating in TAA, if needed. Do not use your browsers back button.

| ]

£ Previous




1. Requesting ACT-Approved Accommodations in TAA:
Examinee Details

Note: The request deadline is January 23, 2015.

1. Clickthe Request Accommodation for New Examinee button.

Request Accommodation for New Examines »

2. Enter the following examinee details.
Examinee Details e

State Student ID (The State Student ID can be up to 20 alphanumeric digits long.)
first name

middle initial

last name

date of birth

o Clickin the date of birth field.
o Type in MMIDDMNYYY, oruse the calendarto select the date.

3. Enterthe examinee address.
+ Type inthe street address.
« Typeinthe zip code.
o Ifthe zip codeis recognized, the city, state, and country will automatically fillin.
o Ifthe Zip code is not recognized, the following message will appear, “If vou are certain the zip code you enteredis

correct, and entering it does not vield any city, or the incorrect city, please call (300)553-6244 x 17387 An ACT
supportteam memberwill assistwith this situation.

4. Answerthe question,“Has the examinee been previously approved for accommodations by ACT?"
+  (Clickthe radiobutton next to Yes or Mo.
o If¥es, type in the examinee Accommodation Reference Mumber and selectthe date the examinee lasttested with
ACT-Approved Accommodations by selecting the month and vear usingthe drop down menus.
« Clickthe Save and Continue button.

| Sore st Contin |
ACT




1. Requesting ACT-Approved Accommodations in TAA:
Testing Information

Testing Information gz

* [Clickthe radio button next to the ACT.
» Clickthe radio button next to vour test date. (Refer to yvour Checklist of Dates forthis information.)
« Clickthe Save and Continue button.

ACT



1. Requesting ACT-Approved Accommodations in TAA:
Diagnosed Disabilities

Clickthe radio button next to all diagnosed disabilities that apply, and/ortvpe in a specific diagnosis inthe window provided
for other disability.

Diagnosed Disabilities ¢zxrm

Cognitivelntellectual Disability

o Intellectual Impairment (FS10==85}-0D5M 319.00
o Traumatic Brain Injury

o Post-Concussive Syndrome

Learning Disability

o Reading DisorderDyslexia— DSM 315.00

o Math Disorder— DSM 3151

o Disorder of Written Expression— DSM 315.2
o SpeechiLanguage Disorder—-DSh 315.39

Motor Disability

o Cerebral Palsy

o Muscular Dystrophy

o Quadriplegia/Paralysis of Upper Extremities

Fsychological Disability

B

s (Other Disability
o Ifthe examinee's diagnosed condition(s) does not appear on the above list, type in a specific diagnosis inthe other

o Forexample,ifthe examinee is confinedto his or her home, or a medical facility, enterthis under other disability.

o Aftention Deficit Disorder (ADHD)—D5M 314.00
o Autism Spectrum Disorder-DSM 298.00 — disability window.
o Anxiety Disorder
o Depression
o Emotional/Behavioral Disorder (school team)
o PDD, Asperger's— DSM 289 80
o Tourette's/Tic Disorder
Sensory Disability
o Blind/Legally Blind (in both eves)
o Deaf
o Hearing Impairment + Clickthe Save and Continue button.
o VisualImpairment
PhysicaliMedical Disability
o Diabetes
o Migraines
o Epilepsy/Seizures
1)

ACT




1. Requesting ACT-Approved Accommodations in TAA:
Plan Details

7. Enterthe plan details.

Plan Details ezmrn

« [Clickthe radio button next to one of the following plans.
o |EF
o 504
o Official Accommodations Flan
o Exceptions Statement

= Clickone radio buttonto answerthe guestion, *How many years hasthe plan beenin place?”
o lessthanone vear
o Oneyear or more

« Clickthe Save and Continue button.

ACT



1. Requesting ACT-Approved Accommodations in TAA:
Requested Accommodations

g Clickthe radio button(s) to request specificaccommodations, ortype in a request.

Requested Accommeodations

. Cllckall Setting & Location Accommaodations that apply.
preferential seating — school provides

standing, walking or pacing

administration fremhome or care facility
background music/noise buffers (auditory calming)
individual test administration (room to self)

special lighting

adaptivelspecial furniture

modified acoustics (FM systerm)
food/drinki/medication in the test room

wheelchair access

DDDODDDODOD

Click all Response & Mavigation Accommaodations that apply.
o scribe

o speechtotext

o SMA (student marks answers in booklet)

o keyboardnavigation

» Clickone of the Presentation & Formats, if it applies.
reader (human)

pre-recorded audio

computer (essay or short answerfor paper testing only)
Braille/raisedline drawings

large type test booklet and answer sheet

American Sign Language forinstructions only

Exact English Sign Language fortest items

DDOoDDDODDO

Click on the radio button next to one of the Timing Accommodations.
o TC 1-standardtime (one session, one day)

o TC 2 —doubletime (over multiple days)

o TC 3 —triple time (over multiple days)

o TC 5 -—stopthe clock breaks (one day), or

o TC 5-—standard Time (over multiple days)

o TC 6 —time-and-one-half, self-paced (one session, one day)

o TC 7 —time-and-one-half (over multiple days)

o TC 8 —extendedtime on essay/constructed response anly

* Type in specificaccommodations in the other accommodations window if the examinee's accommodation(s) does not

appearonthe above list.
s Clickthe Save and Continue bution.

ACT




1. Requesting ACT-Approved Accommodations in TAA:
Uploading Documentation

% Upload documentation.
Documentation ¢=rn
+  Clickthe link to the Accommodation Documentation Guidelines for more information.
& ﬁ_g;;_nl_gﬂg Accommodation Documentation G ig_gﬁn_g_g_'::;
+  Clickthe Choose File buttonto upload documentation forthe following categories:
o |EF, 504, or official accommodations plan
physician diagnosis

o
o complete evaluation
o other documentation

IEP, 504 ar Official Actam Plan O

I ——
Choose File | o file chosen Upioad

+ Mavigateto the document.

= Clickon the documentto select it.

+*  Clickthe Open button.

File name: Eample [EP pages - :Cmtdm Files. -
Open v /; Cancel

+  Clickthe Upload button.

IEF, 504 or Official Accom Plan

Choose File | Sample IEP pages.docx @

*» Repeatthe steps aboveto attach more documents, as needed.
+ Clickthe View iconto review an uploaded document, if necessary.
» Clickthe Delete iconto delete an uploaded document, if necessary.

IEP, 504 or Official Accom Plan € —_—

—_—
Sampile IEP pages docx 062014 ( viewl  Oeetel
—

* Clickthe Save and Continue button.

ACT



1. Requesting ACT-Approved Accommodations in TAA:
Reviewing and Submitting the Request

10.  Review the request, acknowledge thatthe information provided is accurate and you have a signedrelease of infarmation on
file at school, and print a copy of the request.

Review eomrn

MNote: Flease use the Previous button when navigating in TAA, if needed. Do not use your browser's back button.

+ Review the examinee details. -
+  Review the testing information. S”bmlt a I I req u eStS
+ Review the diagnosed disabilities.

o Clickon the Edit Diagnosed Disabilities buttonto make edits, if needed.

o Clickthe Save and Continue buttonto get back to the Review screen. n O Iate r t h a n

+« Review the plan details.
o Clickon the Edit Plan Details button to make edits, if needed.
o Clickthe Save and Continue buttonto get back to the Review screen. .’ 23 2015
+« Review the requested accommodations. anuary 4 °
o Clickon the Edit Requested Accommodations button to make edits, if needed.
o Clickthe Save and Continue buttonto get back to the Review screen.
+«  Review the required documentation.
o Clickon the Edit Required Documentation button to delete the documentation thatis uploaded and upload new

documentation, if needed
o Clickthe Save and Continue buttonto get back to the Review screen

Click on the Print button at the top of the page to printthe request.

Scroll down and click the check box to acknowledge that all information is accurate to the best of vour knowledge.
Clickon the signed release link.

Print the release.

Get a parent, orthe examinee if 18 or older, to signthe release, or a school official may sign the release with parent
consent. Keepthe signedrelease onfile at school.

Closethe Consent to Release Information to ACT form by clicking on the “x” to close the file.

« Clickthe Submit button to complete the request. You will see an on screen confirmation.

Confirmation

Your requast has been successfully submitted

« Clickthe Print button to print the Confirmation page.

ACT



2. Accommodations Decision Notification

"ACT
T TEST COORDIMATOR

Buinject: ACT Accommodations Decislon Nodfcation

Dear TEST COORDINATOR,

You e pcalving s emnall ecause gecision
Agpecred Accommodations muguest for ROS0D X

Bothon MNeuded

Flaase pylew e Accommodatians Daclsion Motfoatian, pand bwo coplies, peon
e exmmines, and Kesp ons foF Four RComS

To view e nodfcation, take the following steps
1. 130 b0 e Codepe and Camer Readiness \nfamation Sysiem (CORIE) log
mifps \eadinass act op/coRannRomE:
mibter your LS amams e amall address uxed fo create your ACT OCRIS
PSS ¥ CR [RS SO
(Click: B 3ign n bweifon
Cilck on e Rl Bumon Rext R0 Your S Chox
Cilcik e Conminus bufon
Cilck on B Tact Accsccibillify and Accommodatione (TAA) loon
Cilck e Acsommaodatione PIN for e examines. This will take you o 0
Hiciony soman
S Cilck on e Ascommodations Deciclon Hotileation on e dght

TR e
o omm

o

‘Bubmitting Dooumantation for Reconcidaration

i mouested accommodaions were mokt approved, you may use e TAA sysiem
addifional documentaiion for mconsideaion by ACT. To do so, take fhe followin
1. @0 b0 e Covepe and Camer Readiness \ntamation Sysiem (CORIE) log
mifps \eadinass act op/coRannRomE:
mier your psemame e emall address used o create your ACT CCRIS

PieT ¥ O DS SO

i e 3ign in buton

ok on e mdlo bufon Rext ko your s choo

ik e Conlinue bufton

ici on e Tect Acceccibility and Accommodationt (TAA) lcon
Bane PN for foe examines. This will take you bo

OO gomm

O NURUE Ol o]

o

o
(%)
o
¥
"

5. Click on the Edif for Reconsideration buiton

10. Edit dlagnosed disanilifes, plan detalls, mouesied accommodadions, an
requined diocumanialion

11. Cilck the: Save and Conlinus bution

12. Type e rason you' e mguesing rconsidemdon In fe Do for commes

13 Check fhe box b0 acknowledge e Indormation Is accumbs and & signaty
Al

14 Click e Jutsmit Deton. Yo will rcelye & contrmaton ameal

Yo will ecalve anciner amall whan ACT mconsidamiion Is complete and an up
Az 15 Desclsdon o s arvallainis

RICATINION IS avnailanie on e ACT-
03

Viewing the Accommodations Decision Notification

Tao view the Accommodations Decision Notification foran examinee:

Goto the CCRIS log in page: hitps:/ifreadiness.act.org/corfapphome.
Loginto yvour CCRIS account.

Clickthe radio button next to vour schoal.

Clickthe Continue button.

Clickthe Test Accessibility and Accommodations (TAA) ican.
Searchfor the examinee.

=R

dpcormanodationy PN
o
.
L e

!

8. Clickthe Download Decision Motification button to download a FDF.

Downioad Decsion Nobicatbon

9. Closethe Accommodations Decision Notifcation by clicking onthe “x™ to close the file.

10, Clickon the hometabto return to the home screen.

Va1 | T Arceriaitity and Arvommosalisns Syt

Clickon the Accommodations PIN and you will be directed to an Accommaodation Reguest History screen.

Thank you
ACT Test Accommodations

1
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3. Requesting Reconsideration

Submitting Documentation for Reconsideration
To submitdocumentation for reconsideration using TAA, take the following steps:

Goto the CCRIS login page: hitpsreadiness.act.org/cocrfapp/home.

Login to vour CCRIS account.

Clickthe radio button next to vour schoaol.

Clickthe Continue button.

Clickthe Test Accessibility and Accommodations (TAA) icon.

Clickthe Accommodations PIN forthe examinee. This will take you to the Request History screen.

S

Accommaodations PIN

(G March 27, 2015, is the last day to
7. Clickthe Edit for Reconsideration button. request reconsideration.

Edill for Reconsideration F

3. Edit diagnosed disabilities, plan details, requested accommaodations, and/or required documentation.
9. Clickthe Save and Continue button.

10. Type the reasonvou're reguesting reconsideration inthe box for comments.

B Comments

11. Checkthe box to acknowledge the infarmation is accurate, and a signature is on file.
12. Clickthe Submit button. You will receive a confirmation on screen and via email.

MNote: The individual who submitted the request will receive anotheremail when ACT reconsideration is complete and an
updated Accommaodations Decision Notification iz available.

ACT




4. Searching by Status of Requests

Status of Requests in TAA

All saved requests are stored in TAA. Afterrequests have been entered, vou may see these possible statuses underthe status
column of the table onthe home page of TAA.

incomplete: These requests are not submitted.

in review: These requests are submitted, and are under ACT review.

partially approved: These requests are reviewed and part of what was requested is approved.
approved: These requests are reviewed and all of what was requestedis approved.

not approved: These requests are reviewed and none of whatwas requested could be approved.

o
[ sasus \

1 PR
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4. Completing an Advanced Search

Conducting an Advanced Search in TAA
You may conduct an advanced search for all requests submitted between specific dates using these steps.

1. Click on the Advanced Searchlink.

=) Advanced Search

Usingthe dropdown menu under Test, select the ACT.

Lsingthe dropdown menu under Test Date, select vour test date.
Type in the month, date, and year in the Submitted Date From field.
Type in the month, date, andyear in the Submitted Date To field.

& ga Lo fa

@ Advanced Saarch
.

T.
2. Test 3. Test Date 4, Submitied Date From B, Submitted Date Te
Ii— g
' | v ] [ | SearchQ
| A o —

MMDOYYYY MMWDD/YYYY

Clickthe Search button.
Clickthe Clear button to start 2 new advanced search.

=

Refer to the Downiload Search Resuits below forinstructions to save this information in an Excel file.

ACT



4. Completing an Advanced Search: Download Search Results

Download Search Results

After completing a search, vou may download the search results.

1. Clickthe Download Search Results button to create a CSY file of vour search. (This is recommended if the list spans
marethan one page.)

2. Clickon the ExamineeDetails.csvfileinthe lower left cornerof the screen to viewthe Excel file.
] ExamineeDetails.csv -

A | B C D E F G H I ] K L M L] 8] P

1 |JACCORM FIF:S.T_H.MLA.‘ST_H.EHMIW;E_IIT['S.T_Nlh..ﬂ.ﬂl:'ﬂﬂ'-'flH{IT_IF‘PIINHE\II[\'\IIHI:{IMDLI-_—T[_MEDMMGMTIGN'S
2 JADPIDNE JOHN SMITH L] The ACT Reader {Human)| TC 3 - Triple Time [ower multiple days)| Preferentisl seating - School provides
>

ACT



5. Preliminary Roster

Scheduled to arrive the week
of March 16, 2015

®

The

Preliminary Roster of ACT-Approved Accommedations
ACT High Schod Code: 142662 - GLENBARD EAST HIGH SCHOOL

Totd Swdents: 10

Student Name Timing Test Format | Other Approved Accommodations Delivery
Code Mode
FHamePralmRostiol A LiamePrelmRost101 T2 Regulas, Large Type | The examiness personal akde may b in the room io Paper

provide healih cane support.

FMameProlimfost02 B UNam aPrelimRost 102 Te2 Reguior, Brallie | The use of an Alpha-Smart ks approved. Teating otaft Paper
st cartify that all tnolka such s opall ched, grammar
chedi, e ane tumed off or daabled on the device. The
coMrpuier generated dooement must be retumed B ACT.
Al responses musat be deleisd from e device.,

FhamePrelimitosti0d ¢ LNamePrelimfosti 03 TC2 Requiar, Readers | The examined's personal aide may be in the room io Paper
Saript prowide healf cane support.
FNamePrelimfosti0d D LNamePrelmfost 04 TCS Reguisr, Large | Esch examines approved for a resder must eat Paper

Typeffeader's Soipt | ndividually. The test coondinalor must read the tests to
fhe examines verbatim from e provided Reader's
Seript, not from a reguiar pint st booklet

Thez teot coondinainr MUST temnaier the examinest
Eapanses from e nge-type workshoat 1o e anower

March 27, 2015, is the last day to o oo o s docment e compieted
request reconsideration.

Page 1of3

ACT




6. Late Consideration Form

After the request deadline has passed,

this form will be available on:

e your State and District testing website
(the URL is found at top of your
Checklist of Dates)

e inTAA

The deadline to submit late consideration
requests is April 1, 2015.

3

.
The
MI‘ ACT-Approved A i Late C ideration Form ACT State and District Tesfing

This form must be completed for any ACT-Approved Accommodations requests submitted after the request deadline,
for any of the reasons listed in section C below. These requests must be submitted by the late consideration deadline
listed on your Checkiist of Dates.

A. Examinee Information

Examinee Mame (Last, First, Middle Initial) Date of Bith {Month/Day/Year)

Examinee Street Address or P.O. Box City State 2P

B Test Coordinator Information

Test Coordinator's Name ACT High School Code

Name of the High School Where Student Will Test City State pra L

€. Reason for Requesting Accommeodations after the Deadline [Check one and complete the coresponding fields )
‘See Page 2 fur defaied desary

Hewly enrolled (transfer student) or newly classified grade level with no previously approved
D accommodations

Date of enrollment in your school Name of former school, # applicable City. # applicable
or date of new classification
W tisch & Request for ACTA A

D Transfer student with pi y appi iong

Filing cut anether Request for ACT-Approved Accommodstions isn't necessary in this situation

D Hewly identified disability

Date of onset Nature of the condition

W ssacha [Request for ACT-Approved Accommodstions.

D Medical emergency or sudden medical onset

Date of onset Nature of the condition

M attsch a Request for AGT-A
D. Test Coordinator Agreement

1 certify thaf the eaminee named in Section A is enralled at my school, that il information provided on this form is accurate fo the best of my
knowledge, and that | am willing to ACT-Approved i by ACT, to this examinee

Test Coordinator's Signature Date

Fax to 319.337.1285.




6. Late Consideration Form

* Clickthe Late Consideration link next to :..inurtest date. (Referto vour Checwlistof Datesfor yourtest date.)

Fall 3014 The depdline for requesiing ACT-Approved accommodations bas passed. You may use the fomm avalabée thio _#_ ik Jo request a kile conssderation F one of Mese
oS apcies 1. ecamines B new o vow sefhool I ecaminee has been newdy dagnosed 3. examiree has 3 new medcal conadifion 4. ecamines [as ransferred by

bl TroaT e & e S0 iy

« Completethe Late Consideration form, andthe request and header as needed, and fax or emailtheseto ACT by the
late consideration deadline noted on your Checklistof Dates.

ACT




6. Late Consideration Form

Follow the instructions on the form.
It is only available for the four situations listed.

Jo—
Hewly enrolled (transfer student) or newly classified grade level with no previously approved
accommodations
Date of enrollment in yowr sehood Mame of former school, f applicable City. if applicable

or date of new classification

“ Altach a Request for ACT-Approved Accommodations.

Transfer student with previously approved accommodations

Filimg owt ancéher Request for ACT-Approved Accommaodabons isnT necessary in this sifusbon.

Hewly identified disability

Date of onset Mature of the condition

B aiach s Request for AGT-Approved Accommodahions.

Medical emergency or sudden medical onset

Date of onset Mature of the condition

" Altach a Request for AC T-Approved Accommodahions.

ACT




7. Final Roster

e final roster
e sent to the attention of the test coordinator
e scheduled to arrive the week of April 20

 the final roster is included with secure
ACT-Approved Accommodations materials

ACT



8. ACT-Approved Accommodations vs. State-Allowed Accommodations

 ACT-Approved Accommodations
— Result in college reportable scores
— Request needed
— ACT approves timing and materials

o State-Allowed Accommodations
— NOT college reportable, used for accountability
— Order materials for students online

— School staff determine timing and accommodations
Please talk to your state, district, or school leadership for direction.

ACT



9. Ordering State-Allowed Accommodations Materials

» State-Allowed Accommodations Material Ordering
(if applicable to your testing program)
Test coordinator:
— will receive an email with ordering instructions

— will log into OTIS to place an order
http://statetesting.act.org/saorder
ACT State and District Testing: Online Testing Information System (OTIS)

State-Allowed Accommodations Materials Ordering

Order all materials
by April 8, 2015.

User ID

Password

ACT



10. Ordering Practice Materials

—Alternate format practice materials:

http://media.actstudent.org/documents/alt_practice.pdf
ACT

Order Form for Alternate Format Practice Tests

Use this form to place an order for the ACT® college readiness assessment format(s) that match the
format(s) you will request for your students for the actual administration. The items you order are free.
These alternate formats may be checked out by students or used to simulate a practice session in school.
Keep them at your school until they are no longer in usable condition.

With each format ordered, you will receive a copy of Prepanng for the ACT Special Testing. This booklet
includes the scoring keys and a large type (18-pt.) Writing Test, which you may read verbatim to students.
Students who will test with a regular type test booklet should download Preparing for the ACT, which also
includes a Writing Test, from www.actstudent.org.

Please complete the form accurately and legibly to avoid delays in receiving your materials.
Please indicate which item you are ordering by marking the item box.
If you select an item without specifying the quantity, you will receive only one copy of that format.

Itsm uantity

|:| |:| DVDs—includes a regular type booklet and DVD Usage Guidelines (0111651PKT)

|:| |:| Braille (including Raised Line Drawings)—includes a regular type booklet (O1117711KT)
Braille Writing Booklet—for Braille users taking the ACT Plus Writing (01117709W)

l:| l:| Raised Line Drawings (for use only by students requiring oral presentation) (01117311KT)
IF YOU CHOSE BRAILLE, DO NOT MARK THIS BOX.

[ 1 [ Large Type Bocklet—includes a large type worksheet (Q1117511KT)

Ship to: Please print or type. All fields are required unless stated othenwise:

MName and Title (if applicable)
Fax your order to:

Institution Name (f applicable; if not, check bex below.) ACT
| am ordering as an individual (e.g. parent), not for a school. 319.337.1221

ACT



ACT Contact Information and Resources

» Phone: 800.553.6244, ext. 1788
« Email: ACTStateAccoms@act.org

 College and Career Readiness System (CCRIS) Login Screen:
https://readiness.act.org/ccr/app/home

e ACT Accommodations Overview - TAA:
http://www.act.org/aap/pdf/AccomsontheACT TAA.pdf

e TAA User Guide:
http://www.act.org/aap/pdf/TestAccessibilityandAccommodationsUserGuide.pdf

* Requesting ACT-Approved Accommodations using TAA (video):
http://www.act.org/aap/video/RequestingACT-ApprovedAccommodationsUsingTAA/story.html

« TAARecorded Webinar (for test coordinators: requesting trusted agent in TAA)
https://act.ilinc.com/register/mjvmhps

e Consent to Release Information Form:
http://www.act.org/aap/pdf/ConsenttoReleaselnformation.pdf

ACT



mailto:ACTStateAccoms@act.org
https://readiness.act.org/ccr/app/home
http://www.act.org/aap/pdf/AccomsontheACT_TAA.pdf
http://www.act.org/aap/pdf/TestAccessibilityandAccommodationsUserGuide.pdf
http://www.act.org/aap/video/RequestingACT-ApprovedAccommodationsUsingTAA/story.html
https://act.ilinc.com/register/mjvmhps
http://www.act.org/aap/pdf/ConsenttoReleaseInformation.pdf
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